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SUMMARY of CHANGE
AR 601-26C
Army Retention Program
This revision &nadash; •

o Separates this regulation as a stand-alone regulation (chap 1) .

o Adds United States Military Academy Preparatory School (USMAPS) and Reserve
Officers' Training Corps 'ROTC) Green to Gold accomplishment: to major Army
command (MACOM) missions (chap 1).

o Changes the r.arr.e of Retention NCO to RA Career Counselor and Transition NCO to
(Reserve Components) RC Career Counselor (chap ] ) .

o Provides new guidance on extension of soldiers with temporary physj cal
profiles (chap 3) .

o Modifies the reenlistment term for some 6 year enlistees {chap 3).

o Clarities disqualifications for reenlistmer.t. (chap 3).

o Changes Lhe requirement for a waiver on soldiers who have been promoted or
advanced (chap 3 ) .

o Incorporates the CorriP.and Sergeant Major (CSM) retention prograrr. (chap 3) .

o Changes approval authority for cancellations of extension (chap 4).

o Provides new guidance on effect.s of a DCSS fchap 4) .

o Removes the BSSRB program from this regulation (chap 5) .

o Revises po] icy on reenlist.ment bonuses ichap 5) .

o Clarifies procedures for enlistment, bonus recoupment (chap 5).

o Updates policy for waivers and BEAR participants (chap 6) .

o Allows mid-term soldiers participating in the BEAR program to immediately
reer.list after completion of training with the previously obligated service
forgiven (chap 6) .

o Makes several administrative changes for t.ransfer/er.li stment processing of
soldiers from the Regular Army to the Reserve Components (chap 7) .

o Clarifies use of a Bar to Reenlistment (chap 8) .

o Changes bar approval authorities (chap 8) .

o Provides guidance on soldiers who have not been separated but or whom the Bar
has remained in effect (chap 8) .
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o. Revises policy for RA and RC Career Counselor selection, training, •
Is SI- eligibility, staffing requirements, utilization, rating schemes, and relief

(chap 9). " . •

o Clarifies policies, procedures, and responsibilities of the Qualitative
Management Program (chap 10).

o Makes administrative corrections to numerous forms (chap 11)'.

o Updates guidance on selection and relief processing of RA and RC Career
i Counselors (app B) .

o Changes interview requirements for newly assigned soldiers (app C) .
,f.
\- o Expands procedural guidance for a Reenlistment ceremony (app D) .
;'
, o' Establishes new prerequisites for reenlistment options (app E).

o Eliminates certain reenlistment options (app E).
I . . .
I • o Incorporates Reserve Component enlistment/transfer options (app E).

o Updates listing of addresses and Points of Contact, for State agencies (app F) .

o Establishes policies for the Army Retention program during periods of-
increased readiness or mobilization {app H) .

o Incorporates counseling requirements of the UCMJ for reenlistees (app I) .

o Renders obsolete two forms, DA Form 3339-R (Request for Extension of Current
Period of Active Duty), and DA Form 3286-21-R (Addendum to Certificate and
Acknowledgment of Service Requirements (DA Form 3540) for Participation in
the USAR Prior Service Training Option.)
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Department of the Army
Washington, DC
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Personnel Procurement

'Army Regulation 601-280

Effective 29 October 1995

Army Retention Program

By Order of the Secretary of the Army:

DENNIS J. REIMER
General, United States Army
Chief of Staff

Official:

M. HARRISON
Administrative Assistant to the
Secretary of the Army

History. This printing publishes a revision of
this publication. Because the publication has
been extensively revised, the changed portions
have not been highlighted.
Summary. This complete revision of AR
601-280 prescribes the criteria for the Army
Retention Program. For those soldiers serving
in the Active Army, it outlines procedures for
immediate reenlistment or extension of enlist-
ment. For soldiers separating from the Active
Amiy, it prescribes eligibility criteria and op-
tions for enlistment or transfer into the Re-
serve Component. (U.S. Army Reserve and
Army National Guard).
Applicability.
a. This regulation applies to all military

personnel of the Active Army. It does not
apply to personnel of the Army National
Guard or the U.S. Army Reserve who are not
included in the Active Army as it is defined
in the glossary.

b. Provisions of this regulation will be .
amended in accordance with the authorities
for suspension of law related to the separa-
tion and retirement of military personnel
under the following conditions:

(1) Presidential 200K Call-up (section
12304, title 10, United States Code) (10 USC
12304), using section 12305, title 10, United
States Code to suspend all laws related to the
separation and retirement of all military per-
sonnel up to 270 days.

(2) Presidential Declaration of National
Emergency for Partial Mobilization (section
12302,title 10 United States Code (10 USC
12302) using section 12305 to suspend all
laws related to the separation and retirement
of all military personnel up to 24 months.

(3) Congressional Declaration of Na-
tional Emergency for Full Mobilization (Sec-
tion 12301 (a), title 10, United States Code
(10 USC 12301(a)) using section 12305 to
suspend all laws related to the separation and
retirement of all military personnel for the
duration of the war plus 6 months,
c. In cases of conflict between this regula-

tion and any other regulations setting forth
retention policy for soldiers serving in the
Active Army, this regulation will take prece-
dence.
Proponent and exception authority.
The proponent of this regulation is the Dep-
uty Chief of Staff for Personnel (DCSPER).
The proponent has the authority to approve
exceptions to this regulation that are consis-
tent with controlling law and regulation. The
Deputy Chief of Staff for Personnel may del-
egate this approval authority, in writing, to a
division chief under his supervision within

the proponent agency who holds the grade of
colonel or the civilian equivalent.

Army management control process.
This regulation does not contain management
control provisions.

Supplementation. Supplementation of this
regulation and establishment of command
and local forms are prohibited without prior
approval from the Deputy Chief of Staff for
Personnel, Attn: DAPE-MPE-PD, 300 Ar-
my, Pentagon, Washington, DC 20310-0300.

Interim changes. Interim changes to this
regulation are not official unless they are au-
thenticated by the Administrative Assistant to
the Secretary of the Army. Users will destroy
interim changes on the expiration dates un-
less sooner superseded or rescinded.

Suggested Improvements. Users are in-
vited to send comments and suggested im-
p r o v e m e n t s o n D A F o r m 2028
(Recommended Changes to Publications and
Blank Forms) directly to the Deputy Chief of
Staff for Personnel, Attn: DAPE-MPE-PD,
Pentagon, Washington, DC 20310-0300.

Distribution. Distribution of this publica-
tion is made in accordance with the require-
ments on DA Form 12-09-E, block number
5446, intended for command levels A, B, C,
D, and E for the Active Army, the Army
National Guard, and the U.S. Army Reserve.
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Chapter 1
General
1-1. Purpose

•
This regulation prescribes criteria for the Arm> Retention Program
and sets forth policies, command responsibilities, and processes
for—

a. Immediate reenlisimeni or extension of enlistment of soldiers
currently serving in the Active Army

h. Enlistment/Transfer and assignment of soldiers processing from
the Active Army lo the Reserve Components of the U.S. Army.

1-2. References
Related publications and prescribed forms are listed in appendix A.

1-3. Explanation of abbreviations and terms
Abbreviations and special terms used in this regulation arc ex-
plained in the glossary.

1-4. Goals and mission
Personnel readiness is a responsibility of command. All command-
ers arc Retention Officers, responsible to sustain Army personnel
readiness by developing, implementing, and maintaining aggressive
local Army Retention Programs, designed to accomplish specific
goals and missions consistent with governing laws, policies, and
directives.

a The goals of the Ann> Reicmiim Program are to—
( 1 ) Reenlist. on a long term b;isis. sufficient numbers of highly

qualified Active Army soldiers.
(2) Enli.st, or transfer and assign .sufficient numbers of highly

qualified soldiers who are separating from the Active Army into RC
units, consistent wi th in geographic constraints.

(3) Achieve and maintain Army force alignment through the re-
tention, transfer, or enlistment of highly qualified soldiers in critical
skills and locations.

(4) Adequately support special programs such as the U.S. Military
Academy Preparatory School (USMAPS) and ROTC "Green to
Gold" programs

b MACOM Commanders are issued ictentJon and Reserve Com-
ponent(RC) enlistment/transfer missions based upon their "fair
share" ratio of eligible*

c. MACOM Commanders receive retention and RC enlistment/
transfer missions in il»e following categories:

(1 ) Regular Army Initial Term mission.
(2) Regular Ann) Mid-Career mission. Soldiers serving on their

second or subsequent term of service, having less than 10 years
active Federal service at ETS

(3) RC enlistment/ transfer mission. This mission is based upon
the number of el igible soldiers in the ranks of CPUSPC and SGT
scheduled for FTS and may IK assigned as required by HQDA,

(4) As otherwise required b> HQDA. to include the USMAPS
and ROTC Green to Gold programs.

d. HQDA (ODCSPER) operates the Army Retention Program.
p. Specific missions may be suspended or superseded under peri-

ods of fu l l or partial mobilisation or as announced by the Secretary
of the Army (SA) (sec app H).

1-5. Accomplishments, recognition, and Incentive
programs
Accomplishments are tracked cumulatively uiihm the fiscal year.

a. Army retention accomplishments. These are credited lo each
MACOM as follows:

(!) Regular Anny rcenlisimetit.s as reported by DCSPER 398
Report (Monthly Reenlistmcnt Roster) (see paras 11-37 and 11-38).

(2) Commander. PERSCOM provides data on—
(a) Regular Army Bonus Extension and Retraining (BEAR) Pro-

gram participation
(b) RC enlistment/transfer information extracted from HQDA au-

tomated report systems.
(r) Interim data from the RETAIN or other HQDA automated

report systems, as required by HQDA.

(3) USMAPS provides input on approved USMAPS applications.
(4) US Army Cadet Command provides ROTC Green to Gold

referral confirmations.
b. Recognition of retention excellence. HQDA has two distinct

initiatives used to recogni?e program excellence within the Army
Retention and RC Transfer Program.

(1) Department of the Anny Retention Award. This award is
presented annually to MACOM Commanders meeting 100 percent
of all assigned missions by 30 September.

(2) The SA Career Counselor of the Year Award. The annual SA
award recogniy.es thr Army's best Career Counselors, Active and
RC. as determined by a variety of board appearances, individual
qualifications, and commanders' evaluations and recommendations.

r Anny Retention Incentive Awards Programs.
(1) Purpose Incentive Awards Programs arc designed lo enhance

commanders' abilities to accomplish Army retention and transition
missions and goals as stated in paragraph 1-4 above.

(2) Implementation. All commanders will develop, implement,
and maintain independent Army Retention Incentive Awards Pro-
grams- Programs will be announced in memorandum format and
distributed throughout the command, maintained by each Career
Counselor (to include those detailed in an additional or full-time
duty capacity, see chap 9), and displayed on uni t retention bulletin
boards.

1-6. Secretarial authority and statutory entitlement
a. The SA determines qualifications for retention.
h. During periods of partial or ful l mobilization, the SA will

announce contingency specific actions (see app Hj.
c. The SA may deny retention or RC transfcr/enlislmcnt to any-

one, including those who otherwise meet the criteria specified in
this regulation, except those who have a "statutory entitlement."
under Section 3258. Title |0. United States Code (10 USC 3258)

d. Statutory entitlement and reeiilistmerit/enlistment of officers
and warrant officers of the Anny (sec chap 3).

(1) Some Reserve officers and warrant officers of the Army have
a statutory entitlement to recnlist in their former enlisted grade The
entitlement period starts on the day after discharge or release from
active duly (REFRAD) as an officer and expires six months after
that date- This entitlement only applies to soldiers who are currently
.serving on active duty as Reserve commissioned or warrant officers
of the Army if—

(a) They are former enlisted soldiers of the RA and were dis-
charged as RA enlisted soldiers to immediately accept commissions
or temporary appointments as active duty Reserve commissioned or
warrant officers of the Army (no break in service permitted between
RA enlisted and Reserve active duly officer or warrant officer sta-
tus).

(b) Their commissioned or warrant officer service is terminated
by an honorable discharge or by release from active duty for a
purpose other than as specified in (r) below Officers or warrant
officers discharged with other than an honorable discharge (separa-
tion) and those officers awaiting completion of appellate review of a
sentence which includes dismissal or dishonorable discharge lose
the statutory entitlement to reenlist.

(2) A person is not entitled to be rccnlisted under this section if—
(a) The person was discharged or released from active duty as a

Reserve officer for:
i. Misconduct.
2 Moral or professional dereliction;
3 Duty performance below prescribed standards for the grade

held;
4. Retention is inconsistent with the interests of national security;
(b) The person's former enlisted status and grade was based

solely on the participation by that person in a precommissioning
program thai resulted in the Reserve commission held by that person
during the active duty from which the person was released or dis-
charged.

(3) Commissioned and warrant officers without a statutory entitle-
ment to recnlist, meeting one or more of the following conditions,
may apply for enlistment in the grade of SGT; however, individual
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qualifications and needs of the Service will determine the grade to
be awarded.

(a) The soldier was separaied. as an enlisted member of another
Service, to enter on active duty as a USAR commissioned or war-
rani officer.

(b) The soldier received the Medal of Honor. Distinguished Serv-
ice Cross, Silver Star, or an equivalent medal awarded by one of the
U.S. Armed Forces.

(r) The soldier has sufficient creditable active service to retire in
an cnlisied status Authority to rcenlist will include instructions that
the soldier will be placed on the retired list on the first day of the
month after the month of reenlistmeni.

((/) Active Army enlisted soldiers who were discharged lo imme-
diately accept commissions or temporary appointments as active
Reserve commissioned or warrant officers of the Army, and later
integrated into the RA as a commissioned or warrant officer. With-
out exception, no breaks in active federal service are permitted
from- -

i l ) RA enlisted status to Reserve active officer or warrant officer
status, and

(2) Reserve active officer or warrant officer and RA officer/
warrant officer status.

f. Enlisted soldiers whose terms of enlistment expire and who
have !8 years of qualifying service for retirement, on the date of
their discharge, shall be retained on active duty in accordance with
section 1176. title 10. United States Code (10 USC 1176).

/. Once released, separated, or discharged from the Active Army,
former officers, warrant officers, and enlisted soldiers are referred to
AR 601-210 for information regarding reentry.

1-7. Policy
DA policy is that only those soldiers who have maintained a record
of acceptable performance will be offered the privilege of reenlist-
ing within the Active Army or transferring or enlisting into the RC.
Other soldiers will be separated under appropriate administrative
procedures 01 barred from recnlistment under chapter 8.

1-8. Authority to act on retention actions
a. In all cases where the authority for a retention action is stated

as "Genera! Court Martial Convening Authority (GCMCA)" or a
similar phrase, the action may also be taken by the first general
officer in the soldier's chain of command. Officers frocked to the
rank of Brigadier General or higher arc considered General Officers
for alt retention actions in this regulation. Additionally. COL(P),
serving in a GO duty position staled above, may also exercise this
authority The provisions of paragraph 3-lO# apply to this authority

b. Officers in the grade of MAJ(P) who are serving in authorized
LTC command positions are authorized lo perform all retention
actions requiring the recommendation or decision of a I-TC com-
mander. This authority docs not apply to promotable officers serv-
ing as Acting Commanders (officers must actually occupy the
authorized command position). In these situations, the Acting Com-
mander will forward the action to the next higher command with
his/her specific recommendations.

c. Commissioned warrant officer commanders should follow,
without exception, all requirements specified for their particular
level of command in this regulation.

d. Other warrant officer commanders, specifically, those not com-
missioned, and enlisted commandants should follow all require-
ments that are specified for company level commanders in this
regulation. These commanders/commandants may approve DA Form
3340-R and initiate or recommend approval on all other actions
including, but not limited to, bars to recnlislment. waivers, and
retention related exception to policy. They may not--

(1) Disapprove a retention. RC transfer/enlistment, or extension
of enlistment or other request or aciion required by this regulation.
These actions will be forwarded, with the commander's/comman-
dant's specific justification for disapproval, to the first commander
who is a commissioned officer in the chain of command for action.
Specifically, they will not disapprove--

(a) DA Form 3340-R (Request for Reenlistment or Extension in
the Regular Army).

(b) DA Form 3072-R (Request for Waiver of Disqualification for
Enlistment/Rcenlistment in the Regular Army for In-Service Person-
nel), includes any fonn of soldier generated request for waiver or
exception to policy for reenlistment. extension, or RC affiliation
purposes.

(c) Requests for removal of a Declination of Continued Service
Statement (DCSS)

(d) Soldier's request for removal of a bar to reenlistment. Addi-
tionally, if upon review of a bar, the warrant officer commander/
enlisted commandant believes the bar should remain in effect, he/
she will forward a written justification to the first commander who
is a commissioned officer in the chain of command for determina-
tion (sec chap 8 of this regulation).

(2) Administer oaths of enlistments, reenlistment. or extension of
enlistment (see app D).

(3) Consistent with governing laws and this regulation, sign as the
administering officer—

fa) DD Form 4 series (Enlistment or Reenlistment Document-
Armed Forces of the United States).

(b) DA Form 1695 (Oath of Extension of Enlistment).
(c) DA Form ?689 (Oath of Reenlistment).
e. Enlisted soldiers serving as Acting Commanders or Enlisted

Commandants will not approve or disapprove any reenlistmeni. ex-
tension, or RC affiliation related action or request required by this
regulation. They will instead evaluate and forward the action or
request, with their written recommendations, to the first commander
who is a commissioned officer in the soldier's chain of command
for determination of further aciion.
/ In those cases where a soldier is fully qualified for retention but

his commander believes it is not in the best interest of the Army for
the soldier to continue to serve (but a Bar to Reenlistment is not
warranted), the commander may forward the soldier's request for
reenlistment or extension through command channels to the first
Colonel or higher in the soldier's chain of command. This com-
mandcr will review the soldier's request and the recommendation of
the chain of command If dental of ihe requested action is sup-
ported, the commander will provide his or her comments, attached
as an endorsement to the PA Form 3340-R, through the servicing
senior Career Counselor lo ihe Commander . PERSCOM
(TAPC-EPR-R). via RETAIN. The Commander, PERSCOM. may.
on a case-by-casc basis, deny rcenlistment and/or extension to any
soldier who does not have a statutory entitlement to reenlist (chap
1). Any commander who is a commissioned officer in the soldier's
chain of command may stop the process for denial and approve the
soldier's request.

g. For the purposes of the Army Retention Program and this
regulation, an organization of company, bailcry, detachment, or sim-
ilar size, is referred to as a company. Commanders of these units
will ensure accomplishment of all assigned company level missions,
functions, tasks and duties, as specified in this regulation.

h. Commanders may. in writing, appoint soldiers serving as the
Command or Installation Senior Career Counselors, lo perform du-
ties as Retention Officers. Unless specifically reserved by the com-
mander, this appointment constitutes authority to cancel extensions
of enlistment.

1-9. Communication with HQDA and other Governmental
agencies
The cases of soldiers who desire retention or enlistment/transfer will
be handled at the local level when possible. Soldiers will not visit,
write, or telephone HQDA or other Government agencies responsi-
ble for proccssign or acting on such cases without first utilizing the
local level If it is necessary to contact higher authorities, command-
ers will forward correspondence through channels with proper rec-
ommendations. This is not intended to prohibit soldiers from
communicating with the Inspector General, congressmen, or other
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agencies outside the normal retention or enlistment/transfer chan-
nels.

Chapter 2
Responsibilities
2-1. Objective

a. The Anny Retention Program is a commander's program. The
program requires active involvement, support, and interest at all
levels of command, including the senior Noncommissioned Officer *
(NCO) Corps. To be truly effective, efforts to retain high quality
soldiers, our future NCO Corps requires the enthusiastic involve-
ment of all leaders. Their total involvement is essential to strengthen
and sustain retention programs at all organizational levels.

b. Success is a direct indicator of the quality of leadership exhib-
ited by commanders, officers, and noncommissioned officers. Meas-
urements of success include, but are not limited to, achieving the
commander's retention missions with the fewest numbers of waiv-
ers, exceptions to policy, and "movement type" options, while im-
proving the readiness, competency, and alignment of the force.
Additional responsibilities for Army Retention Program operations
under mobilization contingencies, are provided in appendix H.

2-2. Major command responsibilities
a. Deputy Chief of Staff for Personnel (DCSPER). The DCSPER

has Army General Staff responsibility for personnel sustainment.
h, Director, Military Personnel Management (DMPM). Office of

the Deputy Chief of Staff for Personnel (ODCSPER). The DMPM
directs the development of. and exercises Army Slaff supervision
over the execution of plans, policies, and procedures for all matters
that impact on the Anny Retention Program. Additional DMPM
responsibilities include: serving as policy proponent for AR
60I-280; determining and assigning reenlistmeni. Reserve Compo-
nent transfer/enlistment and special missions to major Army com-
mands (MACOM), obtaining and administering funding for Mobile
Retention Training Team (MRTT); hosting annual World-wide Re-
tention Conference and MACOM Retention Steering Group; and
conducting the SA Career Counselor of the Year Board The
DMPM is also ihe policy proponent over the following functional
proponents:

(1) Chief, National Guard Bureau {CNGB). The CNGB will—
{a) Serve as the coordinating agency with the State Adjutants

General, regarding operational control (OPCON) of the Anny Na-
tional Guard of ihe U.S. (ARNGUS) Career Counselors who are on
AGR status in support of the transfer/enlistment of Regular Army
soldiers into the Reserve Component.

(b) Publish AGR orders for ARNGUS personnel selected for
Career Counselor positions, with concurrence from the respective
States.

(c) Manage ARNGUS Career Counselor special duty assignment
pay (SDAP).

(d) Provide ARNGUS advertising and publicity support.
(e) Establish enlistment eligibility criteria for enlistment or as-

signment to ARNGUS units.
(2) Chief, Anny Rescn-e (CAR). The CAR will—
(a) Establish assignment eligibility criteria for soldiers assigned to

USAR units as a part of this program.
(b) Provide advertising and publicity support
(c) Develop the training requirement for the Prior Service Train-

ing (PST) option, according to AR 350-10.
(d) Provide funding for training and related costs in support of the

PST option.
(e) Coordinate with U.S. Army Reserve Personnel Center

(USARPERCENK lo ensure tliat they—
/. Publish AGR orders for USAR personnel selected for AGR

Career Counselor positions in support of the enlistment/transfer of
Active Anny soldiers into the Reserve Component.

2. Publish reenlistment. extension, permanent change of station

(PCS), and school attendance orders for USAR Career Counselors.
Distribution will be to all affected commands, Personnel Service
Centers (PSQ. PERSCOM, and soldiers concerned.

3. Publish SDAP orders for USAR Career Counselors according
to AR 135-205.

(3) Commander, U.S. Total Armv Personnel Command
(PERSCOM). The Commander. PERSCOM. will-

fa) Establish operating procedures and exercise daily control of
the Army Retention Program consistent with this regulation and
additional DCSPF.R guidance.

(b) Act as the functional proponent of AR 601-280.
(r) Provide Armywide RETAIN system support.
(d) Develop and implement an annual Reserve Component (RC)

Partnership Meeting Plan that.promotes and supports the develop-
ment and maintenance of a positive working relationship and open
dialogue with RC units by better understanding the RC transfer/
enlistment process. The plan will include scheduled participation at
appropriate ARNGUS recruiting and retention regional/state confer-
ences. USAR strength management conferences and U.S. Army
Recruiting Command (USAREC) hosted Partnership Council meet-
ings.

(e) Assist DMPM in supporting annual Retention Steering
Groups, boards, and seminars as required.

(f) Manage Army Retention Program, Active Army, and RC
workforce, specifically Active Army and AGR Career Counselors.
Maintain Armywide personnel readiness, ensuring sufficient person-
nel resources are qualified, trained, developed, and distributed, con-
sistent with DCSPER guidance and Table of Dis t r ibut ion
Allowances (TDA) manpower requirements, through coordination
with RC managers as required.

fg) Develop a broad base contingency plan, to continue Army
Retention Program missions as prescribed by appendix H. for use
during periods of partial mobilization and in support of contingency
operations in forward theaters of operation.

(4) The Commandant, Recruiting and Retention School This
commandant will provide retention (Active Army and RC) training
and serve as the functional proponent for AR 611-201. The Com-
mandant will coordinate fiscal MRTT funding requirements with the
DMPM.

c. Commanders of MACOMs and heads of Artny Slaff agencies.
Commanders of MACOMs reporting directly to HQDA, and heads
of Anny Staff agencies will—

(1) Execute duties and responsibilities as Retention Officers.
(2) Implement and aggressively support and sustain the Army

Retention Program within tlieir commands, assigning reenlistment
and RC transfer/enlistment missions to each major subordinate level
commander, requiring all subordinate commanders to do the same.

(3) Develop a MACOM plan to ensure the Anny Retention Pro-
gram continues during all levels of readiness short of full mobiliza-
tion. Plans should be general in nature and based upon lessons
learned from previous contingency operations (see app H).

(4) Maintain and publish statistics on Army Retention, RC enlist-
ment/transfer and special program eligibles, missions, accomplish-
ments, and projections. Evaluate, advise, and assist subordinate
commanders' processes, techniques, and abilities to do the same.
Formulate and implement specific policies and procedures for sub-
ordinate commanders.

(5) Provide retention guidance and assistance to subordinate com-
manders. Minimal guidance includes: identification and reporting of
retention eligibles; "fair share" mission assignment policies; statisti-
cal reporting and projection procedures; DCSPER 398 reconciliation
procedures; additional training requirements for Career Counselors;
and retention incentive awards program guidance

(6) Conduct annual staff assistance visits (SAV) and inspections
to easure compliance with this regulation and MACOM directives,
policies, and procedures. MACOM Commanders will establish spe-
cific inspection criteria, consistent with this regulation. Special em-
phasis must be given to local retention processes and procedures of
subordinate commands failing to meet the commander's assigned
retention missions, unresolved DCSPER 398 Report discrepancies,
significant variations between numbers of actual retention eligibles
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and eligibles as reported by the Standard Installation/Division Per-
sonnel System (S1DPERS). MACOM will further ensure that solid
working relationships exist between host installations and assigned,
attached, and/or supported commanders, elements, and soldiers, en-
suring all elements, commanders, and soldiers receive the maximum
benefit of available retention support and adequate resources. Partic-
ular intention wil l be the accomplishment of Insinuation Com-
mander retention support missions, as specified by this regulation,
MACOM Commander guidance, and existing installation Support
Agreements (but see para l-4e. Visits and inspections will include a
random sampling of brigade, battalion, and company levels of com-
mand.

(7) Relieve or direct the relief of Career Counselors found unfit,
unqualified, unable, or unwilling to perform duties, accomplish tasks
or functions, fulfi l l responsibilities, or maintain high standards as
prescribed by this regulation (see cbap 9).

(8) Ensure Career Counselors are properly incorporated into the
local command or organizational structure, enabling the commander
to effectively accomplish all required missions, tasks, and functions
in support of the Anny Retention Program, as prescribed by HQDA
and the MACOM Commander Active Army Career Counselors are
primarily assigned and utilized by a specific unit commander. RC
Career Counselors, other than those assigned to a MACOM or corps
headquarters, are primarily the Installation Commander's program
administrator and adviser, with the mission of providing direct sup-
port to all assigned, tenant, and attached uniis. elements, command-
ers, and soldiers within the installation's geographic support area,
regardless of organizational affiliation (sec chap 9j.

(9) Ensure all Career Counselors (including additional duty Recn-
listmcm NCO) arc effectively staffed, trained, utilized, performing
to prescribed high standards, and accomplishing all missions, in
strict accordance with this regulation (sec chap 9). Particular atten-
tion will be given to the utilization of Career Counselors during unit
readiness training, including, but not limited to alerts, field training
exercises, and unit readiness evaluations (see chap 9 and app II).
MACOM will ensure Active Army Career Counselors, additionally
performing the duties of RC Career Counselors, are sufficiently
trained and resourced lo accomplish the RC enlistment/transfer mis-
sion.

(10) Ensure subordinate commanders allocate sufficient monetary
and personnel resources to implement, sustain, and accomplish
Army Retention Program missions and requirements. MACOM are
responsible for defining and ensuring sufficient resources are allo-
cated to support all subordinate and tenant activity commander mis-
sions in support of the Army Retention Program (see para l-4e).

01} Conduct training conferences, seminars, and meetings, as
necessary, for Career Counselors to train, review, discuss, and im-
prove the Army Retention Program Forward specific problems and
recommendations for improving the Army Retention Program to
H Q D A . ' D e p u t y Ch ie f o f S t a f f fo r P e r s o n n e l , A n n :
DAPE-MPE-PD, Washington DC 20310-0300.

(12) Establish a MACOM Retention Incentive Awards Program
Programs are designed to focus on and to enhance the MACOM
Commander's ability to accomplish the Army's retention missions,
and lo recognize superior accomplishments and performance by
subordinate commands and responsible individuals (see para l-6c).

d Subordinate Anny commanders. Subordinate Army command-
ers will develop and implement policies and actively suppon an
aggressive program designed to accomplish Army retention mis-
sions. They will—

(1) Execute duties and responsibilities as Retention Officers.
(2) Implement and aggressively support the Army Retention Pro-

gram within their commands, assigning "fair-share" reenlistment
and RC transfer/enlistment missions to each major subordinate level
commander, requiring all subordinate commanders 10 do the same,
accomplishing all missions, functions, tasks, and responsibilities as
required by this regulation.

(3) Commanders of corps and division levels of command will
develop a general plan to ensure the Anny Retention Program con-
tinues during all levels of readiness short of full mobilization. Plans

should be general in nature and based upon lessons learned from
previous contingency operations (see app H).

(4) Maintain and publish statistics on Army Retention Program
eligibles. missions, and accomplishments Evaluate, advise, and as-
sist subordinate commanders' retention processes, techniques, and
abilities to do the same Formulate and submit specific narrative
recommendations for subordinate commanders.

(5) Ensure all soldiers, serving honorably and faithfully, including
those with waivable disqualifications, arc counseled and interviewed
as prescribed in appendix C. Soldiers will be informed that retention
in the Army is a privilege earned through continued satisfactory
performance

(6) Ensure a soldier who desires unbroken service is considered
for immediate reenlistment or. if he or she is nol recommended for
reenlistmeni. is prevented from reenlisting or extending his or her
service as prescribed in chapter 8 of this regulation.

(7) Ensure all soldiers scheduled for separation from the Active
Army are counseled and interviewed, as prescribed, by a Career
Counselor for potential enlistment or transfer into the ARNGUS or
USAR (see app C).

(8) Relieve or direct the relief of Career Counselors found unfit,
unqualified, unable, or unwilling to perform duties, accomplish tasks
or functions, fulfill responsibilities, or maintain high standards as
prescribed by this regulation (see chap 9).

(9) Ensure all units and organizations are staffed or supported by
Active Army and RC Career Counselors as required by this regula-
tion (sec chap 9).

(10) Ensure Career Counselors are properly supervised, utilized.
resourced, trained, and provided sufficient transportation, funding,
office space, and clerical assistance, to accomplish their duties and
responsibilities in support of the Army Retention Program.

(11) Ensure training conferences are conducted by each division,
brigade, and similar unit at least once per quarter. These conferences
will be used to instruct commanders, Career Counselors, and other
key personnel in their duties and responsibilities to the Army Reten-
tion Program. Career Counselors, where available, will present the
instruction. ^Ife

(12) Ensure that reporting of reenlistmeni eligibili ty codes ^JP
(F.RUP). reenlrstments and extensions, via S1DPERS. are processed
in a timely manner. This includes prompt conection of unresolved
errors and unprocessed transactions as reported by the servicing
SIDPERS Interface Branch (SIB). They will also develop and im-
plement internal procedures ensuring prompt reconciliation of
DCSPER 398 Report (sec para 11-38).

(13) Ensure all subordinate commanders allocate sufficient funds.
(GF or other accounts as appropriate) to support retention and tran-
sition efforts within the command. Particular attention is directed to
ensure tenant activities are sufficiently resourced and supported by
host Installation Commanders (see ARs 37-1 and 37-100-XX for
budgeting and authorized uses of these funds). Although GF funds
are not "fenced," retention offices are expected to coordinate with
their comptroller to ensure the GF funds are used to support the
Anny Retention Program to the greatest extent possible.

(14) Establish an Army Retention Awards Program, designed to
enhance the commander's ability to accomplish assigned retention
missions, recognizing subordinate command excellence. Additional-
ly, special recognition or awards are given to assigned officers and
NCOs who demonstrate outstanding support of the retention efforts
within the command. Recognition may be in any form deemed
appropriate by the commander (see para l-6c).

(!5) Ensure commanders. leaders, and soldiers arc informed of
the cunent Anny Retention Program policies and procedures.

(16) Ensure the Army Retention Program is sufficiently publi-
cized throughout the command (see app I).

(17) Regularly review retention documents to ensure that admin-
istrative errors are corrected according to this regulation and proper
counseling is conducted to prevent recurrences.

e. Retention Officer. The Retention Officer will—
(1) Make continuing estimates of the Army Retention programs

(Active Army and RC) for future planning.
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(2) Submit recommendations for retention policies or changes to
policies.

(3) Translate retention decisions and plans.into orders and ensure
distribution of the orders to subordinate units.

(4) Exercise supervision, including inspections as necessary, to
ensure that retention policies are executed properly.

(5) Be alert for factors thai hinder the retention efforts.
(6) Maintain coniact with local finance personnel and public in-

formation offices.
(7) Conduct frequent personal visits to units to disseminate cur-

rent information and assure maximum involvement at all levels of
command.

(8) Coordinate with the servicing comptroller office on GF funds
to ensure proper use of funds received to include support of tenant
units on the installation.

(9) All promotional items purchased with GF funds will be di-
rected at the retention effort and will contain retention specific logos
or advertisements. Additionally, each item purchased will not ex-
ceed a resonablc cost.

/ Active Anny Career Counse.hr. The Active Army Career Coun-
selor is the program administrator and expert technical advisor lo
the Commander and Command Sergeant Major on all reenlistmcnt
aspects of the Army Retention Program. The Active Army Career
Counselor will—

(1) Administer daily operations of the commander's retention
program.

(2) Ensure the commander and command sergeant major arc con-
tinually updated regarding the readiness posture of the organiza-
tional Army Retention Program and compliance with HQDA and
higher headquarters regulatory' guidance.

(3) Ensure completion of all required tasks, functions, duties and
program compliance with .HQDA and higher headquarter guidance.

(4) Maintain and publish statistics on Army Retention Program
eligibles. missions, and accomplishments. Maintain mission projec-
tions, identifying potentially detrimental trends and/or retention mis-
sion shortfal ls . Formulate and submit t imely and specific
recommendations for the commander to implement. Assign recnlist-
ment and RC enlistment/transfer missions lo subordinate units.

(5) Exercise operational supervision over subordinate unit reen-
listmcnt programs and personnel.

(6) Prepare and conduct formal training for subordinate personnel.
Ensure soldiers arc trained and remain sufficiently proficient to
perform thcrr assigned duties and responsibilities in support of the
Army Retention Program.

(7) Conduct briefings, including but not limited to. Noncommis-
sioned Officer Development Program (NCODP) training. Com-
mander's Call. NCO Call, and so on. of cuncnt Active Army and
Reserve Component information to all leaders and soldiers.

(8) Counsel soldiers and family members regarding the benefits
and opportunities within the Army Retention Program.

(9) Ensure eligible soldiers, not desiring reenlistment, are referred
to and counseled by the servicing RC Career Counselor, at a mini-
mum, as specified by this regulation.

(10) In the absence of an assigned RC Career Counselor, perform
duties and responsibilities in g below.

(11) Conduct, at a minimum, quarterly inspections of subordinate
unit retention programs. Inspections should be coordinated with the
servicing RC Career Counselor wherever possible. Units found hav-
ing critical deficiencies will be provided a reasonable amount of
time to correct deficiencies and scheduled for reevaluation (general-
ly 30 days). Particular attention will be given to the DA Form 1315
(Reenlistment Data) card file, ensuring soldiers are properly coun-
seled as prescribed by appendix C. Outbrief Commander and First
Sergeant when available. Provide a written report of subordinate
retention programs, through the Command Sergeant Major, to the
Commander for corrective action. Inspection report formats, proce-
dures, and additional requirements are at the discretion of the
MACOM.

(12) Advise commanders on bar to reenlistmem preparation, im-
position and removal procedures, impacts, review arid separation
requirements.

(13) Determine rcenlistment/exlension eligibility by thoroughly
screening Official Military Personnel File (OMPF), Military Person-
nel Records Jacket (MPRJ), and local training records and rosters,
as required, by regulatory criteria.

(14) Operate the RETAIN system. Ensure correct input into RE-
TAIN of soldier qualifications. Obtain the RETAIN worksheet and
counsels soldiers regarding available rccnlistmcnt/extension options.
Obtains Reenlistment Control Number (RCNVExtension Control
Number (ECN) from the RETAIN system. Report accomplished
recnlislments/extensions on RRTAIN.

(15) Plan and conduct rcenlistment/extension ceremonies.
(16) Submit or ensure preparation and timely submission and

processing of retention related SFDPERS transactions, including, but
not limited to, recnlistmcnts, extensions, and immediate reenlistment
prohibition codes (ERUP). This also includes prompt concction of
unresolved errors and unprocessed transactions as reported by the
servicing SIDPERS Interface Branch (SIB).

(17) Ensure the Army Retention Program is sufficiently publi-
cized, ensuring information is available and distributed throughout
the command.

(18) Assist the commander in developing, implementing, and
maintaining an effective Incentive Awards Program, supporting at-
tainment of assigned retention and enlistment/transfer missions.

(19) Coordinate payments of reenlistment bonus entitlements and
accrued leave, as required, through the servicing FAO.

(20) Obtain, from the servicing FAO, up-to-date information on
reenlistmcnt bonuses for prospective reenlistecs (see Department of
the Defense Military Pay and Allowances Entitlements Manual
(DODPM)).

g. Reserve Component (RC) Career Counselor. The RC Career
Counselor is the program administrator and expert technical advisor
to the commander and command sergeant major on all aspects of
the Army Retention Program regarding the enlistment/transfer of
Active Army soldiers into the Reserve Component. The RC Career
Counselor will—

(1) Administer daily operations of the commander's RC enlist-
ment/transfer responsibilities within the Army retention program.

(2) Ensure the commander and command sergeant major are con-
tinually updated regarding the RC readiness posture of the organiza-
tional Army Retention Program and compliance with HQDA and
higher headquarters regulatory guidance.

(3) Ensure completion of all required tasks, functions, and duties,
as specified by HQDA and higher headquarters.

(4) Exercise operational supervision over subordinate RC transfer
and enlistment programs and personnel.

(5) Maintain and publish statistics on Army Retention Program
(Active Army soldiers nearing separation) eligibles, missions, and
accomplishments. Assign "fair-share" enlistment/transfer missions to
installation assigned, attached, and supported units and activities.

(6) Coordinate with Active Anny Career Counselor to ensure all
eligible soldiers scheduled to separate from the Active Army under
honorable conditions are interviewed and properly counseled regard-
ing RC opportunities and benefits.

(7) Encourage nonobltgatcd soldiers to enlist in the Individual
Ready Reserve (IRR) if a Reserve Component TPU assignment is
not available.

(8) Prepare and conduct formal training for subordinate retention
personnel. Ensure soldiers are trained and remain sufficiently profi-
cient to perform their assigned duties and responsibilities in support
of the Anny Retention Program.

(9) Conduct briefings, including but not limited to. Prcseparation
services program briefings (see chap 2. AR 635-10), Noncommis-
sioned Officer Development Program (NCODP) training. Com-
mander's Call. NCO Call, and so on, of cunent RC information to
all leaders and soldiers.

(10) Conduct, at a minimum, quarterly inspections of subordinate
unit retention programs. Particular attention will be given to the

AR 601-280 • 29 September 1995

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil



Command Sergeants Major when available. Provide a written report
of subordinate retention programs, through the Command Sergeant
Major, to the Commander for corrective action. Additionally, pro-
vide a copy of the report to the servicing Installation Command or
Senior Career Counselor. Inspection report formats, procedures, and
additional requirements are at the discretion of the MACOM.

( 1 1 ) Determine enlistment/transfer eligibility by thoroughly
screening Official Military Personnel File (OMPF). Military Person-
nel Records Jacket (MPRJ), and/or local training records and ros-
ters, as required.

(12) Operate the RETAIN system. Ensure soldier qualifications
are correctly input into RETAIN. Utilize Software for Total Army
Retention Stations (STARS) to colled soldier and market data,
schedule and track appointments, record soldier eligibility, and pro-
duce electronically generated documents and statisiical reports. Ob-
tain and verify qualifications and counsel soldiers regarding
available RC enlistment/transfer options. Obtain HQDA authoriza-
tion for enlistment/transfer Report accomplished transfers/enlist-
ments on RETAIN. Generate automated reports as required by
higher headqirarters.

(13) Draft and execute support agreements with local Directors of
Information Management (DOIM), addressing maintenance and
repair of all computer hardware, software, communications systems,
facsimile (FAX) machines, shredders, and copiers which have been
provided by sources ouuside the DOIM area of responsibility, in-
cluding equipment provided by PERSCOM or the servicing
MACOM.

(14) Plan and conduct enlistment/transfer ceremonies.
(15) Submit or ensure correct preparation and timely submission

of mission accomplishment reports as required by higher headquar-
ters.

f I 6 ) Ensure Retention Publicity Items (RPI) and general retention
information is requisitioned, distributed, available and displayed
throughout (he command.

(17) Assist the Commander in developing, implementing, and
maintaining an effective Army Retention Incentive Awards Pro-
gram, enhancing accomplishment of assigned missions and recog-
nizing superior accomplishments and the individual transferring/
enlisting soldier.

(18) Obtain, from the servicing FAO. up-to-date information on
RC pay and entitlements, to include Drill Pay and Affiliation
Bonuses for prospective separating soldiers (see Department of ihe
Defense Military Pay and Allowances Entitlements Manual
(DODPM)).

h. Company Commanders These officers will-- -
(1) Execute duties and responsibilities as Retention Officers.
(2) Develop, implement, and sustain an Army Retention Program,

accomplishing all assigned missions, tasks, functions, and fulfill
responsibilities, as established by this regulation and higher head-
quarters- Monitor monthly, quarterly, and FY retention statistics and
trends, adjusting command emphasis and resources as required to
accomplish assigned missions.

(3) Ensure all reenlistmcnt and RC enlistment/transfer counseling
is conducted in a timely manner and remarks appropriately docu-
mented, as required by chapter 5 and appendix C. Inspect the Army
Retention Program, most notably the Reenlistment Data Card (DA
Form 1315) file, at a minimum on a monthly basis.

(4) Develop and implement an Army Retention Incentive Pro-
gram, enhancing mission accomplishment, recognizing those per-
sons who either reenlist, extend under the BEAR Program, special
programs, or enlist/transfer into an RC unit. Specifically, the com-
mander will offer incentives, or additional incentives, to* soldiers
reenlisling in the Active Army or affiliating with the RC as required
by paragraph 1-6 of this regulation. The program will be announced
by memorandum, dated, signed by the current commander, main-
tained by the additional duty Reenlistment NCO. well publicized
throughout the unit, and posted on the unit retention bulletin board.

(5) Encourage maximum attendance at reenlistmcnl ceremonies
by the soldier's co-workers and fellow unit members.

(6) Ensure the Company Reenlistment NCO is provided sufficient

time to carry out retention duties, while remaining proficient in his/
her PMOS, to include attending retention meetings, seminars, and
conferences as announced by higher headquarters.

i. Company Reenlistment NCO. The Company Reenlistment NCO
is appointed in an additional duty capacity, by the commander, to—

(1) Serve as advisor on matters relating to the Army Retention
Program, under the operational supervision of the Active Army
Career Counselor. Coordinate RC information with the RC Career
Counselor.

(2) Maintain and provide monthly, quarterly, and FY statistics for
the commander.

(3) Review and maintain the Reenlistment Data Card (DA Form
1315) for all soldiers in the rank of SSG and below. Screen MPRJ.
local training records and rosters to obtain qualification data for
retention actions and records. Special emphasis will be placed upon
reporting and recording current reenlistment eligibility- Coordinate
with Career Counselor on local SIDPERS procedures to update
ERUP codes on the Enlisted Master File.

(4) Coordinate all reenlistment, extension, and RC affiliation ac-
tions and ceremonies through the Active Army or RC Career Coun-
selor, as appropriate.

(5) Assist the commander with preparation of Bars to Reenlist-
ment on soldiers not recommended for reenlistment, extension, or
further service.

(6) Contact and counsel soldiers recommended for reenlistment,
extension, and/or RC affiliation, including those requiring waivers,
to give professional guidance.

(7) Prepare DA Form 3340-R for the soldier's and commander's
signatures.

(8) Coordinate through Active Anny Career Counselor, referrals
of eligible soldiers declining reenlJstment, to the servicing RC Ca-
reer Counselor.

(9) Coordinate through the Career Counselor, with the servicing
Finance and Accounting Officer (FAO), soldiers due rccnlistment
bonus entitlement payments, including Selective Recnlistmenl Bo-
nus (SRB) anniversary payments, and payments of accrued leave,
resulting from a previously executed extension of enlistment (DA
Form 1695).

(10) Maintain Unit Retention Bulletin Board, complete with latest
retention information (SRB. incentive programs, and so on), as re-
quired by higher headquarters.

(11) Ensure sufficient Retention Publicity Items (RPI) (see app I)
are prominently displayed throughout the unit area.

Chapter 2
Responsibilities
2-1. Objective

a. The Army Retention Program is a commander's program. The
program requires active involvement, support, and interest at all
levels of command, including the senior Noncommissioned Officer
(NCO) Corps. To be truly effective, efforts to retain high quality
soldiers, our future NCO Corps requires the enthusiastic involve-
ment of all leaders. Their total involvement is essential to strengthen
and sustain retention programs at all organi/juonal levels.

b. Success is a direct indicator of the quality of leadership exhib-
ited by commanders, officers, and noncommissioned officers. Meas-
urements of success include, but are not limited to. achieving the
commander's retention missions with the fewest numbers of waiv-
ers, exceptions to policy, and "movement type" options, while im-
proving the readiness, competency, and alignment of the force.
Additional responsibilities for Army Retention Program operations
under mobilization contingencies, are provided in appendix H.

2-2. Major command responsibilities
a. Deputy Chief of Staff for Personnel (DCSPER). The DCSPER

has Army General Staff responsibility for personnel sustainment.
b. Director, Military Personnel Management (DMPM), Office of

the Deputy Chief of Staff for Personnel (ODCSPER). The DMPM
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directs the development of, and exercises Army Staff supervision
over the execution of plans, policies, and procedures for al! matters
that impact on the Army Retention Program. Additional DMPM
responsibilities include: serving as policy proponent for AR
601-280; determining and assigning rccnlistment. Reserve Compo-

I nent transfer/enlistment and special missions to major Army com-
mands (MACOM); obtaining and administering funding for Mobile
Retention Training Team (MRTT); hosting annual World-Wide Re-
tention Conference and MACOM Retention Steering Group; and
conducting the SA Career Counselor of the Year Board.' The
DMPM is also the policy proponent over the following functional
proponents:

(1) Chief. National Guard Bureau (CNGH). The CNGB will—
(a) Serve as the coordinating agency with ihe State Adjutants

General, regarding operational control (OPCON) of the Army Na-
tional Guard of the U.S. (ARNGUS) Career Counselors who are on
AGR status in support of the transfer/enlistment of Regular Army
soldiers into the Reserve Component

(b) Publish AGR orders for ARNGUS personnel selected for
Career Counselor positions, with concurrence from the respective
States.

(c) Manage ARNGUS Career Counselor special duly assignment
pay (SDAP).

(d). Provide ARNGUS advertising and publicity support.
(e) Establish enlistment eligibility criteria for enlistment or as-

signment to ARNGUS units.
(2) Chief. Anny Resen-e (CAR). The CAR will-
fa) Establish assignment eligibility criteria for soldiers assigned to

USAR units as a part of this program
(b) Provide advertising and publicity support.
(c) Develop the training requirement for the Prior Service Train-

ing (PST) option, according to AR 350-10.
(d) Provide funding for training and related costs in support of the

PST option.
(e) Coordinate with U.S. Army Reserve Personnel Center

(USARPERCEN). to ensure that they- -
/. Publish AGR orders for USAR personnel selected for AGR

Career Counselor positions in support of the enlistment/transfer of
Active Anny soldiers into the Reserve Component

2. Publish reenlistment. extension, permanent change of station
(PCS), and school attendance orders for USAR Career Counselors.
Distribution will be to all affected commands. Personnel Service
Centers <PSC). PERSCOM. and soldiers concerned.

3. Publish SDAP orders for USAR Career Counselors according
to AR 135-205.

(3) Commander. U.S. Total Army Personnel Command
(PERSCOM). The Commander. PERSCOM, will—

(a) Establish operating procedures and exercise daily control of
the Army Retention Program consistent with this regulation and
additional DCSPER guidance.

(b) Act as the functional proponent of AR 601-280.
(c) Provide Armywide RETAIN system support.
(d) Develop and implement an annual Reserve Component (RC)

Partnership Meeting Plan that promotes and supports the develop-
ment and maintenance of a positive working relationship and open
dialogue with RC units by belter understanding the -RC transfer/
enlistment process. The plan will include scheduled participation at
appropriate ARNGUS recruiting and retention regional/state confer-
ences, USAR strength management conferences and U.S. Army
Recruiting Command (USAREC) hosted Partnership Council meet-
ings.

(e) Assist DMPM in supporting annual Retention Steering
Groups, boards, and seminars as required.

(f) Manage Army Retention Program, Active Army, and RC
workforce, specifically Active Army and AGR Career Counselors.
Maintain Armywide personnel readiness, ensuring sufficient person-
nel resources are qualified, trained, developed, and distributed, con-
sistent with DCSPER guidance and Table of Distribution
Allowances (TDA) manpower requirements, through coordination
with RC managers as required-

(g) Develop a broad base contingency plan, to continue Army
Retention Program missions as prescribed by appendix H. for use
during periods of partial mobilization and in support of contingency
operations in forward theaters of operation.

(4) The Commandant. Recruiting and Retention School. This
commandant will provide retention (Active Army and RC) training
and serve as the functional proponent for AR 611 201 The Com-
mandant will coordinate fiscal MRTT funding requirements with the
DMPM.

r. Commanders of MACOMs and heads of Anny Slaff agencies.
Commanders of MACOMs reporting directly to HQDA. and heads
of Anny Staff agencies will—

(1) Execute duties and responsibilities as Retention Officers.
(2) Implement and aggressively support and sustain the Army

Retention Program within their commands, assigning reenlistment
and RC transfer/enlistment missions to each major subordinate level
commander, requiring all subordinate commanders to do the same.

(3) Develop a MACOM plan to ensure the Anny Retention Pro-
gram continues during all levels of readiness sfion of full mobiliza-
tion. Plans should be general in nature and based upon lessons
learned from previous contingency operations (see app H).

(4) Maintain and publish statistics on Army Retention. RC enlist-
ment/transfer and special program eligibles. missions.'accomplish-
ments, and projections. Evaluate, advise, and assist subordinate
commanders' processes, techniques, and abilities to do the same.
Formulate and implement specific policies and procedures for sub-
ordinate commanders.

(5) Provide retention guidance and assistance to subordinate com-
manders. Minimal guidance includes: identification and reporting of
retention eligibles; "fair share" mission assignment policies; statisti-
cal reporting and projection procedures; DCSPER 398 reconciliation
procedures; additional training requirements for Career Counselors;
and retention incentive awards program guidance.

(6) Conduct annual staff assistance visits (SAV) and inspections
to ensure compliance with this regulation and MACOM directives,
policies, and procedures. MACOM Commanders will establish spe-
cific inspection criteria, consistent with this regulation, Special em-
phasis must be given to local retention processes and procedures of
subordinate commands failing to meet the commander's assigned
retention missions, unresolved DCSPER 398 Report discrepancies,
significant variations between numbers of actual retention eligibles
and eligibles as reported by the Standard Installation/Division Per-
sonnel System (SIDPERS). MACOM will further ensure that solid
working relationships exist between host installations and assigned,
attached, anoVor supported commanders, elements, and soldiers, en-
suring all elements, commanders, and soldiers receive the maximum
benefit of available retention support and adequate resources. Partic-
ular attention will be the accomplishment of Installation Com-
mander retention support missions, as specified by this regulation.
MACOM Commander guidance, and existing Installation Support
Agreements (but see para \~4e. Visits and inspections will include a
random sampling of brigade, battalion, and company levels of com-
mand-

(7) Relieve or direct the relief of Career Counselors found unfit,
unqualified, unable, or unwilling 10 perform duties, accomplish tasks
or functions, fulfill responsibilities, or maintain high standards as
prescribed by this regulation (see chap 9).

(8) Ensure Career Counselors are properly incorporated into the
local command or organizational structure, enabling the commander
to effectively accomplish all required missions, tasks, and functions
in support of the Army Retention Program, as prescribed by HQDA
and the MACOM Commander. Active Army Career Counselors are
primarily assigned and utilized by a specific unit commander. RC
Career Counselors, other than those assigned to a MACOM or corps
headquarters, are primarily the Installation Commander's program
administrator and adviser, with the mission of providing direct sup-
port (o all assigned, tenant, and attached units, elements, command-
ers, and soldiers within the installation's geographic support area,
regardless of organizational affiliation (see chap 9).

(9) Ensure all Career Counselors (including additional duty .Reen-
listment NCO) are effectively staffed, trained, utilized, performing
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to prescribed high standards, and accomplishing all missions, in
strict accordance with this regulation (see chap 9). Particular atten-
tion will be given to the utilization of Career Counselors during unit
readiness training, including, but not limited lo alerts, field training
exercises, and unit readiness evaluations (see chap 9 and app H).
MACOM will ensure Active Anny Career Counselors, additionally
performing the duties of RC Career Counselors, are sufficiently
trained and resourced to accomplish the RC enlistment/transfer mis-
sion.

(10) Ensure subordinate commanders allocate sufficient monetary
and personnel resources to implement, sustain, and accomplish
Army Retention Program missions and requirements MACOM are
responsible for defining and ensuring sufficient resources are allo-
cated to support all subordinate and tenant activity commander mis-
sions in support of the Army Reiention Program (see para l-4e.

(11) Conduct training conferences, seminars, and meetings, as
necessary, for Career Counselors to train, review, discuss, and im-
prove the Army Retention Program. Forward specific problems and
recommendations for improving the Army Reiention Program to
HQDA, D e p u t y C h i e f o f S t a f f fo r Pe r sonne l , A t t n :
DAPE-MPE-PD. Washington DC 20310-0300.

(12) Establish a MACOM Retention Incentive Awards Program.
Programs are designed to focus on and to enhance the MACOM
Commander's ability to accomplish the Army's retention missions,
and to recognize superior accomplishments and performance by
subordinate commands and responsible individuals (see para l-6c).

d. Subordinate Army commanders. Subordinate Army command-
ers will develop and implement policies and actively support an
aggressive program designed lo accomplish Army retention mis-
sions. They will—

(1) Execute duties and responsibilities as Reiention Officers.
(2) Implement and aggressively support the Army Retention Pro-

gram within their commands, assigning "fair-share" reenlistment
and RC transfer/enlistment missions to each major subordinate level
commander, requiring all subordinate commanders to do the same,
accomplishing all missions, functions, tasks, and responsibilities as
required by this regulation.

(3) Commanders of corps and division levels of command will
develop a general plan to ensure the Anny Retention Program con-
tinues during all levels of readiness short of full mobilization. Plans
should be general in nature and based upon lessons learned from
previous contingency operations (see app H).

(4) Maintain and publish statistics on Army Retention Program
eligibles. missions, and accomplishments. Evaluate, advise, and as-
sist subordinate commanders' retention processes, techniques, and
abilities to do the same Formulate and submit specific narrative
recommendations for subordinate commanders.

(5) Ensure all soldiers, serving honorably and faithfully, including
those with waivable disqualifications, arc counseled and interviewed
as prescribed in appendix C. Soldiers will be informed that retention
in the Army is a privilege earned through continued satisfactory
performance.

(6) Ensure a soldier who desires unbroken service is considered
for immediate reenlrslment or, rf he or she is not recommended for
reenlistment. is prevented from reenlisting or extending his or her
service as prescribed in chapter 8 of this regulation.

(7) Ensure all soldiefs scheduled for separation from the Active
Army are counseled and interviewed, as prescribed, by a Career
Counselor for potential enlistment or transfer into the ARNGUS or
USAR (see app Q.

(8) Relieve or direct the relief of Career Counselors found unfit,
unqualified, unable, or unwilling to perform duties, accomplish tasks
or functions, fulfill responsibilities, or maintain high standards as
prescribed by this regulation (see chap 9).

(9) Ensure all units and organizations are staffed or .supported by
Active Army and RC Career Counselors as required by this regula-
tion (see chap 9).

(10) Ensure Career Counselors are properly supervised, utilized,
resourced, trained, and provided sufficient transportation, funding.

office space, and clerical assistance, to accomplish their duties and
responsibilities in support of the Army Retention Program.

(11) Ensure training conferences are conducted by each division,
brigade, and similar unit at least once per quarter. These conferences
will be used to instruct commanders. Career Counselors, and other
key personnel in their duties and responsibilities to the Army Reten-
tion Program. Career Counselors, where available, will present the
instruction.

(12) Ensure that reporting of reenlistment eligibility codes
(ERUP), reenlistments and extensions, via SIDPERS. are processed
in a timely manner. This includes prompt correction of unresolved
errors and unprocessed transactions as reported by the servicing
SIDPERS Interface Branch (SIB). They will also develop and im-
plcmeni internal procedures ensuring prompt reconciliation of
DCSPER 398 Report (see para 11-38).

(13) Ensure all subordinate commanders allocate sufficient funds.
(GF or other accounts as appropriate) to. support retention and tran-
sition efforts within the command. Particular attention is directed to
ensure tenant activities are sufficiently resourced and supported by
host Installation Commanders (see ARs 37-1 and 37-lOO-XX for
budgeting and authorized uses of these funds). Although GF funds
are not "fenced." retention offices are expected to coordinate with
their comptroller 10 ensure the GF funds arc used to support the
Anny Retention Program to the greatest extent possible.

(14) Establish an Army Retention Awards Program, designed to
enhance trie commander's ability to accomplish assigned retention
missions, recognizing subordinate command excellence. Additional-
ly, special recognition or awards arc given to assigned officers and
NCOs who demonstrate outstanding support of the retention efforts
within the command Recognition may be in any form deemed
appropriate by the commander (see para 1-6V).

(15) Ensure commanders, leaders, and soldiers are informed of
the current Army Retention Program policies and procedures.

(16) Ensure the Army Retention Program is sufficiently publi-
cized throughout the command (see app 1).

(17) Regularly review retention documents to ensure that admin-
istrative errors are corrected according to this regulation and proper
counseling is conducted to prevent recurrences.

e. Retention Officer. The Reiention Officer will—
(1) Make continuing estimates of the Army Retention programs

(Active Army and RC) for future planning.
(2) Submit recommendations for retention policies or changes to

policies.
(3) Translate retention decisions and plans into orders and ensure

distribution of the orders to subordinate units.
(4) Exercise supervision, including inspections as necessary, to

ensure lhat retention policies arc executed properly.
(5) Be alert for factors that hinder the retention efforts.
(6) Maintain contact with local finance personnel and public in-

formation offices.
(7) Conduct frequent personal visits to units to disseminate cur-

rent information and assure maximum involvement at all levels of
command.

(8) Coordinate with the servicing comptroller office on GF funds
to ensure proper use of funds received to include support of tenant
units on the installation.

(9) All promotional items purchased with GF funds will be di-
rected at the retention effort and will contain retention specific logos
or advertisements. Additionally, each item purchased will not ex-
ceed a resonable cost.

/ Active Army Career Counselor. The Active Army Career Coun-
selor is the program administrator and expert technical advisor to
the Commander and Command Sergeant Major on all reenlistment
aspects of the Anny Retention Program. The Active Army Career
Counselor will—

(1) Administer daily operations of the commander's retention
program.

(2) Ensure the commander and command sergeant major are con-
trnually updated regarding, the readiness posiure of the organize-
lional Army Retention Program and compliance with HQDA and
higher headquarters regulatory guidance.
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(3) Ensure completion of all required tasks, functions, duties and
program compliance with HQDA and higher headquarter guidance

(4) Maintain and publish statistics on Army Retention Program
eligibles, missions, and accomplishments. Maintain mission projec-
tions, identifying potentially detrimental trends and/or retention mis-

(sion shortfalls. Formulate and submit timely and specific
recommendations for the commander to implement. Assign reenlist-
roent and RC enlistment/transfer missions to subordinate units.

(5) Exercise operational supervision over subordinate unit reen-
listment programs and personnel.

(6) Prepare and conduct formal training for subordinate personnel.
Ensure soldiers arc trained and remain sufficiently proficient to
perform their assigned duties and responsibilities in support of the
Army Retention Program.

(7) Conduct briefings, including but nol limited to. Noncommis-
sioned Officer Development Program (NCODP) training, Com-
mander's Call. NCO Call, and so on. of current Active Army and
Reserve Component information to all leaders and soldiers.

(8) Counsel soldiers and family members regarding the benefits
and opportunities within the Army Retention Program.

(9) Ensure eligible soldiers, not desiring reenlistment, are referred
to and counseled by the servicing RC Career Counselor, at a mini-
mum, as specified by this regulation.

(10) In the absence of an assigned RC Career Counselor, perfonn
duties and responsibilities in g below.

(11) Conduct, at a minimum, quarterly inspections of subordinate
unit retention programs. Inspections should be coordinated with the
servicing RC Career Counselor wherever possible. Units found hav-
ing critical deficiencies will be provided a reasonable amount of
time to correct deficiencies and scheduled for revaluation (general-
ly 30 days). Particular attention will be given to the DA Form 1315
(Reenlistment Data) card file, ensuring soldiers are properly coun-
seled as prescribed by appendix C. Outbrief Commander and First
Sergeant when available. Provide a written report of subordinate
retention programs, through the Command Sergeant Major, to the
Commander for corrective action. Inspection report formats, proce-

I
dures, and additional requirements are at Ihe discretion of the
MACOM.

(12) Advise commanders on bar lo reenlistment preparation, im-
position and removal procedures, impacts, review and separation
requirements.

(13) Determine reenlistment/extension eligibility by thoroughly
screening Official Military Personnel File (OMPF). Military Person-
nel Records Jacket (MPRJ), and local training records and rosters,
as required, by regulatory criteria.

(14) Operate the RETAIN system. Ensure correct input into RE-
TAIN of soldier qualifications. Obtain the RETAIN worksheet and
counsels soldiers regarding available reenlistmenl/extension options.
Obtains Reenlistment Control Number (RCN)/Extcnsion Control
Number (ECN) from the RETAIN system. Report accomplished
reenlistments/extensions on RETAIN.

(15) Plan and conduct reenlistment/extension ceremonies.
(16) Submit or ensure preparation and timely submission and

processing of retention related SIDPERS transactions, including, but
not limited to. reenljstraents. extensions, and immediate reenlistment
prohibition codes (ERUP). This also includes prompt correction of
unresolved errors and unprocessed transactions as reported by the
servicing SIDPERS Interface Branch (SIB).

(17) Ensure the Army Retention Program is sufficiently publi-
cized, ensuring information is available and distributed throughout
the command.

(18) Assist the commander in developing, implementing, and
maintaining an effective Incentive Awards Program, supporting at-
tainment of assigned retention and enlistment/transfer missions.

(19) Coordinate payments of reenlistment bonus entitlements and
accrued leave, as required, through the servicing FAO.

(20) Obtain, from the servicing FAO, up-to-date information on
reenlistment bonuses for prospective reenlistees (see Department of
the Defense Military Pay and Allowances Entitlements Manual
(DODPM)).

g. Resen-e Component (RC) Career Counselor. TV RC Career
Counselor is the program administrator and expert technical advisor
lo the commander and command sergeant major on all aspects of
the Army Retention Program regarding the enlistment/transfer of
Active Army soldiers into the Reserve Component. The RC Career
Counselor will—

(1) Administer daily operations of the commander's RC enlist-
ment/transfer responsibilities within the Army retention program.

(2) Ensure the commander and command sergeant major are con-
tinually updated regarding the RC readiness posture of the organiza-
tional Army Retention Program and compliance with HQDA and
higher headquarters regulatory guidance.

(3) Ensure completion of all required tasks, functions, and duties,
as specified by HQDA and higher headquarters.

(4) Exercise operational supervision over subordinate RC transfer
and enlistment programs and personnel.

(5) Maintain and publish statistics on Army Retention Program
(Active Anny soldiers nearing separation) eligibles, missions, and
accomplishments. Assign "fair-share" enlistment/transfer missions to
installation assigned, attached, and supported units and activities.

(6) Coordinate with Active Army Career Counselor lo ensure all
eligible soldiers scheduled to separate from the Active Army under
honorable conditions arc interviewed and properly counseled regard-
ing RC opportunities and benefits.

(7) Encourage nonobligaled soldiers to enlist in the Individual
Ready Reserve (IRR) if a Reserve Component TPU assignment is
not available.

(8) Prepare and conduct formal training for subordinate retention
personnel. Ensure soldiers are trained and remain sufficiently profi-
cient to perform their assigned duties and responsibilities in support
of the Army Retention Program.

(9) Conduct briefings, including but not limited to, Preseparation
services program briefings (see chap 2, AR 635-10), Noncommis-
sioned Officer Development Program (NCODP) training. Com-
mander's Call, NCO Call, and so on, of current RC information to
all leaders and soldiers.

(10) Conduct, at a minimum, quarterly inspections of subordinate
unit retention programs. Particular attention will be given to the
referral process, ensuring all eligible soldiers are properly coun-
selled, as prescribed by appendix C. Oulbrief Commanders and
Command Sergeants Major when available. Provide a written report
of subordinate retention programs, through the Command Sergeant
Major, to the Commander for corrective action. Additionally, pro-
vide a copy of the report to the servicing Installation Command or
Senior Career Counselor. Inspection report formats, procedures, and
additional requirements are at the discretion of the MACOM.

(11) Determine enlistment/transfer eligibility by thoroughly
screening Official Military Personnel File (OMPF), Military Person-
nel Records Jacket (MPRJ), and/or local training records and ros-
ters, as required.

(12) Operate the RETAIN system. Ensure soldier qualifications
are correctly input into RETAIN. Utilize Software for Total Army
Retention Stations (STARS) to collect soldier and market data,
schedule and track appointments, record soldier eligibility, and pro-
duce electronically generated documents and statistical reports. Ob-
tain and verify qualifications and counsel soldiers regarding
available RC enlistment/transfer options. Obtain HQDA authoriza-
tion for enlistment/transfer. Report accomplished transfers/enlist-
ments on RETAIN. Generate automated reports as required by
higher headquarters.

(13) Draft and execute support agreements with local Directors of
Information Management (DOIM), addressing maintenance and
repair of all computer hardware, software, communications systems,
facsimile (FAX) machines, shredders, and copiers which have been
provided by sources outside the DOIM area of responsibility, in-
cluding equipment provided by PERSCOM or the servicing
MACOM.

(14) Plan and conduct enlistment/transfer ceremonies.
(15) Submit or ensure correct preparation and timely submission

of mission accomplishment reports as required by higher headquar-
ters.
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(16) Ensure Retention Publicity Items (RPI) and general retention
information is requisitioned, distributed, available and displayed
throughout the command.

(17) Assist the Commander in developing, implementing, and
maintaining an effective Army Retention- Incentive Awards Pro-
gram, enhancing accomplishment of assigned missions and recog-
nizing superior accomplishments and Ihe individual transferring/
enlisting soldier.

(18) Obtain, from the servicing FAO, up to date information on
RC pay and entitlements, lo include Drill Pay and Affiliation
Bonuses for prospective separating soldiers (see Department of the
Defense Military Pay and Allowances Entitlements Manual
(DODPM)).

h. Company Commanders. These officers will—
(1) Execute duties and responsibilities as Retention Officers.
(2) Develop, implement, and sustain an Army Retention Program.

accomplishing all assigned missions, tasks, functions, and. fulfill
responsibilities, as established by this regulation and higher head-
quarters. Monitor monthly, quarterly, and FY retention statistics and
trends, adjusting command emphasis and resources as required to
accomplish assigned missions.

(3) Ensure all reenlistment and RC enlistment/transfer counseling
is conducted in a timely manner and remarks appropriately docu-
mented, as required by chapter 5 and appendix C. Inspect the Array
Retention Program, most notably the Reenlisiraem Data Card (DA
Form 1315) file, at a minimum on a monthly basis.

(4) Develop and implement an Army Retention Incentive Pro-
gram, enhancing mission accomplishment, recognizing those per-
sons who either reenlist, extend under the BEAR Program, special
programs, or enlist/transfer into an RC unit. Specifically, the com-
mander will offer incentives, or additional incentives, to soldiers
reenlisting in the Active Army or affiliating with the RC as required
by para 1-6 of this regulation. The program will be announced by
memorandum, dated, signed by the current commander, maintained
by Ihe additional duty Reenlistmeni NCO. well publicized through-
out the unit, and posted ou the unit retention bulletin board.

(5) Encourage maximum attendance at reenlistment ceremonies
by the soldier's co-workers and fellow unit members.

(6) Ensure the Company Reenlistment NCO is provided sufficient
time to carry out retention duties, while remaining proficient in his/

• her PMOS, to include attending retention meetings, seminars, and
conferences as announced by higher headquarters.

i. Company Reenlisiment NCO. The Company Reenlistment NCO
is appointed in an additional duty capacity, by the commander, to—

(1) Serve as advisor on matters relating to the Army Retention
Program, under the operational supervision of the Active Army
Career Counselor. Coordinate RC information with the RC Career
Counselor.

(2) Maintain and provide monthly, quarterly, and FY statistics for
the commander.

(3) Review and maintain the Reenlistment Data Card (DA Form
1315) for all soldiers in the rank of SSG and below. Screen MPRJ,
local training records and rosters to obtain qualification data for
retention actions and records. Special emphasis will be placed upon
reporting and recording current reenlistment eligibility. Coordinate
with Career Counselor on local SIDPERS procedures to update
ERUP codes on the Enlisted Master Hie.

(4) Coordinate all reenlistment, extension, and RC affiliation ac-
tions and ceremonies through the Active Army or RC Career Coun-
selor, as appropriate.

(5) Assist the commander with preparation of bars to reenlistment
on soldiers not recommended for reeolislmeot, extension, or further
service.

(6) Contact and counsel soldiers recommended for reenlistment,
extension, and/or RC affiliation, including those requiring waivers.
to give professional guidance.

(7) Prepare DA Form 3340-R for the soldier's and commander's
signatures.

(8) Coordinate through Active Army Career Counselor, referrals

of eligible soldiers declining reenlistment, to the servicing RC Ca-
reer Counselor.

(9) Coordinate through the Career Counselor, with the servicing
Finance and Accounting Officer (FAO). soldiers due reenlistment
bonus entitlement payments, including Selective Reenhstinent Bo-
nus (SRB) anniversary payments, and payments of accrued leave.
resulting from a previously executed extension of enlistment (DA
Form 1695).

(10) Maintain Unit Retention Bulletin Board, complete with latest
retention information (SRB, incentive programs, and so on), as re-
quired by higher headquarters.

(11) Ensure sufficient Retention Publicity Items (RPI) (see app I)
are prominently displayed throughout the unit area.

Chapter 3
Qualifications for Immediate Reenlistment and CSM
Retention Program
3-1. General
This chapter explains the following terms:

a. Soldier processing.
b. Basic qualifications for reenlistment.
c. Procedures for waivers (if appropriate).
d. Reenlistment periods and ranks.
e. CSM Retention Program.

3-2. Soldier processing
Soldier processing must ensure that all soldiers accepted for reenlist-
ment possess the required qualifications. It should also ensure that
records and reports are fully documented and confirm the soldier's
military status,

3-3. Determination of qualifications
A soldier currently serving in the Active Army who wishes to
reenlist, or extend his or her current enlistment, will submit a DA
Form 3340 to his or her immediate commander. The commander
will then determine whether the soldier is eligible for continued
Active Army service. Soldiers must meet the basic eligibility criteria
outlined in this chapter.

3-4. Article 84, Uniform Code of Military Justice (UCMJ)
All soldiers involved in processing reenlistments will pay close
attention lo Article 84, UCMJ. This article provides that, "Any
person subject to the code who effects an enlistment or appointment
in, or a separation from the Armed Forces of any person who is
known lo him to be ineligible for such enlistment, appointment, or
separation, because it is prohibited by law, regulation, or order, shall
be punishable as a court martial may direct." Commanders who
receive reports or who suspect that a violation of Article 84. UCMJ,
may have occurred will conduct or cause to be conducted an inquiry
under Rule for Courts-Martial 303. Based on the result of such
inquiry, commanders will take such disciplinary or administrative
action as may be considered appropriate. Commanders and rcenlist-
ment personnel must determine the soldier's eligibility in accord-
ance with this regulation. This.is accomplished through manual
screening of personnel records, not through use of automated com-
puter systems such as RETAIN. Soldiers who have been reenlisted
in violation of the Article 84, UCMJ, will be processed according lo
AR 635-200, chapter 7 or 14, as appropriate.

3-5. Reenlistment qualification steps
Qualifying a soldier for reenlistment entails five steps. These steps
must be followed to ensure that soldiers being reenlisted meet all
statutory and regulatory requirements for immediate reeolistment.

a. Determination of eligibility for discharge.
b. Determination of eligibility for reenlistrnent.
c. Determination of eligibility for waiver(s) if necessary.
d. Determination of reenlistment periods.
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e. Determination of eligibility for reenlistment option(s).

3-6. Qualification of a soldier for discharge
A soldier may be discharged for immediate reenlistment at the
points in time shown below.
Note. Except when a soldier is flagged, has a personnel acuon for MOS
^classification pending (includes mandatory reclassificalion for loss of qual-
ifications as defined by AR 500-200, paragraph 2-3lr (3), (4), and (5)). or
has a request for joint domicile (either spouse) pending. Soldiers may m*
reenlist until the pending personnel action has been completed. Soldiers
cannoi be discharged for the purpose of immediate reenlUimem when they
are within 3 months of ETS, except for soldiers whose application has been
approved by Cdr, PERSCOM, Retention Management Division
(TAPC-EPR).
Soldiers pending voluntary reassignment may only reenlist under
Option Table E-l. Soldiers notified of selection for direct appoint-
ment or commission, or attendance at an officer training program
such as Officer Candidate School or Warrant Officer Flight Train-
ing, will be processed under paragraphs 4-6c(3) and 4-2rf of this
regulation.

a. A soldier may be discharged for immediate reenlistment at any
point not earlier than 8 months and not later than 3 months prior to
their ETS. Election of this discharge option is available to ail reen-
listmeni eligible soldiers. To qualify for cashing in accrued leave in
conjunction with reenlistment. discharge can not be earlier than 3
months before EFS. For example:

Soldier's ETS date
(subtract 3 months)
Earliest date of discharge to qualify for
accrued leave pay

94 12 25
00 03 00

94 09 25

A'nrr The date computed is the earliest day of discharge, not reenlislmcnt;
day of re-enlistment must be the day following day of discharge.

/;. A soldier may be discharged for immediate reenlistment at any
time prior to 8 months before ETS when the soldier incurs a service
remaining requirement imposed by HQDA that can not be met on
the current enlistment or enlistment as extended. Soldiers electing
this discharge option are not eligible to cash in accrued leave.
Soldiers must be advised of the benefits or disadvantages of electing
an extension of enlistment instead of discharge and immediate reen-
listmeni. The new period of reenlistment must not expire earlier
than the previous ETS.

c Soldiers may be discharged for immediate rcenlistment upon
completion of training under the Bonus Extension and Retraining
(BEAR) Program. The new period of reenlistment must not expire
earlier than the previous ETS.

3-7. Commander's evaluation of soldier for continued
service

a Commanders should evaluate all potential recnhstees under the
"whole person" concept. Those soldiers who are not considered
suited for future military serv.ce should be considered for immediate
administrative separation or initiation of a Bar to Reenlistment
under the provisions of chapter 8 of this regulation.

b Factors considered under the "whole person" concept are listed
below. This is a commander's guideline to assist tn evaluating the
potential reenlistee.

(1) Recent nonjudicial punishment.
(2) Repetitive nonjudicial punishment.
(3) Low aptitude area scores.
(4) Low education achievement in combination with a pattern of

disciplinary incidents.
(5) Low evaluation reports.
(6) Low Common Task Test (CTT) or poor performance during

commander's evaluation under the- Individual Training Program
MTFP1

(7) Slow rank progression resulting from a pattern of marginal
conduct or performance.

(8) Potential for further service.
(9) A combination of any or all of the above factors.

3-6. Qualification of a soldier for reenlistment
a. Age (Non-waivable).
(1) A soldier must be 18 years of age or older on the date of

reenltstment and not more than 55 years old at the new ETS.
Soldiers who will have completed 20 or more years of active Fed-
eral Service on their 55th birthday will not be reenlisted or extended
for any period that .will expire after the last day of the month in
which the soldier reaches age 55.

(2) Soldiers who will not have completed 20 years of active
Federal service on their 55ih birthday may be reenlisted or extended
to complete 20 years' active Federal service provided they meet the
below listed requirements.

(a) The soldier is an enlisted soldier otherwise qualified for reen-
listmcnt, or is an Army commissioned or warrant officer released
from active duty.

(b) The soldier can complete 20 years active Federal service
before his or her 60<h birthday.

b. Citizenship (Non-waivable). A soldier must meet one of the
following criteria:

(1) Be a United States citizen. Citizeas of the Commonwealth of
the Northern Marianas Islands (Rota-Saipan-Tinan) are U.S. citi-
zens.

(2) Be an alien who has been lawfully admitted to the United
Slates for permanent residence. Aliens who will have in excess of 8
years of Federal military service (excluding the DEP after 1 January
1985) at the expiration of the period for which they are seeking to
reenlist are disqualified from reenlistment.

(3) Be an American Samoan National.
(4) Be a citizen of the Federal States of Micronesia (FSM). the

Republic of the Marshall Island (RMI). or the Republic of Palau
(ROP). By presidential proclamation and a joint resolution of Con-
gress, these citizens are authorized and have a right to enlist and
serve in the U.S. Armed Forces. Soldiers from these islands may
reenlist without being required to become U.S. citizens.

r. Tratnability (Non-waivable}.
(1) Initial term soldiers .requesting reenlistment must possess apti-

tude area scores of 85 or higher in any three aptitude areas of the
Armed Services Vocational Aptitude Battery (ASVAB). Soldiers in
the grade of SGT or higher are exempt from these score require-
ments.

(2) Soldiers on their second or subsequent enlistment arc exempt
from all aptitude area score requirements.

(3) Aptitude area scores, as shown on the DA Form 2-1 (Person-
nel Qualification Record, Part 11). will be used to determine reenlist-
ment eligibility.

(4) Initial term soldiers who did not attain the aptitude scores
required above may be retesied on the Armed Forces Classification
Test (AFCT) under AR 611-5 and DA Pam 600-8.

d. Education (Nonwaivable).
(1) Soldiers must possess a GED. high school diploma, or one

year of college or more to be eligible for reenlisttnenl. Soldiers must
also meet.all educational requirements of the specific option for
which reenlisting.

(2) Special training qualifications may be determined from offi-
cial transcripts, or by a statement signed by the soldier certifying
that he or she has the specific school training or courses required.
Soldiers signing these statements who are found not to have the
schooling required will have committed a fraudulent reenlistmeni.

(3) Initial term soldiers who do not possess a GED. high school
diploma, or -higher degree, and incur a DA imposed Service
Remaining Requirement, are exempt from (1) and (2) above.

e. Medical and Physical Filneu.
(1) Soldiers must meet the medical retention standards of chapter

3, AR 40-501. or have been found physically qualified to perform
in his or her PMOS per AR 635-40. Soldiers who have been found
qualified for retention by a Physical Evaluation Board will not be
denied reenlistment under this provision. Soldiers pending MMRB
aciion per AR 600-60 will not be reenlisted until the MMRB action
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has been finalized; however, they may be extended for the minimum
time necessary to complete the MMRB action.

(2) Soldiers must have passed their most recent Army Physical
Fitness Test (APFT) per AR 350-15 and FM 21-20. within the
nine-month period prior to date of reenlistment.

(a) Soldiers with permanent physical profiles which prevent tak-
ing Ihe APFT are exempt from the requirements of (2) above.

(b) Soldiers with temporary physical profiles (profile can no!
exceed 12 months per AR 40-501) which preclude administration of
an APFT. but who have passed an APFT within the preceding 9
months to the date of awarding of the profile, are eligible for
rcenlistment.

(c) Soldiers with temporary physical profiles who are not quali-
fied for reenlistment under (b) above may be extended for not more
than 7 months to allow removal of the profile and administration of
an APFT Extensions beyond 7 months must be approved by the
GCMCA or first general officer in the soldier's normal chain of
command, whichever is in the most direct line to the soldier.

(d) Soldiers who do not meet the qualifications of (2)(a), (b). or
(c) above, and are unable to be administered an APFT through no
fault of their own. may be granted waivers by the GCMCA or the
first general officer in their chain of command.

/ Weight Control (Nonwaivable). Soldiers (except those in para
(2) below) placed in the Weight Control Program, per AR 600-9.
are not allowed to extend or reenlist unless they arc in the Active
Army, and—

(1) Have a temporary or permanent physical medical condition
that precludes weight loss, are otherwise physically fit. and have
performed their duties in a satisfactory manner. The nature of on-
going treatment must be documented. Extensions for temporary
medical conditions must be for the minimum time necessary to
correct the condition and achieve the required weight loss. Exten-
sions or reenlistments are authorized for soldiers with permanent
medical conditions that preclude attainment of weight standards and
disability separation is not appropriate. The approval authority for
these exceptions is GCMCA or the first general officer in the sol-
dier's normal chain of command.

(2) Soldiers who are under medical care for pregnancy (includes
the birth of the child plus 7 months) and exceed the weight stand-
ards of AR 600-9—

(a) May reenlist or extend if they arc otherwise qualified and
were not in the Weight Control Program immediately prior to preg-
nancy. Extension period will not exceed 7 months from the birth of
the child.

(b) May extend only if they are otherwise qualified and were in
the Weight Control Program immediately prior to their pregnancy.
Extension period will not exceed 7 months from the birth of the
child.

g. Grade (Non-waivable).
(1) A soldier may not exceed the retention control points as

shown below, by more than 29 days before expiration of contracted
service (reenlistment or extension), see table 3-1 below.

Table 3-1
Retention control points

Table 9-1
Retention control points—Continued^
Grade Total acttv*

service in years

Grade

PVT-PFC
CPL/SPC
CPL/SPC (Promotable)
SGT
SGT (Promotable)
SSG
SSG (Promotable)
SFC
SFC (Promotable)
1SG/MSG
tSG/MSG (Promotable)

Total active
service in years

3
8
8
13
15
20
22
22
24
24
30

CSM/SGM 30

Notes:
1 SoWiers fri the grade ot CPUSPC (Promotabto) wno enlisted tor 6 years and
wme paid an enlistment bonus may reenlist for 3 years to avoid recotpmerrt oi
their enlistment bonus.
3 The RCP lot soldiers tn ihe grades oJ SSG(P) and above who are assigned lo
special bands (WesI Point Band. the Army Band, and the Army Field Band) drt-
(ers trom the above table. They are: SSG(P) and SFC 30 years: SPC(P) and
1SG/MSG 33 years; and 1SG/MSG(P) and CSM/SGM 35 years.
3 Command Sergeants Major serving in nominative positions where the com-
mander Is a LTG or GEN are authorized retenston beyond 30 years. These sol-
diers will not be retained beyond 35 yoa'S total active federal service.

(2) All soldiers who reach their RCP during their current enlist-
ment agreement, cither through length of service or reduction in
rank, must separate not later than their original ETS.

(3) Soldiers in the grade of PFC or below:
(a) On their initial enlistment of less than 3 years, (that is, origi-

nal enlistment of 2 years and 16 weeks) if otherwise qualified, to
include those with approved waivers, are reenlistment eligible. Sol-
diers in the grade of PFC will be allowed to reenlist for a maximum
of 4 years. Total active service will not exceed 6 years Active
Federal Service.

(h) Who incur a DA imposed service remaining requirement, if
otherwise qualified to include those with approved waivers, are
eligible for cxtension/reenlistmcnt. The extension will only be for
the time necessary' to fulfill the service remaining requirement. Total
active service will not exceed 6 years.

(c) Who are reduced in grade are not authorized reenlistment or
extension under (a) or (b) above.

(4) Grade eligibility docs not apply to soldiers selected for attend-
ance at an officer training program (that is, Officer Candidate
School or Warrant Officer Flight Training).

h. Marital status and number of dependents. A soldier's marital
status and number of dependents is immaterial.

3-9. Moral and administrative disqualifications
a. Waivable disqualifications are listed below.
(1) Soldiers who have served less than 12 months after graduation

from the U.S. Anny Correctional Regional Activity are not eligible
to reenlist. For soldiers who need more service to complete this
12-month period, see paragraph 4-9/.

(2) There may be cases in which this regulation does not pre-
scribe a waiver process for a certain disqualification, and a waiver is
not prohibited by this regulation. If so, soldiers who are otherwise
qualified for reenlistment may be recommended by the unit com-
mander, through command channels, to Commander. PERSCOM
TAPC-EPR.

(3) A one-time occurrence of AWOL or lost time of 5 or less
days for initial term soldiers may be waived by commanders (LTC
or higher) of battalions or battalion size units, or higher authority.
This authority may not be further delegated.

b. Soldiers advanced/promoted or selected for promotion after
AWOL/lost time are exempt from this disqualification.

c. Soldiers with the following disqualifications are ineligible for
immediate reenlistment. Requests for waiver will not be submitted,
unless an exception is authorized below. These soldiers are in a
nonpromotablc status per AR 600-8-19. These soldiers may be
eligible to apply for RA enlistment per AR 601-210 at a later date.

(1) Soldiers being separated from current term of service to ac-
cept commissioned or warrant officer appointment.

(2) Soldiers being separated from current term of service with a
locally imposed Bar to Reenlistment in effect.

(3) Soldiers failing to meet retention standards of AR 600-9.
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(4) Soldiers being processed for involuntary separation under pro-
visions of AR 635-200, chapters 5. 7. 9, 11, 13, 14, 15 or 18 or
being processed for voluntary discharge under 'provisions of AR
635-200, chapter 10.

(5) Soldiers in a nonpromoiable status per AR 600-8-19.

•

(6) Soldiers selected for early release by HQDA Selective Early
Retirement Board (SERB).

(7) Soldiers being separated for physical disability with entitle-
ment to receive disability severance pay.

(8) Soldiers being separated for physical disability (Existed Prior
to Service (EPTS). established by Physical Evaluation Board (PEB)
proceedings (not entitled to severance pay)).

(9) Soldiers being separated with less than 20 years active Federal
service by reason of physical disability.

(10) Soldiers being separated as conscientious objectors before
completion of the term of service under AR 600-43.

(11) Soldiers who have completed their terms of service and are
being separated as conscientious objectors, or soldiers with religious
convictions that preclude unrestricted assignments (see note 3 for
exceptions).

(12) Soldiers who have a DA Form 4991-R (Declination of
Continued Service Statement) in effect. A copy of DA Form 4991-
R is available at the back of this regulation for reproduction pur-
poses. It will be reproduced locally on 8 1/2- by 11-inch paper.

(13) Aliens who will have in excess of 8 yean of Federal military
service' at the expiration of the period for which they are seeking to
reenlist. are disqualified from reenlistment. As an exception, see
paragraph 3-8W3) or (4).

(14) Soldiers currently enrolled in the Alcohol and Drug Abuse
Prevention and Control Program (ADACP) are not allowed to reen-
list. Upon successful completion of the program according to AR
600-85, the soldier will be allowed to reenlist without waiver if he
or she is otherwise qualified for reenlistment. As an exception to
paragraph 4-3b. soldiers who need more service to complete the
program may be extended for the minimum number of months
necessary, by the commander exercising Special Court-Martial Con-
vening Authority (SPCMCA). The reason cited on the DA Form
1695 will be "In the best interest of the Service." Commanders are
not required to retain soldiers on active duty to complete the total
ADACP if, in their opinion, the probability for total rehabilitation
does not warrant retention.

(15) Soldiers who have lost PMOS qualification per AR 600-
200, paragraph 2-31c.

(16) Soldiers with a court-martial conviction during their present
term of service, which has not been waived.

d. Rare and unusual cases (as determined by the commander to be
meritorious and worthy of special consideration) may be submitted
through command channels to Commander, PERSCOM for an ex-
ception to policy.
Note Soldiers classified as 1-A-O noncombalants per AR 60tM3 with a
PMOS in the metlical career management field and who arc otherwise
qualified, may reenlist for an option that will provide for continued duty in
the medical careci management field.

e Soldiers with the disqualifications lisied in paragraphs (1)
through (12) below are ineligible for Active Army reenlistment at
any time. Requests for waiver or exception to policy will not be.
granted. These soldiers are also ineligible to apply for Active Army
enlistment under AR 601-210 at a later date.

(1) Insane soldiers.
(2) Soldiers having a history of psychotic disorders.
(3) Soldiers of questionable moral character and a history of anti-

social behavior, sexual perversion, or homosexual conduct.
(4) Soldiers being processed for involuntary separation under any

provision of AR 635-200.
(5) Soldiers barred from reenlistment by HQDA under chapter 10

of this regulation.
(6) Soldiers currently serving as Reserve commissioned or war-

rant officers who are being separated and who do not have prior RA
enlisted service.

(7) Soldiers whose reenlistment would not he clearly consistent
with national security interests under AR 604-10.

(8) Soldiers being separated under the Personnel Security Pro-
gram (604-10).

(9) Soldiers being processed for separation for physical disability
under AR 635-40.

(10) Soldiers being retired after 20. but less than 30 years of
active Federal service under section 3914, title 10 United States
Code (10 USC 3914). . . .;-.

(11) Soldiers being retired after 30 years of active Federal service;
under section 3917, title 10, United Stales Code (10 USC 3917).

(12) Soldiers who have received severance pay (other than disa-
bility).

3-10. Waivers
a. Unless otherwise prescribed in this chapter, requests for waiv-

• ers will be submitted only for meritorious cases. All requests will be
fully substantiated with properly documented evidence. Documents
that may be considered relevant and of value in reaching a sound'
decision on the request should be included. The authority to deter-
mine whether a case has merit rests at all levels of command.1
Except as shown below, any commander in the rank of LTC or
higher may disapprove any case thai does not have merit and does
not warrant a recommendation for approval without further process-
ing. Disapproved requests will not be forwarded to higher authority
except for soldiers in (1) or (2) below. Such requests will be for-
warded to the appropriate approval authority for final aciion. Eaciu
intermediate commander will make a specific recommendation with
proper justification.

(1) Special category personnel (see para 3-1 On below). ;
(2) Soldiers whose waiver is required only because-of a properly >

awarded permanent physical profile. ••
b. Soldiers who are unable to qualify for reenlistment, extension,

or promotion to SSG for one or more reasons must submit a request \
for waiver. The request will be sent through command channels to
the approval authority in time to allow for normal administrative
processing. Request will not normally be submitted earlier than 12
months, nor later than 4 months prior to ETS except for soldiers
who must extend or reenlist to meet a DA imposed service remain-
ing requirement or for promotion to SSG. This requirement is par-
ticularly important for requests for soldiers approaching 3 months,
prior to ETS who desire unbroken service.

c. Waivers of multiple disqualifications involving approval by
separate levels of authority will be approved by the highest approv-1
ing authority. (Example: If a soldier requires a waiver for 5 days
lost time and medical fitness standards, (he final approval authority
for both waivers would be the CG, PERSCOM.) Immediate com-
manders will make proper recommendations for each disqualifica-
tion.

d. Requests for actions requiring final determination by HQDA or
Commander, PERSCOM, will be forwarded to Commander, U.S.
Total Army Personnel Command. Ann: TAPC-EPR-P, 2461 Eisen-
hower Avenue. Alexandria, VA 22331-0450.

e. Field commanders authorized to grant waiver or exceptions to
policy under this chapter are encouraged to communicate with
PERSCOM-in doubtful cases.

/ Requests for waivers, exceptions to policy, or other reenlist-
meot actions will include a legible copy of the soldier's DA Form 2
(Personnel Qualification Record Part I) and DA Form 2-1.

g. Waiver approval authority set forth in this regulation requires
the personal signature of the commander or officer specified. This
authority may not be further delegated, unless specifically author-
ized by this regulation. However, any commander above the desig-
nated approval authority may elevate the approval authority., to "his
level or any subordinate level of command above that level, as
appropriate. (Example: A MACOM commander ma> jaise the-ap-'
proval level of any waiver, except those approved by HQDA, tO;tj»e
MACOM level or to any subordinate commander he considers ap-
propriate). ;"V-V-*\'*/'
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A. Unless otherwise stated in the instrument, waivers or excep-
tions to policy are valid only to provide continuous unbroken serv-
ice to in-service personnel.

(. Waivers granted for extension of an enlistment will not satisfy
the requirement for a waiver for reenlistment at a later date.

j. Administrative instructions: the use of electrical communica-
tions to request waivers is discouraged. The use of electrical com-
munications (o request exceptions to policy is prohibited, unless
specifically directed by HQDA or its field operating agency. Re-
quests for waiver or exception to policy will be submitted on DA
Form 3072-R. A copy of the DA Form 3340 will be included (this
is not required if the waiver is for promotion only). The request will
be initiated by the soldier's immediate commander and forwarded
through the chain of command.

k. Disposition of approved waivers: when the reenlistment is
accomplished, an entry of the waiver granted will be made on all
copies of the DD Form 4 series. The waiver document will be
attached to the original copy of the enlistmenl/reenlisiment contract.
Any report of investigation and documentary evidence on which the
waiver was predicated will be included. When an extension is ac-
complished, the waiver document will be attached to the original
DA Form 1695. Any report of investigation and documentary evi-
dence on which the waiver was predicated will be included. A
duplicate copy will be attached lo Utc duplicate copy of the DA
Form 3340-R. The soldier will be given a copy of approved waivers
and advised lo safeguard it for use if the OMPF or MPRJ copies are
lost.

/. Disposition of disapproved waivers: disapproved requests for
waivers will be attached to the DA form 3340-R (if used) and filed
in the MPRJ.

m. Civil offenses: a civil offense. in itself, does not require a
waiver because there are other disqualification provisions in this
regulation, or retention considerations in other regulations, that ap-
ply. Commanders will carefully review the records of soldiers con-
victed of civil offense* to ensure appropriate administrative action is
taken per AR 600-8-19 and AR 635-200.

n. Special category: waiver authorities will not disapprove re-
quests for waiver(s) of disqualificaiion(s), or exccption(s) to policy,
for the soldiers listed below who have less than 20 years of active
Federal service. Disapproval recommendations will be forwarded to
Commander, PERSCOM, for final determination.

(1) Recipients of the Medal of Honor, the Distinguished Service
Cross, the Navy Cross, or the Silver Star.

(2) Soldiers who are partially disabled as a result of combat
related injuries.

(3) Prisoner of War (PW) Returnees.
(4) Soldiers who have completed 18 years but less than 20 years

of active Federal service, and arc requesting extension of enlistment
to acquire enough time to complete 20 years of active Federal
service.

3-11. Questions on qualifications
Questions concerning eligibility qualifications, disqualifications,
waivers, or exceptions to policy will be forwarded through the chain
of command to CG. PERSCOM, for clarification. Under no circum-
stances should units below MACOM level contact HQDA directly.

3-12, Reenlistment grades and periods
a. Unless otherwise prescribed by this regulation, or by special

directive, the grade, title, date of rank, and NCO or specialist status
for soldiers upon immediate reenlistment in the Active Army will be
the same as that held on the day of separation.

b. Immediate reenlistments in the Active Army are authorized for
periods of 2, 3, 4, 5. or 6 years.

c. Soldiers authorized to reenlist immediately for an option or
special program requiring a minimum reenlistment period must re-
enlist as specified by lhat option or program directive.

d- Soldiers immediately reenlisting after separation from current
active service as an Army commissioned or warrant officer will be
eligible to reenlist for periods of 2, 3, 4, 5, or 6 years. However, if a

Retention Control Point (RCP) will be exceeded before termination
of contracted service, then the new period of service will not exceed
3 years.

e. Soldiers who are serving on their initial enlistment after pay-
ment of an enlistment bonus must be reenlisted for a minimum of
two years past their original ETS or the unearned portion of their ^^
bonus will be recouped. ^B*

3-13. Reenllstment and enlistment processing of officers
and warrant officers

a. Officers and warrant officers with statutory entitlement, as
defined in chapter I, AR 60!-280.

(1) Local retention offices are authorized to reenlist these soldiers
in their former grade or in the grade of SGT. whichever is higher,
after telephonic coordination with PERSCOM. TAPC-HPR-P. for
receipt of the Reenlistmcnt Control Number (RCN) and MOS deter-
mination. The MOS will be based on the soldier's experience and
needs of the Army. The soldier will then be reported as immediately
available for assignment by the PSC per AR 6I4-200.

(2) Consideration for a higher grade may be requested only if the
former enlisted soldier was on a promotion list to the next higher
grade at the time of acceptance of commissioning. Requests should
be submitted according to paragraph r below.

b. Officers and warrant officers without statutory entitlement to
reenlist, but who meet one or more of the conditions in chapter I,
AR 601-280. may submit a request for exception and grade deter-
mination. Requests should be submitted according to paragraph c
below.

c. Requests for grade determination identified above, or exception
and rank determination identified above must be submitted and
processed as follows:

(1) Requests will be submitted on DA Form 4187 (Personnel
Action) with DA Form 1696-R (Enlistment/Reenlistment Qualifying
Application (Specially Recruited Personnel)), DA Form 2A, and DA
Form 2-1 (officer and enlisted, if appropriate). Officer Record Brief.
last DD Form 214 and/or other prior service separation documents.
notification memorandum releasing the officer from active duty,
promotion standing list documentation (if applicable), and any other
documentation deemed appropriate (documentation supporting re-
quested MOS such as civilian and/or service school diplomas and
reports) attached as enclosures. DA Form 1696-R is prescribed by
AR 601-210.

(2) This request must be signed by the unit commander and
endorsed by the SPCMCA or the first LTC commander in the
soldier's chain of command and submitted to the servicing retention
office Recommendations should consider the commissioned or war-
rant officer grade attained, position held, previous enlisted grade,
training, and potential value to the Anny. Any commander in the
chain may disapprove the request for a higher grade submitted by a
soldier with statutory entitlement, or the entire request for officers
without statutory entitlement, and return it to the soldier without
further processing The retention office will forward authorized re-
quests to CG, PERSCOM, for determination.

3-14. Regular Army enlistment grades and MOS for
ARNQUS or USAR soldiers

a. Reserve Component soldiers serving on extended active duty
(EAD)(not a training tour) under AR I35-2IO who wish to'enlist in
the Regular Army must be fully qualified according to this regula-
tion, chapter 3. Rank and MOS upon enlistment will be as shown
below.

(1) Soldiers serving in the grade of SGT or below may be enlisted
in their current grade.

(2) Soldiers serving in the grade of SSG or above may be enlisted
in the grade of SGT.

(3) If a higher grade is desired, a request for grade determination
may be submitted as an exception to policy on DA Form 1696-R to
Commander, PERSCOM if:

(a) The grade requested is currently held in the ARNGUS or
USAR and was previously held in the Regular Army or

(b) The soldier entered on active duty before 1 July 1976 under
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the provisions of AR 135-210 to serve in a critical MOS as defined
in AR 600-200 and is serving in the MOS.

(c) If entry level for soldier's PMOS is higher than SGT, the
higher grade may be awarded provided the soldier meets the time-
in-service requirements for promotion to that grade in the Regular
Army per AR 600-8-19 and currently holds that or a higher grade.

(d) In the event a soldier is selected for promotion by an Active
Army selection board and is subsequently promoted, enlistment is
authorized in the new grade and a request for grade determinations
is not required. If promotion has not occurred, the soldier will be
enlisted in current grade and retain recommended list status.

h. MOSs upon enlistment are as directed by CG PERSCOM.
c. The provisions above will nut apply during periods of. or

termination of. partial or total mobilization. In this event, separate
instructions will be provided to accommodate soldiers affected.

3-15. Command Sergeant Major (CSM) Retention Program
a. Retention of CSMs beyond 30 years active Federal service is

limited to those nominated and selected to fill CSM positions where
the commander is a Lieutenant General or General. Sergeants Major
are not authorized retention beyond 30 years' active Federal service
under provisions of this regulation.

b. Periods of Retention: CSMs selected under this authority may
remain on active duty up to 35 years total active Federal service or
age 55. whichever occurs first. Reenlistmeni periods authorized in
paragraph 3-12 apply.

c. Retention of CSMs identified in paragraph a above will be
automatic (subject to all retention eligibility criteria in this regula-
tion), unless the commander initiates a replacement action. If a
replacement action is initiated, the CSM must retire within 6 months
after replacement arrives.

d. Rccnlistmeni/Extension processing. Soldiers selected for reten-
tion beyond 30 years active Federal service under the provisions of
this regulation may be processed for reenlistment or extension of
enlistment, as necessary, on the RETAIN system or telephonically.
ReenliMincnt outside the normal rccnlisiment window is not author-
ized except as provided in paragraph 7>-6b. Selection for retention
beyond 30 years active Federal service does not establish, by itself,
a service remaining requirement (SRR). Therefore, these soldiers
may not reenlist or extend their enlistment simply because of selec-
tion.

e. All CSMs/SGMs selected for retention beyond 30 years of
service under guidelines of this regulation prior to this change will
be allowed to serve until voluntary or mandatory retirement date,
whichever corncs first.

Chapter 4
Reenlistment, Extensions of Enlistment and
Declination of Continued Service Statements (DCSS)

Section I
Reenlistment
4-1. Reenlistment Options
Reenlistment Options are designed lo meet Ihe personal desires of
the soldier and to ful f i l ! the needs of the Army To serve the
interests of both the soldier and the Service, it is necessary to ensure
that a soldier accepted for reenlistmeni is qualified not only for
reenlistment, but for the option chosen as well. H is also important
that the soldier be familiar with what is expected of him or her
when he or she selects a certain option. This chapter provides
information concerning standards that apply lo each of the options
offered. Option tables are at appendix E.

o. All applicants must meet the eligibility standards in chapter 3
and all specific qualifications of the option, regardless of the option
chosen.

b. Soldiers granted waivers may be reenlisled for any option or
period for which they are otherwise qualified.

c. Soldiers requesting reenlistment for an opU6n that requires
Personnel Reliability Program (PRP) qualifications will not be reen-
listed until the soldier is qualified in accordance with AR 50-5.

d. Immediate reenlistmcnt is authorized for qualified soldiers the
day following discharge according lo paragraph 3-6.

e. Reenlistment options, other than the Regular Army Reeniist-
ment option, are available only to soldiers in the reenlistment eligi-
bility window. The 5-month recnlisiment eligibility window opens'
when the soldier is within 8 months of ETS and closes when the
soldier reaches 3 months prior to ETS. Immediate reenlistment is
not authorized when soldiers arc within 3 months of scheduled ETS
without prior approval from CU. PERSCOM (TAPC-EPR).

4-2. Restrictions
Commanders, Career Counselors, and soldiers must be aware of and
understand the following restrictions before referring to the reenlist-
meni option tables.

a. Former members of the Peace Corps will not be assigned to
permanent or temporary duty in the military intelligence field for a
period of 4 years after service in the Peace Corps.

b. Soldiers who have been selected for assignment, either individ-
ually or as a unit, are only eligible for Regular Anny Reenlistment
Option (table E-l). However, initial term soldiers, and soldiers who
have 4 years or less of service for pay purposes at ETS and efect not
to take action to meet ihe minimum lour requirements, may reenlist
for any option for which they are otherwise qualified. Soldiers are
considered lo be selected for assignment based on the date of the
Enlisted Distribution and Assignment System (EDAS) cycle or the
message that transmitted the assignment.

r. Soldiers awarded a PMOS as a result of completing formal
training of 20 weeks or more may not reenlist for further PMOS
training until they have served in the newly awarded PMOS for the
minimum lime required by the service remaining requirements of
AR 614-200 This does not apply—

(1) To a soldier who. in the last course attended or currently
attending, acquired 20 or more weeks of training as a prerequisite to
further training, and is now recnlisting to receive that further train-
ing.

(2) At normal ETS.
d. All soldiers reenlisting to meet time remaining requirements,

regardless of the limeframe in which the reenlistmeni is accom-1

plished, will be reenlisted only for Option table E-l.
e. A soldier authorized discharge for the purpose of immediate

reenlistmem will be reenlisted for a period of service that will
expire no earlier than their current ETS.
/ A soldier in a transitional leave status awaiting ETS who

changes his or her mind and desires reenlistment. may take the
actions listed below.

(1) Soldiers last assigned to a CON US installation arc ineligible,
but may return to that installation and apply for reenlistment as an
exception lo policy.

(2) Soldiers who departed an overseas command for the purpose
of ETS are ineligible, but may return to the transition point where
their records are located and apply for reenlistment under paragraph
g below.

g. Soldiers in an overseas area who arc fully qualified for recnlist-
ment, but elect to depart the overseas command for separation
processing, will not be allowed to rcenlist once they depart the
overseas area. These soldiers will be processed for immediate sepa-
ration from the service upon arrival at the CONUS transition point.
However, in exceptional cases. PERSCOM, Retention Management
Division, may authorize reenlistmcnt for soldiers who meet all the
conditions below.

(1) The soldier must be otherwise qualified for reenlistment with-
out waiver.

(2) The soldier's PMOS must be shown as a shortage (Yes in/No
out (Y/N)) skill in the current PERSCOM In/Out call message, or be
an initial term SGT or a mid-career SSG (see Glossary).

(3) The soldier must be recommended for reenlistmem by the
losing commander (the commander of the last overseas unit of
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assignment). This recommendation will be obtained by personnel at
PERSCOM, Retention Management Division.

(4) If approved, reenlistment option and/or assignment for these
soldiers will be determined by PERSCOM. Soldiers who did not
complete a normal overseas tour per AR 614-30 may be returned to
the overseas command from which they departed.

h. Former officers immediately reenlisting per paragraph 1-6 and
3-13 will be reenlisted only for the reenlistment option E-l.

i. Soldiers in the grade of SSG who are on the DA promotion list
for promotion lo SFC will be reenlisted only for those options
available to an SFC.
/ Soldiers who are Human Immunodeficiency Virus (HIV) posi-

tive are restricted to reenlistment in accordance with AR 600-110.
k. Only those commitments shown in the option tables will be

entered in reenlistment documents. No other promises will be made
to soldiers, either orally or in writing, nor will they be considered in
determining whether a reenlistment commitment is broken or unfil-
led.

. /. Initial term soldiers assigned in CONUS may reenlist for any
option which will result in a PCS and they are otherwise qualified
for provided they will complete at least 1 year on station before
movement.

m. Mid-career and career soldiers assigned in CONUS may rccn-
Hst for any option which will result in a PCS and they are otherwise
qualified for provided they will complete at least 2 years on station
before movement.

4-3. Stabilized assignments
Soldiers other than Drill Sergeants, U.S. Army Recruiters. Active
Army Career Counselors, soldiers assigned to overseas areas, and
soldiers assigned to the U.S. Military Entrance Processing Com-
mand (USMEPCOM). may reenlist for any option for which Ihey
are qualified without regard to the length of time served in their
current assignment.

a. Soldiers assigned to drill sergeant duty must serve 24 months
after successful completion of drill sergeant school. Reenlistment for
any qualified option is permitted as long as no movement is made
prior to successful completion of drill sergeant duty.

b. Soldiers serving as U.S. Army recruiters must serve 36 months
after assignment to recruiting duty before reenlistmeni for any op-
tion, other than the reenlistment options listed in table E-l, unless
sooner released from recmiting duty. If released from recruiting
duty prior to completion of 36 month service requirement and
within the normal reenlislment window, recruiters may reenlist for
any option for which qualified.

c. Soldiers serving as Active Army Career Counselors, may only
reenlist for the reenlistment option listed in table E-l.

d. Soldiers assigned to USMEPCOM may reenlist for reassign-
ment only upon completion of their 3-year stabilized tour.

4-4. Waiving reenllstment commitments
a, A soldier who reenlists with a specific commitment who later

desires to waive the commitment must sign a staiement, in dupli-
cate, as follows:

"I voluntarily waive my reenlistmcnt commitment made at the
time of my reenlistment. I realize and fully understand that I
will be assigned in accordance with the needs of the Army."

b. The original of this statement will be forwarded to the Com-
mander, U.S. Army Enlisted Records and Evaluation Center, Fort
Benjamin Harrison, IN 46216. The duplicate will be attached to the
copy of the DD Form 4 series in the soldier's MPRJ. Requests for
cancellation of assignment will be made by the local PSC to the
appropriate career branch, when the reenlistment is waived before
the report date. However, waiving a/reenlistment commitment does
not, in itself, cancel existing assignment instructions.

4-5. PERSCOM processing procedures
a. Besides the requirements contained in line items 6 and 7 of

each option table. Career Counselors and responsible retention per-
sonnel will comply with the procedures established by Commander,
PERSCOM. These procedures will be used to process all soldiers
for reenlistment authoriiation, to include issuance of assignment
and/or training instructions when required, and obtaining reenlisl-
ment and extension control numbers.

b. A request for a reenlistment option will be processed on the
current RETAIN system or tclephonically coordinated with Reten-
tion Management Division, PERSCOM. Availability of options is
determined by the soldier's qualifications and the status of current
PMOS relating to Army needs as provided by RETAIN or through
telephonic coordination with Retention Management Division.

(1) Soldiers with sen-ice remaining requirements may request
extension of enlistment per paragraph 4-9, or immediate reenlist-
ment under reenlistmeni option E-l.

(2) Soldiers not reenlisting or extending to meet a service remain-
ing requirement must process for immediate reenlistment within the
times specified in paragraph 4-1.

c. Soldiers who reenlist in overseas commands for reenlislmenl
options that involve reassignment outside the command, or retrain-
ing that is to be conducted outside the overseas area, will depart the
overseas area according to the guidelines below.

(1) Initial term soldiers and soldiers with 4 years or less of
service for pay purposes at ETS will not depart the overseas area
sooner than the date that would have been their ETS, (soldiers will
have adequate time for necessary travel and processing of separation
before release from active duty, normally 2 days before ETS per AR
614-30), or normal tour completion, whichever is sooner.

(2) Soldiers, olher than initial term soldiers, with more than 4
years service for pay purposes at ETS will not depart the overseas
area before completion of the normal overseas tour as prescribed in
AR 614-30.

(3) Soldiers who selected retraining in a course that does not
begin until after the normal departure date from the overseas area
will be extended in the overseas command until the school report
date minus desired travel and leave time.

4-6. Service remaining requirements (SRR)
a. An SRR is a HQDA prerequisite for a soldier 10 have a

specified amount of remaining contractual service in order for an
authorized action to be taken (see ARs 600-8-19. 614-30, 614-200,
and 635-200). Examples include: CONUS/OCONUS deployment,
service school/course attendance, selection for special duly assign-
ment, and promotion to the grade of SSG.
Note. Service remaining is nol a prerequisite for promotion lo SFC. ISO/
MSG. and CSM/SGM. Therefore, soldiers promoted to these grades do not
incur a SRR and will nol be reenlisicd or extended for promotion purposes.

b. Reenlistment and/or extensions of enlistment provide qualified
Active Army enlisted soldiers additional contractual service to meet
SRRs which cannot be met through immediate reenlistment.

c. Within 30 days of notification of an SRR, soldiers will be
counseled and take one of the following actions:

(1) Elect a discharge for the purpose of immediate reenlistment
(see para 3-6 for discharge considerations), or

(2) Extend current enlistment (Section II). or
(3) Elect a combination of reenlistmeni and extension if in the

best interests of the soldier and the Army. The period of reenlist-
meni may be combined with an extension of nol more than I I
months to meet SRRs. Caution must be exercised using this combi-
nation. The reenlistmeni action must be accomplished first, and the
extension must occur within 24 hours of this transaction.

d. Initial term soldiers are nol required, but may at their option,
take action under subparagraph c above.

e. Soldiers, other than initial termers, with more than 4 years'
service for pay purposes at ETS, must take action in accordance
with either subparagraph c above or paragraph 4-11.

*
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Section H
Extensions of Enlistment for Regular Army Personnel

4-7. General
All soldiers qualified for and desiring extensions, will be counseled

.by the serv,cing Reenlisiment/Career Counselor that reenlistmcnt is
^normally preferable over an extension of enlistment to meet addi-

tional service obligations Additionally:
a. Extensions are posted lo military personnel records immediate-

ly. However, the actual effective date of the extension, is the date
following the soldier's current ETS.

b. The Defense Finance and Accounting System (DFAS) posts
the extended ETS on the soldier's automated finance record. How-
ever, the new extended ETS date does not appear on the soldier's
Leave and Earnings Statement (LES) unt i l ihe current month of
ETS. Soldiers are strongly encouraged to verify the posting of the
transaction through his/her servicing Career Counselor prior to the
soldier reaching 60 days of normal ETS to avoid being automati-
cally removed from the finance and accounting system.

r. If. at the time of extension, soldiers have .1 negative leave
balance, it will be convened to excess leave and collected from their
pay.

d. Soldiers have the option of cashing in accrued leave. This
decision must be made in advance of executing the extension and
will be annotated on DA Form 3340. Payment for accrued leave will
be received after the soldier's current ETS. The soldier should
contact the servicing finance and accounting office (FAO) approxi-
mately 1-2 weeks before ihe date ot the c\tension takes effect.

e. If a reenlistment bonus is involved, extensions will nol be used
to increase bonus entitlement.

4-8. Periods of extension of enlistment
a. Individual extensions of enlistment are given in monthly incre-

ments, from 1 to a maximum of 2? months, for the minimum
amount of time necessary to fulfi l l the authorized service require-
ment, (see para 4-9/> and 4-9m for exceptions).

b. Extensions for the Bonus Extension and Retraining (BEAR)
Program and for soldiers in the grades of 1'FC, SPC. or CPL who
are on orders for long tour areas, may exceed 23 months, provided
they do not exceed the retention control point for their grade at new
ETS.

c. Although authorized, subsequent extensions are discouraged. In
no case will the combined total of all extensions of the same enlist-
ment exceed 48 months. If an authorized extension, when combined
with any prior extensions of the current enlistment contract, would
exceed the 48-month limitation, commander may request an excep-
tion to policy to permit reenlistmcnt. Requests will be submitted to
CG, PERSCOM

4—9. Reasons for extensions of enlistment
Requests for extension of enlistment described in this regulation
may be approved for the following reasons Upon receipt of the
approved DA Form 3340. verification of eligibility, the servicing
Career Counselor will obtain an extension control number (ECN)
from Commander, PERSCOM. via Hie RETAIN system. The ECN
will be entered on the soldier's DA Fonn 1695. Extensions for
purposes other than those listed in this paragraph will be evaluated
by the soldier's immediate commander, approved as outlined, and
accomplished only when the soldier is within the reenlistment eligi-
bility window and will not exceed a cumulative total of 12 months
on any one enlistment, unless otherwise specified. Extensions are
not authorized once the soldier is within 3 months of scheduled
ETS. except when prior approval has been obtained from CG.
PERSCOM (TAPC-EPR).

a. Meeting SRRs. Extensions may be accomplished as prescribed
in table 4-1. Soldiers not otherwise qualified for reenlistment may

Lbe extended.
b. Retirement. AR 635-200. chapter 12. applies The servicing

Career Counselor will ensure verification of the amount of service
necessary wilh ihe servicing M1LPO prior to supervising execution

of the DA Form 1695. Extensions may be executed in months and
days without regard to the reenlistment eligibility window, but will
nol be accomplished until the written retirement application has
been submitted and not earlier than—

(1) Six months before desired retirement date for soldiers choos-
ing retirement instead of PCS.

(2) Twelve months before retirement dale for all other soldiers.
c. Extending to the retention control point according to grade and

service criteria (see para 3-8). Extension will not exceed 23 months
and must be accomplished during the reenlistment window.

d. Reaching maximum age criteria of paragraph 3-8. Restrictions
of r above apply.

e. Achieving reenlistment qualification under physical fitness test-
ing as authorised in para 3-8. Extension will not exceed the 7
months and must be accomplished during the reenlistmcnt window.

/ Graduating from the U.S Army Regional Correctional Activity.
Soldiers must serve 12 months after graduation before reenlistmem
may be authorized. Twelve months is the designated observation
period. The first commander who is a commissioned officer in the
chain of command will approve a request for extension to allow
completion of the 12-month period. No further extension is author-
ized This provision does not apply to USARCA graduates pending
review of an unremitted sentence lo a punit ive discharge since they
are under suspension of favorable actions under AR 600-8-2.

f>. Pending a personnel action. These may be for for MOS reclas-
sification. reassignment, evaluation by the Physical Performance
Evaluation System, joint domicile (either spouse), or similar situa-
tion. Soldiers may be extended, if otherwise qualified, to await
determination. Extension will not exceed 3 months and must be
accomplished during the reenlistment window.

h Weight control. Extending while under the weight tonirol pro-
gram per paragraph 3-8 of this regulation. The reason cited on the
DA Form 1695 (Oath of Extension of Enlistment) will be "in the
best interest of the service."
Hate. Pregnant soldiers who are otherwise qualified may he extended for the
least amount of time necessary 10 comply with service remaining require-
ments, consistent with retention control point limitations for the soldier's
grade Authority for extensions that exceed 23 months is CG. PERSCOM.

i. ADAPCP. Soldiers currently enrolled in the Army Alcohol and
Drug Prevention and Control Program (ADAPCP) who need addi-
tional service to complete the program may be extended for the
number of months needed by the first commander who is a commis-
sioned officer in the chain of command. The reason cited on ihe
Oath of Extension of Enlistment will be "in the best interest of the
service."

j. Contingency deployment conditions. Under actual (non-training)
contingency deployment conditions, soldiers within 120 days of
normal ETS may be voluntarily extended for deployment. A one-
time extension for a period not to exceed 6 months is authorized.
Hxtensions are not authorized once transition point processing has
begun.

k. Aliens. Aliens who will have in excess of 8 years of Federal
Military Service at the expiration of the period for which they are
seeking to reenlist will be permitted to extend their current enlist-
ment for a period not to exceed 12 months, provided they have filed
for citizenship and are awaiting a court dale. Extensions will not be
allowed lo exceed the expected court date by more than 90 days.
Extensions will not exceed a toial of 12 months without approval of
HQDA (DAPE-MPE-PD). Soldiers from the Republic of Hie Mar-
shall Islands and the Federated States of Micronesia may reenlist
and pursue a career in the U.S. Army without being required to
become US. citizens.

/. Married Anny Couples Program. Soldiers in the Married Army
Couples Program may extend to establish a common ETS month for
the purpose of reenlistmeni processing for joint domicile considera-
tion. This extension is authorized at any time prior to the normal
rcenlistmeni window or when the soldiers are within 3 months of
scheduled ETS.

m. Exceptions. Soldiers may extend, whether or not they are
rcenlistment or extension qualified, according to chapter 3. Soldiers
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who have non-waivable disqualificaiions. who are flagged for fail-
uic of APF1". who do not meet weight standards, or who have a
locally initiated Bars to Recnlistment approved below HQDA. may
exiend when one of the conditions in paragraphs (1) through (5)
below exists. The approval authority for the following .exceptions is
the first coninundei who is a commissioned officer in the soldier's
chain of command. There is no requirement for processing a DA
Form 3072-R for Reenlistment/Promotion in the Regular Army.

(1) A soldier's family member is ill (lo include pregnancy) and
requires medical care. Medical confirmation is required. F.xtension
will not exceed 12 months.

(2) A soldier has submitted request for exception or waiver to
meet recnltstmcnt eligibility criteria and F.TS will occur before final
determination is made by the waiver or exception approval authori-
ty. Extensions wil l be in 3-momh increments only and will not
exceed a total of 6 months Extensions are not authorized once
transfer point processing has begun.

O) A soldier h;is attained 18 bin less than 20 years of active
Federal service. Unless being separated for disciplinary or medical
reasons, the soldier may request extension to complete 20 years of
active Federal service. Hxtension will no) exceed 23 months and
will be limited to the number of months necessary to complete 20
years of active service.

(4) A soldier is within 90 days of ETS and in, or projected to be
in. medical hold status past ETS. Medical confirmation is required.
Confirmation will include the approximate amount of time past ETS
required for completion of treatment and/or release from medical
hold status as determined by competent medical authority. Exten-
sions may be granted for days or a combination of months and days.
Subsequent extensions are authorized as determined by medical au-
thority and this regulation.

(5) A soldier is barred from recnlJstmcnt by HQDA under the
Qualitative Management Progiam (AR 601-280. chapter 10) and
may be extended as prescribed in chapter 10. provided otherwise
qualified. Soldiers not otherwise qualified must obtain approved
waiver of any disqualification from the appropriate waiver approval
authority. Table 4-1 lists extension of enlistment criteria.

4-10. Cancellation of extension
Soldiers may submit requests for cancellation of extension on DA
Form 4187. complete with facts and justification The servicing
Career Counselor will review the soldier's qualifications and re-
quest, ensuring compliance wiih th is regulation, and forward the
request to thr soldier's commander for aciion. Approval authority
for requests of cancellation of extension of a and b below is the
senior installation Career Counselor. Disapproval authority is re-
served for the commander exercising SPCMA

a. In the case of soldiers who extended for an SRR, but did not
receive the benefits of the extension—an example would be a sol-
dier who executed an extension to comply with OCONUS deploy-
ment orders and then the assignment was later canceled—if the
soldier cancels the extension because he/she was deleted or deferred
by the service, the canceled extension will not count as previously
obligated service when computing ;\ Selective. Reenlistment Bonus
(SRB). However, if the soldier is deleted from the assignment at his/
her request, or if the report dale is deferred at his/her request, the
extension wil l count as previously obligated service in computing
the SRB (sec / below)

b. Soldiers may request cancellation of extension for the purpose
of immediate icenliMmeni for the reenlistmeni option listed in table
E-l (Regular Anny Reenlistment Option), provided they are other-
wise qualified, if:

(1) They have extended their enlistment past the 6th. 10th. or
14th year of total active Federal service, thereby losing their entitle-
ment, or

(2) Their SRB entitlement may Itc adversely affected by a later
reenlistment.

r. Requests for cancellation of extension for soldiers other than in
a or b above may be forwarded through the servicing Command

Career Counselor, to the Commander exercising GCMCA for deter-
mination. Requests will include copies of DA Form 1695. DA Form
3340, DA Forms 2 and 2-1. complete facts and justification for the
cancellation, and chain of command recommendations.

d. Soldiers who have extended their enlistment because of accept-
ance into the BEAR program will not be allowed to cancel (hei
extension before completing BEAR MilUaiy Occupational Specialt
(MOS) training.

e. For purposes of SRB computation, all extensions canceled after
they have commenced count ;is previously obligated sen-ice.

/ Soldiers who request cancellation of their extensions for the
purpose of reenlistmcnt and. later, do not reenlist. will revert to the
original extended ETS.

g. Distribution of approved cancellation of extension actions will
be per para 11-7.

Section III
Declination of Continued Service (DCSS)

4-11. Use of the DCSS
Soldiers, other than those in their i n i t i a l term, having 4 or more
years service- for pay purposes at F.TS. must lake action to meet
SRRs (see para 4-6 above) This action is required regardless of the
SRR start or report date, to include those after the soldier's current
ETS. Soldiers eligible to, but refusing to take action to satisfy
military SRRs will be denied further service through the DA Form
499I-R. However, there are exceptions. The DCSS will not he used
for:

a. Soldiers ineligible to obtain sufficient time through reenlist-
mcnt or extension of enlistment as verified by the servicing Career
Counselor per chapter 3 of this regulation.

b. CONUS based soldiers with insufficient lime and ineligible lo
take action (o obtain sufficient time to complete an unaccompanied
tour.

c. CONUS based soldiers alerted for OCONUS movement with
insufficient time to complete an accompanied 'our but who have
sufficient time or arc eligible to take action to obtain sufficient ti
to complete an unaccompanied tour (That is. the soldier
enough time to complete an unaccompanied tour, but not the
accompanied tour, will not have a DCSS.)

4-12. Execution and processing of DA Form 4991-R
a. Soldiers indicating a desire lo refuse to lake action lo meet an

SRR will initially be advised by an officer. NCO in grade SFC or
above, or civilian equivalent within the personnel services company
(PSC) of the effects of the refusal.

b. Soldiers still indicating a desire to refuse to take action wil l be
referred to the servicing Career Counselor for additional information
and counseling regarding the impacts of the refusal.

c. The PSC will initiate DA Form 4991-R for eligible soldiers
required to, but refusing to. take action with an SRR (that is, the
soldier refuses to reenlist or extend for SRR of ANCOC). The PSC
representative who counseled the soldier as in subparagraph a above
will complete Section A, The PSC will forward the document with a
30-day suspense to allow completion of counseling requirements
(the suspense must additionally allow for priority of the SRR and
geographic considerations regarding the distances between the sol-
dier, commander, PSC, and the Career Counselor). The PSC for-
wards the DA Form 4991-R to the Career Counselor as in
subparagraph b above.

d. The Career Counselor completes Section B and forwards the
DA Form 4991-R to the soldier's immediate commander

e. The commander will counsel the soldier, ensuring the soldier
fully understands that refusal to comply with orders will result in
the execution of a DCSS. Specifically, soldiers with a DCSS are—

(1) Placed in a nonpromotable staius
(2) Prohibited from reenlistment or extension of enlistment.
(3) Prohibited from applying for reentry into the Regular Army

for a period of at least 93 days if separated at normal ETS, and at
least 2 years if voluntarily separated before ETS under
16-5, AR 635-200.
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(4) Required to receive a grade determination from HQDA if
approved for reentry imo the Regular Army.

(5) Prohibited from application, selection, or attendance for com-
missioning or warrant officer appointment programs while on the
current period of active duty.

(6) Precluded from consideration b> HQDA for centralized selec-
tion for promotion and/or advanced schooling.

(7) Eligible lo request voluntary separation under the provisions
of para 16-5. AR 635-200.

(8) Not eligible for separation pay
/ The commander will fully review the DA Form 4991-R and

obtain the soldier's signature in Section C (if the soldier refuses to
sign, the commander will annotate the refusal and sign in the wit-
ness' signature block in Section C).

g For soldiers in the grade of SSG and below, the commander
wil l additionally annotate the soldier's DA Form 1315 by entering
"9Q" in the immediate reenlistment prohibition code block, com-
plete ihe reentistmem status section of the card, obtain the soldier's
initials and date of notification, and advise the soldier that he/she is
ineligible for reenli<tmeni or extension. Retention personnel will
further ensure the "9Q" ERUP transaction is reported via SIDPERS.

/i The commander will complete Section D and return the DA
Form 4991-R through the Career Counselor to the PSC.

i. The PSC uses DA Form 4991-R as the basis for requesting a
deletion action under AR 614-200 and for entering the proper As-
signment Eligibility and Availability (AEA) code in the SIDPERS.

4-13. Disposition of DA Form 4991-R
a. The original document is forwarded to CG. U.S. Army Enlisted

Records and Evaluation Center (USAEREC), Fort Benjamin Har-
rison, IN 46216. to be permanently filed in the soldier's Official
Military Personnel File (OMPF).

6. A duplicate copy will be filed in the soldier's Military Person-
nel Records Jacket (MPRJ).

c. An addit ional copy wi l l be forwarded to Commander,
PERSCOM, Attn: TAPC . . . (see AR 614-200, table 1-1, for the
appropriate office symbol). 2461 Eiscnhowcr Ave . Alexandria, VA
22331-0450.

4-14. Requests for withdrawal of Declinations of
Continued Service

a. Request? for withdrawal of DCSS must be fully justified and
submitted through command channels to CG, PERSCOM, for con-
sideration.

b. Requests will include a copy of the DA Form 4991-R. current
copies of DA Form 2A and 2-1, and chain of command recommen-
dations.

r. Any commissioned commander who does not believe the re-
quest for withdrawal should be approved, will disapprove and return
the request.

. d. Withdrawal requests will be submitted as follows:
(1) From CONUS—nol later than 90 days before soldier's ETS.
(2) From OCONUS—not later <han 90 days (120 days for SFC,

1SG/MSG, and CSM/SGM) before rotation dale.
e. Disposition of approved withdrawal requests will be as pre-

scribed in paragraph 4-13 above.

Table 4-1
Extension of enlistment criteria

If a soldier requests an extension and the pur- no single extension wtt and the total of all ex- and action will be taken—
pose Is— exceed— tensions wfll not ex-

Rule

to meet service remaining requirements
for selection lor overseas assignments.
service school training or other assign-
ment of choice or for which selected

23 months 48 months before compliance with orders directing movement
or movement of dependents as appropriate but not
if the soldier is in the Reenlistment eligibility win-
dow.

to volunteer for an overseas assignment. 23 months
to complete a normal overseas tour, or for
a voluntary foreign service tour extension

48 months before compliance with orders directing movement,
or after approval of foreign service tour extension
but not eligible H in the Reenlistment eligfollrty win-
dow.

to meet service remaining requirement for 13 months
promotion to the rank of SSG. _____

48 months before promotion regardless of Reenlistment eligi-
bility window.

to meet service remaining obligation for
BEAR program. ____

48 months 48 months upon receipt of approval of BEAR application re-
gardless of Reenlistment eligibility window.

to meet the service remaining requirement 6 months
for PLDC

48 months upon notification to attend PLDC regardless of the
soldier's Reenfstment eligibility window.

Chapter 5
Enlistment and Reenlistment Bonuses for Enlisted
Personnel

Section I
Programs, Program Responsibilities, Qualification, and
Bonus Amounts

5-1. Enlistment Bonus (EB) and Selective Reenlistment
Bonus (SRB) Programs
The EB program became effective I June 1972. The SRB program
replaced the Regular ReenliMmeni Bonus (RRB) and the Variable
Reenlistment Bonus (VRB) program effective 1 June 1974. The
entitlement portion of this chapter on pay and allowances has been
approved by the DOD Military Pay and Allowance Committee.
These procedures are prescribed by the Secretary of Defense under

sections 308. 308a, and 1001, title 37, United States Code (37 USC
308, 308a. and 1001).

5-2. Program responsibilities
a. DCSPER will exercise general staff supervision over personnel

policies governing the EB and SRB programs.
b. Commander, PERSCOM will operate and technically supervise

the program under the policy guidance of DCSPER and the Army
Retention Program (AR 601-280).

c. MACOM commanders will—
(1) Administer the programs for all members under their respec-

tive commands.
(2) Establish and maintain a continuing program of orientation.

training, and publicity. Soldiers must be familiar with all aspects of
the bonus program.

(3) Promptly publicize and disseminate to all subordinate eche-
lons all policy directives received from HQDA.
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(4) Ensure that subordinate commanders properly use bonus re-
cipients.

d. Installation commanders will provide assistance and support in
promoting objectives and administration of the bonus programs to
(he following:

(1) Commanders responsible for custody of personnel records.
(2) Unit commanders.
(3) Senior Retention NCOs.
(4) Finance and accounting officers (FAOs).
e. Commanders responsible for custody of personnel records

will—
(I) Establish controls to identify a soldier eligible lo receive an

EB or reenlistmeni bonus (anniversary payment)
f2) Advise and assist unit commanders, retention personnel, and

FAOs in administering the bonus programs.
(3) Ensure tha t correct entries arc made promptly on records and

rcpons.
(4) Report, as surplus (AR 614-200). a soldier receiving an EB or

SRB who cannot be used properly.
/ Unit commanders will ensure proper use of any soldier receiv-

ing an I.-;B or SRB.
g. Retention personnel will—
(1) Coordinate actions for soldiers who are entitled to receive an

EB. bui did nol receive all monies that were due.
(2) Ensure that all reenlisting soldiers eligible for a SRB per this

regulation meet all qualifications and receive appropriate bonuses.
h. Recruiting personnel will ensure that enlistments for bonuses

comply with AR 601-210.

5-3. Enlistment Bonuses (EB)
Policies and instructions for the administration of the F.B program
are contained in AR 601-210. The MOS designated for the EB
program wi l l he announced by message from Commander.
PERSCOM Attn: TAPC-EPT

5-4. Broken Service Selective Reenlistment Bonus
(BSSRB)
Instructions for preparation, record maintenance, financial adminis-
tration, recoupment, and the use of BSSRB recipients arc contained
in AR 601-210 The objective of the BSSRB is to increase the level
of mid-career soldiers in specific skills. The bonus is offered to
prior service (PS) Regular Army soldiers who were qualified in the
bonus skill immediately before their discharge or release from active
duty and who agree to reenter the Regular Army in that skill. The
MOS designated for the BSSRB program will be announced by
message from CG. PERSCOM. Aun: TAPC-EPT.

5-5. Selective Reenlistment Bonus(SRB)
The MOS designated for the SRB program will be announced by
message from Commander. PERSCOM. Attn: TAPC-EPT. The
SRB program is a retention incentive paid to soldiers in certain
selected MOSs who rccnlist for a minimum of 3 years. The objec-
t ive of the SRB program is to increase Ihe number of reentisiments
in critical MOSs that do nol have adequate retention levels to man
the career force. Soldiers may be paid bonuses up to six times their
monthly basic pay at discharge, times the number of years of addi-
tional obligated service, or $20,000.00, whichever is less. A quali-
fied soldier may be paid an SRB only once within each zone of
eligibility. The bonus will be paid in addition to any other pay and
allowance!; to which the soldier is entitled.

5-6. Individual qualifications for SRB
a. Three eligibility zones have been established under the SRB

program. They are as follows:
(1) Zone A reenlisiments are reenlistments between 21 months'

active Federal service and 6 years of active service.
(2) Zone B reenlistments are reenlistments between 6 and 10

years of active service.
(3) Zone C reenlistments are reenlistments between 10 and 14

years of active service.

b. To he eligible for an SRB. a soldier must meet all criteria
listed below, conditions for either Zone A (f below). Zone B {f
below), or Zone C (g below), and not, be restricted by conditions of
i below. The soldier must:

(1) Be serving within their first 14 years of active service.
(2) Reenlist in the Active Army for at least 3 years.
(3) Be serving on active duty, other than Active Duty for Training

(ADT). in the grade of CPL/SPC or above. Also, soldiers on a 2-
year initial enlistment who hold the grade of PFC. may reenlist and
receive the SRB multiplier listed for SPC, if otherwise qualified.
(The requirement that the soldier must have completed at least 21
months' continuous active Federal service on the date of reenlist-
ment is still in effect).

(4) Be qualified in an PMOS awarded under chapter 2, AR
600-200. that is. designated for an SRB as announced by
PERSCOM message.

(5) Reenlist for al least 3 years. If discharged or released from
active duty, reenlist within 3 months after the date of discharge or
release from active duty. See BSSRB above for a break in service of
more than 3 months.

(6) Attain eligibility and rccnlist before the effective date of
termination of a MOS from the SRB program. When a MOS's
bonus level is being reduced, a soldier must meet eligibility and
reenlist prior to that reduction of bonus level to receive the higher
level. Eligibility through changes in an existing service obligation,
including an early discharge, must be accomplished before the effec-
tive date of the termination or reduction of award level in the MOS.
(Exception: A soldier approved for entry into the Bonus Extension
and Retraining program (BEAR) will he approved for a specific
zone and will be paid the SRB level in effect at ihe time of
agreement or at the award level in effect at the date of reenlistment.
whichever is higher. The "time of agreement" is the date that the
DA Form 1695 is completed after notice of approval for entry into
the BEAR program. The soldier will be paid even though the MOS
no longer is designated for award of an SRB at the time the soldier
becomes eligible to recnlist under the BEAR program).
Write. If, for any reason, the soldier does not reenlist in the zone for which
UK BEAR was approved, award of Ihe SRB will be based on the SRB level
in effect on the dale of reenlislment in the new tone.

(7) Recnlist for continued active duty in Ihe PMOS held at dis-
charge or in a MOS within the normal line of progression for PMOS
held at discharge.

r. If reenlisting in a MOS that is included in the SRB Program by
language qualification. SQI, or ASI, the soldier must—

(1) Have ihe PMOS. language code. SQI, or ASI awarded before
discharge or release from active duty.

(2) Reenlist for continued active duty in, or assignment to an
authorized PMOS, SQI, ASI. or language qualification position.

(3) Serve in an authorized PMOS. SQI, ASI. or language qualifi-
cation position for the entire reenlistmcnt term per DA Form 4789
(Statement of Entitlement to Selective Reenlistment Bonus) and the
recnlisiment contract. See paragraph fi6) below for exceptions.

d. An airborne qualified soldier who is reenlisting in a MOS that
is only included in the SRB program with SQI "P" (parachutist), is
entitled to the SRB when serving in airborne positions coded "P"
<parachutist) or "V" (ranger parachutist). This entitlement includes
airborne soldiers who possess a higher SQI based on the order of
precedence established by AR 600-200. An airborne qualified sol-
dier with SQI "P" is not entitled to the SRB for MOS' that are only
included in the SRB program with a higher SQI identifier (SQI

e. ZONE A eligibility -To be eligible for a Zone A SRB. besides
meeting the qualifications of b above, a soldier must—

(1) Have completed at least 21 months of continuous active serv-
ice (other than ADT) but no more than 6 years of active service
(including ADT) on the date of discharge. (A break in active service
may not exceed 3 months in computing continuous active service,
Any break in active service of less than 3 months will not be
included as pan of the continuous active service computation).

(2) Reenlist in Ihe Active Army for at least 3 years.
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(3) Have a total of at least 6 years of active service when ihe term
of reenhsimem is added to existing active service

(4) Have not previously received a Zone A SRH or VRB
/ ZONE B el.gibility-To be eligible for a /one B SRB. beside,

meeting the qualifications of h abo^e, a soldier must—
(1) Have completed at least 6 bui not more than 10 years of

acme service (including ADT) on the dale of discharge.
(2) Reenlisi in the Active Army for at least 3 years.
(3) Have a lota! of at least 10 years of active service when the

term of reenlistmeni is added to existing acme ICIVKC.
(4) Have not previously received a Zone B SRB.
(5) Be sen-ing in the grade of SOT or higher at the time of

recnlisimeni. This requirement is waived for soldiers in the grade of
CPI.(P)/SPC(P) participating in the BEAR program.

g. ZONE C e l ig ib i l i t y -To be eligible for a -done C SRB. besides
meeting the qualifications of h above, a soldier must—

(1) Have completed at least 10 but not more than 14 years ofctc
service (including ADT) on the date of discharge.

(2) Reenlist in the Active Army lor at least 3 years.
(3) Have a total of at least 14 years of active service when \he.

term of reenlistment is added 10 existing service.
(4) Have nol previously received a Zone C SRB.

Note. A SRB will nol be paid for jiny active Frdcral somce tx-yond 16
years".

h. The following special conditiol——— ns should be noted:
(1) A soldier with exactly 6 years of active service on the date of

discharge will he entitled lo a Zone A bonus. However, the soldier
must be otherwise eligible and ha\e not previously received a Zone
A SRB or a VRB. If the soldier has received a Zone A SRB or a
VRB, or no Zone A SRB is designated, the soldiet will be entitled
to a Zone B bonus if all other el igibi l i ty iccjuircmems are mei

(2) A soldier with exactly 10 years of active service on the diite
of discharge will be entitled to a Zone B bonus However, the
soldier must be otherwise eligible and have not previously received
a Zone B SRB If the soldier has received a Zone B SRB or no
Zone B SRB is designated, the soldier will he entitled to a Zone C
bonus if all other eligibility requirements ;ne met.

(3) A soldier with exactly 14 yeai-- of active scivicc on the date
of discharge will be entitled to n /one C bonus. However, the
soldier must be otherwise eligible and must nol previously have
received a Zone C SRB.

(4) An officer who rcenlists in the Active Anny w i t h i n 3 months
after release frnin active duly as, an office: is eniiUcti to lUe SRB
However, he or she must have served as un enlisted soldier in the
Army just before serving as an officer and must meet all other
eligibility qualifications Pay grade fur bonus computation wi l l be
based on the grade determined by Commander. PKRSCOM
(TAPC-LPR-P).

(5) A soldier who is eligible t'oi belli ihe regular recnliMinrnl
bonus (RRB) and the SRB will be paid either bonus, whichever the
soldier elects. The type of bonus elected win IK- entered in the
remarks section of the DD Form 4 scries- After soldiers make then
election and reenlists. they may not change their election.

(6) Soldiers who are selected for. or aligned as detailed I'.S
Army Recruiters (SQI 4). or other HQDA directed detailed assign-
ments are authorized ihc SRB for their PMOS, if otherwise quali-
fied. This also includes SRB based on SQL ASI. 01 language code.

i. The following re: trictions exist. Regardless of whether a soldier
is eligible under paragraphs e. / or ? above, a soldier is .ineligible
for a SRB if the reenlisiee -

(1) Is ent i t led lo readjustment, separation, or severance pay.
(2) Recnlisis or extends to gain enough obligated service to take

part in a program leading to commissioned or warrant officer status.
(3) Enlists in the Regular Anny following a discharge from a

Reserve Component during 01 at completion of ADT. AGR, TTAD.
or ADSW (Active duty for Special Work) tours.

(4) Has been officially informed that ihe soldier's application bus
been approved for attendance at an MOS-producing service school
or course and that successful completion will result in redesignation
of their PMOS. This does not apply if the new PMOS is in the

normal line of progression of ihe PMOS held at discharge.
Suit. This paragraph dues not ^pply u> soldiers who qualify Cot an RRB as
in paragraph fi$) above

(5) Selects an option for retraining, and the successful completion
of retraining will result in a change in the soldier's 3-character
PMOS. This restriction docs not apply if ihe new PMOS is in the
normal line of progression of the PMOS held at discharge.

5-7. Amount of payment
a. Honus computation.
(1) The total amount of bonus will be computed as follows:

Monthly basic pay (ai tinic of discharge, or release from active
duty) multiplied by years, or fractions of a year (months) of addi-
t ional obligated service, multiplied by the SRB multiplier, equals the
total SRB.

(2) The SRB multiplier used will he the one in effect on the date
ot reenlistment.

(3) Additional obligated service in excess of 16 years of total
active .service may not be included in the computation.

(4) Total SRB for each zone may not exceed $20.000.00.
(5) Initial term soldiers in the grade of CPUSPC on a 2-year

enlistment who arc otherwise qualified for reenlistmeni will receive
ihe SRR computed at the Tone A SRB multiplier level for the grade
of SGT as announced by PERSCOM message.

b. Additional obligated service.
(1) Additional obligated service is any active service commitment

beyond an existing contractual service agreement. This includes
enlistments, extensions of enlistments, and reetilistments

(2) Extensions are considered prior obligated service for bonus
computation purposes, except as shown in paragraph (3) below.

(3) An extension of enlistment in which benefits have not been
received and which (he Anny canceled before it became operative
(AR ft01-2Sfl. para 4-10). will nut be prior obligated service for
SRB compulation. The bonus term will not be reduced by the time
of the canceled extension.

(a) Hxamplc: On 4 January 1994. a soldier extends his 5 May
199(1 4-year enlistment fur IS months 10 fulf i l l the. SRR lor an
o\erscds assignment, however, thf assignment later is canceled. The
extension is then canceled. The soldier reenlisls 5 February 1994 for
6 year.-, in a bonus MOS. In this case, the period of extension is not
prioi obligated service for SRB computation purposes because the
soldier extended far ari overseas assignment but did not receive the
benefit of the extension. Thus, the extension will not be deducted
from the new term of service- The SRB will be computed for 5
years and c> months of additionally obligated service, provided no
other restrictions apply.

(b) Example: On 4 January 1994, a soldier extends his 5 May
1990. 4-year enlistment for 8 months to meet the SRR to accept a
promotion from the grade of SGT to the grade of SSG. On 5 June
1994, he rcenlists for 4 years to meet the SRR for an overseas
assignment. Since the soldier realized the benefits of the extension
(he was promoted), the 7 months remaining to his ETS are prior
obligated active set vice. I t will be subtracted from his 4-year period
of reenlistmcnt when computing the SRB. Payment of the bonus
will be for 3 years and 5 months.

(4) Any prior obligated service between date of dischaige and
ETS may not be used in computing a bonus. This applies to dis-
charges within 3 months of ETS as well. Any portion of a month
unscrved before FTS is considered a full month of prior obligated
service and cannot be used in the bonus computation.
Note. A soldier who U discharged no more iban 3 days early because his or
her active obligated service expires on a date thai requires the soldier to
i«nlisv on a Saturday. Sunday, ot holiday will have completed the terra of
service of SRB computation
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Section II
Administrative Instructions, Utilization, and Recoupment
of Bonus Recipients

5-8. General
This section prescribes instructions for preparation, record mainte-
nance, and financial administration for SRB recipients. It also ad-
dresses po l i cy and procedures related to adminis t ra t ion of
accelerated payments, use of bonus recipients, and bonus recoup-
ment. MOSs designated for award of SRB will he announced by
PERSCOM message

5-9. Records, reports, and orders
a. Personnel qualification records will be prepared and maintained

per AR 64Q--2--1. Entries on bonus entitlement will not be altered or
deleted until the bonus term has expired.

h The EB and BSSRB designator will he entered in tfic remarks
sect i nn of DD Form 1966 scries (Record of Military Processing
Armed Forces of the United States). The SRB designator will he
entered in the remarks section of the DD Form 4.

c EB. BSSRB. and SRB designators will be used in all requests
for assignment instructions, personnel actions, and correspondence
for soldiers serving EB. BSSRB, or SRB obligated service.

d- Orders directing assignment or reassignment of bonus recipi-
ents will show the proper bonus designator for the "EN'IJREENLB
indie lead line." as provided in table 5-1 below.

5-10. Written agreement
a Upon enlistment or reenlistment with an EB, BSSRB or SRU,

the soldier must sign a written agreement. It will state that the
soldier has been counseled and understands the conditions under
which continued entitlement to unpaid installments (anniversary
payments) may be stopped and a pro rata portion of the advance
bonus payment recouped. This agreement wi l l also clearly specify
the terms of the active service commitment entitling the soldier to a
bonus

b. The agreement for a BSSRB or SRB recipient will be a DA
Form -4789. which is available through publications channels. Distri-
bution of this form will be as follows:

( 1 ) Original: Send to Commander. U.S. Army Enlisted Records
Ccntci (Altn: PCRE-IO. Fort Benjamin Harrison, IN 46249. It w i l l
be filed permanently in the soldier's OMPF as part of the DD Form
1966 series or DD l:orm 4 series.

(2) Duplicate: File in ihe soldier's MPRJ as part of the DD Form
1966 series or DD 1-orm 4 series.

(3) One copy will be given to the bonus recipient to retain and
one copy for SRB Recipients will be retained by the local retention
office.

Table 5-1
Bonus—Continued

Table 5-1
Bonus
Designator

BSSRB/SRB— 0.5A
BSSRB/SRB— 1A
BSSRB/SRB— 1.5A
BSSRB/SRB— 2A
BSSRB/SRB— 3A
BSSRB/SRB— 4A
BSSRB/SRB— 5A
BSSRB/SRB-6A

Meaning

Zone
Zone
Zone
Zone
Zone
Zone
Zone
Zone

A
A
A

with
with
with

A with
A
A
A
A

with
with
with
with

a
a
a
a
a

multiplier of
multiplier of
multiplier of
multiplier ol
multiplier of

a multiplier of
a
a

multiplier of
multiplier of

0.5
1
1,
2
3
4
5
6

5

BSSRB/SRB—1B
BSSRB/SRB—2B
BSSRB/SRB—3B
BSSRB/SRB—4B
BSSRB/SRB—5B
BSSRB/SRB—6B

BSSRB/SRB—1C
BSSRB/SRB-2C
BSSRB/SRB—3C

Zone B with a multiplier ol 1
Zone B with a multiplier of 2
Zone B with a multiplier of 3
Zone B with a multiplier of 4
Zone B with a multiplier of 5
Zone B with a multiplier of 6

Zone C with a multiplier of 1
Zone C with a multiplier of 2
Zone C wrtti a multiplier of 3

Designate Meaning

BSSRB/SRB—4 C
BSSRB/SRB—5C
BSSRB/SRB—6C

EB-1
EB-2
RRB

Zone C with a multiplier o* 4
Zone C with a mullipJier of 5
Zone C with a multiplier of 6

Enlistment Bonus (Combat Arms)
Enlistment Bonus (Noncombat Arms)
Regular Reenlistment Bonus_____

5-11. Financial administration
Bonus payments will be processed per AR 37- 104-?. Requests for
accelerated payment are processed per DA Pam 600--8. using a DA
Form 4474-R (Request for Accelerated Payment of SRB—Hardship
or Compassionate).

5-12. Utilization of bonus recipients
The purpose of the EB, BSSRB. ami SRB piugratm arc to induce
soldiers 10 enlist or reenlist in critical MOSs and serve in those
MOSs for the entire time of the enlistment or reenlistment.

<t. The utilization of bonus recipients will be closely monitored al
all levels of command. Soldiers who are recipients wi l l be used in
the following priority:

(1) In the PMOS on which ihe bonus is based. Tnis includes
normal skill and career progression for the Ixuius MOS as published
in AR 611-201.

(2) In a comparable MOS. if a command is over 10D percent in
the MOS (no authori/.ed position is available to assign the soldier in
the MOS for which he was trained, all bonus recipients being
assigned prior to non-bonus soldiers) The comparable MOS will be
used when no authorized positions exist at the uni t or installation for
the bonus MOS or a career progression MOS. Bonus recipients may
be utilized in a comparable MOS at the same or higher grade level
as the bonus MOS. The following priorities wil l be used to deter-
mine specific comparable MOS:

(a) Priority one: Substitutable MOS listed in AR 611-201 which
arc currently designated for a EB/HSSRB/SRB.

(b) Priority two: Substitutable MOS listed in AR 6J1-201 not
designated for a KB/BSSRB/SRB. (These MOSs arc comparable
because they require the same basic ski l ls as the bonus MOS even
though they are not currently designated for a bonus.

(c) If the criteria in («) or (b) alwve can nol be mel. then an
exception must be granted by HQDA. DAPC-MPE

(3) In a MOS directed by the Secretary uf Uic Anny.
b. Soldiers who hold a PMOS listed in AR 614-200. (Space

Imbalanccd MOS (SIMOS)). and who drew a twnus wil l be utili/.ed
in the following order:

(1) Per paragraphs 5-12a(I) through 5-l2«(3) above.
(2) Per AR 614-200, chapter 9.
c. The icclassificau'on procedures of AR fiOO-200 apply to all

bonus recipients.
d. Bonus recipients, except SIMOS recipients, who cannot be

properly utilized, will be reported as surplus under AR 614-200.
e. Requests for waivers of the above l i s txJ priorities will he

submitted in writing through command channels. Requests wil l be
fully justified as to why the bonus recipient can not l>e used in the
bonus skill or why the commander feels such use is not in the best
interest of the Army. Waivers for utilizing bonus recipients outside
the bonus MOS will not be routinely made. Approval authority is
HQDA. Attn: DAPE-MPE.

5-13. Recoupment from soldiers who fall to complete
obligated service
A soldier who voluntarily or because of misconduct fails to com-
plete obligated service for which an EB or SRB was paid will
refund a percent of the bonus equal to the percent of obligated
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service not performed. The servicing FAO will perform recoupment
of the portion of the bonus before the soldier's disclnrge

a. An SRB recipient who is discharged and immediately reenlis.s
before completing UK obligated service will not be required to
refund the unearned portion.

6. An EB recipient who is discharged and immediaicly reenhsts
before completing the obligated service will not be required to
refund the unearned portion, so long as—

(1) The soldier is not paid an RRB.
(2) The reenlistmem is for at least 2 years beyond ilir time for

which the EB was paid In cases of Career Counselor error. (Career
Counselor failed to properly examine the soldier's records or coun-
sel the soldier as to the consequences of not reenlisting for sufficient
time to avoid recoupment), requests for exception wil l lie forwarded
to HQDA. Attn: DAPE-MPE-PD in the following instances:

(a) When an EB recipient did not rcenlist for at least 2 years'
service beyond their original contract and stairs that had he or she
known of the recoupment policy, he or she would have opted for a
longer reenlistment period.

(b) When a Career Counselor cried and such error adversely
affected the soldier's bonus to which lie or she was enti t led.

c. Recoupment of an unearned bonus is not icquired it the soldier
is separated to permit acceptance ot a commission or warrant ap-
pointment or lo enter a program leading to a commission or warrant
appointment. Entitlement to additional unpaid bonus is suspended
and will terminate upon commissioning or appointment. However,
the entitlement to additional unpaid bonus wi l l be reinstated and
paid on a pro rata basis if the solihcr is not commissioned or
appointed and returns to enlisted status in the same bonus MOS.

d- Recoupment of the unearned [Mirtion of an EB or SRB is
required when the bonus recipient voluntar i ly separates because of
pregnancy.

5-14. Recoupment from soldiers who are not technically
qualified
CG. PERSCOM (TAPC-EPR-F). is the final approval authority of
bonus entitlement termination and recoupment for technical disqual-
ification. The effective date of loss of technical proficiency will he
the effective date of recoupment. If PLRSCOM directs recoupment,
the PSC will advise ihe servicing FAO by memorandum with the
PERSCOM decision attached. The memorandum will contain the
soldier's name. ssan. effective dale that bonus entitlement ended,
and a statement that ihe soldier has teen advised of the recoupment
decision. Reclassificaiion and/or qual i f ica t ion termination action will
be attached lo the memorandum RcclassiJtcation oiders (AR
310-10) will include the following statement: "Recoupment of the
unearned portion of the bonus is required hcc.uise of (state reason).
Bonus entitlement ended (state date)." A soldier who is not techni-
cally qualified in the skill for which a bonus was paid will refund a
percentage equal to the unqualified portion ot the agreement. This
does not apply to a soldier who is nol qua l i f i ed because of injury,
illness, or other impairment not caused by his or her own miscon-
duct. Recoupment wil l not be accomplished un t i l a final determina-
tion of the soldier's appeal or rebuttal has Iwen received and a
determination is made to withdraw the minimum security clearance,
lose qualification under Personnel Reliability Program (PRP). or
lose any other qualif icat ion required for effective performance in the
MOS. The effective date of recoupment wil l still be based on the
dale the soldier originally lost technical proficiency.

a. A soldier is not technically qualified in the bonus specialty
when—

(1) He or she is no longer classified in that specialty.
(2) The specialty designator is removed from the soldier's re-

cords.
(3) Current and future assignment in lliat MOS is precluded for

any of the following reasons:
(a) The soldier refuses to perform certain duties required in the

MOS.
(b) The soldier can not perform in the MOS due to disciplinary

action taken under the UCMJ or civil court conviction.

(c) The soldier can not fully perform in the MOS due to injury,
illness, or other impairment resulting from the soldier's own mis-
conduct. Line-of-duty investigations will be used as the basis for
this determination.

(d) The soldier can not ful ly perform in the MOS due to
withdrawal of minimum security clearance, loss of qualification
under the PRP, or loss of any other qualification required for per-
formance in the MOS Withdrawal or loss must be voluntary or
caused by misconduct, and resuli in the removal of the MOS. Fail-
ure to make a passing score on the SDT is not disqualification,
unless it results in redesignation of the MOS.

b. A soldier may not forfeit any portion of the bonus when the
soldier is no longer classified in the bonus specialty for any of the
following reasons:

(1) When reassignment to other duties is directed by DA for
compassionate reosons.

(2) When ulilization or reel assifi cat ion is directed by DA in
another MOS to meet CONUS, OCONUS. or other mission require-
ments.

(3) When security clearance is lost through no fault of the soldier.
(4) When injury, illness, or other impairment occurs and is not

caused by misconduct.
(5) When pregnancy occurs and discharge is not involved.
(6) When a soldier fails to attain a higher level of technical

qualification in the MOS in which the bonus was paid when it is set
after the bonus entitlement.

(7) When completion of training results in reclassification into
CMF 18 from another MOS for which an SRB was paid.

5-15. Recoupment from soldiers who voluntarily
reclasslfy
Except as provided in paragraph 4-14f>(7). a soldier who voluntarily
rcclassifies and fails to complete the obligated service for which the
SRB or EB was paid will refund an amount equal to the unqualified
portion of the agreement

a. Soldiers who are bonus recipients may voluntarily reclassify
provided—

(1) They volunteer in writing and agree to the recoupment of the
unearned portion of the bonus.

(2) The MOS requested is a more critical skill than the PMOS
currently held as determined by PERSCOM.

b. The effective date of recoupment will be based on the date of
reclassification.

c. Approval authority of all reclassification involving bonus recip-
ients is Commander, PERSCOM. Attn: TAPC-LiPR-F.

Section 111
Phase-out of Regular Reenlistment Bonus (RRB)

5-16. Effective date of RRB termination
Effective 1 June 1974, use of the RRB was terminated. However,
each soldier on active duty on 1 June 1974 will continue to he
eligible lo receive at least $2.000.00 for reenlisling (RRB. SRB, or
combination) during an entire 20-year career. This does not apply to
ADT. (See DODPM for complete conditions of RRB entidement.)

5-17. Payment of RRB
Payment of RRB to an eligible soldier who reenlists with a break in
active duty of more that 24 hours will be no earlier than 30 days
after the arrival at the first permanent duty station after recnlistment-
The total bonus award will be computed from the date of reenlist-
ment. A soldier will not be penali/rd monetarily because of delayed
payment.
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Chapter 6
Bonus Extension and Retraining (BEAR) Program
6-1. General
This chapter provides policies, procedures, and administrative in-
structions for the BEAR Program which is designed to assist in
force alignment. Ii allows eligible soldiers an opportunity to extend
their enlistment (or formal retraining into a shortage MOS that is
presently in the SRB Program and. upon completion of retraining, to
be awarded the new PMOS. reenlist. and receive an SRB in the
newly awarded PMOS.

6-2. Objectives of the BEAR Program
The objectives (if the BEAR Program are to attract h igh ly qualif ied
soldiers in the rank of SSG and below who are currently serving in
an overstrength/balanced MOS lo migrate into a critically short SRB
MOS

6-3. Program responsibilities
a. DCSPER will—
(1 ) Exercise general staff supervision, over personnel policies

governing the BEAR Program.
(2) Award rccnlistment credit to tlie command after the soldier

extends his or her enlistment for retraining under this program.
b. CG. PERSCOM. will—
(1) Operate the program under the Total Army Retention Program

(AR 601-280).
(2) Conduct the program within policy guidance of DCSPHR.
(3) Select MOS for the program through coordination with

DCSPKR.
(4) Evaluate applications and advise soldiers of select ion/non-

selection.
(5) Provide authority lo CONUS/OVERSEAS commanders lo

publish orders directing movement.
(6} Track MOS migration.
(7) Account tor projected SRB expenditures.
c. Commandci. TRADOC, and heads of training activit ies wil l -
(1) F.siablisli a comprehensive program of service school training

for soldiers undergoing MOS retraining under (his program
(2) Maintain .1 separate identif icat ion file on each BEAR Program

participant to allow rapid retrieval upon request by PHRSCOM.
(3) Provide name and expected graduation date to the servicing

Reenlisimeni Office for appropriate action.
(4) Promptly re-port to CG. PF.RSCOM. Aim: TAPC-EPR-R.

2461 Elsenhower Avenue. ALEX VA 22331-0450. those soldieis
who fa i l to complete training under this piojiram.

d. U n i t commanders, commanders responsible for custody of per-
sonnel records, and reenlisiment offices will

( 1 ) Encourage soldiers who meet established e l ig ib i l i ty criteria to
apply for re t ra ining into an MOS in the Bl-.AR Program.

(2) Assist soldiers in preparing their applications and obtaining
necessary documentation.

(3) Provide assistance and support in promoting the objectives
and administration of the program

6-4. MOS In the BEAR Program
Periodic program changes are announced by HQDA via RETAIN
and/or MILPER Messages

6-5. Eligibility criteria for entry into the BEAR Program
a. Soldiers applying for the BEAR Program must be eligible for

reenlistment in accordance uiih chapter 3. without a waiver, except
for PT test. Required waivers must be approved by the appropriate
waiver approval authority and altached to the application. (Ap-
proved waivers for participation in the BEAR Program arc valid for
soldiers desiring to reenlist at the training site or within 90 days
after arrival av the ultimate unit of assignment. Soldiers desiring to
wait un i i l they fall wi th in the reenlistment eligibility window must
request waiver from appropriate waiver approval authority prior to
reenlislment).

b. Soldiers must meet the eligibility criteria in paragraph 5-6 for
an SRB.

r. Soldiers must be in the rank of SSG or below. Additional grade
requirements are as follows:

(1) If the soldier's rank is SGT and below, the appropriate rank
column for PMOS (as shown in current PERSCOM In/Out Calls
message) must show N/N or N/Y at their current rank and MOS.

(2) If the soldier's rank is SSG, the appropriate rank column for
PMOS (as shown in current PERSCOM In/Oul Calls message) must
show N/Y at their current rank and MOS.

(3) Soldiers on a 2-year initial enlistment must be grade PFC or
higher, and must be eligible to extend lo complete 24 months TIS
after completion of training. No waivers will be considered. They
may apply for the BEAR Program regardless of status of in/out
calls. These soldiers will be scheduled to complete training after
they have served a minimum of 21 months' time in service.

d. Exceptions to paragraph c above arc as follows:
(1) Soldiers requesting reclassification inio selected MOS as pub-

lished by BEAR Program message from Commander. PERSCOM,
may request reclassification at any time regardless of the status of
their PMOS (see AR 600-200, paragraph 2-316(3)).

(2) Airborne qualified soldiers assigned to the 82d Airborne Divi-
sion who possess a MOS that is listed as balanced (N/N) or short
(Y/N) in current PERSCOM In/Out Call message, but is over-
stretigth/halanced (N/Y) within ihe 82d Airborne Division, may ap-
ply for retraining into a BEAR Program MOS provided the MOS
selected is authorized and a valid requisition exists in the 82d
Airborne Division. Upon successful completion of training, the sol-
dier will return to the 82d Airborne Division. (The application
procedures in para 6-6 will be followed and the authorized versus
assigned strength (Fort Bragg strength figures) of the soldier's cur-
reru PMOS along with figures of requesied MOS will be reflected in
the forwarding comment to HQDA.)

e. Soldiers, other than initial term soldiers, must not have been
;ilerted for reassignment at the time application is received at
PERSCOM.

/ Soldiers who possess a PMOS identified as being a Space
Imbalanced MOS (SIMOS) listed in AR 614-200 are eligible to
apply foi the BEAR Program, in accordance with c above. MOS
OOB. CMF 18. and CMF 98 BEAR Program MOS are open to all
soldiers regardless of the status of their PMOS. Soldiers applying
for MOS 97H must forward the statement of interview, required
essays. SBI packet, and associated forms lo MI Branch, Attn:
TAPC-EPL-M. prior to submission of the BEAR application. Noti-
fication to thai effect must be certified by the local counterinlel-
ligcnce office The local CI officer's POC and DSN: number must
he included.

g. Soldiers must be qualified for training and attendance at the
U.S. Army Service School per AR 611-201. AR 614-200. and DA
Pam 351—4. and meet any special requirements for requested MOS.

h. Soldiers must be recommended for participation in the BEAR
Program by the soldier's immediate commander, with the recom-
mendaiiom based upon personal interview.

/ The soldier must have completed at least 2 years of active
service (12 months for 2-year enlistees) and at the time of applica-
tion be within 1 year of ETS. In addition, soldiers serving in an
overseas area must be within 1 year of normal lour completion at
the lime of application.

6-6. Application for entry Into the BEAR Program
a. Applications will be submitted by memorandum and follow the

format shown at figures 6-1 and 6-2.
b. The following forms will be attached lo the application as

enclosures:
(1) An updated copy of DA Forms 2 and 2-1.
(2) A completed DA Form 4591-R (Reenlistment Data

Worksheet) A copy of DA Form 4591-R is available at the back of
this regulation for reproduction purposes. It will be reproduced lo-
cally on R 1/2- by 11-inch paper.

(3) A completed DA Form 3340.
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(4) Other forms/documents required by this chapter and/or re-
quired by specific MOS.

c. Applications of soldiers previously released or removed from
Ihe program (see para 6-11) will be submitted per paragraph 6-7.

d. Applications will be evaluated on the "whole person" concept
and the projected availability of school seats. Final approval win
rest with PERSCOM.

.e. Applications of soldiers desiring TDY and return will contain a
DD Form 1MO (Request and Authorization for TDY Travel of DOD
Personnel) with items 1 through K completed. This form is required
only for soldiers who arc assigned in CONUS because this option is
not available to personnel assigned to an overseas area.

6-7. Application processing
a Upon receipt of the soldier's application. PERSCOM will eval-

uate and process for an available school seat in the desired MOS
and an assignment.

b. If the soldier is selected. PERSCOM will furnish the following
information—

(1) School staning and ending dat.es.
(2) Assignment instructions.
(3) Extension control number.
(4) TDY and return orders (only for soldiers assigned lo CONUS.

selected for TDY and return).
(5) Message authorizing orders to be published, directing move-

ment.

6-8. Assignment policies
a. Attendance at a service school will be in one of the following

categories:
(1) PCS to a new assignment with TDY en route 10 school.
(2) PCS to school, if training is in excess of 20 weeks.
(3) Attend school in TDY-and-return status. (Sec para 6-6e).
b. Assignments will be made only to those commands with a

current valid requisition for the MOS in which being trained.
c. Soldiers should list three assignment preferences in item 18,

DA Form 459 l-R.
d. Soldiers having received ultimate assignment instructions in

connection with approval of their BEAR Program application and
electing to leave dependents at their parent installation during the
period of TDY in accordance with PSC Message Number 81-70.
Subject: Clarification of DA Directed Schooling in Conjunction
with Permanent Change of Station (PCS), (open allotment DA fund
cite) are eligible to return to parent installation only for the purpose
of clearing the installation for subsequent PCS. Reenlistmeni tor the
purpose of remaining at the parent installation is not authorized.

e. The majority of approved BEAR participants attend training
TDY enrouie to a new assignment. In addition, many approved
participants receive overseas assignments and some desire depend-
ent travel. BEAR participants should not extend or recnlist to satisfy
the SRRs for dependent travel at the old duty station prior to
departure for training Such an extension or reenlistment wil l re-
duce, or cause the soldier 10 lose SRB entitlement. If the soldier
desires dependent travel, he or she should submit a request per AR
55-46 at the losing installation. AR 55-46 docs not require the
soldier to take action regarding SRRs at that time. If the soldier's
request is approved, the approval will be forwarded to the training
site where the soldier is undergoing training; however, no action
will be taken to process the soldier's dependents for movement until
the soldier successfully compiles the training, is awarded the new
MOS, and reenlists. Upon reenlisiment. dependent travel actions
may be accomplished. BEAR Program participants will he afforded
a minimum of 30 days reenlistmem leave if desired. The uaining
site should request from PERSCOM an adjusted arrival month to
allow time for desired leave and dependent travel. In no event
should the BEAR Program participant be denied dependent travel
solely because of failure lo reenlist or extend for that purpose at the
losing installation.

/ Soldiers who decline assignment instructions under the BEAR
Program will be processed per paragraph 6-1 la

6-9. Instruction for retention offices
In addition to the responsibilities cited in paragraph 6-3 fr(4). reten-
tion offices will—

a. Publicize the BEAR Program and provide interested soldiers
with details about the program, and also determine their eligibility.

6. Use the RETAIN system for this program as directed by
PERSCOM.

c. Ensure the soldier meets the criteria in the following areas:
(1) Soldiers must be fully qualified for iccnlislmcnt, without

waiver, except as indicated in paragraph 6-5a above. Soldiers in the
rank of PFC who wi l l have 24 months or less active Federal service
on the date of discharge may apply for this program; however, these
soldiers must be in the grade of CPL/SPC at the time of reenlist-
ment to qualify for payment of the SRB.

(2) Prior to the soldier's departure fiom Ihe losing command for
retraining, ensure that the soldier:

(a) Has the appropriate security clearance for the MOS being
trained (see para 1-13. DA Pam 351^4). Soldiets requesting entry
into the BEAR Program for training in a MOS that requires either
an interim or final clearance for attendance at the service school will
be required to have the clearance prior to compliance with orders
directing movement. Reenlistment authorities will coordinate with
the installation SSO to ensure security clearance requirement are
met. Upon notification that the appropriate security clearance re-
quirement has been met, notify TAPC-EPR-R via the RETAIN
Hotline TAPC-EPR-R will put in suspense those cases requiring
security clearance action and if notification is not received at least
60 days prior to course starting date, assignment instructions issued
will be cancelled until ihe necessary clearance has been received.

(b) Has a copy of DA Form 1695 filed in their 20V file approving
soldier for participation in the BEAR Program

(c) Has 201 file, health, and finance records in his or her posses-
sion

(3) Soldiers completing retraining under this program are eligible
to recnlist at the training site under the provisions of table E-l.

(4) Soldiers who elect nol to reenlist at the training site and who
proceed to their ultimate assignment will be authorized discharge for
the purpose of immediate rccnlistment under the provisions of tables
E-l or wait until they fall within the "reenlistment window" for
other options.

(5) Soldiers selected for TDY and return (funded by PERSCOM)
will be authorized discharge and immediate reenlisiment after TDY
and return to parent installation per table E-l only.

d. Ensure that all soldiers approved for entry into the BEAR
Program are fully aware of current SRB policies contained in chap-
ter 5.

&-10. SRRs and extensions
a. All soldiers approved for entry into the BEAR Program must

extend their enlistment a sufficient amount of lime to ensure they
will have 24 months time-in-service remaining as computed from
the completion date of training.

b. An SRB is paid only for "additional obligated service" and any
lime remaining on the extension of enlistment that is executed upon
entrance into the BEAR Program is considered "previously obli-
gated service." An SRB will not be paid for any unserved time
remaining on the extension of enlistment at. the lime of reenlistment
following successful completion of retraining into the new PMOS.
Soldiers participating in ihe BEAR Program may be forgiven up to
24 months of "previously obligated extended service" provided they
reenlist (Option E- l only) within 90 days after completion of train-
ing. Implementing instructions will be announced via RhTAIN and/
or M1LPER messages.

c. Extensions to participate in the BEAR Program are accom-
plished as a condition of acceptance into the program. Cancellation
of the extension is not authorized for soldiers who voluntarily with-
draw from the program or who arc involuntarily removed from the
program for any reason (that is, academic failure, punishment under
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UCMJ). The soldier is considered, in either case, to have received
the benefit of the extension.

6-11. Release and removal from the BEAR Program
a. Soldiers may request release from the program for hardship or

compassionate reason* only. Fully documented cases wil l be submit-
ted through the soldier's immedijie commander and appropriate
retention office to CG. PERSCOM. Attn. TAPC-HPR-R. 2461
Eisenliower Avenue. ALEX VA 22331-0450, for consideration.

h- Soldiers released from the program wi l l not be considered for
reentry into the program, unless- documentation is furnished lo indi-
cate the reasons for removal no longer exist.

c. Soldiers who fail lo complete the training wil l be removed
from the program, unless the [raining unit commander recommends
that they he retained and resclu'cluled for a subsequent class date.

d. Soldiers who have been approved for entry in to the BEAR
Program and subsequently become disqualified or receive punish-
ment under UCMJ will be retried lo CO. PERSCOM. Attn:
TAPC-tPR-R. 2-4M Elsenhower Avenue. 2461 Eisctihower Ave-
nue. ALEX VA 22331-0450. DSN: 221-8020. for confirmation of
assignment information prior to proceeding to the training site. Sol-
diers allowed to remain in the BEAR Program (upon waiver of
disqualification) wi l l be allowed lo recnlis-i upon completion of
training and receive all benefits from the program.

e. When release or removal from the program is necessary, the
soldier will be—

(1) Required to complete thr period of service for which he or
she extended under the progiarn

(2) Reclassified. if appropriate, and reassigned according to the
needs of the Army

6-12. Waivers
The Anny will waive any SRR in excess of 24 months to attend the
school lor soldiers approved and taking part in the program.

6-13. SRB Award Level
See paragraph 5-6 ID determine eligibil i ty for specific /.one. The
MOS designated for award of SRB are changed periodically and art-
announced in MILPl-R messages as they occur.

0. Sec table 5-1 i < > determine method of payment of SRB.
/>. Soklicis with less than 6 years ot active Federal service at the

lime of application (or the BEAR Program will not be approved For
retraining into an MOS under thf provisions of the BEAR Program
when it is obvious tha t by the completion of training the soldier w i l l
fall into /.one B and the MOS for which he is applying is not
designated for a 7.0111: B bonus These soldiers may apply for such
MOS as a normal reclassification action, if otherwise qualified.
Soldiers w i t h less ih;m 6 years of active service at the time of
application who wil l f a l l into zone B whi le in training, may apply
for a MOS in the BF.AR Program that is designated toi payment in
/.one B and will be specifically approved for /.one B. even though at
the time the soldier extends he- i< s t i l l in /one A. Should the zone B
designator be reduced, increased, or eliminated, the soldier is au-
thorized, the level for which initially approved or the level at the
time of rccnlistment. whjchevei is higher.

c. Soldiers in the grade of CPL(P) or SPOP). who have less than
6 years of active Federal sen-ice, who apply for entry into the
BEAR Program for training inio a MOS that has no ?.one B multi-
plier for their grade, and who will fall into /.one B prior to comple-
tion of training, may be appioved for a zone B SRB at the SGT
level. These soldiers w i l l receive an SRB computed at the zone B
SRB level listed for SGT in effect al the lime of extension or av
time of reenlistment. whichever is higher. Entitlement will be con-
firmed by PERSCOM upon approval of the soldier's BEAR applica-
tion.

Enlistment/Transfer Processing of Soldiers from the
Regular Army to the Reserve Component

7-1. General , i. r *
This chapter prescribes policy and procedures for the enlistment/
transfer processing of soldiers being released from active duty from
the Active Army who elect to affiliate with the Army National
Guard of the United Slates (ARNGUS) or the United Stales Army

(USAR)

7-2. P re-Separation briefing
. a. Per AR 635-10. prior lo being released from active duty, all
soldiers are required to attend a Prc-separation service program
briefing. This briefing is held for soldiers who are wilhin 90-180
days of their ETS. The Career Counselor is required to attend these
briefings to present information related to methods of fulfil lment of
Military Service Obligation (MSO) and benefits of membership in
the Reserve Components The presentation will not be used as a
substitute for the required individual soldier interview direclcd by
this chapter and appendix C. Al a minimum, information on the
following topics will be presented:

(1) Purpose of Reserve Components Affiliation Counseling.
(2) Location and telephone number of local Career Counselor.
(3) MSOs and options for fulf i l lment.
(4) Basic benefits and options of ARNGUS. USAR TPU. and

IRR membership.
(5) Local appointment procedures for RC affiliation counseling.

7-3. Interviews
a. Reserve Component affiliation interviews will he accomplished

in accordance with the guidance provided in appendix C.
b The counselling requirements of appendix I apply to affiliation

with the ARNGUS or L'SAR.

Eligibility for processing Into the ARNGUS and USAR
The goal of the Army Retention Program is to serve the needs of
the Anny while providing an invaluable service to soldiers. Except
for special programs as announced, waivers arc not authorized for
RC enlistment/transfer. Soldiers must meet all eligibility criteria
established by th is regulat ion, referenced icgulat ions. and
PERSCOM. El igibi l i ty must be established and verified through
records screening by the servicing Career Counselor prior to proces-
sing. Automated systems such as SIDPERS'and RETAIN will not
be used in lieu of a manual records screen to verify personal data or
establish eligibility In Retention Offices where soldier's records are
verified on RhTAIN, Career Counselors will review, prior to verifi-
cation. the DD Form 214 «n all soldiers processed for an ARNGUS
unit, USAR TPU assignment, or IRR enlistment to ensure that no
discrepancies exist between the eligibili ty determinations made by
the Career Counselor and the soldier's character of separation All
discrepancies will be resolved between ihe Career Counselor and
separation personnel prior lo verification of the soldier's record.

a Eligibility for enlisted soldiers desiring enlistment or transfer
into ARXGUS units or U5AR TPU Soldiers must meet the eligibil-
ity criteria of this regulation within 89 days of ETS. As an excep-
tion. those soldiers whose terminal leave and permissive TDY (in
conjunction with ETS) exceed 70 days may be sworn in 10 days
prior to departure from overseas or start of terminal leave, which-
ever is earlier.

(1) Age. Soldiers must be able to attain 20 years of qualifying
service for retired pay by age 60.

(2) Citizenship. Soldiers must be U.S. citizens Lawfully admitted
aliens may enlis-t or transfer only to complete a remaining MSO.
Under no circumstances may non-citi/ens exceed 8 years of total
Federal Military Service. Non-citizens enlisting into the ARNGUS
must have at least I year remaining on their MSO. otherwise they
are ineligible for enlistment.

(3) Trainability. Soldiers enlisting or transferring for a MOS
other than a currently held PMOS. SMOS, or AMOS, must meet the
current aptitude area scorc(s) criteria established by AR 611- 201
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and the RETAIN QOALS Fi]e (sec Glossary) for the MOS into
which enlisting or transferring. Additionally, soldiers desiring
retraining must have a minimum of three scores of 85 or higher for
ARNGUS enlistment or USAR enlistment or transfer in any of the
aptitude areas on the soldier's most recent ASVAB.

(4) Education. If accepting retraining, soldiers must meet all edu-
cation requirements listed in AR 611-201 and in the RETAIN
QUALS file.

(5) Medical. Soldiers must have a physical which is valid through
REFRAD date. Physical examinations are valid for a period as
specified by ODCSPER guidance.

la) Soldiers who have a permanent profile resulting in a disquali-
fication for duty m their PMOS must have the results of an MOS/
Medical Retention Board (MMRB) authorizing retention in the Ac-
tive Army.

(b) The minimum profile limitations of AR 611-201 must be met
for soldiers applying for retraining.

(6) HIV. Soldiers must present evidence of negative H1V test
results valid through ETS or show evidence that results are pending
on an HIV test administered within 60 days of terminal leave date
or REFRAD date, whichever is earlier. HIV test results are valid for
24 months. HIV positive soldiers will not he enlisted or transferred
into ARNGUS units. USAR TPU. or enlisted into the IRR.

(7) Height and weight. Soldiers must meet the requirements of
AR. 600-9.

(8) Grade. Soldiers must hold ihe grade of PFC or higher. As an
exception. MOS qualified soldiers separated per chapter 8, AR
635-200. may be enlisted or transferred, regardless of rank, if other-
wise qualif ied If otherwise eligible and qualified, soldiers who have
reached or are beyond their Retention Control Points are eligible for
enlistment or transfer into the ARNGUS or USAR

(9) Moral and administrative. The Career Counselor must review
ihe soldier's MPRJ lo determine if any moral or administrative
disqualifications exist. Screen the DA Form 2-1, block 4 for Bar to
Reenlistmeni data and block 21 for lost time and/or confinement
data. The MPRJ must also he screened for Court-Martial Orders.
flagging actions, and reduciion-in-gradc actions. The following is a
list of disqualifying moral and administrative factors.

(a) DA or local Bar to Rcenlistment—Soldiers who have a DA or
local Bar lo Reenlistmeni are ineligible for enlistment or transfer. A
Declination of Continued Service Statement is not considered a Bar
to Reenlistmem

(b) AWOL/Confinement -Soldiers with 30 or more days AWOL/
confinement during current enlistment are ineligible for enlistment
or transfer

(c) Court-Martial Conviction—Soldiers who have a record of
court martial conviction during ilieir current enlistment are ineligible
for enlistment or transfer into the ARNGUS or USAR. Soldiers who
are promoted, advanced, or selected for promotion after court-mar-
tial convictions regain eligibili ty, if otherwise eligible under this
chapter.

(d) Chapter separations—Soldiers being separated under the pro-
visions of AR 635-200. chapters 5. 6. 7. 9, 10. 11. 12. 13. 14. or 15
are ineligible for enlistment or transfer, unless the authority and
reason for separation is as follows and the soldier is otherwise
eligible:

/. Paragraph 5-3. secretarial authority (as long as the soldier
retains reenlistment eligibili ty).

2. Paragraph 5-12. failure afier enlistment to qualify for flight
training..

3 Paragraph 5-16, early release of reserve component personnel
serving AGR tours undeletion 672(d), title 10. United States Code
(10 USC 672(d})

4. Paragraph 5-17. early separation to further education.
5. Paragraph 7-15. erroneous enlistments, reenlistments, or exten-

sions.
6 Paragraph 7-16, defective or unfulfilled enlistment or reenlist-

meni agreement. . , „ - , „
b Eligibility for enlisted soldiers desiring enlistment in the USAR

with assignment to the Individual Ready Resen-e (IRR). Soldiers

who desire enlistment into the USAR are eligible provided they
have no more than 3 months remaining on their MSO and meet the
eligibility criteria established above.

7-5. Special enlistment and transfer options and
programs
A list of special enlistment and transfer options and programs fol-
low. Processing procedures for these options are addressed in appen-
dix E.

a. The Military Intelligence Special Training Element (MISTE)
Program. This program offers TPU assignments to soldiers in se-
lected Military Intelligence MOS with selected language skills who
are unable to be placed in units within reasonable commutimg
distance of their homes. FORSCOM Regulation 140-11 governs
eligibility for this program. Administrative procedures for the
MISTE Program are listed in table F:-7.

b. The Drill Sergeant Program This progiam is designed lo
assign qualified Drill Sergeants or train qualified soldieis as Drill
Sergeants and assign them to a unit within reasonable commuting
distance of their home. AR 614-200 governs eligibility for this
program. Administrative procedures for the Drill Sergeant program
are listed in table E-8.

c. The Army College Fund Plus (2*2+4) Program. The ACF Plus
(2+2+4) Program is offered to individuals joining the Active Army.
It provides college money for the individual in addition to the GI
Bill. The program requires soldiers to serve 2 >cars, plus training on
active duty in the Army. 2 years in an ARNGUS unit or USAR
TPU. and the balance of their MSO in the IRR to be entitled lo
receive the increased educational incentive. Administrative proce-
dures for this program are listed in table E-9.

d. Reserve Officers' Training Corps/Simultaneous Membership
Program (SMP). Provides for the assignment of potential ROTC
Cadets into ARNGUS units and USAR TPU. AR 601-210 governs
eligibility for entry into this program Administrative procedures for
this program are listed in table H-10.

7-6. Selected Reserve Incentive Program
The Selected Reserve Incentive Program (SRIP) is governed by AR
135-7. Soldiers will be processed by the Career Counselor, per AR
135-7, for all incentives for which qualified and entitled. Special
incentives offered by the ARNGUS will be governed by tlw appro-
priate State. Although AR 135-7 prescribes policy and procedures
for administration of the SRIP for the ARNGUS. the individual
states and territories retain authority for determining eligibility
based on local requirements. The following is a list of SRIP entitle-
ments processed by Career Counselors under the provisions of AR
135-7.

a. Prior Service Enlistment Bonus.
b. Affiliation Bonus.
c. Student Loan Repayment I*rogram.
d. Montgomery GI Bill.
e. Montgomery GI Bill 2X4 Program.

7-7. Enlistment and transfer periods for assignment
a. ARNGUS enlistment periods.
(1) Soldiers with a remaining military service obligation (MSO)

may enlist for a period of years, months, and days equal to their
remaining MSO or may choose to enlist for any whole number of
years up lo 6 years which would cause their enlistment into the
ARNGUS to exceed the time remaining on their MSO The mini-
mum enlistment period for soldiers with less than 1 year remaining
on their MSO is 1 year.

(2) Soldiers without an MSO may enlist for 1, 2. 3. 4, 5. or 6
years.

b. USAR enlistment and transfer periods
(1) Soldiers with a remaining MSO are transferred for the remain-

ing MSO, unless discharged.
(a) AR 635-200 provides that soldiers with less than 3 months of

remaining MSO at separation wil l be discharged. If a soldier is
discharged, he or she can not he transferred; he or she must be
enlisted.
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(h) Special separation programs may require longer Ready Re-
'e obligations than a soldier's MSO provides. In such cases, the

authori ty governing these programs may authorize special provisions
for extending or reenlisting a soldier to meet the sen-ice require-
ments.

(2) Soldiers without an MSO may enlisi for I. 2, 3, 4. 5, 6, 7. or
K years.

c Individual Ready Renew (IRR) enlistment and transfer peri-
ods.

( 1 ) Soldiers with a remaining MSO arc transferred for their
remaining MSO. unless discharged.

(2) Soldiers wiihout an MSO who are qualified for enlistment
under the provisions of this chapter may enlist in the IRR for 3. 4,
5. 6. 7. or 8 years.

(/ Reserve Component officers and warrant officers. Officers and
warrant officers sign an acceptance agreement DA l;orm 5691-R
(Request for Reserve Component Assignment Orders), and report to
[heir units with no transfer period specified A copy of DA Form
5691-R is available at the back of this regulation for reproduction
purposes. It will be reproduced locally on X 1/2- by D-inch paper.

7-6. Processing assignments for ARNGUS Units, USAR
TPU, and IRR
Reservations tor ARNGL'S and L'SAR assignments may he proc-
essed on the RETAIN system up lo 120 days prior to ETS. Reserva-
tions musl establish a report date not later than 30 days after release
from active duty

a. Assignments will be secured as follows:
(!) ARNGUS assignments must be secured from the appropriate

State prior to processing on RETAIN. This may be done tclephoni-
cally or via FAX. A list of of ARNGUS coordinators is located in
appendix F. OCONUS installations will follow current communica-
tion procedures for securing ARNGUS unit assignments. If it be-
comes necessary to change or cancel an ARNGUS assignment, the
Career Counselor will contact the State concerned and inform them
of any changes or cancellations as they occur. ARNGUS reserva-
tions will be processed on RETAIN in accordance with the current
RETAIN users' manual.

(2) USAR assignments are secured and processed on RETAIN in
accordance with the current RETAIN users' manual.

(3) IRR enlistments are processed on RETAIN in accordance with
the current RtTAIN users' manual.

b. If an ARNGUS unit assignment is nol available from the
appropriate state and a L'SAR TPU assignment is not available on
RETAIN for a soldier, the Career Counselor will contact the Re-
serve Components Retention Management Office at FORSCOM for
assistance in securing an USAR assignment.

r. Ever)' effort must be made to assign soldiers into an MOS for
which they are qualified and into positions in the soldier's current
grade or one grade higher. Deviation from this grade restriction
requires the approval of the unit commander or a designated repre-
sentative.

d- Assignments requiring a soldier's residing beyond reasonable
commuting distance from their ARNGUS or USAR uni ts must be
approved by the unit commander or a designated representative.
Reasonable commuting distance is defined as & distance within a 50-
mile radius of the Inactive Duty Training (IDT) site and will not
exceed 1 1/2 hours of travel time one-way by car under average
traffic, weather, and road conditions.

e. All unconfirmed reservations must be cancelled daily.
/ Confirmation dates must be the first working day after the

soldier's ETS dale. Weekends and holidays will not be used as ship
dates. To insure that all soldiers are verified during the same month
as ETS, the following procedure is authorized. If the first working
day after ETS occurs in the month following the ETS month, that
record will be verified on the last working day of the ETS month.

g. Evidence of negative HIV test results not older than 2 years at
REFRAD dale musl be provided to the Career Counselor by the
soldier prior to verifying the record. If evidence can be provided by
the soldier that results arc pending on an HIV test administered

within 60 days of REWAD date or terminal leave dale (whichever
is earlier), the record may be verified.

7-9. Administrative guidance
Software for Total Army Retention Stations (STARS) is a package
of customized databases supported by word processing capabilities
which allows the Career Counselor to collect data on each RC
transferring/enlisting soldier, schedule, and track appoinln«ms. re-
cord e l i g i b i l i t y , and to produce electronically generated contract
documents and management reports. Career Counselors wil l use
STARS in accordance with the STARS Users Manual to accomplish
these lasks.

a. Orders are published per AR 310-10 The amended or en-
dorsed order musl reflect Ihe unit of assignment prior to verifying
the record

b. Soldiers may enlist or sign their transfer documents up to 89
days prior to REFRAD date.

c Item 9 of the DD Form 214 must reflect the command to which
the soldier is transferred prior to verifying the record

d. Once orders are published and records are sent to the respec-
tive State (ARNGUS) or Army area (USAR). they cannot be
changed, amended, or revoked by the Career Counselor. In addition,
once a RETAIN record has been verified, assignments and verifica-
tion dates cannot be changed, amended, or revoked by the Career
Counselor. The gaining unit must request, through their own chan-
nels, any changes, amendments, or revocations.

e. Forms used for enlisting and transferring soldiers into the
ARNGUS and USAR arc contained or listed in chapter I I of this
regulation

/ Composition and distribution of all packets will be accom-
plished in accordance with appendix G.

7-10. Enlistment ceremonies
Enlistment ceremonies will be conducted in accordance with appen-
dix D of this regulation.

7-11. Accession credit
a. MACOM accession credii will he awarded for all ARNGUS

unit and USAR TPU verified accessions, provided the following
requirements are met.

(1) The soldier has a valid unit of assignment and the ETS order
number. CCA, and losing UIC code appear on the RETAIN reserva-
tion when the soldier's record is verified.

(2) The command to which the soldier is transferred or enlisted is
entered in item 9 of the DD Form 214.

(3) A complete enlistment/transfer contract packet is on file. En-
listment/transfer fifes will be mainlained in ihe Retention Office for
a period of I year from REFRAD dale.

b. Accession credit wil l be awarded for the month in which the
record is actually verified-

7-12. Processing of commissioned and warrant officers
desiring assignment to units of the ARNGUS or USAR
Officers desiring transition into units of the ARNGL'S or L'SAR
must be counseled by the Installation REFRAD Officer Counselor
(1ROC). All officers contemplating separation should be encouraged
lo attend RC affiliation briefings. Any officer desiring assignment lo
a unit of the ARNGUS will be processed in coordination with the
appropriate State POC.

a. Responsibilities for commissioned or warrant officer process-
ing are as follows:

(1) iROC responsibility: Eligibility determinations and career
counseling. Counseling should be accomplished not later than 90
days prior lo REFRAD. The IROC wil l assist ihe Career Counselor
by ensuring documentation required for processing the officer is
provided and that the USAR oath DA Form 71 (Oath of Office-
Military Personnel) is coordinated and administered to Active Army
officers prior to processing for a Reserve Component unit. The
IROC wil l coordinate with the Career Counselor to establish instal-
lation level counseling and processing procedures.
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- , • W resP°nsibili<y: Assist the IROC by provid-
ing RETAIN assignment information for interested and qualified
commissioned and warrant officers. Once a vacancy is located and
accepted by the separating officer, the Career Counselor wil l make
the reservation on RETAIN in accordance with the RETAIN users-
manual. Additionally, the Career Counselor will prepare the DA
Form 5691-R. to ensure that the transition point processes the offi-
cer s records for d.rect assignment upon REFRAD and lo ensure
that the officer understands his responsibility to report to the unit in
accordance wuh the time frame specified As part of the processing
the Career Counselor will ensure that Ihe officer's DD form 214
reflects assignment to the correct unil and that records are distrib-
uted in accordance with appendix G upon REFRAD The Career
Counselor will maintain a copy of DA Form 5690-R (Reserve
Component Career Counselor Interview Record). DA Form 5691-R.
DA Form 71. REFRAD orders, assignment orders, and RETAIN
printouts for all assignments completed on officers foi I year. A
copy of DA Form 5690-R is available at the back of this regulation
for reproduction purposes. It will be reproduced locally on 8 1/2- by
11-inch paper

/>. Special Branch Officer Processing: Officers holding commis-
sions in the following branches must follow the guidance indicated
for transition into a TPU.

(1) The Judge Advocate Generals Corps (JAGC): The IROC will
ccx>rdinate all The Judge Advocate General Corps (JAGC) officer
assignments wilh The Guard and Reserve Affairs Office at The
Judge Advocate General's School in CharloitesviHe, VA. Telephone
numbers are: DSN: 274-7115 extension 382 or Commercial: (804)
972-6382 extension 382 07 Toll Free: (800) 552-W7B extension
382. The Career Counselor will provide information on vacancy-
availability as obtained from RETAIN to the officer and lo the
IROC. All assignments musl be approved by the TJAG National
Guard and Reserve Affairs Office prior to processing a reservation
on RETAIN

(2) Chaplains: All Chaplain Corps officers will he transferred to
ihe IRR upon REFRAD. Unit assignments arc made by the Chaplain
PMO al ARPERCEN. Separaling Chaplains will be given the Chap-
lain PMO phone number. Telephone numbers are; Toll Free: (800)
325-4914 w Commercial O14) 263-7400.

(3) Medical Corps and Army Nurse Corps Officers: The IROC or
Career Counselor will contact the FORSCOM Surgeon General Of-
fice to coordinate assignments prior lo securing a reservation on
RETAIN. Telephone numbers are: DSN 367-6852 or Commercial:
(404J 669-6851

r. OCONUS Career Counselors are exempt from the coordination
requirements above if all of the following conditions are met.
OCONUS Career Counselors will coordinale with OCONUS Transi-
tion Points in accordance wilh local communications procedures for
assistance

(1 ) The separating officer must possess the exact MOS/AAC of
ihe vacancy (no MOS subsiitution is allowed for USAR medical
unil assignment without approval from ihe FORSCOM Surgeon
General's office).

(2) The vacancy grade must be either the same grade or one grade
higher as ihe officer being REFRAD.

(3) The vacancy comments or remarks must not say "AAC" or be
specifically annotaied "HOLD FOR."

(4) The separating officer must not be a participant in either a
medical fellowship or a residency program.

7-13. Quality control actions and procedures
a. All Career Counselors are required to take every precaution

and action necessary to ensure total completeness and accuracy of
all forms and documents used to process soldiers for enlistment or
transfer into the Reserve components.

b. Any Career Counselor reviewing eligibility determinations or
packets will insure that appropriate actions arc taken to correct
problems noted in the processing of soldiers for assignment into the
Reserve components. If cases are discovered involving erroneous or
potentially fraudulent enlistment or transfer inio ARNGUS units,

USAR TPU. or the IRR, the information will be reported through
the chain of command to the appropriate MACOM.

c. Major items of interest on Staff Assistance Visits (SAV) will
iclude the following:

(1) STARS utilization.
(2) Pre-separation Briefing topics and procedures.
(3) Appointment procedures.
(4) Processing timcframcs,
(5) Eligibility determination.
(6) Special options, programs, and incentives
(7) Securing ARNGUS and USAR assignments.
(8) RLTAIN procedures.
(9) Preparation and distribution of packets.
(10) Accountability, utilization, and maintenance of computer

hardware and software.
(11) 1-ilcs.
(12) Coordination with RA Career Counselors. Reenlistment

NCOs. CSMs. commanders, and Transition Points
(13) Mission

Chapter 8
Bar to Reenlistment Procedures
8-1. General

a. This chapter prescribes procedures to deny reenlistment lo
soldiers whose immediate separation under administrative proce-
dures is nol warranted, bui whose reentry inio or service beyond
ETS u i th the Active Army is not in the best interest of the military-
service. Policies and procedures prescribed herein apply to the field
commander's Bars to Recnlistmenl. Soldiers may not be reenlisted
without the recommendation of the unit commander. However, if a
commander wishes to disapprove a request for reenlisiment or ex-
tension, when submitted on DA Form 3340-R by a soldier who is
fully qualified for rccnlistment (according to chap 3) without waiv-
er, he or she must concurrently submit a Bar to Reenlistmcnt or
follow the procedures in paragraph 1-8 of this regulation. Requests
for waivers of reenlistmcnt disqualifications may be disapproved
under paragraph 3-10. Soldiers, if otherwise qualified, may not be
denied reenlistment arbitrarily.

b. The HQDA Bar to Reenlistment that results from the Qualita-
tive Screening feature of the Qualitative Management Program
(QMP) is discussed in chapter 10.

8-2. Standards for reenlistment
a. Only soldiers of high moral character, personal competence,

and demonstrated adaptability to the requirements of the profes-
sional soldier's moral code will be reenlisted in the Active Army.
All soldiers should be evaluated under the "whole person" concept,
as set out in paragraph 3-7. Soldiers who cannot, or do not. measure
up to such standards, but whose separation under proper administra-
tive procedures is not warranted at the present time, will be larred
from further service under this chapter.

b. The Bar to Reenlistment is not a punitive action but is de-
signed for use as a rehabilitative tool. Imposition of a Bar to Reen-
listmcnt docs not preclude administrative separation at a later dale.
The Bar to Reenfistmeni should be initiated prior to a separation or
judicial/nonjudicial action because it is intended to put the soldier
on notice lhat—

(1) He or she is not a candidate for reenlisiment.
(2) He or she may be a candidate for separation if the circurn-

starices lhat led lo the Bar to Reenlistment are not overcome.

8-3. Guidelines for use of Bar to Reenlistment procedures
a. A Bar 10 Reenlistmem will not be initiated when separation

aciion is pending per AR 635-200.
b. A Bar to Reenlisiment will not be initiated solely because a

soldier refuses to recnlisl.
c. Bar to Reenlistment procedures will not be used instead of trial
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by court-martial, nonjudicial punishment, or other administrative
aciion.

d. The fact that disciplinary or administrative action not resulting
in separation has been previously taken does not preclude initiation
(if Bar to Reenlisiment if such action is deemed appropriate. When a
soldier has had a completed chapter action and subsequently is
recommended for retention, any documents used in that chapter
action may be used in a subsequent bar aciion.

e. The fact that a soldier may be issued an honorable or general
discharge for the current period of service does nol prevent initiation
of a Bar lo Reenlisimcnt to deny the soldier later service in the
Active Army,

/. The fact tha t a soldier may have served honorably for a number
of years is considered in the evaluation of his or her service; howev-
er, it does not prohibit Ihe iniiiation of Bar to Reenlistment proce-
dures if such action is deemed appropriate,

g A Bar to Reenlistment will not be initiated for soldiers with an
approved retirement.

8-4. Criteria
Commanders must be especially alert to the question of whether to
afford continued military service to soldiers of the following, or
similar calibers:

d. Untrainable soldiers. These soldiers will be identified as soon
as possible with a view toward eliminating them from the service.
When discharge under administrative procedures is not warranted,
action will t>e taken under this regulation to bar the soldier from
further service with the Active Army. These soldiers are often iden-
tified by failure to perform me basic tasks required of their PMOS.
or loss of qualification in PMOS. and the soldier's inability to be
retrained. Additional indicators include: failure to achieve individual
weapons qualification, second consecutive failure of ihe Army's
Physical Fitness Test, substandard evaluation results by the Army
Education Activity. Soldiers who meet the minimum .standards for
their present grade but lack the potential to become a supervisor or
senior technician may be deemed untrainable.

a. Unsuitable soldiers. When possible, these soldiers will be iden-
tified early in their military service with a view toward elimination
from the service. When administrative discharge is not warranted,
aciion will be taken under this chapter lo bar the soldier from
further service with the Active .Army.

c. Single soldiers/dual-sen-ice couples with dependent family
members. Commanders will initiate a Bar to Reenlisiment against
soldiers described below who have been counseled per AR 600-20.
chapter 5, and who do not have on file within 2 months after
counseling, an approved family member care plan as described in
AR 600-20. chapter 5. Soldiers described below who have assign-
ment instructions to an overseas assignment will have Bars to Reen-
listment initiated if they arc unable to provide names of guardians
who will care for their family members in CONUS in the event of
evacuation from overseas. The balance of the family care plan is
completed after arrival in the overseas command.

(1) Single soldiers are soldiers who—
(a) are single.
(b) are widowed.
Ic) are divorced.
(d) are legally separated.
(e) are residing without their spouses,
(f) have spouses who arc incapable of self-care; and who have

custody of one or more minor family members or one or more adult
family members unable to care for themselves (who. for example,
are handicapped or infirm).

(2) Dual service couples include married Army couples and'sol-
diers who have military spouses from another service.

d. Soldiers against whom a Bar to Reenlistment may be initiated.
Soldiers may be barred from reenlistmcnt for one or a combination
of the below listed infractions or reasons. This listing provides
examples of the rationale for ihe imposition of a bar and is not
intended lo be all-inclusive. Examples are—

(1) Lateness to formations, details, or assigned duties.

(2) AWOL for I- to 24-hour periods.
(3) Losses of clothing and equipment.
(4) Substandard personal appearance.
(5) Substandard personal hygiene.
(6) Continuous indebtedness, reluctance to repay, or late pay-

ments'.
(7) Article 15(s).
(8) Frequent traffic violations.
(9) An excessive number of sick calls without medical justifica-

tion.
(10) Lateness reluming from pass or leave.
(11) Cannot follow orders; shirks responsibiliiies; takes loo much

time; is recalcitrant.
(12) Cannol train for a job; apathetic; disinterested.

- (13) Cannot adapt to military life; uncooperative; involved in
frequent difficulties with fellow soldiers.

(14) Failure to manage personal, marital, or family affairs. This
includes failure to respond to duty requirements because of parent-
hood or custody of dependents (minor or adult).

(15) Causes trouble in the civilian community.
(16) Involvement in immoral acts.
(17) Personal behavior brings discredit upon his unit or the Army.
(18) Failure to achieve individual weapons qualification.
(19) Failure to pass the Army's Physical Fitness Test for record.
(20) Loss of qualification in PMOS when PKRSCOM

(TAPC-EPR-F) has determined that reclassification is not appropri-
ate because the soldier can nol be retrained into a new MOS.

(21) Noncompeiitive for promotion.
(a) Slow rank progression resulting from a pattern of marginal

conduct or performance.
(b) No demonstrated potential for future service (repealed coun-

seling statements or other indicators).
(c) No demonstrated ability to keep pace with others of the same

Career Management Field.
(d) Declines attendance in professional development courses such

as PLDC, BNCOC. ANCOC. and so on.
(e) Not recommended for promotion by unit commander.
(f) Lack of potential to become a supervisor or senior technician.
(g) Does not make satisfactory progress in the Army weight

control program.
(h) Removal for cause from NCOES course(s) (see glossary defi-

nition).

8-5. Procedures
A soldier's unfitness or unsuiiability may show up soon after entry
into the military service or it may not develop or become apparent
until after many years of service.

a. A current commander should not be deterred from taking
action under this regulation against soldiers performing in a sub-
standard manner who may have been permitted to remain on active
duty for a number of years.

(1) Normally, a Bar to Reenlistment should not be initiated
against a soldier who has been assigned to a unit for less than 90
days. When a Bar to Recnlistmenl is initialed during this lime, the
commander's certificate will contain an explanation on the timing of
the action.

(2) A Bar to Reenlistmeni should not be based on generalities,
approximate dates, vague places or times. It should be based on
specific incidents substantiated by official remarks made at the time
of each occurrence. The soldier should be counseled on each occur-
rence and told that all instances are made matter of official record
when acts considered unworthy of the U.S. Army are performed.

(3) A Bar to Reenlistmem should be initiated without regard to a
soldier's ETS or his or her reenlistment intent. However, a Bar lo
Reenlistmem will not normally be initiated against a soldier during
the last 30 days before ETS or his or her departure from the unit to
which currently assigned. If warranted, by recent incidents, though.
a Bar to Reenlistmeni should be initiated regardless of a soldier's
ETS or departure date. When a Bar to Reenlisiment is initiated
during this period, the commander's certificate will contain an ex-
planation of why the action was nol taken at an earlier dale.
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b. Any commander m the soldier's chain of command may initi-
ate a Bar to Reenhstmem. Normally, this action will be initiated by
the company, battery, troop, or deiachment level commander. A
sen.or commander m the chain who believes that bur action is
^T^n P?S°n;llly imt la lC a bar hy completing DA Form4126-R (Bar to Reenhstmem Certificate,, signed in quadruplicate.
On this form, he or she will summarize UK basis for his or her
intent to initiate Bar lo Reenlistmeni procedures. This will include
the number and dates of courts-martial, incidents of nonjudicial
punishment, and all other factual and relevant data supporting his or
her recommendation.

(1) Total active service will 1* computed as of the date of initia-
tion of the bar (date placed on bar certificate).

(2) DA Form 4126-R will be reproduced locally on 8 1/2-mch by
11-inch paper. A reproducible copy of this form is located at the
back of this regulation.

(3) The commander will refer the certificate to the soldier con-
cerned and allow the soldier to submit a statement, if desired, as
required by AR 600-37. The soldier will be given a copy of Ihe DA
Form 4126-R. If desired. Ihc soldier will he allowed a period of 7
days to prepare his or her comment and to allow collection of any
document or pertinent materials. An extension of this period may be
granted by the commander initiating the bar action on a case-by-
case basts. The bar will be processed immediately when the soldier
does not desire lo make a .statement.

(4) DA Form 4126-R. section I. will he forwarded from the
initiating commander through the soldier to the next commander in
the normal chain of command

c. Upon receipt of the soldier'* comment, the certificate will be
endorsed personally by each commander (or acting commander) in
the chain of command. It wil l be approved by the proper authority
shown in paragraphs d { \ ) . d(2). or rf(3) below. A copy of DA Form
2A and DA Form 2-1 will accompany the certificate. Any com-
mander in the chain of command who docs not believe the bar
action is warranted will disapprove Ihe action and return it to the
initiating commander. Further, any commander may elevate the au-
thority to approve or disapprove a Bar to Reenlisiment to his or her
level, or any appropriate subordinate commander (see para 3-26#
for example). The Bar 10 Rcenlistmenl will not be forwarded to a
higher authority for consideration without a recommendation for
approval. The commander who initiates the bar certificate may not
take final action on the bar If ihe ini t iat ing authority would nor-
mally he ihe approving authority, the certificate will be forwarded to
the next higher approval authority for final action.

d. A Bar to Reenlistment may nol be approved after the soldier
has separated from active duty A bar may nol be entered in a
soldier's records after he or she has separated from active duly.
Further, soldiers may not he retained involuntarily past their normal
separation to approve a Bar lo Reenlistment.

( 1 ) For soldiers with less than 10 years' active Federal service at
date of bar initiation, the bar wil l be personally approved by ihe first
commander in ihe grade of LIT or above in ihe soldier's chain of
command, or ihe commander exercising Special Court Martial Con-
vening Authority (SPCMCA). whichever is in the mosi direct line to
the soldier (unless this is the same commander who initiated the
aciion). Personal signature of ihe approving or disapproving author-
ity is required (sec para l-8/>).

(2) For soldiers with 10 or more years of active Federal Service at
dale of bar initiation, Ihe approval auihoriiy is the first .general
officer in the soldier's chain of command or the commander exercis-
ing General Court Martial Convening Authority (GCMCA), which-
ever is in the most direct line to the soldier. The personal signature
of the approving or disapproving authority is required (see para
l-8a). Soldiers who must be extended to complete 20 years of
active Federal service will extend within 30 days of approval or
appeal denial (when appropriate). The Oath of Exiension of Enlist-
ment (DA Form 1695) will cite this paragraph as the authority and
"In the best interest of the service" as the reason.

(3) Commanders do nol have the authority to prevent a soldier's

reenlisiment by barring the soldier from reentisuncni once the sol-
dier attains 18 years or more of active duty to preclude the soldier
from attaining retirement eligibility.

(4) Final approval authority for any bar to rccnlistment must be at
least one approval level higher than the initialing authority. (A bar
initialed by any commander above the company, battery, or troop
level musl l>e approved by the first general officer in the chain of
command, the GCMCA, or at HQDA. PERSCOM. Aim: TAPC-
EPR, as appropriate)

e. Soldiers desiring to submit an appeal who are otherwise quali-
fied under the criteria of chapter 3, including those with approved
waivers, will not be involuntarily sepaiated while an appeal is pend-
ing. Should the soldier desire lo submit an appeal, but refuses
retention to allow processing of the appeal, he will be informed that
the bar wil l remain in effec t . From the lime he is informed that ihe
bar was approved, the soldier will be allowed 7 days to submit an
appeal. On a case-by-casc basis, an extension of this period may be
granted by the commander in i t ia t ing the bar procedure. Appeals will
be endorsed personally by each commander for acting commander)
in the chain of command, and approved or disapproved by the
proper authorities shown in (1) or (2) below Final approval of
appeals will be at least one approval level higher than the original-
bar approval authority.

(1) For soldiers wi th less than 10 years of active Federal service
at date of bar initiation, the appro\al or disappmval authority is the
first general officer in the soldier's chain of command., or the com-
mander exercising GCMCA, whichever is in the mosl direct line (o
Ihe soldier. The personal signature of the approving or disapproving
authority is required

(2) For soldiers wild more than JO years of active Federal service
al ihe date of bar initiation, the approval or disapproval authority is
CG, PERSCOM. Unless specifically directed by the approving au-
thoriiy. appeals will not be forwarded mrouph Corps. MACOM, or
similar commanders en route to PERSCOM.

(3) Bars to Reenlistmeni approved by PERSCOM under this regu-
lation may not he appealed.
/ Soldiers, who believe that they will be unable lo overcome a

Bar lo Reenlistment. may appl) for voluntary separation. Requests
will he processed per AR 635-200. para 16-5. Approved requests
for separation are final.

g. If all appropriate commanders concur, soldiers who will have
less than 6 months to liTS from the date a bai is approved, may be
extended for rehabil i tat ive purposes up to. but not beyond. 6 months
from the bar approval date. If the soldier does not meet the recnlist-
ment criteria of chapter 3. required waivers musl be approved by the
proper authority before the extension is accomplished. The final
approval authority for such extensions is the bar approval authority.
The reason cited wi l l be "In the best interest of the service." This
extension aciion may be taken when the bar is initialed, but not laler
than 30 days prior to ETS.
« h. When a certificate has been approved by ihe proper authority,
the custodian of the soldier's personnel records wil l place a signed
copy in the soldiers MPRJ where it will remain a permanent part of
the file. The remark "not recommended for further service" will be
entered on the soldier's DA Fonn 2-1 according to AR 6(K) 8-104.
The DA Form 1315 and the DA Form 2 will have the proper in-
service ineligibilily code entered as shown in AR 680-29. chapter I .
Barred soldiers are not eligible to PCS . An AhA code of "A" with
a 6-month termination date and an ERUP code of "9K" will be
placed on the soldier.

/, After placing an approved certificate in the soldier's 201 file,
ihe company, detachment, or comparable commander of the unit to
which the soldier is assigned, or attached for duty and administra-
tion, will continue documented evaluation of the soldier. Approved
Bars to Reenlistmeni will be reviewed by the proper unil com-
mander at least each 3 months after the date of approval, and 30
days before the soldier's scheduled departure from the unit or sepa-
ration from the service (sec DA Pain 600 S)

(1) If. upon review, the commander feels the Bar to Reenlistment
should remain in effect, he wilt notify ihe custodian of the soldier's
personnel records who will enter the remark below on the soldier's
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DA Form 2-1: "Bar lo Reenlisiment reviewed; nol recommended
for removal, (date)." The commander will make the same remark on
the DA Form 1315. When removal of the-bar is not recommended,
the soldier should be considered for elimination.

(2) Any commander in the soldier's chain of command may
recommend removal of a Bar to Reenlistmeni. or remove a Bar to
Reenlistment, if he or she is the same or higher level of command
than the one that init ial ly approved the Bar to Reenlistment

(3) A recommendation to remove a Bar to Reenlistment will be
submitied in writing to the next commander in the chain of com-
mand. Recommendation for removal of a Bar lo Reenlistmeni will
be reviewed and endorsed personally by each commander (or act ing
commander) in the chain of command. Any commander in the chain
of command who feels removal is not justified may disapprove the
recommendation and return it lo the initiation commander with no
further action required

(4) Approval to withdraw the certificate will be the same author-
ity who would approve a bar for a soldier with the same years of
service or. if the soldier has moved to another jurisdiction, the
comparable commander in thai jurisdiction. However, in no case
will the authority to approve the withdrawal of a bar be a lower
command level than the commander who approved the bar init ial ly.

(5) When a recommendation for removal of a Bar to Reenlistment
is approved, ihe remark "Nol recommended for further service" on
the DA Form 2-1 will be deleted per AR 600-8-104. When DA
Form 2-1 is remade, deleted information will not be reentered on
the new form.

(6) Upon completion of the reviews prescribed above, the unit
commander will inform the soldier that the Bar to Reenlistmcnt was
reviewed and what action was taken. _ A t any time the Bar to Rccn-
listment is reviewed and not recommended for removal, the soldier
should be rccvaluated for possible separation under proper adminis-
trative procedures in accordance with AR 635-200. Upon comple-
tion of the first 3-month review, the unil commander will use a
counseling statement. DA Form 4856 (General Counseling Form).
to inform the soldier that the bar has been reviewed and will remain
in effect, unless recommended for removal. The soldier will also be
informed tha t he or she may request voluntary separation. The
soldier will be further informed that upon completion of the second
3-month review, separaiion proceedings will be iniiiaied. unless he
or she has demonstrated thai ihe bar should be removed and recom-
mendation for removal is submitted and approved by proper authori-
ty. The counseling should comply with the requirements of AR
635-200, paragraph 1-18. In the event that no progress has been
made, the commander should consider separation under proper ad-
ministrative procedures without wailing for the next review to ot-
cur.

8-6. Separation
a. Unit Commanders will initiate separation proceedings under

AR 635-200 upon completion of the second 3-month review, unless
a recommendation for removal is submitted and approved by proper
authority. Initiation of separation proceedings is not required, bm
should be considered, for previously disapproved requests for sepa-
ration.

b. Initiation of separation action is not required for soldiers who.
at time of second 3-month review, have more than 18 years of
active federal service but less than 20 years. These soldiers will be
required to retire on ihe last day of the month when retirement
eligibility is attained.

Chapter 9 . _ •
Active Army and Reserve Component Career
Counselor
9-1. General .
Commanders must continually evaluate their Army Retention Pro-
gram workforce, most notably, their Career Counselors. Command-
ers should be proaciive in maintaining the readiness of ihe force
through careful consideration of recommendations for selection,
training, utilization and relief of these soldiers.

9-2. Selection and training of soldters for duty as Career
Counselors

<i. Specific selection criteria are listed in appendix B.
b Applications from ful ly qualified and recommended soldiers

requesting selection, training, and reclassification will, without ex-
ception, be forwarded as follows:

f l ) Active Anny Career Counselor applications will be forwarded
through the MACOM Command Retention NCO for endorsement to
the Commander. PERSCOM. Alln: TAPC-EPM-A. 2461 Eisen-
hower Ave.. Alexandria. VA 22331-0454.

(2) USAR Career Counselor applications will be processed
through Commander. ARPbRCEN. Ann: DAPC-ART. 9700 Page
Blvd., St Louis. MO 63132-5200. to CG. PERSCOM. Atln:
TAPC-ERP-T, 2461 h i senhower A v c . . A l e x a n d r i a , VA
22331-0451.

(3) ARNCiUS Career Counselor applications will he processed
through Chief. National Guard Bureau. Attn: NGB-ARP-T, H I S .
George Mason Drive. Arlington. VA 22204. to CG. PERSCOM.
Attn: TAPC F.RP-T, 2461 Eisenho\\er Ave., Alexandria, VA
22331^0451.

r Soldiers currently assigned to USAREC and successfully per-
forming duties as a Recruiter or Detailed Recruiter are presumed
qualified by Appendix B. Recruiters may apply through HQ.
USAREC, to Commander. PERSCOM, for final approval Detailed
Recruiters may apply for training and reclassification lo Career
Counselor 6 months prior to completion of their detailed tour.

d. USAR soldiers currently assigned to USAREC desiring duty as
RC Career Counselors will refer to para 6-9. AR 601-1 for applica-
tion procedures.

e. Soldiers may request award of Secondary MOS (SMOS) Ca-
reer Counselor in lieu of PMOS reclassification. Commanders
should nole HQDA does not provide SMOS funding Training and
rclaled TDY costs will be paid utilizing local funds SMOS applica-
tions may be approved on a space available, case by case basis by
Commander. PLRSCOM.

f. Upon reclassification to Career Counselor duties, soldiers arc
provided a 9-month probationary period (see para 9- 5f below). Sol-
diers determined to be unable to successfully perform duties will be
released without prejudice or adverse effect. CG. PERSCOM. will
rcclassify the soldier in accordance with the needs of the service.

K Former Career Counselors returning from recruiting duty or
other absences of 12 months or more must attend format training (to
include MRTT) within 12 months of reassignment to duties as a
Career Counselor.

h. Soldiers previously relieved or involuntarily rcclasstfied from
recruiting or Career Counselor duties, to include those soldiers fail-
ing to successfully complete ihe 9-month probationary period, are
ineligible to apply for reentry into CMF 79.

9-3. Recruiter/Career Counselor assignment and
utilization

a Soldiers successfully serving in USAREC as a Recruiter or
Detailed Recruiter may volunteer for Career Counselor duties, (see
para 9-2c above).

b. Career Counselors having over 9 months of credible service in
CMF 79, upon assignment to USAREC. as a Recruiter or Guidance
Counselor, begin their service at Special Duty Assignment Pay
(SDAP) 5 level immediately upon assignment to USAREC
Recruiters and Detailed Recruiters, upon assignment as Career
Counselors, receive SDAP-3 (see table 5-1, AR 600-200).
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r. Soldien failing to successfully complete the Army Recruiting
or Career Counselor Courses, and soldiers found unfit, unqualified
unable, or unwilling to successfully accomplish assigned duties or
responsibilities, will be relieved or reclassified out of CMF 79 per
paragraph 9-lb below, consistent with the needs of the Army

d. Career Counselors relieved from duly arc ineligible for future
assignments within CMF 79.

e. Upon completion of the prescribed recruiting tour, prior Career
Counselors/Retention NCOsfTransition NCO m the rank of SFC or
below may reapply for retraining and reassignment as a Career
Counselor through HQ, USAREC. to CG, PERSCOM. for determi-
nation.

/ Commander. PERSCOM. may use Additional Skill Identifiers
(ASI) to identify and manage CMF 79.

9-4. Career Counselor and Reenlistment NCO staffing
requirements

a. Commanders are Retention Officers upon assumption of com-
mand. Duty appointmeni orders for commanders to perform these
duties are not required.

b. Career Counselors are soldiers who have successfully com-
pleted the Army Career Counselor resident course of instruction, are
recJassifled in their PMOS, and arc assigned full-lime Career Coun-
selor duties. Soldiers, other than PMOS Career Counselors, perform-
ing full or part-time retention duties are Rccnlistment NCOs.

c. All levels of command arc required to have a PMOS Career
Counselor (see Glossary). Commanders of installations, battalions,
and higher level organizations not authorized a Career Counselor by
Table of Distribution Allowances (TDA). and organizations where a
PMOS Career Counselor is not currently assigned, will appoint, in
writing, a full-time Reenlistment NCO (cite this para as authority to
appoint full-time Reenlistmeni NCO).

d. Commanders of companies, batteries, detachments, and similar
size commands, will appoint, in writing, a part-time additional duty
Reenlisiment NCO (cite this para as authority to appoint part-time
additional duty Reenlistmem NCO).

e. First sergeants, platoon sergeants. PMOS Career Counselors,
and full-time Rcenlistmenl NCOs will not be assigned additional
duties as Reenlisiment NCOs al company or similar levels of com-
mand

9-5. Utilization of Career Counselors
a. Career Counselors are the commander's Anny Retention Pro-

gram administrators and expcn advisors, are generally assigned to
the Commander's Special Staff, and are under the direct supervision
of the Command Sergeant Major.

b. Career Counselors are primarily assigned to support specific
unil commands. Career Counselors assigned as the Installation,
Command, or Senior Career Counselor provide direci support lo the
Installation Commander, units, and soldiers within the geographic
support area, as defined by the Installation Commander's Installa-
tion Support Agreements (ISA), regardfes.s of organizational affilia-
tion for units without a Career Counselor.

c. Career Counselors whose primary function is to enlisi/transfer
soldiers from the Active Army lo Reserve Component are primarily
assigned to support the Installation Commander, units, and soldiers
within the geographic support area, as defined by HQDA and the
Installation Commander's ISA, (Installation Support Agreement) re-
gardless of organizational affiliation. Specific units will not recejvc
preferential treatment or service regardless of the Career Counse-
lor's unit of assignment.

d. To maintain proficiency within the uorkforce. commanders
possessing several Career Counselors and "no-cost" move authority,
should develop rotation programs within their respective organiza-
tions/installations. (Example: An SFC serves as Battalion Career
Counselor, followed by duty as the Brigade Career Counselor, then
progresses to Division or Corps Operations NCO). Rotational as-
signments provide commanders with a highly trained, capable reten-
tion force. Soldiers and commanders should be aware that "no-cost"
moves do not result in stabilization of the soldier (see AR 614-200).

Rotation programs significantly enhance readiness and the 'profes-
sional development of ihe Army Retention Program workforce.

e. Reserve Component (AGR) Career Counselors will not he
reassigned locally without prior approval of the CG. PERSCOM.
Attn: TAPC-EPR.

/ Career Counselors arc expected io devote maximum lime, ef-
fort, and energy to mecl Army personnel readiness missions Accor-
dingly, they wil l not be utili/.cd. attached, or assigned tasks,
function^, and/or duties, other than those in direct support of the
Anny Reiention Program, and specifically autbori/ed by this regula-
tion and AR 6U-20I. 'fhese soldiers are expressly prohibited from
performing either pennancnt or temporary leadership duties as First
Sergeant. Detachment NCOIC, platoon sergeant, and squad leader.
Further, they will not be assigned any additional or rosier type
duties, nol in direci support of (he Anny Retention Program. These
include, but are nol limited to. duties as: Sergeant of the Guard,
Charge of Quaners. Slaff Duty NCO. Emergency Operations Center.
Casualty Assistance NCO, Equal Opportunity NCO, Training NCO.

g. For ihe purposes of the Army Retention Program, unless other-
wise specified, soldiers serving as fu l l - t ime Reenlisiment NCOs. are
to be ulili/ed as Career Counselor personnel. However, due to their
limited experience and technical training levels, they will not. under
any conditions, be placed in duties or positions exercising supervi-
sion or authority over a Career Counselor.

h. Proper utilization of Career Counselor personnel will be an
area of major inlercst on SAVs and inspections

9-6. N on com missioned Officer Evaluation Report
(NCOER) rating schemes for Career Counselors (see AR
623-205

a. Career Counselors are program administrators, advisers, and
special staff to field commanders and command sergeants major in
retention icadiness and soldier quali ty of life issues. Frequent, un-
restricted access to the commander and command sergeant major is
critical to ihe success of ihe commander's Army Retention Program.

b. It is the imeni of HQDA to promote maximum effective utili-
zation and placement of Career Counselors. Proper placement within
the organizational s tructure should focus on where their skills and
abilities can best support the commander. Assignment of Career
Counselor to the Commander's Special Staff and granting "open
door" access, significantly improves ihe commander's ability to
accomplish his or her missions. These soldiers provide expert infor-
mation, evaluations, recommendations, and options available lo the
commander to ensure and enhance retention readiness. Assignment
lo the Commander's Special Staff has proven most effective at
brigade and battalion levels of command.

c. Active Army and RC Career Counselors of the same rank will
nol be placed in positions subordinate lo the other. As such, these
soldiers will not be within ihe other soldier's rating scheme; rather,
they will have the same rating scheme. This provision includes
soldiers assigned duties as Retention Officer.

d. Raters and senior raters are encouraged to solicit input, from
the next Command or Senior Career Counselor in the chain of
command, regarding the rated soldier's performance and potential
for further service (this is especially useful in evaluating the lolal
performance of a Career Counselor assigned to brigade and battalion
levels of command).

e. The rater for the Command or Senior Career Counselor of each
level of command below division level should be the command
sergeant major with the commander being the senior rater. This
provision includes soldiers performing full-lime reenlistment duties.

/ As an exception to c above. MACOM. Corps, and division
Commanders may elect to assign rating and supervisory responsibil-
ities of these soldiers to the military officer most responsible for
accomplishing the Army Retention Program missions. This option
should not be extended below division levels of command.

9-7. Reclassification and relief of Career Counselors
Ongoing evaluation and maintenance of the Army Retention Pro-
gram workforce is critical to Army readiness. Accordingly, all com-
manders, command sergeants major, senior Career Counselors, will
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ensure subordinate Career Counselors maintain the bighest standards
of conduct, proficiency, performance, and ethics. Career Counselors
who fail to establish and maintain ihe confidence and trust required
of their position, undermine the sensitive balance of force manage-
ment and will be immediately relieved, rcclassified, and barred from
future retention duties. Commanders are reminded reclas&ification is
an administrative and not a punitive action- Reclassification is often
necessary to maintain readiness and force integrity, and does nol
necessarily adversely reflect upon the soldier. Criteria and proce-
dures are located in appendix B.

a. Commanders will flag (sec AR 600-8-2), relieve (see AR
600-20. para 2-15, and AR 623-205, para 2-10). and request
reclassification (see AR 600-200, section VII, and this para) of
Career Counselors who fail to maintain the highest standards of
personal and professional characteristics, conduct, behavior, or per-
formance of. duty.

b. Command Career Counselors have program supervisory re-
sponsibility over their subordinate workforce- They will ensure the
force is fit, qualif ied, and willing to accomplish all tasks, functions.
and is capable of fulfilling their responsibilities as prescribed by this
regulation. In executing these responsibi lilies, they will recommend,
in writing, relief-for-cause on Career Counselors warranting remov-
al. In supporting their recommendations, the Command Career
Counselor will provide the Career Counselor's chain of command or
supervisory chain with relevant documentation, statements, SAV
findings, observations, and specific recommendations.

c. Unless specifically addressed in the Installation Support Agree-
ment (ISA), host Installation Commanders may only recommend,
versus direct relief, on Career Counselors assigned to a tenant or
supported unit , belonging to another MACOM. Recommendations
for relief will be forwarded through the appropriate chain of com-
mand for further aciion.

d. Specific grounds for relief and reclassification of Career Coun-
selors are located in appendix B.

e. Commanders and commandants of training activities, will flag
and initiate involuntary reclassification action to CG, PF,RSCOM.
on any Career Counselor, who fails to complete the Army Career
Counselor course, any NCOIiS. or MOS professional development
course, as the result of one or more of the following reasons:

(1) Are released for cause (see Glossary)-
(2) Fail an APFT, if required for course completion or graduation.
(3) Arrive at any NCOES, or other professional development

training site nol in compliance with AR 600-9 standards.
/ Academic failures will be evaluated by their chain of command,

for their potential as a Career Counselor, upon return to home
station. Commanders will initiate involuntary reclassification on
those soldiers lacking potential.

g. Soldiers successfully serving as Career Counselors will not
normally be rcclassified due solely to becoming ineligible for selec-
tion as outlined in appendix B.

h. Soldiers serving in positions requiring a DMOS outside CMF
79, are subject to immediate involuntary reclassification by CG,
PERSCOM. Additionally, CMF 79 Career Counselor soldiers draw-
ing Special Duty Assignment Pay (SDAP) and serving in DMOS
positions other than CMF 79. are subject to recoupment of SDAP
and possible disciplinary action under the Uniform Code of Military
Justice (sec ARs 600-200 and 614-200),

9-8. Career Counselor Badge
a. For eligibility criteria and procurement, see AR 672-5-1. For

proper wear, see AR 670-1.
b. Upon successful completion of 12 months as a PMOS Career

Counselor, the Career Counselor Badge becomes a permanent
award. Commanders are encouraged lo appropriately recognize
counselors upon eligibility during appropriate awards ceremonies or
formations utilizing a DA Form 7347 (Career Counselor Badge
Certificate).

9-9. Secretary of the Army's Career Counselor and RC
Career Counselor of the Year Award
The Secretary of Hie Army's Career Counselor and RC Career
Counselor of UK- Year Awards recognize ihe most outstanding Ca-
reci Counselois. except those in the grade of MSG(P) or higher, for
achievements in support of Uie reteniion effort and outstanding per-
sonal qualities.

«. Eligibility. Any Career Counselor who has performed duties in
PMOS Career Counselor for at least 6 months during the fiscal year
for which the award is being considered may be nominated.

b. Criteria for selection. Eligible Career Counselors will be nomi-
nated according lo the criteria below. HQDA may revise these
criteria as necessary to support (he Army Retention Program.

(1 ) The success of the SCO's commanders) in managing their
retention program within guidelines established by HQDA and the
appropriate MACOM.

(2) The NCO's demonstration of outstanding personal qualities
and traits required to be a successful NCO and U.S. Army Career
Counselor.

(3) The NC'O's individual innovations in counseling soldiers.
(4) The NCO's knowledge of the Army's Reiention, Personnel

Competency l->ihanceincnt, and Force Alignment Programs.
(5) The NCO's compliance with height and weight standards of

AR 600-9.
c. Procedun- for selection Commanders of MACOMs and Army

field commanders listed in AR 10-5 wilt nominate the most out-
standing Career Counselor of their respective commands by 1 De-
cember a n n u a l l y . N o m i n a t i o n s wi l l be forwarded with
recommendations to HQDA, Atln: DAPK-MPE-PD. Peniagon,
Washington DC 20310-0300. The nominees will appear before a
board from HQDA.

d. Submission of nominations. Nominations for the Secretary of
(he Army's Career Counselor of the Year Award will include—

(1) Nominee's name, grade, social security number, date of birth,
names of spouse and children, organization or installation to which
assigned, and dale of assignment.

(2) A brief narrative biography—not to exceed one double
spaced, typewritten page.

(3) A brief description of duties, aciion laken to support com-
manders in achieving their objectives, and other related areas —-not
to exceed otic double-spaced typewritten page.

(4) A receni. ful l- length. X- by 10-inch photograph.
(5) Copies of DA Form 2A and DA Form 2-1.
e. Prrfentaiion of the awards. The awards will be presented by

the SA or hi,*, or her designated representative. Consideration wr(| be
given to i n v i t i n g ihe spouse and immediate family of the selectee, if
allowed under the Joint Travel Regulations.

Chapter 10
Qualitative Management Program
Section I
General

10-1. Policy and procedures
This chapter st-ts forth policy and prescribes procedures for denying
reenlistmcnt under the Qualitative Management Program (QMP).
These policies and procedures are in addition lo those in AR
635-200 and those previously provided in this regulation.

10-2, Objectives of the QMP
a. Reenlistment is a privilege for iho.se whose performance, con-

duct, atutude, and potential for advancement meet Army standards
The QMP is designed lo—

(1) Enhance quality of Uw career enlisted force.
(2) Selectively retain the best qualified soldiers to 30 years of

active duty.
(3) Deny reenlistmeni lo soldiers who do not meet the Array
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standards for performance, conduci. attitude, and potential for ad-
vancemcnl.

(4) Encourage soldiers to maintain their eligibility for further
service. J

b. Bars to Reenlisimeni imposed under the provisions of the QMP
are nol intended lo be rehabilitative in nature. They are designed to
deny reenl.stmeni to soldiers who are identified through the qualita-
tive screening program as failing lo meet the Army standards for
performance, conduct, attitude, and potential for advancement.

Section M
Qualitative Screening Program

10-3. Program description
This section describes the quali tative screening program. These
procedures—

a. Apply to Regular Anny enlisted soldiers in the grades of SGT
through CSM/SGM.

b- Do not apply to soldiers who have completed 28 or more years
of Active Fedeial Service (AFS)

r Will result in a DA imposed Bar to Reenlistmeni for those who
fail lo meei the Army standards for performance, conduct, attitude,
and potential fbi advancement

d. May require initiation of involuntary separation proceedings
per AR 635-200

10-4. Selection guidance and criteria
Select soldiers who—

a. Have exhibited moral or ethical conduct incompatible with the
values of the N(X) Corps and ihe Army ethic.

/' Do not exhibi t potential to perform NCO duties in their current
grade.

r. Decline in efficiency and performance over a continuing period
lo a clearly substandard level as reflected by NCtf-ER or related
repons.

d. Have had recent or continuing disciplinary problems as evi-
denced by Article I Si's). Courts-Martial, or memoranda of repri-
mand (see AR 600-37).

e Decline in appearance of duty performance over a period of
time as demonstrated by the inability to meet physical fitness and
weight standards

/ In the collective judgement of the board, clearly possess indica-
tions of substandard performance.

10-5. Qualitative screening procedures
a Records will be screened for—
(1) Command sergeant* majm and sergeants major by DA Com-

mand Sergeants Major/Sergeants Major Selection Board.
(2) Grades of SSG through ISG/MSG by regularly scheduled

HQDA promotion selection boards.
(3) Grade of SGT by regular scheduled ISG/MSG promotion

selection boards
b The appropriate DA selection boards wi l l review the perform-

ance portion of the OMPF maintained at USAEREC. DA Form 2A
and DA Fonn 2- I. and other authorized documents. From these
documents, ihe hoard will evaluate past performance and estimate
the potential of each soldier lo determine if continued service is
warranted.

c Bars to Rccnlistment for soldiers identified by Ihe selection
boards and approved by the DCSPER. or his or her designee, will
be imposed as direcied by ihc CG. USAEREC. Effective date is the
dale of Ihe Bar to Reenlisiment memorandum.

10-6. Notification procedures
a Soldiers selected for a DA Bar to Rcenl.stment will be so

informed by individual memorandum. The soldier will be provided
a copy of ihe performance portion of the OMPF (P-fiche). Docu-
ments which mosi significantly contribuied to the board's decision
to impose the bar and the rationale behind the decision will b*
identified in a separate enclosure to the memorandum. The OMPF

and the enclosure will be attached to the memorandum in a sealed
envelope.

b. Action must be taken to identify the soldier who has been
promoted on or after ihe date of ihc bar notification memorandum.
Promotions are void and musl be revoked with consideration of dc
facto status (AR 600-8-19). (Also, see this regulation, para 10-17.)

c. The notification memorandum addressed to the soldier will be
sent to the installation or appropriate overseas commander. That
commander will ensure that the appropriate actions in (1) through
(5) below are taken.

(1) Memorandums arriving for soldiers who arc deceased or sepa-
rated will be relumed by endorsement lo U.S. Army Enlisted Re-
cords and Evaluation Center, (USAEREC) with two copies of
orders, if appropriate.

(2) For reassigned soldiers, ihe memorandum and two copies of
the reassignment order will be returned by endorsement to
USAEREC by certified mail within 7 days of receipt.

(3) The memorandum will not be given to a soldier who—
(a) Has an approved retirement application or published retire-

ment orders. Application approval date must precede the dale of the
memorandum of the DA Bar to Reenlistment. Bar presentation must'
occur if the retirement applicalion is approved after the date of the
DA bar memorandum. Retirement applications will not be with-
drawn or disapproved after the bar memorandum has been received.
Return the memorandums and two copies of the retirement order or
approved applicalion by endorsement lo CDR, EREC. Attn:
PCRE-RP-Q.

(b) was promoted in grade prior to the dale the board convened lo
select the soldier for a DA Bar to Reenlistmeni.

(4) Forward the memorandum by endorsement to the first l.TC or
above commander in the soldier's chain of command

(5) Monitor the notification, option selection, and applicable sub-
sequent actions.

d. The first'LTC (or above) commander may open the scaled
envelope seni with the bar memorandum. The commander will en-
sure that soldiers are properly identified and actions are taken as
slated in b above. The commander will lake any of the appropriate
actions in (1) through (3) below:

(1) Return by endorsement any memorandum where the condi-
tions in paragraph c above apply.

(2) Present the memorandum and enclosures to ihe soldier and
counsel him or her (see para 10-8).

e. Separate special instructions may be issued concerning notifica-
tion procedures for soldiers in an indefinite deployed status.

(1) Soldiers in a TDY status attending school will remain TDY
until completion of their course. When they return to their parent
unit, the commander will present ihe Bar to Reenlistment at lhat
time. Verification of attendance at school will be made in writing to
CDR, EREC, Ann: PCRE-RP -Q, upon receipt of QMP packet

(2) For soldiers other than those in a TDY status attending school,
commanders will contact CDR. EREC, Attn: PCRE-RP-Q. for noti-
fication instructions.

10-7. Presentation of the Bar to Reenlistment
a. The commander (LTC or above) will personally interview ihe

soldier and give him or her the memorandum and enclosures. The
commander will ensure—

( I ) He or she counsels the soldier so the soldier understands ihe
impact of the Bar to Reenlistment. to include mandatory in i t ia t ion of
separation action. A completed DA Form 4856-R is mandatory for
this counseling. Send one copy of DA Form 4856-R to Commander,
EREC, Attn: PCRE-RP-Q, Fort Benjamin Harr ison. IN
46216-5301. Additionally, soldiers eligible to retire who receive a
Bar to Reenlistment must be counseled on the consequence of being
discharged at ETS rather than retiring. They should be encouraged
to apply for retirement. The soldier must be advised that he or she—

(a) Is barred by DA and the effective dale of the bar.
(b) Is in a non-promotable staius (AR 600-8-19). Soldiers on-a

promotion standing list will nol be removed during the QMP appeal
process. Soldiers not on a promotion standing list are ineHgibleiifor
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inclusion in a DA 7.onc of consideration or promotion consideration
by field commanders

(c) Is stabilized (para 10-15).
(d) May be discharged upon request (AR 635-200).
(e) May be involuntarily separated (AR 635-200).
(2) The soldier and the commander complete DA Form 4941-R

(Statement of Option) in three copies within 7 days of receipt. One
copy will be seni lo Ihe servicing personnel officer for filing in the
MPRJ. two copies will be senl to (he Commander, EREC. Ann:
PCRE-RP-Q, Fort Benjamin Harrison. IN 46216-5301 (DA Form
4941-R will be reproduced on 8 1/2-inch by 1 1 - inch paper. A copy
for reproduction is located at Ihe back of this volume.)

(?) The soldier understands lhat an appeal musl be submitted to
the soldier's commander within 45 days of notification, so as lo
arrive at EREC, Aim: PCRF.-RP-Q, within 60 days of notification.
The soldier a!so understands this is the only appeal he or she may
initiate.

(4) The soldier knows the option lo appeal (option 1) wi l l be
automatically changed to option 2 (DA Form 4941-R ) if an appeal
does not arrive at ERF.C within 60 days.

b. If the soldier has less than 90 days to I:TS and submits an
appeal he or she may request lo be extended uniil such time as
USAEREC has completed action on ihc appeal, provided ihe soldier
is not extended past the retention control point for the grade held 01
18 years of service, whichever occurs earlier. Soldiers who are on ;t
promotion standing list and who receive QMP notification, but
whose current ETS is beyond the retention control point for current
grade, are authorized an extension to provide sufficient service to
allow the appeal lo be processed. These soldiers will remain on the
promotion standing list, in a nonpromouble status, pending resolu-
tion of the QMP imposed DA Bar lo Reenlistmcnt. The extension
authority will take final action on these requests, but wil l not ap-
prove a request if a field bar is in effect, the soldier is nut in
compliance with AR 600-9, or other requests foi reenlistment or
extension waiver have been disapproved by HQDA. Requests fn r
extension past 18 years of service will only he approved by Com-
mander, EREC, Attn: PCRE-RP-Q. Fort "Benjamin Harrison, IN
46216-5301.

c. Soldiers who choose nol lo appeal or believe they cannot
successfully appeal the Bar to Reenlistment will be discharged upon
request (Soldier Option 2. DA Form 4941-R) under the provisions
of AR 635-200, paragraph In-8. Discharge must occur no later than
90 days from the date that the option statement is signed. The
Option Statement, DA Form 4941-R. will be permanently filed in
the MPRJ. with copies forwarded to Commander, EREC, Ami:
PCRE-RP-Q. Fort Benjamin Harrison, IN 46216-5301.

10-8. Appeals
a. A soldier may appeal the Bar to Reenlistmcnt based on im-

proved performance and/or material error in the soldier's rf<o:<f
when reviewed by the selection board as specified in paragraph
]0 JO. ine soldier's appeal must be submitted to his or her chain of
command within 45 days of completion of the Statement of Option.
Each commander in the chain of command will add their substantive
comments about the soldier's performance and future potential and
recommend approval or disapproval of the appeal. The appeal wil l
proceed up through the chain of command to the GCMCA. Ihe
appeal must arrive at Commander. USAEREC. ATTN
PCRE-RP-Q, Fort Benjamin Harrison, IN 46216-5301. within 15
days of submission by the soldier. Soldiers submitting an appeal
must include, al a minimum, a copy of the memorandum of notifies
tion (to include the enclosure listing the basis for the bar), the
OMPI- fiche provided with the memorandum of notification, and a
current copy of DA Forms 2A and DA Form 2-1. If the basis foi
the appeal of the bar is an appeal of an Enlisted Evaluation Report
or Academic Evaluation Report, a copy of the NCOER/AER appeal
will also be "included. Each appeal will be reviewed by the chain of
command and servicing PSC using guidelines specified in para
9-10. Discrepancies will be resolved prior to forwarding lo Com-
mander. USAEREC, ATTN: PCRE-RP-Q. Fort Benjamin Harrison.

IN 46216 5301, for processing. Comments will directly address the
rationale and documents cited by the selection board as the basis for
the decision . .

b If a wldtcr init ially elects to appeal the bar. but subsequently
believes he or she cannot overcome the bar. he or she may change
the elected option to voluntary' discharge under the provisions of AR
635-200. paragraph 16-5, (Soldier option 3, DA Form 4941-R).
The separation auiliorily (AR 635-200. para I- 21) will approve ihe
option change only afler a new Statement of Option (DA Fonn
4941-R) is signed (file originals in permanent portion of MPRJ,
send two copies to EREC Aim: PCRE-RP-Q). Requested date of
discharge wil l be NLT 60 days from the date of the new option
statement. If an appeal has already been sent to USAEREC, notify
PCRE-RP- Q (DSN: 699-3704/3705) of Ihe change. Upon receipt of
(he soldier's new Option Statement requesting discharge, the appeal
will be returned without action.

c. Once USAEREC receives an appeal, the soldier will not be
separated unt i l action has been taken on the appeal or the soldier
requests j-eparaiion. If a soldier is within 14 days of HTS and an
appeal is pending at USAHRKC call (317) 542-3704 or DSN:
699-3704/3705.

d. Soldiers who are pending medical evaluation (MEB) or physi-
cal elimination board (PEB) and elect lo appeal will comply with
suspense as slated in this regulation. Pending MHB proceedings
does not preclude the Bar to Reenlistmeni process.

10-9. Material error criteria
d. Definition. An error is considered mate'rial when there is a

reasonable chance that had the error nol exisicd. the soldier might
not have been selected for the QMP.

b. USAEREC procedures.
(1) USAKRliC (PCRE-RP-Q) will determine if a material error

exists. If an crrot exists, the soldier's appeal will be processed to the
DA Secretarial to be considered by a QMP Appeals Board

<2) QMP Appeals Board consideration for material error normally
will be grunted when one or more of the following conditions
existed at the lime ihe soldier's record was reviewed by the QMP
selection board:

(a) An adverse Non Commissioned Officer Evaluation Report
(NCO-ER) or Academic Evaluation Report (AER) reviewed by a
board was subsequently declared invalid in whole or in part, and a
determination was made that there was a material error.

<b] An adverse document (such as a record of Article 15 punish-
ment or courts-martial) belonging to another soldier is filed on the
performance fiche of the selectee's OMPF and such document was
cited by the board as justification for QMP selection.

(r) A recoid of Article 15 punishment, administered on or after 1
September 1979. which was designated for file in the MPRJ only,
was erroneously filed on the performance fiche of the OMPF and
was cited by the [ward as justification for QMP selection.

(d', A retold of Article 15 punishment which was wholly set aside
before I Scptemr>cr 1979 and the set aside instrument was not filed
on the performance fiche.

(e) A record of Article 15 punishment that was wholly set aside
on or after I Sepiember 1979 was filed on the performance fiche
when reviewed by ihe hoard-

(f) Courts martial orders were filed on ihe performance fiche of
the OMPF when the findings were not guilly.

<RI A document was Hied on the performance fiche which er-
roneously identified the soldier as AWOL or a deserter.

(ft) An SQT/SDT score reviewed by a board was subsequently
recomputed by the evaluation center and resulted in a significant
change and the low sco.e was cited by the board as justification for
QMP sclec-imn

(i! An em.neouN USAEREC Form 10. (Enlisted Evaluation Data
Report (26 May 74)) or USAEREC Form IOA.(Enlisted Evaluation
Data Report (1 Sep 81)), or one belonging to another soldier, ap-
peared on the soldier's performance fiche and the SQT/SDT score
was significantly lower than the soldier's correct score

(j) An academic record of 30 college semester hours or more was
not recorded on the performance fichc or the qualification record
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(DA Form, M.and DA Form 2-1) and had not been seen in hard
copy by the board.
AT0f* Only college credits shown on an official transcrirx. thu arc accepted
by B regionally accredited college or university, will be considered.

(k) An award of an Army Achievement Medal or higher award
was not recorded on the. performance fiche or qualification record
and was not reviewed in hard copy by the board. Award will be
based on the dale of the order or the effective date, whichever is
earlier.

(I) A regular NCO-ER which was submitted early enough for
processing and filing before the convening dale of the board was not
reviewed.
Mitt. Seventy-five days is allowed for processing after ihe ending month of
Ihe report.

(3) The existence of one or more of ihe following conditions does
not constitute material error and normally QMP Appeals Board
consideration will not be granted.

(a) Omission of letters of appreciation, commendation, congratu-
lations, or other similar commendatory correspondence.

(b) Documents which are not derogatory having been filed on the
wrong performance fiche.

(c) Absence of documents wriiien, prepared, or computed follow-
ing convening of a board.

(d) Incorrect data on DA Form 2A and DA Form 2-1 which has
been reviewed and confirmed by the individual prior lo review by
board.

(e) Absence of an official photograph or the presence of an
outdated photograph.

(/) Absence of the personal qualification record (DA Form 2A
and DA Form 2-J).

(g) Absence of an award of the Good Conduct Medal.
(h) Absence of documents not authorized lo be filed in the per-

formance fiche per AR 640-10.

10-10. QMP Appeals Board procedures
a. Appeals will be submitted by Commander. USAEREC, Atln:

PCRE-RP-Q. Fort Benjamin Harrison. IN 46216-5301 to the DA
Secretariat for Enlisted Boards. USAEREC. for consideration. Cases
will be considered by the next scheduled QMP Appeals Board,
normally conducted in conjunction with Centralized Enlisted Selec-
tion Boards.

6. The QMP Appeals Board will consider—
(1) The soldier's potential for future sen-ice and promotion.
(2) The soldier's complete record (OMPF) (Performance and

Service fiche. if requested by ihe Board). DA Form 2A and DA
Form 2-1. For appeals submitted under para 9-10 (material error),
the records will be corrected to remedy the material error.

c. In acting on appeals submitted by the soldier based on im-
proved performance and/or material error, the QMP Appeals Board
will review the appellant's record de novo using the criteria of
section II. If the QMP Appeals Board recommends the soldier be
barred under the QMP and the recommendation is approved, the
soldier will be treated for all purposes as if the original QMP Bar to
Reenlislmeni had never been removed.

d. Commander, USAEREC. Atln: PCRE-RP-Q. Fort Benjamin
Harrison, IN 46216-5301 wi l l notify the commander (LTC or
above) of the resulis of ihe QMP Appeals Board and the require-
ments for further processing per AR 635-200.

10-11. Extensions
A soldier who has received a DA imposed Bar to Reenlistment may
be extended as follows:

a. A soldier who has completed 17 years and 9 months or more
of AFS on the effective date of the DA Bar to Reenlistment memo-
randum may be extended 10 reach reiiremeni eligibility.

b A soldier who has less than 90 days remaining on the current
term of service may be extended for a period of lime sufficient to
allow processing an appeal. . . . . ,

c A soldier who is on a promotion standing list and receives
QMP notification, bui whose current ETS is beyond his or her

retention conlrol point for current grade, is authorized an extension
to provide sufficient service to allow the appeal to be processed.

d. Extensions may be granted under chapter 4.

10-12. Enlisted record and separation document entries
When a DA Bar to Reenlistment has been imposed—

a. Enter in item 4. DA Form 2-1. "Reenlistmeni denied per
HQDA memorandum PCRE-RP-Q (dale of the memorandum)."

b. File a copy of the Stalemeni of Option (DA Form 4941--R) and
ihe Bar to Reenlislmeni memorandum in the MPRJ in accordance
with AR 600-8-104

10-13. Assignment Instructions
a. Soldiers who have a DA imposed Bar to Reenlistmem and

receive assignment instructions will be reported to USAEREC (see
AR 614-200, chap 2. sec V) for deletion from orders.

b. Stabilization:
(1) Soldiers stationed in CONUS will be stabilized at current

station of assignment until ETS. discharge, or the bar is lifted by
HQDA. If a soldier stationed in CONUS is assigned to a unit
pending action under Base Realignment and Closure (BRAC). and
elects to appeal, he or she will be reassigned with the unil to allow
ihc soldier the benefit of chain of command involvement in the
process of his or her appeal.

(2') Soldiers stationed OCONUS (other than short tour areas) will
not be reassigned upon DEROS until their appeal has been proc-
essed and the bar is lifted by HQDA. When an appeal is denied,
separation processing per AR 635-200 wi l l be completed When a
soldier elects not to appeal, or the separation board recommends
retention, the soldier will be reassigned to CONUS only when he or
she has at least 12 months remaining after completion of a normal
tour (DEROS). Soldiers will not be involuntarily retained overseas
beyond their existing DEROS, unless retention is approved by Com-
mander. USAEREC. or his or her dcsignee (COL or higher).

(3) Soldiers stationed in OCONUS short tour areas will not be
reassigned upon DEROS until their appeal has been initialed. If
soldier elects nol lo appeal or after initiation of appeal, soldier will
be reassigned in accordance with normal procedures and Ihe provi-
sions of 10-14 apply. Soldiers will not be involuntarily retained
overseas beyond their existing DEROS unless retention is approved
by Commander. USAEREC, or a designee (COL or higher).

10-14. Separation
a. Commanders will initiate separation proceedings per AR

635-200 NLT 15 days following the date the soldier is notified of
the bar, unless the soldier elects to retire or appeal. If a properly
submitted appeal of a HQDA Bar to Rccnlistment is pending, sepa-
ration action will not be initiated. If the appeal is denied, command-
ers will initiate separation proceedings per AR 635-200. not later
than 15 days from the date of notification of the denial. The rehabil-
itation requirements of AR 635-200, paragraph 1-18. do not apply
to QMP separations, h is important thai ihese soldiers receive the
benefn of transition counseling and leave prior lo discharge.

b. Soldiers who are retirement eligible, upon notification of disap-
proved appeal of a DA Bar to Reenlislmeni, must apply within 14
days to retire. Effective date of retirement cannot exceed the date
announced in the denial memorandum.

c. Soldiers found "fit for duty" by a Physical Elimination Board
(PEB) and, whose separation/retirement under QMP was suspended.
will be separated/retired within 60 days after notification of PEB
findings of "fit for duty."

10-15. Processing erroneous reenllstments/promotlons
If a soldier who w^as selected for QMP recnlists or is promoted after
the date of the DA bar memorandum bui before notification, the
soldier has erroneously reenlisted or been promoted. An appeal to
the DA bar may validate the reenlistment contract or promotion. If
the appeal is approved, then the reenlisiment or promotion is valid;
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if denied or disapproved then the reenlistment or promotion is void
and Ihe soldier will be separated.

Chapter 11
Forms, Records, and Reports

Section I
Introduction

11-1. Scope
This chapier provides instructions on preparing and disposing of
various forms, records, and reports related to the Army Retention
Program. The need for accuracy and completeness in preparing
these documents cannot be overemphasized. AR 340-21 contains
policies and procedures that implement those parts of the Privacy
Aci of 1974 (5 USC 522a) concerning forms (or formats) used by
the Army to get personal information from individuals. These poli-
cies and procedures musl be strictly followed.

11-2. Verification of entries
a. Entries on documents for reenlistment or extension musl be

compared lo ensure there are no errors or contradictory information.
When a discrepancy is noted, the soldier will be (old and. the
discrepancy corrected before those responsible go ahead with the
reenlistmeni or extension.

b. PSC and finance personnel are responsible for proper establish-
ment of the basic active service date (BASD) and pay entry base
dale (PEBD) for all soldiers. It is essential thai ihcse dales be
accurately verified and confirmed prior to each reenlistmcnt, exten-
sion, or RC transaction. Failure to confirm these dates may result in
improper assignments, payments of reenlistment bonuses, and en-
titlements to military benefits. Retention personnel will use available
records lo recompute and confirm the BASD and PEBD of all
soldiers requesting reenlistment, extension, or transfer/enlistment
into Reserve Component. Discrepancies will be resolved with the
proper PSC and finance personnel before the reenlistment or exten-
sion is accomplished.

Section II
Reenlistment Data Card File

11-3. General
a. The Reenlisiment Dala Card File will be maintained by the

company commander and Company Reenlistment NCO.
b. The file consists of three sections or dividers, labeled as fol-

lows:
(1) Status of DA Forms 1315. Behind this divider the Reenlist-

meni NCO will maintain the DA Form 1315-l-R (Status of DA
Form 1315} (see para 11-5 below).

(2) Inspection Record. Behind this divider the Reenlistmcnt NCO
will maintain the DA Form 1315-2-R (Record of Inspections Con-
ducted) (see para 11-6 below). Behind ihe DA Form 1315-2-R will
be a record copy of all inspeciions reports. SAV findings, and so on,
performed during the preceding 12 months.

(3) Suspense r'ile. This section consists of a "Suspense divider," 7
yearly dividers (current year plus six), and one set of 12 monthly
dividers. Monthly dividers will be rotated to the next year at the end
of the current month. Commanders may, at their discretion, elect to
file the DA Form 1315 cards by year and month of either the next
action due or the soldier's ETS.

11-4. DA Form 1315 (Reenllatment Data Card)
The DA Form 1315 is used by commanders and Career Counselors
to record a soldier's eligibility, desires, career plans, status, and the
results of retention counseling, as prescribed by appendix C (see fig
11-1). All retention interviews will be recorded on the DA Form
1315. Commanders may attach 5- by 8-inch cards for additional

information as desired. MACOM commanders may. al their discre-
tion, establish additional requirements for use wilh the DA Form
1315 series.

a. Preparation.
(1) The initial DA Form 1315. for all soldiers in the grade of SSG

and below, will be prepared by the Company Reenlistmcnt NCO
during in-processing at the soldier's first permanent duty station.

(2) All entries on the DA Form 1315 card will be written legibly
in pencil.

(3) The Company Reenlistmeni NCO will verify and transcribe
ihe following ilems from ihe soldier's Military Personnel Records
Jacket (MPRJ): Name, social security account number (SSAN), rank
(to include promotion status), ETS, unit. MOS data, duly section,
ERUP code. BASD, PEBD, DEROS/DROS, date of birth, citizen-
ship, military and civilian education, and aptitude area scores.

b. Maintenance
(1) DA f;orms 1315 for soldiers awaiting the 60- to 90-day inter-

view and those pending a Bar lo Reenlislmeni. extension, reenlisi-
ment. transition, waiver, exception to policy, or other related
processing, will he filed immediately behind the "Suspense" divider
of the file until the action is completed.

(2) Reenlistmeni eligibility prohibition codes (ERUP)(see AR
680-29) will reflect the soldier's current reenlislment eligibility sta-
tus and be correctly annotated on the DA Form 1315. As an excep-
tion, soldiers ineligible solely due to reicntion control points (RCP),
do not need to be reported "9G" via SIDPERS. unti l the soldier is
within 12 months of ETS. Retention NCOs are responsible for
ensuring ERUP codes are correct, changes reported and processed in
a timely fashion, and correclly annotated on the DA Form 1315. If
two or more ineligibility codes apply to a person, one of which is a
local or HQDA imposed Bar lo Reenlistment. the Bar to Reenlist-
ment code will take precedence.

(3) Retention counseling is an ongoing process between com-
manders, leaders. Career Counselors, and soldiers. The DA Form
1315 provides a record of Ihe counseling as. well as progress on the
soldier's development Commanders and counselors will provide
specific interview remarks. Comments such as "will not reenlisi." or
"does not like the Army." will not be used. If a soldier has a civilian
job wailing, the remark might read. "Will return to civilian employ-
ment with Greg Construction Co.. Adams. NY." Remarks on sol-
diers returning to school, will include the name and location of the
school such as. "Will attend the Tom and Jerry School of General
Studies. Spcarfish, South Dakota."

(4) The Company Reenlistmeni NCO wi l l prepare a new DA
Form 1315 once a soldier has reenlisied or extended their enlistment
due to Bonus Extension and Retraining (BEAR) Program participa-
tion or other periods of extensions of enlistment. Commanders may
additionally direct preparation of a new DA Form 1315 if a soldier
extends his or her enlistment, generating additional counseling re-
quirements per appendix C.

(5) The company Reenlislment NCO will transcribe all informa-
tion from the front of the old DA Form 1315 and the interview
comments from the 60- 10 90-day interview to the new card and
submit both DA Forms 1315 to the commander. The commander
will rcverify the information on the new card, to include checking
and initialing the Reenlislmeni Status blocks as necessary. The com-
mander wi l l also initial and dale ihe 60- to 90-day interview
remarks and the card entry "CARD REM A DF.—ENTRIES TRAN-
SCRIBED."

(6) Other than as specified in subparagraph (4) above, remaking
of DA Form 1315 is discouraged. At the discretion of the command-
er, cards may be remade because of mutilation or entries which
cannot be corrected, following the procedures in subparaeraph (5)
above.

(7) When new, updated, or revised DA Forms 1315 are distrib-
uted for field implementation, old forms will continue to be used
until the available supplies are exhausted.

c. Disposition.
(I) DA Forms 1315 will be destroyed upon completion of the

requirements outlined in subparagraph b(l) above.
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(2) A soldier's DA Form 1315 will also be destroyed upon offi-
cial notification of selection to the grade of SFC by a HQDA
promotion selection board. This additionally appl.es to soldiers upon
receipt of an appointment or commission as an officer or warrant
officer.
. (3) When soldiers are transferred or reassigned, the DA Form
• ]3)5 will be forwarded to the gaining command as a pan of his/her
'personnel records according u> AR 640-10.

(4) Upon separation or transition from the Active Army, Ihe DA
Form 1315 will become a pan of, and will be forwarded with, the
soldier's personnel records.

11-5. DA Form 1315-1-R (Status of DA Form 1315)
DA Form I315-1-R provides ihc uni t enlisted force strength, ac-
cmmtahit i ly. status, and location of cards not currently filed within
the Reenlisiment Data Card File. This lorm should be used in
connection with a locally produced or automated unit personnel
jccountability rosier. DA Ponn I3 I5 - I -R will be locally repro-
duced on 5- by fi-incli paper or card and filed in accordance with
paragraph 10-3M1). An example of a completed DA Form
I3I5-I-R is located al figure 11 -2. A copy for local reproduction
purposes is located at the back <>f this regulation.

11-6. DA Form 1315-2-R (Record of Inspections
Conducted)
DA Form 13I5-2-R form is used to provide a record of all inspec-
tions and SAV evaluation of ilie commander's Army Retention
Program. The commander is required to review and update the
Rtrcnlistrneni Data Card File monthly. Upon completion of the
monthly review, the commander w i l l date and initial the DA Form
1315-2-R. DA Form 1315-2 R wil l be locally reproduced on 5- by
8 inch paper or card and fi led in accordance with paragraph
10-3M2). An example of a completed DA Form 1315-2-R is lo-
cated at figure 11-3. A copy foi local reproduction purposes is
located at the back of this regulation.

( Section III
Preparation, Completion, and Distribution of DD Form 4
Series (Enllstment/Reenllstment Document—Armed
Forces of the United States)

11-7. Use of DD Form 4 series
(i. The DD Form 4 series is the only authorized contract docu-

ment for enlistment or immcdutc reenlisiment of an enlisted soldier
in the Regular Army, the ARNGUS. and the USAR.

b. Refer to table I I - l fur preparation instructions of the DD
Fonn 4 scries.

r. Completed examples of DD Form 4 series are located as
follows:

(1) An Active Army immediate rccnlistment example is located at
figure 11-20.

(2) A USAR TPU itansfer/cnlisiment example is located at figure
H - 2 I .

(3) A USAR enlistment w i t h an assignment to the IRR example is
located at figure 11-22.

(4) An ARNGUS enlistment example is located at figure 11-23.

11-8. Dates of reenlistment and Reserve Component
enlistments on DD Form 4 series (Enlistment or
Reenlistment Document—Armed Forces of the United
States)

a. Date of reentisiment. Except as indicated below, the dale of
RA reenlistmeni is ihe date on which the oath of reenlislment is
administered. This dale must be shown on the reenlistment contract
above the signature of the officer who administers the oath.

( I ) No RA reenlistmeni or extension will be antedated or post-
dated without the prior approval of CG. PERSCOM. When the

I reenlistmeni of a soldier is delayed, through no fault of the soldier,
but for the convenience of ihc Government, and it appears that there
is basis for a claim to haw a prior date recorded as the date of

reenlislment. a full report of the facts, with recommendations, will
be forwarded to the CG. PERSCOM. Atln: TAPC-EPR. Alexandria.
VA 22331-0400.

b. Date of RC enlistment. The effective date of a RC enlistment
or transfer is the day after discharge from (he Regular Army RC
enlistments or transfers will not be antedated or postdated.

11-9. Changes to terms of reenlistment and RC transfer/
enlistments

a. Active Army immediate recnhsimenis:
(1) H may be discovered thai an error has been made in process-

ing a reenlisimem so that the term of reenlistment shown on the Dl)
Form 4 series is for a longer term than inlended. If so. and if ihe
soldier was not paid a reenlistment bonus in connection with the
reenlisiment, the commander will submit a request for correction
through command channels to Commander, PERSCOM. Attn:
TAPC-EPR, Alexandria. VA 22331-0400. The request will contain
the information below:

(a) A sworn statement by the soldier and other person< involved
in ihe reenlistment. The statement will give the circumstances caus-
ing the error.

(b) Copies of the DD Form 4 series and supporting documents.
(c) A statement from the soldier thai he agrees to correction of

the term of reenlisiment shown on ihc DD Form 4 scries
(2) When ihe CG. PF.RSCOM, dciermines that an error has been

made (the term of rccnlistment was not lhat intended by the soldier
and ihe Army), he/she wi l l direct change of the term of reenlistment
to show the correct' period. The DD Form 4 series will not be
amended by "pen and ink" correction Instead, a memorandum will
be added to the soldier's f i le showing ihe correct term
Note. The DD Form 4 seiies nnisi be preserved in its original state should ii
ever be needed in a legal proceeding.

(3) If a term of reenlistment, not involving payment of a recnli.st-
meni bonus is lo be lengthened, it will be accomplished through use
of an extension of enlistment (refer to chap 4).

(4) The term of a reenlistmcnt, involving payment of an enlist-
ment or reenlistmcnt bonus, may be changed only by the Army
Board for Correction of Military Records (ABCMR) (see AR
15-] 85), or as prescribed in chapter 5 of this regulation.

b. For USAR enlistments refer to AR I40-IU.
c. For ARNGUS enlistments refer lo NCR 600-200.

11-10. Other errors detected or changes required after
execution and distribution of DD Form 4 series

a. Errors detected after execution and distribution of the DD
Form 4 series.

(1) Authority to correct minor administrative or typographical
errors discovered after distribution of the DD Form 4 series is
delegated to the immediate commander or his designcc. Corrections
will be made utilizing a "corrected copy" of DD Form 4 scries
Contract errors involving payment of an SRB resulting from Career
Counselor error will be corrected per chapter 5 of this regulation. A
copy of the approved correction with appropriate enclosures wil l be
forwarded as follows:

(a) Active Army i m m e d i a t e reenl is tments : Commander .
USAEREC. Attn: PCRE-RP. Fort Benjamin Harrison, IN o249.

(b) USAR enlistments and transfers: Commander, ARPERCF.N.
9700 Page Blvd.. Si I.ouis. MO 63132-5200.

(c) ARNG enlistments: see appendix G.
(2) Authority lo aci on claims of erroneous entries on recnlKtmeni

documents, such as home of record address, which is nol delegated
elsewhere in this regulation or in AR 600-2. is delegated to ihc CG.
USAEREC. Requests relating it> the claim of erroneous entries must
include a statement by the rccnlistcc and copies of any suhstantiai-
ing documents that will assist in making a decision.

11-11. Immediate reenlistment packets
Immediate reenlistment packets will contain the following documen-
tation:

a. DD Form 4 series (Enlistment/Reenlistment Document.
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b. DA Form 3340-R, labeled as "Annex B".
r. DA Form 3286 (Statements for Enlistment) (Pans 1-IV), la-

beled as "Annex A".
d. DA Form 3072-R, if required, labeled as "Annex-"
e. DA Form 4789, if applicable, labeled as "Annex..."
/ DD Form 256A (Honorable Discharge Certificate).
#. DA Form 4591-R. complete with copies of the following: DA

Forms 2A and 2-1; forms specified in Section II; copies of all
RETAIN processing actions, cancellation, messages, SIDPERS
processing records, and all additional related documents or notes as
required.

h. DA Form 5612 (Certificate of Appreciation for Spouses of
Reenlistces).

i. DA Form 5689.

11-12. Disposition of DD Form 4 series and packets for
Immediate reenlistments (see app G for USAR and ARNG
transition enlistment and transfer packet composition and
distribution)
Upon completion of the reenlistment, the DD Form 4 series and
annexed documents will be distributed as follows:

a. Orginai The original (white) copy, complete wilh all annexes,
will be forwarded lo the Commander. USAEREC, Fort Benjamin
Harrison. IN 46249.

b. Second copy. The duplicate (yellow) copy, complete wilh all
annexes, will be submitted directly to the servicing PSC for posting
in the soldier's MPRJ.

c. Third copy. The triplicate (green) copy, complete with copies
of all annexes; DA Form 4591-R; DA Forms 2A and 2-1; forms
specified in Section II; copies of all RETAIN processing actions,
cancellations, messages, SIDPERS processing records, and all addi-
tional related documents or notes, will be retained in the servicing
retention office as outlined by Modern Army Records Keeping Sys-
tem (MARKS).

d. Fourth copy. The quadruplicate (pink) copy, complete with a
copy of all annexes, will be given to the soldier after completion of
the rcenlisiment ceremony (see app D).

e. FAO copy. One legible copy (or as otherwise required) will be
reproduced and provided to the servicing FAO. The DD Form 4
series is the official document to be used by the FAO to establish
entitlements.

Section IV
Preparation and Disposition of Forms Used In Support of
the Regular Army Retention Program

11-13. DA Form 1695 (Oath of Extension of Enlistment)
DA Form 1695 will be used by Regular Army enlisted soldiers in
all extensions of contractual obligated service, unless otherwise
specified by HQDA. DA Form 1695 is available through normal
AG publications distribution channels. An example of a completed
DA Form 1695 is located at figure 11^4.

a. When an extension is for a number of days or a combination of
months and days, the DA Form 1695 will be modified as required.

b. Extensions executed for BEAR participation require additional
information (see chap 6 and fig 11-5).

c. When extending soldiers who enlisted under the Variable En-
listment Option (VEL) and the contract is for years-months-weeks,
extension will reflect years-months-weeks. Weeks are not to be
converted to months under any circumstances.

d. Preparation and execution of the extension of enlistment will
be as follows:

(1) Career Counselors wilt verify soldier eligibility, verify receipi
of the approved DA Form 3340-R (see para 11-16), process the
extension request obtaining HQDA authorization, if required, and
supervise preparation of all extensions of enlistment.

(2) Any commissioned officer or commissioned warrant officer is
authorized to administer the oath of extension (see (4) below and
app D) and sign the DA Form 1695.

(3) Prior to execution of the extension, the officer will review the

DA Form 1695 fur errors and regulatory compliance. In the event
errors are discovered, the DA Form 1695 will be destroyed and a
new form prepared Pen and ink corrections are not authorized on
DA Form 1695.

(4) Administration of the oath of extension is not mandatory to
execute an extension of enlistment, but is optional at the discretion
of the extending soldier (sec app D) The extension is executed upon
signature of the administering officer and the soldier.

e. Typographical errors later found on the DA Form 1695 do not
invalidate the extension of enlistment The original intent of the
extension will be upheld. If errors arc discovered after execution
and distribution of the DA Form 1695, the sen-icing Career Counse-
lor will supervise preparation of a corrected DA Form 1695. "COR-
RECTED COPY SUPERSEDES PREVIOUS COPY EXECUTED
ON (dale of the incorrect form)" will be typed above the date line in
ihe space for flic use of the administrative officer. Copies of the
corrected form will be signed by the soldier and a commissioned
officer (not required lo be the commissioned officer that signed the
original document) and distributed according lo paragraph g below.
/ Disposition and distribution of ihe DA Form 1695: The exten-

sion packet consists of copies of DA Forms 1695, 3340-R, and
3072-R. if required. The disposition of the extension packet will be
as follows:

(1) Original. The original extension packet will be forwarded to
the Commander. USAKREC. Fori Benjamin Harrison, IN 46249.

(2) Second copy. A duplicate copy of the extension packet, will
be submitted directly to the servicing PSC for attachment to the
affected 1)1) Form 4 and posting in the soldier's MPRJ.

(3) Tfiird copy. A triplicate copy of the packel, complete wilh
copies of: DA Forms 2A and 2-1, other forms specified in Section
II; copies of all RETAIN processing including reservation attempts,
offers, and cancellations, and messages. SIDPERS processing re-
cords, and all additional related documents or notes, will be retained
in the servicing retention office as outlined by Modern Army Re-
cords Keeping System (MARKS).

(4) Fourth cop\. A quadruplicate copy of the packet will be given
to the soldier after execution of the extension.

(5) l-'AO copy. One legible copy (or as otherwise required) will be
reproduced and provided to the servicing FAO. The DA Form 1695
is the official document used by the FAO to authorize continuation
of entitlements.

11-14. DA Form 3072-R (Request for Waiver of
Disqualification for Enlistment/Reenllatment In the
Regular Army for In-ServIce Personnel)
DA Form 3072-R is the only authorized method for soldiers and
commanders to request waivers or exceptions to policy, specifically
for purpose of extension or reenlistmem (see chap 3 this regulation).
An example of a completed DA Form 3072-R is located at figure
11-6. A copy for local reproduction purposes is located in the back
of this regulation

a. Processing guidance for DA Form 3Q72-R.
(1) All requests for waiver or exception to policy are initiated by

ihe soldier to his or her immediate commander.
(2) A waiver is granted for one specific extension, reenlistment.

(Example: A previously approved waiver for an extension of enlist-
mcntment will nol satisfy the waiver requirement for a later reenUst-
meni).
fiott DA Fonn 3(172- R is designed to provide information lo commanders
not necessarily having ihe benefil of firsi-hand knowledge of the soldier. If
ihc immediate commander (already possessing this knowledge) determines il
is nol in the bcsi interest of lire Army lo approve ihe waiver, il serves no
legitimate purpose lo adminislralively prepare an aciion he or she will ulti-
mately disapp/ov?.

b. Enclosures.
(1) DA Forms 2A and 2-1 are required enclosures on all waiver

requests.
(2) DA Form 3340-R wil l be enclosed if the waiver is for reen-

listment or extension purposes.
O) Other documents as required by this regulation.
(4) Additional documents, statements, or relevant information
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may be enclosed at the discretion of the soldier's immediate com-
mander.

c. Disposition and distribution
(1) Waivers approved for the purpose oj immediate reenlistment

or "tension of enlistment wil l he annotated on DD Form 4 scries
(see table 11-1 and fig 11-20) or DA Form 1695 (see fie 11-1) as
appropnate.

(2) Approved waivers, complete with all supporting documenta-
tion and enclosures, will be attached to and distributed with the
appropnate DD Form 4 series, DA Form 1695. or promotion docu-
ment (see AR 600-8-19).

11-15. DA Form 3286 (Statements for Enlistment (Parts I
through IV) x

DA Form 3286 is designed to preclude the possibility of erroneous
reenlistments, broken reenlistmem commitments, and misunder-
standings concerning entitlements, assignments, and other matters
relating to the reentistment contract. Once completed, ihe form is
labeled as "Annex A" in the lower Itfi comer of the form and
attached lo and distributed wilh DD Form 4. An example of a
completed DA Form 3286 is located al figure 11-7. DA Form 3286
is available through normal AC publications distribution channels.

a. Pan I—General Statement of Understanding. Care must be
taken to ensure the soldier lias read and understands the provisions
of Part I, line 1.

b. Part II - In-Sen-ice Reenlislment Options. Pan II consists of a
staiemenl of understanding pertaining to the specific option for
which the soldier is recnlisting It outlines the conditions of the
commitment being made. It includes a precise statement of the
promises made 10 the soldier by the Army and its representatives,
and a detailed statement of the requirements that the soldier must
fulfill for the commitment to be honored. No promises may be
entered on this form thai are not contained in the appropriate reen-
listment option table

r. Part III—Statement of Law Violations and Previous Condi-
tions.

(1) This part wil l be completed by all applicants who enlist or
reenlist in the Regular Army Questions concerning convictions will
be answered to include convictions by either a civil or military
court. This does not apply m offends previously waived and/or
documented on previous enlistment or reenlistment documents. Of-
fenses not previously waived and/or documented, to include ihose
occurring on ihe current term of enlistment or rcenlistmcnt. will be
lisled. Article(s) 15 is nonjudicial punishment and will not be listed
as conviction(s) The information is used to determine the soldier's
eligibility for reenlistmcnt and wi l l not be used for any other pur-
pose. This wil l be explained to the soldier before he signs the form.

(2) The soldier must provide the information requested regardless
of any information he may have received that he is not required to
reveal the information in order to reenlist. This must be explained to
prevent confusion of soldiers who have "Expunged Records."

d. Part fV—Dependency Statement This part will be completed
by all soldiers to prevent misunderstandings concerning marital sta-
tus or responsibility for or entitlement to claim individuals as the
sponsor's family members,

11-16. DA Form 3340-R {Request for Reenlistment or
Extension in the Regular Army)
DA Form 3340-R is used by all soldiers desiring reenlislment, or
extension of current enlistment in the Regular Army. Other than as
slated the DA Form 3340-R will be approved prior to initiation of
reenlistrnenl or extension processing. The Company Reenlistment
NCO will assist and advise ihe soldier and commander in prepara-
tion and use of the DA Form 3340-R- Acting commanders, warrant
officer commanders, and enlisted commandants, will refer to para
1-9 prior to using this form. The DA Form 3340-R consists of two
sections:

a. Section I—Soldier's Request.
(1) DA Form 3340-R is addressed from ihe soldier to his or her

immediate commander.

(2) Soldier requests authorization, by checking the appropriate
block in Ilem 3, for reenlistmeni or exiension.

(3) Soldiers applying for reenlislment indicate their desire to
cash-in accrued leave, in connection with the reenlistmeni, by che-
cking a box in Item 4. Soldiers electing to cash-in accrued leave
will specify the amount of accrued leave they desire to cash-in.
These soldiers will be counseled regarding the earliest and latest
allowable dates of reenlisimenl in order to qualify for payment of
accrued leave (see chap 3 and DODPM). Accrued leave selection is
required for soldiers requesting exiension of enlistment.

(4) The soldier will date and sign (use of middle initial or full
middle name is at the soldier's option) the DA Form 3340-R and
refer the form to his/her immediate commander.

b. Section II—Commander's Certification. Section II requires the
commander to make a determination of a soldier's qualifications and
a determination/recommendation of the soldier's poteniial for fulure
service.

(1) In coordination with the Career Counselor, ihc commander
will determine the soldier's eligibility and potential for further serv-
ice, by checking (he appropriate block in Item 7. If the commander
determines the soldier is not fully qualified for the requested action,
the commander will check the block and specify the soldier's dis-
qualification in Item 7 and refer to either Item 8 or MO on the
form.

(2) Commanders have several options in recommendations for
further service and will check the appropriate block in Ilem 8. Such
action should be completed within 7 days of receipt of the DA Form
3340 from the soldier.

(a) If the soldier is fully eligible and recommended for the re-
quested action, the commander will approve ihc request by checking
Item 8.

(b) If the soldier has a disqualification and the commander deter-
mines, under the "whole soldier" concept, thai ihe soldier's case
warrants meritorious consideration, the commander will recommend
approval of the request by checking Item 4/> and initiate a DA Form
3072-R.

(c) If the soldier has a disqualification and the commander deter-
mines, under the "whole soldier" concept, that the soldier's case
does not warrant meritorious consideration, the commander will
disapprove the request by checking Item 8c(l).

(d) If the soldier is eligible but the soldier's continued service is
not in Ihe best interest of the Army, ihe commander will check Item
8c(2), flag the soldier (see AR 600-8-2). and initiate a Bar to
Reenlislment (see chap 8).

(e) In situations where a soldier is eligible and the commander
believes the soldier's continued service is not in the best interest of
the Army, but a Bar to Reenlistment is not warranted, the com-
mander will check Item 8c and contact the servicing Career Counse-
lor for further assistance and guidance.

(/) After completing Items 7 and 8, the commander signs and
dates the form and returns it to the soldier.

c. Approved DA Form 3340-R. This form will remain valid for a
period of 9 months. However, the DA Form 3340-R is invalid
once—

(1) The reenlistment or extension is executed, or
(2) The soldier separates from the Active Army, or
(3) The soldier becomes ineligible for reenlistment or extension,

or
(4) A change of unit commanders occurs. The incoming unit

commander will either revalidate the existing DA Form 3340-R or,
at his or her discretion, initiate a new DA Form 3340-R.

d. Disposition and distribution,
(1) Approved DA Form 3340-R for immediate reenlistment is

prepared in four copies, labeled as "Annex B" in the lower left
comer of the form, attached to, and distributed with the DD Form 4
series, as prescribed in paragraph 11-12.

(2) Approved DA Form 3340-R for an exiension of enlistment
with the DA Form 1695, is prepared in five copies, attached to, and
distributed as prescribed in paragraph 11-13/

(3) Disapproved DA Form 3340-R, for extension or reenlistmem,
will be -distributed in four copies as follows:
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(a) Original. Forwarded through the PSC to the Commander,
USAERF.C for permanent filing in the OMPF.

(b) Second copy. Forwarded lo the PSC for lemporary filing in
the MPRJ.

(r) Third copy. Filed in the servicing retention office as pre-
scribed by the Modem Army Records Keeping System (MARKS).

(d) Fourth copy. Given to ihc soldier.
e. Completed forms. Examples of completed DA Forms 3340-R

are at figures 11-8 and 11 -9.
/ Reproduction. A copy for local reproduction purposes is localcd

in the hack of this regulalion.

11-17. DA Form 4126-R (Bar to Reenlistment Certificate)
Instructions pertaining to preparation and distribution of DA Form
4126 R are in chapter 8. A completed example of the form is figure
11-10. A copy for local reproduction purposes is located in the back
of this regulation.

11-18. DA Form 4591-R (Retention Data Worksheet)
Career Counselors uti l ize the DA Form 4591-R as the primary
reference document in reenlistmeni and extension processing.

a. Upon receipt of the approved DA Form 3340-R, retention
personnel thoroughly screen and verify soldier qualifications and
eligibi l i ty criteria as documented in the soldier's MPRJ and other
local records.

f». DA Form 4591-R serves as a template of information for use
in conjunction with the RITTAIN system in determining available
reenlistmcnt options for the soldier. This form will Iw provided lo
the servicing RC Career Counselor upon the soldier's electing sepa-
ration from the Regular Anny.

r All entries shown by the RETAIN system, wi l l be verified
against the data recorded on ihc DA Form 4591-R. Upon comple-
tion of Ihe RETAIN reenlistmeni or extension eligibility processing,
information which required changing during RETAIN processing
must be reported and processed via SIDPERS.

d. Copies of the worksheet. DA Forms 2A and 2-1, all reserva-
tion attempts, cancellations, validations, messages, records of tele-
phonic and electronic communications regarding, impacting, or
referencing the processing of the soldier, should be permanently
altachcd to and maintained with the DA Form 4591-R.

e. Upon completion of processing and execution, attach a record
copy of the reservation validation.

/. The DA Form 4591-R is ultimately attached to and filed wilh
the DD Form 4 series for reenlistment and DA Form 1695 for
extension of enlistment.

g. An example of a completed DA Form 4591--R is at figure 11-
11.

h. A copy for local reproduction purposes is located in the back
of this rcguialion.

11-19. DA Form 4789 (Statement of Entitlement to
Selective Reenlistment Bonus)

a This form is used in connection wilh all reenlistments of
soldiers entitled to the SRB.

b. DA Form 4789 explains the conditions under which continued
entitlement to unpaid installments may be terminated and unearned
portions of bonus payments recouped.

c. The form will be labeled as an annex, attached to and distrib-
uted wilh the DD Form 4 series.

d. An example of a completed DA Form 4789 is located al figure
1J-12.

e. This form is available through normal AG publication distribu-
tion channels.

11-20. DA Form 4941-R (Statement of Option)
Instructions for preparation and distribution are contained in chapter
10. This form explains the options available to soldiers identified for
elimination under the Qualitative Management Program (QMP) (see
figure 11-13). A copy for local reproduction purposes is located at
the back of this regulation.

11-21. DA Form 4991-R (Declination of Continued Service
StatementXDCSS)
The DCSS is used by commanders, PSC. and retention personnel for
soldiers refusing to take action to obtain sufficient lime to comply
with HQDA directed SRR. (Refer to chap 4 for criteria).

a. Preparation.
(1) The PSC will initiate DA Form 4491-R for eligible soldiers

required to but refusing 10 take action to meet a military SRR. A
representative from the PSC in UK rank of SFC or above will
counsel the soldier on the career effects (see (3) below) of refusing
to satisfy the SRR. The PSC representative who counsels the sol-
dier, will complete section A. The PSC wi l l suspense the document
(not more than 30 days) to allow completion of counseling require-
ments (the suspense must allow for priori ty of the SRR and
geographic considerations regarding the distances between (he sol-
dier, commander, and the Career Counselor). The PSC forwards the
DA Form 4991-R to the servicing Career Counselor.

(2) The Career Counselor is responsible for ensuring the soldier
understands what options are available to meet the SRR. and reaf-
firms the career cffcci of refusal. The Career Counselor completes
section B and forwards the DA Form 4991-R to the soldier's imme-
diate commander.

(3) The commander wi l l counsel the soldier, ensuring the soldier
fully understands that refusal lo comply with orders will result in
ihe execution of a DCSS. Specifically, soldiers with a DCSS arc—

(a) Placed in a nonpromolable slatus.
(h) Prohibiied from reenlisiroenl or extension of enlistment.
(c) Prohibited from applying for reentry into the Regular Army

for a period of at least 93 days if separated at normal ETS. and at
least 2 years if voluntarily separated before HTS under provisions of
AR 635-200.

(d) Requires a grade determination from HQDA. if approved for
reentry into the Active Army.

(e) Prohibited from application, selection, or attendance for com-
missioning or warrant officer appointment programs while on the
current period of active duly.

(f) Precluded from consideration by HQDA for centralized selec-
tion for promotion and/or advanced schooling

(g) Eligible to request voluntary separation under the provisions
of AR 635-200.

(4) The commander will fully review the J)A Form 4991-R, and
obtain the soldier's signature in section C (if the soldier refuses to
sign, ihe commander will annotate the refusal and sign in the wit-
ness' signature block in section C).

(5) For soldiers in the grade of SSG and below, ihe commander
will additionally annotate the soldier's DA f-orm 1315 by entering
"9Q" in the immediate reenlislment prohibition axle block (sec AR
680-29). The commander will complete ihe recnlislmcm status sec-
tion of the card, obtaining the soldier's in i t ia ls and dale of notifica-
tion, and advise the soldier thai he/she is ineligible for reenlislment
or extension. Retention personnel will ensure ihe "9Q" ERUP trans-
action is reported via SIDPERS.

(6) The commander completes section D of the DA Form
4991-R, and returns it. through the Career Counselor, lo ihe PSC.

(7) The PSC uses the DA Form 4491-R as the basis for request-
ing deletion action and enters ihe proper Assignment Eligibility and
Availabilily (AEA) code in the S1DPKRS.

b. Request for withdrawal of the DCSS.
(1) Requests for withdrawal of DCSS must be fully justified and

submitted through command channels to C(J. PERSCOM. for con-
sideration.

(2) Requests will include a copy of the DA Form 4991-R. current
copies of DA Form 2A and 2-1, and chain of command recommen-
dations.

(3) Commanders wil l thoroughly evaluate the request for
withdrawal of a DCSS. Any commander who is a commissioned
officer and docs not believe the request warrants meritorious consid-
eration will disapprove and return ihe request. Commanders will
make specific recommendations for approval or disapproval and will
nol simply endorse or forward requests to higher headquarters "for
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consideration."
M,,,. Acting commanders, warrant officer commanders (not commissioned)
and enlisted commandants refer to paragraph 1-8.

(4) Additionally, withdrawal requests will be submitted as fol-
lows:

(a) From CONUS: not later than 90 days before soldier's ETS
(b) From OCONUS: nol laier than 90 days (120 days for SFC

ISG/MSG, and CSM/SGM) before the rotation date.
c. Disposition and distribution.
(1) The original document is forwarded to Commander, U.S.

Army Enlisted Records and Evaluation Center, Fort Benjamin Har-
rison. IN 46216, lo be permanently filed in the soldier's Official
Military Personnel File (OMPF).

(2) A second copy will be filed in the soldier's Military' Personnel
Records Jacket (MPRJ).

(3) An additional copy will be forwarded lo Commander,
PERSCOM. Atln: (Appropriate Career Branch), 2461 Eisenhower
Ave., Alexandria. VA 22331-0450.

(4) Disposition of approved withdrawal requests will be as pre-
scribed above.

d. Example. An example of a compleied DA Form 4991-R is
locaied al figure 11-14.

e. Reproduction. A copy for local reproduciion purposes is lo-
cated al the back of this regulation.

11-22. DA Form 5612 (Certificate of Appreciation for
Spouses of Reenllstees)

a This certificate is available through normal AG publication
distribution channels.

b. If appropriate, the Career Counselor will verify Ihe name of
spouse and prepare, or supervise preparation of. ihe certificate as
part of the reenlistment packet.

c Certificates will be signed by the soldier's battalion, or higher
level commander.

d. If the spouse is present, the certificate will be presented to the
spouse by. or on behalf of. the commander in conjunction wilh the
reenlistment ceremony In the event the spouse is not present, it is
the reenlistee's responsibility to deliver the certificate to the spouse.

e. Ccrtificales will not be issued retroactively or to replace those
that are damaged or lost.

/. An example of a completed certificate (DA Form 5612) is at
figure 11-15.

11-23. DA Form 5689 (Oath of Reenlistment)
Tins form is available through normal AG publication distribution
channels and will be prepared with Ihe reenlistment packet by the
Career Counselor (see fig H--I6) . The certificate may be used by
the administering officer and then presented lo the soldier on the
occasion of his or her reenlisimeni (see app D). This form is not
prepared for reenlistments of soldiers desiring lo affirm, in lieu of
swearing, during administration of the oath of reenlistment.

Section V . . .
Preparation of Forma Used In Processing Active Army
Soldiers (or Transfer or Enlistment Into the Reserve
Component
All "dales signed" will reflect the date the soldier signs his or her
transfer documents or the date the oath is administered, whichever is
applicable. The effective date of transfer/enlistment is the day fol-
lowing separation from the Active Army.

11-24. DA Form 5261-3-R (Selected Reserve Incentive
Program-Affiliation Bonus Addendum)
This form is used for all soldiers enlisting into ARNGUS units or
transferring into USAR TPU who are qualified and authorized lo
receive an Affiliation Bonus. A copy of this form can be found m
AR 135-7.

11-25. DA Form 5261-4-R (Student Loan Repayment
Program Addendum)
This form is used for all soldiers enlisling inio an ARNG unit or
USAR TPU who arc qualified to receive and desire participation in
the Student Loan Repayment Program A copy of the form for local
reproduction purposes is located in AR 135-7.

11-26. DA Form 5261-5-R (Selected Reserve Incentive
Program—Prior Service Enlistment Bonus Addendum)
This form is used for all soldiers enlisting into a USAR TPU who
are qualified to receive the Prior Service Enlistment Bonus. A copy
for local reproduction purposes is located in AR 135-7.

11-27. DA Form 5435-R (Statement of Understanding—
Selected Reserve Educational Assistance Program)
This form is required for all ARNG enlistments and USAR TPU
enlistments or transfers. A copy of the form for local reproduction
purposes is located in AR 135-7.

11-28. DA Form 5642-R (Statement of Understanding and
Selected Reserve Service Agreement, Basic Educational
Assistance Entitlement for Service In the Selected
Reserve)
This form is completed for all soldiers qualified to receive increased
incentives under the Montgomery GI Bill 2X4 Program, regardless
of the soldier's incentives election. A copy of the form for local
reproduction purposes is located in AR 135-7.

11-29. DA Form 5690-R (Reserve Component Career
Counselor Interview Record)
This form is required to be filled out completely on all separating
soldiers interviewed per this regulaiion. The Career Counselor's
signature and dale certifies lhat all entries in sections A and B have
been verified as correct. An example of a completed DA Form
5690-R is located at figure 11-17. A copy of the form for local
reproduction purposes is located at the back of this regulation.

11-30. DA Form 5691-R (Request for Reserve Component
Assignment Orders)
This form is required for all ARNG enlistments or USAR enlist-
ments or transfers. An example of a completed DA Form 5691-R is
locaied al figure 11-18. A copy of the form for local reproduction
purposes is located at the back of this regulation.

a. Reference Section I—Information to be completed by the Ca-
reer Counselor.

(1) Type of Enlistment: place an "x" in the corresponding block:
"USAR," "ARNG." or "IRR."

(2) In ihe space provided nexi to "USAR VACANCY CONTROL
NO." enter the vacancy control number from RETAIN for USAR.
Leave blank for ARNG.

(3) In the space provided next lo "ASSIGNMENT MOS," enter
the 4-digit MOSC into which the soldier is being assigned.

b. Section V, Item 10, Installation: enter Retention Office, base,
or installation name, state, and APO. or ZIP code.

11-31. DA Form 7249-R (Certificate and Acknowledgment
of Service Requirements and Methods of Fulfillment for
Individuals Enlisting or Tranferring Into Troop Program
Units of the Army National Guard upon REFRAD/
Discharge from Active Army service)
This form is used for all ARNG enlistments or transfers. An exam-
ple of a completed DA Form 7249-R is located at figure 11-19. A
copy of DA Form 7249-R is located at the back of this regulation
for reproduction purposes. Il will be reproduced locally on 8 1/2- by
11-inch paper.

a. Name. In Ihe top left margin of each page of this form enter
the soldier's last name and SSAN (Example: SMrTH/123-45-6789).

b. Reference Section III: Explanation to soldier. The soldier must
elect the appropriate option.

(1) Paragraph 1 is used for all ARNGUS enlistments of soldiers
with a remaining MSO.
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(2) Paragraph 2 is used for all ARNGUS enlistments of soldiers
with no remaining MSO.

c. Reference section V: Additions and changes to this certificate.
This block must be initialed by the soldier if addendums are at-
tached to the DA Form 7249-R. All forms approved as addendums
are identified as such in their tille (for example. Selected Reserve
Incentive Program: Affiliation Bonus Addendum).

d. Reference Section VI: Statement of Acknowledgement and Un-
derstanding of Enlistment, Transfer, or Unit Assignment Obliga-
tions. In the space labeled "REMARKS," enter remarks an required
by this regulation or as authorized as by the RC Reicniion Opera-
tions Branch.

11-32. Submission of claims
A soldier who believes his or her reenlistmeni commitment has been
breached may submit a claim using DA Form 4187. The claim must
be submitted within a reasonable time (normally 30 days). The time
period starts from the date he or she is informed that his or her
commitment will nol be honored, or from the date the soldier dis-
covers, or should discover through normal efforts, that ihe commit-
ment has been breached.

11-33. Processing claims
a. The installation commander will report a soldier who has a

reenlistment commitment that cannot be fulfilled by reassignment
within the MACOM. as being immediately available for assignment
(see AR 614-200. table 1-1).

b. It may appear that a soldier was reenlisted for an option and
did not meet the prerequisites If so, forward the claim to CG.
PERSCOM for resolution. In these cases, help the claimant prepare
a DA Form 4187 for either an erroneous, defective, or unfulfilled
reenlistment commitment This application will contain the desired
actions 10 correci the breach. Forward (he original and one copy,
with the enclosures below, through channels, to CG. PERSCOM.
Attn: TAPC-EPR-P. Alexandria, VA 22331-0400.

(1) DD Form 4 scries.
(2) DA Form 3286.
(3) DA Form 2A.
(4) SF 88 (Report of Medical Examination) and SF 93 (Report of

Medical History), if appropriate.
(5) A sialement waiving the soldier's reenlistmeni option, or a

slatcmem lhat the MPRJ does nol contain an option waiver.
(6) A statement from Ihe servicing Career Counselor lhal the

soldier was interviewed, counseled, and the options regarding an
unfulfilled reenlistmcnt commitment were explained.

(7) Other documents or statements relating lo the case.
(8) DA Form 209 (Delay, Referral, or Follow-up Notice).
c. Soldiers who believe their contracts have been breached and

that reenlislment bonuses are involved will apply to the ABCMR
(see AR 15-185).

d. When soldiers do not desire another option, they may request
separation according to AR 635-200. chapter 7.

11-34. Report of Immediate reenllstmenta and extensions
of enlistment
Immediate reenlislment information must be reported in a timely
manner since many decisions lhal have long-range budgetary and
manpower impacts are based on this data. It is important that all
Career Counselors are fully trained on and capable of submitting,
processing, and resolving errors on SIDPERS. Each retention office
will ensure that all reenlistmenls and extensions are reported and
processed in a timely and correct fashion. Accordingly, each Career
Counselor or Retention office will—

a. Be assigned an originator code by ihe servicing SIDPERS
Interface Branch (SIB).

b. Establish and maintain a unit log of completed reenlistments
and extensions (to include BEAR participation, referrals to US-
MAPS and ROTC Green to Gold program), complete with SID-
PERS tracking information, and DCSPER 398 Report reconciliation.

c. Submit properly prepared DA Forms 3813 (SIDPERS Input
and Control Data: Personnel Organization Change) to the SIB not
later than the first workday after the reenlislment is accomplished.
Retention offices will additionally retain a copy of the DA Form
3813 until receipt of verification of processed transactions. Reten-
tion offices equipped wilh The Army Combat Computer System
(TACCS) are exempt from this requirement.

d. Obtain a report of transactions processed by the SIB. A variety
of SIDPERS reports provide the necessary information regarding
errors and transactions submitted and processed.

e. Ensure all reenlistments and extensions have processed and
errors are immediately identified and resubmitted with corrections
(additionally, this will be a major SAV/inspection area of interest).

/ At the discretion of the MACOM, subordinate commands may
be required to submit documents (primarily for DCSPER 398
Report reconciliaiion) lo show lhat reenlistments have been entered
into SIDPERS.

g. Ensure that PSC and FAO personnel are immediately advised
of all reenlistmenis. This aciion is needed to ensure completion of
all required personnel actions in a timely manner.

11-35. Monthly Reenlistment Roster (DCSPER 398 Report)
This report provides each MACOM retention office with the names
of all reenlistees processed through SIDPERS, and credited to the
MACOM by HQDA. MACOMs are responsible for ensuring
DCSPER 398 Report of reenlistment credit is correct MACOMs
will compare the names of all reenlistees contained in these rosters
and inform HQDA (DAPE-MPE—PD). in writing, of any discrepan-
cies. Suspenses for reconciliation will be announced by HQDA.
DCSPER 398 Report is an automated report generated through SID-
PERS, and as such, the cumulative data portion of the report, will
nol reflect credit for BEAR participation, or other special programs,
manual adjustments due to previous DCSPER 398 reconciliations,
or corrections to reenlisiments previously reported via SIDPERS.

Tabte 11-1
Instructions for completing DD Form 4 series
Item Trtte Instructions tor completion

1. Any corrections or typewriter strikeouts will be Initialed, In pen and ink. by the soWter and the administering officer. Corrections are not permit-
ted in item 5 (Date of Enlistment), item 8 (Service, Period of Enlistment, and Pay Grade), and Seclton E. If errors are made In these Items a new
form must be prepared. '
2. The administering officer will, prior to signing the completed form, review all entries for accuracy, and ensure the soldier understands the
meaning and Intent of the reontistment document.
3. Use only capital/upper case letters when preparing DD Form 4 series.
4. Black ink, typewriter, or automatic writing machine equipment wffl be used to prepare the DD Form 4 series.
5. Abbreviations may be used only If authorized by AR 310-50._________________
Top left margin:

ARNGUS/USAR:
RA:

Enter "RESERVE COMPONENT ENLISTMENT
Enter "IMMEDIATE REENLISTMENT

Top right margin:
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Table 11-1
tMtructlon* for compjejlnBMForm 4 wrte -̂Continued

Tme
Instructions for completion

USAR:

ARNQUS:
RA:

Name

Social Security Number

Enter "PMOSC:" which will be followed by the soldier's 4-digit PMOS. Then enter "PPN:" followed by
92 for TPU enlistments or 95 for IRR enlistments (example: PMOSC: 12B1 PPN: 92).
No entries authorized.
Enter 'IMMEDIATE REENLISTMENT"

Enter the soldier's complete last name, full first namo, full middle name, and any suffixes such as Jr..
Sr., Ill, etc If the soldier was given initials rather than a first and/or middle name, enter such Initials.
Do not use punctuation of any sort, including periods, commas, and/or dashes. In addition, with mech-
anized preparation, an apostrophe or hyphen contained within a name is not to be shown Spaces are
not to inserted between sections ol names nor used as substitutes for apostrophes or hyphens (e.g..
Me Affee. John Q is shown as MCAFFEE JOHN Q and O'Brien, James Henry Jr. is shown as
OBRIEN JAMES HENRY JR, and Smith-Connally. M. Harold is shown as SMtTHCONNALLY M
HAROLD).______ ___________ __________________ ______

Enter the soldier's Social Security Number, number separating divisions with a hyphen (e.g., 123-45-
6789).

Home of Record:
USAR/ARNGUS:

RA:

Enter the address the soldier claims as a permanent address. The Street. City, and State win be
spelled out (e.g., 123 ANYWHERE AVENUE, ANY CfTY. STATE 12345).
Enter the street, city. State, and ZIP Code of the home of record. Home of Record is the place re-
corded as the home of the individual when commissioned, appointed, enlisted, inducted, or ordered
into the relevant tour of active duty. The place recorded as the home of the individual when reinstated,
roappointed. or reenlisted remains the same as that recorded when commissioned, appointed, en-
listed, or inducted or ordered into the relevant tour of active duty unless there is a break in service of
more than one full day. Only if a break in service exceeds one lull day. can the home of record be
changed by the member.

Place of Enlistment Enter the military installation and slate, using no abbreviations (e.g.. FORT BENNING. GEORGIA).

Date of Enlistment Enter the date the soldier is actually admlnstered the oath, in YY^IMM DD format (e.g.. 94 JUN 25).

Date of Birth

Previous Military Service
USAR/ARNGUS:
RA:

Branch of Service
USAR:

ARNGUS:

RA:

8a

8b

Enter, in YY MMM DD format, the soldier's date of birth (e.g.. 78 NOV 13).____________

No entries authorized.
Enter in spaces provided, the total active and inactive military service completed at the time of reenlist-
ment Elective 1 January 1985. time spent in the Delayed Entry Program (DEP) is no longer credita-
ble for pay purposes. However, all time spent in the DEP is creditable toward the military service obli-
gation (MSO} and will be included in the computation of inactive service. Enter years, months, and
days in two positions each, preceding numbers 1 to 9 with a zero (for example, 01. 05, 12). If the sol-
dier has no inactive military service enter "00" for years, "00" for months, and "00" for days. Complete
all blocks.

Enter, in space provided, ARMY RESERVE. This Is the only authorized entry for enlistment Into Ihe
USAR. Period of Enlistment in the second line, after the word lor," will be entered in Arabic numbers,
to reflect the period of years for which the soldier is enlisting (e.g.. 4. 5, 6). Enter the soldier's current
pay grade, in the Ihirri line, after the words "pay grade" (e.g.. E3, E4, E5). The Annexes in the fourth
line, will be entered after the word "Annexes." Annex A is the DA Form 3540/1, 2, 3. and 4 series.
Enter, in space provided. ARMY NATIONAL GUARD OF THE UNITED STATES. This is the only au-
thorized entry for enlistment into the ARNGUS. Note: The word "United States" will be "X"ed out. Pe-
riod of Enlistment In the second line, after the word "for." will be entered in Arabic numbers, to reflect
the period of years for which the soldier is enlisting. II the soldier Is enlisting for the remaining portion
of an MSO, Ihe correct entry should be entered in years, months, days sequence (e.g., 4 years, 3
months, 23 days). Enter the soldier's current pay grade, rn the third line, after the words "pay grade"
(e.g., E3. E4. E5). The Annexes, in the fourth line, will be entered after the word "Annexes." Annex A
will be the DA Form 7249-R.
Enter "ARMY" after "(list branch of service)." Enter the number of years for which reenlisting (for exam-
ple. 3. 4. 5. or 6). Leave weeks Wank. Enter the grade in which reenlisling as shown in item 4 (tor ex-
ample. E4, E5). All forms defining the promises being made to the reenfistee regarding doty assign-
ments, geographical areas, restrictions, and provisions will be annexes. In the space following the
word "annexes." enter the letter of the annex that will be attached to the DD Form 4 series (for exam-
ple. A. B. C). Assign each annex a separate letter; list all annexes by letter. All forms such as the DA
Form 3286. DA Form 3072-R, DA Form 3340-R. and DA Form 4789. as appropriate, will become an-
nexes to the reenlistment document.
No entries authorized

Remarks
USAR:
ARNGUS:
RA:

Enter the following: RESERVE COMPONENT ENLISTMENT, per AR 601-280.
Enter the following: RESERVE COMPONENT ENLISTMENT, per AR 601-280.
Enter information on option selected, reenlistment control number (RCN), bonuses, waivers, and num-
ber of times reenllsted. in the order shown below. If more space Is required, continue the remarks in
available space on the back side of the form.
a. Enter reenlistment option and code from AR 680-29, Appendix C, to show the initial assignment

or specific programs outlined tn Chapter 4 or other special reenfistment directives, and the
ment control number.
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Table 11-1
Instructions lor completing DD Form 4 terteft—Continued

Item Title Instructions for completion

b. The option shown in mis item and the entry made by the soldier hi DA Form 3286. Part II. will be
the same as shown in the appropriate option table
c. Guidelines for specific entries:
(1) If reenlisted for the Overseas Area or CONUS Station-of Choice Reenlistment Options, enter the

(Hie ot the option, specific area or station selected, and code. Example:
(a) Overseas Area Reenlistmeni Option (Pacific Area. Long Tour) (E008).
(b) CONUS Station of Choice Reenllstmont Option (Fort Carson. CO) (FOCC).
(2) If reenlisted for the Army Service School, enter the title of the option, code, and specific MOS se-

lected. Give course, title, and number from which the MOS produced can be determined. Army service
School Reenlislment Option (E-3: use portion of tho option trtte applicable to the reenlistment) (Class
551-76P20 Stock Control and Accounting Specialist)(D76P).
(3) For all other options enter only the title and code of the option selected. Example:
(a) Regular Army Reenlistment Option (AOOO).
(b) Current Station Stabilization Reenlistmcnt Option (BOOO).
(4) If reenlisting alter completion of training under the BEAR Program enter the appropriate option

followed by (C997-Bonus Extension and Retraining (BEAR) Program),
d. Reoniistment control number (RCN). Enter "RCN" and the number provided by PERSCOM.
e. Bonuses. Enter type of bonus entitlement (for example, RRB (Regular Reenlistment Bonus) or
SRB (Selective Reenlistment Bonus) as appropriate. If entitled to SRB. enter multiplier, zone, and
MOS (for example. SRB 3A. MOS 12F). In addition, if the soldier is entitled to both the RRB and SRB.
enter the statement "Soldier elected payment of RRB instead of SRB" or "Soldier elected payment ol
SRB instead of RRB," as appropriate.
(1) If not eligible for bonus, enter "No bonus entitlement."
(2) See paragraphs 5-3/, 5-12, and table 6-1 for required statement for SRB recipients.

> (3) II SRB entitlement is (or BEAR reenlistment. also enter months of previously obligated service
(number of months) and months of newly obligated service (number of months)(for example, SRB 2A,
MOS OOB. 24 months previously obligated service. 48 months ncwty obligated service,
f. Waivers. Enter tho type of waiver granted using the following abbreviations or the words "no waiv-
er as applicable. Indicate the approving authority using the words "approved by."
(1) W(A)—Walvor for AWOL or lost time.
(2) W(E)—Waiver of physical readiness testing criteria.
(3) W(P)*mdash;Waiver of medical requirements other than physical fitness testing.
(4) W(X)—Waiver other than as indicated above.
g. Number of reenlistments Enter the number of times the soldier has reenlisled to include the cur-
rent reenlistment (for example, 1st, 2d. 3d, as appropriate).
h. Election of SRB payment according to Table 8-1.
I. This is an example of entries tor Hem 8B.
(1) CONUS Station of Choice Fort Lewis, WA (FOWL)RCN 123456.
(2) SRB 2A, MOS 11B. Soldier elected payment of SRB instead of RRB.
(3) W(A) Approved by HQ. 2d Bn. 60th Arty.
(4) 1st Reenlistment
(5) Soldier elected 50 percent payment of SRB._____________ ___

8c The soldier must read and enter all initials.

DD Form 4/1 (Reverse):
JM2____________________The soldier musl read aB statements.
DD Form 4/2:

13a

13b

13c

140

14b

Name

SSN

Certification

Signature
Date signed

Branch ot Service:
USAR:
ARNGUS:
RA:

Service Representative
Name:
USAR/ARNGUS:
RA:

Enter the soldier's full name in Last First Middle format. Use the same format and rules
pleung Block 1 .

Enter the soldier's SSN, separating divisions wilh a hyphen.

The soldier must road, place an "X" in the block, and initial.

The soldier must sign his/her full name, In First, Middle, Last sequence.

Enter the date the soldier is actually administered the oath, in YY MMM DD format (eg

Enter "ARMY RESERVE" on the Ime provided.
Enter "ARMY NATIONAL GUARD" on the line. The words "United States" will b j "X"ed
Enter "ARMY."

Enter tho Service Representative's name in last, first, middle initial sequence.
Type the last, first, and middle name or initial of the NCO who is accepting the soldier foi

used for com-

., 94 JUN 25)

out.

r reenlistment.
If the NCO Is not a Career Counselor, enter the initial of the last name, and the last four digits of the
SSN of the retention NCO (PMOS OOR) who is responsible for the validity of the reenlistment (For
example, H-1218.) In remote areas of the work* where no Career Counselors are available the
remark "No Career Counselor available" will be entered.

14c ___Pay Grade__________Enter the Service Representative's pay grade (for example. E7. E8, E9). (No hyphen.)

;!4d Unit/Command:
USAR/ARNGUS: Enter 'RETENTION OFFICE" or "OCONUS TRANSITION POINT," as appropriate.
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Table 11-1 ——————————————-
instructions for compjellnflJM Form 4 series-Continued

TIHeItem

146

14f

15

16

Instructions fo: completion
RA:

Signature
Enter the Service Representative's unit of assignment (for example, HHD, 1st Bn, 41sl FA).

Date Signed

14g Unit/Command Address:
USAR/ARNGUS:

RA:

Before signing the Service Representative will verify all entries for correctness and explain all applica-
ble paragraphs to the soldier. The soldier Identified In block 14b will sign In first, middle Initial, last
name sequence.

This date must reflect the date the soldier was actually administered the oath in YY MMM DD format
(e.g., 94 JUN 25).

Enter the Installation, State, and ZIP code where the Service Representative's unit/command is lo-
cated (e.g., FORT BENNING, GEORGIA 98765).
Enter location of military unit to whteh the Service Representative Is assigned to include ZIP code or
APO (for example, APO AE 09281 or Patrick AFB, FL 32935).

In the Armed Forces:
USAR:
ARNGUS:
RA:

After the word "I," enter the soldier's full first, middle, and last name.
No entries authorized.
Alter the word "I." enter the soldier's lull first, middle, and last name,

In the National Guard:
USAR:
ARNGUS:

RA:

No entries authorized.
After the word "I," enter the soldier's full first, middle, and last name. After the words "State or enter
the State in which the soldier Is enlisting. Following the word "Governor of," enter the State in which
the soldier is enlisting.
For enlistments into Guam. Puerto Rico, and the Virgin Islands strike out "State" and replace with

Territory."
For enlistments Into tho District ol Columbia, strike out "State of and type "District of Columbia" on

the line provided and strike out "Governor" and replace with "Commanding General."
No entries authorized.

17 In the National Guard:
USAR:
ARNGUS:

No entries authorized-
After the word "this." enter the day of the month the soldier is administered the oath, using the appro-
priate suffix (for example. 1st, 2d, 3d. 4th). The month will be entered after the words "day ol." spelling
it in entirety (JANUARY. FEBRUARY. MARCH, etc.). The year will then be entered after the number
"19." using Arabic numbers. The next entry will be completed by entering the state where the soldier is
enlisting. ARMY will used as the branch of service, the words "with membership in the" will be followed
by the word "ARMY." The term of enlistment will then be entered (0, 1. 2. etc.).

16a

18b

I9b

19c

19d

19e

19(

I9g

DD Form
4/3

RA:

Signature

Date signed

Administering Officer

Pay Grade

Unit/Command

Signature

Date Signed

Address

Not used

No entries authorized.

The soldier must sign his/her full name, first, middle, last sequence.

Enter the date the soldier is actually administered the oath in YY MMM DD format (e.g. 94

Enter the administering officer's name in last, first, middle initial sequence.

Enter the administering officer's pay grade (Ol. O2, O3)

Enter the administering officer's unit/command as appropriate (e.g., CO A, 1ST BN, 89 FA)

The soldier identified in block 19b will sign in first, middle, last name sequence.

JUN 25).

This date must reflect the date the soldier was actually administered the oath in YY MMM DD format.

Enter the Installation, State and Zip code where the officer's unhVcommand Is located (e.g
BENNING. GA 98765).

(This form is used for entry into the delayed entry program.)

.. FORT
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STATUS OF DA FORM 1315
For us* of iNs Icwm, see AR 601-280; ihc proponent agency is ODCSPER

ASSIGNED STRENGTH (SSG andfcetow)

ARDS IN FILE

CARDS WITH COMMANDER

CARDS WITH BATTALION REENLISTMENT NCO

CARDS WITH CAREER COUNSELOR

CARDS WITH RC CARER COUNSELOR

IN-PROCESSING (Assignment toss than 15 days)

OUT-PROCESSING fPCS *nd 30-60 days from ETS)

AUTHORIZED ABSENCE OVER 30 DAYS (Card vrth soHtor)

OTHER Explain)

TOTAL CARDS ACCOUNTED FOR

DATE

! 7/7

n 7

C

t 7
DA FORM 1 31 5-1 -R, DEC 94 EDITION or AUG es is OBSOLLTE

Figure 11-2. Sample of DA Form 131&-1-R (Statui of DA Form 1315)
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3

X RECORD OF INSPECTIONS CONDUCTED
j For ,,<t ut thil for"', see AR GO1-280; proponent agancy 1* DCSPEfl!

•1 iJAfC

j; . / \ ir • i , id '£ /;*••* v</

} J C /W'</<;

FINDINGS

/ ^'^!u''^\ oO Ji C* ^''*M^

'•M-,-,,*,,-. , r , . i.- v r^iv*y /T..^i.^

——— .. _ —

i

r'

INSPECTED 3V

v^" v •_

^^•, c«^*^

PROGRAM MONITORED OY CDH

DATE

^ A4/U1- '/ j

,-A^'--

/A.rtvs-r

CDa INITIALS
—7 ——

f V . -t;.;.

DA FORM 1315-2-R, AUG 86

Figure 11-3. Sample of DA Form 131&-2-H (Record of Inspections Conducted)

50 AR 601-280 -29 September 1995

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil



OATH OF EXTENSION OF ENLISTMENT
Cor j,,(,1 thliform. IM AR 601 -380. tha proDOn*"! *««ncv II DCSCfcRI

APPLICANT DATA

POPE, Jack Lee

PLACt OF

SGT

.

HHC 2nd Bn, 58th (Mech) Inf , Camp Spencer, Korea,
APO AE 09276

111-11-1111

C XTENSION CONTROL NUMDfcfi

"' *'">'<c<">l'>
123456

AGREEMENT

1. a member of the Regular Army, do hereby acknowledge this 17th JanUBCV

voluntarily extended mv 3 years ?nd 6 months «nlUim«mt of **"• 10th H.v *t April
{Enter current rnHttmiat at txtcndtdl

4__ vein _0_____Tnonthi ____9u a ioldier In the Regular Army of the Unit«d States to a period of yean

19 95.._. lohav*

_.i9i3_
_weeks from

the last mentioned dale. The period of lhi« extension U 6 monlru and my new ETS date U 9 April—1996

My requesi for extension u to neet service J:e.panning requircmentis^
(Sprafy f*a4<>n)

Up paragraph
(Appropriate

chaplerA, AR 801-280.

FULL SIGNATURE Or APPLICANT DATE SIONCO (YY.'NM/OD)

950117

RESPONSIBLE CAR66R COUNSELOR

TYPED NAME iLtul.Fint.Ml)

LEE, George L. SSG 222-22-2222

U N I T fLfilt . /nitoJtotiot. StaU. ZtFCixltl

HHC 2/58th (H) ln£
Al'° AE °9276

REMARKS

ADMINISTERING OFFICER

Subscribed lo htt«r« me this. _17th rf a y of January 119 95

TYHFU NAME (toil. >'"lf.

V A R R E N , Jotin E.

SIGNATURE

CPT

U N I T <Un>t. Inttallalion. Slot' ZIP Cot*t

HHC 2/58th (M) Inf
APO Afc 09276

DA FORM 1695 (AUG 86) PREVIOUS COITION of APB 75 is OBSOLETE

Figure 11-4. Sampts of DA Form 16S5 (Oath of Extension of Enlistment)
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OATH OF EXTENSION OF ENLISTMENT
(For 'itf of ihn loon, *M AR BOI-TSO; tti* prociotcnt «fl»r«V it DCSPER)

APPLICANT DATA

NAME (Lait Firtt. Middlt) RANK

POPE, Jack Lee SGT

PLACE 0^ EXTbNSPON fU-.il. Initutlatian, Slut*. ZII' Codtf

HHC 2nd Bn, 58th (Mech) Inf, Camp Spencer, Korea
APO AE 09276

AGREEMENT

volutllarilv extended my. A year enHilmimf nf th. 10ttl rfav o
IF.nttr currtnt cnlittmtnt at txtindetlt

•••soldier in the Rffjfular Army of the United Slates to a period nf , 5 y*»™ H n

My request for ftxtonkion is to Bfifit the SRR for the BEAR proRram CMOS 97B)
(Specify r**ion|

Up paragraph 4~9a chapl.r^f, AR fifll.5Rn
Mppropnatt paraf'vfHl

FULL SIGNATURE OF APPLICANT DATE S

C , r
"-„- <+ .. v V-J ' v \ C-MO «„
( J

RESPONSIBLE CAREER COUNSELOR

TYPEO NAME iLait. Flnl. Mil RAN< SSN U N i r j l

HHC

LEE, George L. SSG 222-22-2222 APO

SSN

111-11-1111

EXTENSION CONTROL NUMBER

65*321

,10 95 ,10 have

f April 19 93

urtntht 00 weeks from

,i. 9 March 1998

IONED (YYJllMiUDi

)0111

Jnlt. I it toilet ton. Slot*. ZIP Cttdil

2/58th (M) Inf
AE 09276

REMARKS

BEAR program approved MOS 97B SRB award levle 3A. 97B school dates from 951001 to
960331.

ADMINISTERING OFFICER

Subscribed to' before me thit H fh Jay of _Japtfqry , 19 95 .

TYPED NAME ftwt. Fint. .«/)

WARREN, John E.

RANK

CPT

SIGNATURE UNIT fUnlf, Initalhtion. Stett. ZIP Coa «

HHC 2/58th (M) Inf
^ •> I; ( n ^ APO AE 09276

, V ' - s * * ' ^

DA FORM 1695 (AUG 86) PREVIOUS f-on ICN OF APR 75 is OBSOLETE.

Figure 11-5. Sample of DA Form 1695 (Oath of Extension for BEAR participation)
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STATEMENTS FOR ENLISTMENT
(PARTS I THROUGH IV)

Fof usu of this form, see AR 601-260; tlw proponent agency Is ODCSPER

DATA REQUIRED BY THE PRIVACY ACT OF 1974
AUTHORITY:
PRINCIPAL PURPOSE:
ROUTINE USES:

DISCLOSURE:

Section 5O4, 5O6, 508. and 510, Title 10. USC.
To determine legibility for reenlistment.
Information may bo referred TO appropriate authorities If disciplinary action CM discharge tor f<audul«nt
eritibtmentn'eeiilistment is appropriate.
Disclosure of personal information fs vdumary. however, failure lo furnish Information requested may result in denial
of reenlistmeni in the US Army. ____

PART I • GENERAL STATEMENT OF UNDERSTANDING
TO BE COMPLETED BY ALL APPLICANTS FOR ftEENUSTMFNT IN THE REGULAR ARMY

ACKNOWLEDGEMENT: In connection with my re enlistment in the Regular Army, I hereby acknowledge thai:
a. All promises mado lo me we contained in lt«m 10 of DD Form 4, my reenfistment agreement, and Part II of this statement.
b. I have not been guaranteed attendance at an MOS-oroducing Army service school or Airborne training unless the litttr of the school

course or Airborne training has been entered In Item 10, DD Form 4.

c. Should ' make aiy material omission or misslatement of tact in connection with any of my enlistment documents, d! I rroy be subject
to early separation from this itnlistmant, ot 12) I wHI complete, H permitted, the period fof which I enlisted in any assiiinment deemed
appropriate in accordance wild the needs of (he Army.

d Should i choose nn option which requires a security clearance and I am not granted such clearance after I have enlisted, or my nranted
clearance is revoked after I have enlisted, I agree to accept any assignment in accordance with the needs of the Army end I will
complete the period for which I enlisted.

u. Law violations for which I have been convicted or have had advent adjudications as a juvenile or youthful offender may be CMISB far
denial of security clearance.

f. My cttoice ol initial tmtistmenl option shown in Item 10 of my DD Form 4 does not constitute any guarantee that o substantial purl of
my enlistment will be served in the option, and the needs ot tht service may result in my transfer at any time (other than as may be
provided by tho specific option selected! to any other assignment wtthin the continental United Stales or to an over tea command I
am awaru thai due lo the needs of the Army I may be subject to involuntary retraining and/or reclassification.

g. Should my cnfistmont Involve.' a commitment for specialized training or a selective1 assignment, conduct on my part occurring after my
enlistment which result* in disciplinary action may be just cause for my transfer to any other assignment with the continents United
Steles or to an oversea command.

h. My acceptance ftx enlistment carries no promise whatsoever relative to furnishing transportation tor dependents to oversea commands
or to the furnishing of family quarters either in oversea commands or In the continent ol United States.

i. If, after iny en fist muni for a specific option. I should far! to meal required Qualifications which cannot be determined prior to my
enlistment. I understand that I win not be offered another enlistment option, but will bo trained and assigned In accordance with the
needs of tho Army and will be required to comploto the term of service lot which I enisled.

I If. after my enlistment in the Regular Army, I should waive my initial enlistment option as I'Sted in Item to, OD Form 4. and id PaM II of
my statement for enlistment lor any reason whatsoever, this initial option will not be reinstated at a later dale.

k. I am not consciously opposed by reason or religious training or bdief, to bearing arms or to participation, or training fo* war in any
form.

I. I am aware that in the event ol armed conflict involving the United State*, ihe Secretary of the Army moy declare null and void any
portion of my enlistment option pertaining to training, assignment, or duty, if ha determines such action to be necessary.

PART I I • IN-SERVICE REENLISTMENT OPTION
TO BE COMPLETED BY ALL APPLICANTS REENLISTING FOP A SPECIFIC OPTION

2. In connection with my reenlistment in the Regular Army for the ______________________________________
Reenlistment option. I hereby acknowledge that provided I meet required prerequisites I wilt be assigned as follows:

3. I have read and understand the provisions ol the roenlLsimont option for which I am roonUstlng. Furthermore, to avoid
misunderstandings, I have recorded below in my own words and handwriting al spoken and written promises that have been mode to
me 'n connection with my enlistment in the Regular Army (at end of statement, applicant will print the word 'END'}.

If reenlisting for the CONUS Station of Choice ReenKstment Option. I understand that my stabftzalion will commence on the dale ol
iccnlistmont nr upon arrival at my new elation, whichever is later. I further understand lhat If I am subsequently placed on TOY in excess
of 30 days, my stabilisation will be extended by the number of days in excess of the initial 30 day period, unless I voluntarily waive my
stabilization It is also imdorstood that If HQDA determines that in order to meet the operational needs of the Army, the unit or
subordinate element must be deployed from the parent organization, I must deploy with the unit and no grounds for a broken reenlistment
commitment will exist

DA FORM 3286, DEC 94
ANN! X A

EDITION OF SEP 79 IS OBSOLETE

Figure 11-7 (PAGE 1). Sample of DA Form 3286 (Statement of Enlistment)
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5. In the event my enrolment mm™;*™,1"
date of my claim ot un1 if r, mnmflnl c*""!" l*» futMtod. U» gltwnative available lo me will be »* provided in AH 635-2OO. us of the

u i -cd enlistment commitment or erroneous enlistment is submitted 1 understand thot I will hove a peHod ol 30
stgnmcnt Irom tho date I am advised that rry seleutud op'.ion cannot be
'ver or thould have discovered the grounds for subrouting a claim. This

days 10 elect an alternative Q. tn m
fulfilled or, where not f i q'WM omcf 'raining or assignment Irom tho date I am advised that rry seleutud op:ion cannot be
may be extended h " ** w>v'B*lJ- *'om the dale I discover or should have discovered the grounds for submitting a claim. This praniu
If 1 moke no nln r' V *|Bn*'*' cowls-martial convening authority wtte.n necesswy 10 detormino the availability of my setecmd alternative.
.«..,,..„._ . Ihat

reawignrren, pf,or ,0 aw,ova, .nd
. my claim wiB be doomed to have been waived. I may withdraw eny request tor tiaining or

another alternative, but not thereafter,

6 Complete t^ie statement
PARTJtj. STATEMENT Of LAW VIOLATIONS AND PREVIOUSLY UNDISCLOSED CONDITIONS

"* a below «nd answer qitestions h through f as appropriate, by placing a chwckrnark m ine 'YES' or 'NO'
n. n-sHivictt perGuinwl immediaielv enlisting will list tho*6 violations occurring during their current term of service, and nlfcnses not

previously revealed.

a. i have mad 01 havn explained to me, paragraphs 2-4 and 7-4. AR 604-'0. which set forth the criteria treasons) fr>r dischargo and
"" ivp H^itypes of discharge, and certify that i j] have i I have not Icheck onrt engaged in disloyal 01 subversi

herein. '——' '——'

b. Mave you ever been rC|ected for *nliMn(-nt nr induction 'n any of the Armnd Forces to include failure ol the mental
examinations administered by any MEPS 01 heen dtschargeo fru:n previous buwice undei other than Sonoraoic
conditions, under Personnel Security Regulations, or by reason ot unsuitabihly, or undnsirahla habits or troit,i of
character, or for medical reasons?

c. Mave vou ever been arrested, c-ted. cha'ocd or held by Federal, State, Ccmty, City or other law enlorcpmcnt
Buthoritins 01 by Juvenile Court 01 Juvenile Probation Officials for any violation of any F.odoral Law, Sta'.e Law. County
or Municipal Law, Rcflulatfon or Ordinance?

d. Have you ever boon conviciod ol a felony or any other offense or adjudicated a youthful or juvenile uelir.quwnt?
o. Have you over been imprisoned undoi sentence o( any court?
t. Are you now or have you ever been on parole, probation supervision, under .suspended sentence, or are you awailinv

final action o1 cha'gos against you7

7. In thft space below, give furl details 'nr any nl thn above questions to which you answered 'YES ' /// additions! ypacs is n
continue on o scpofte sheet of paper and attach sevurefy to this form.l

a. REf ITEM I b. OFFLNSCW C. DATE AND PLACF d. DISPOSITION

8. UNDERSTANDING: 1 understand thai should I inlenlionaily conceal or misrepresent any information regarding my record of arrests or
convictions or iuven ic court adjudications. I may ia'«f bn subject to flisc'p'lngry action under the Uniform Codo of Military Justice fUCMJI
andlor disctatgnd from the Service under other tnan honorable conditions,

PART IV - DEPENDENCY STATEMENT
TO BE COMPLETED BY ALL APPLICANTS

9. Relationship and age ot all persons who are dependent upon m* fnt support are recorded below (if nono, so statol; __
~ RELATIONSHIPRELATIONSHIP AGE RELATIONSHIP AGE AGE

To UNDERSTANDING: I ;intlorstnr>rJ that If I am selected for enlistment in the Rugulat Aimy, I will be »xoect«d to accept such assignments
as are in ihe test i-iwosi of Hie Service regardless ot tiarita1 status and/or responsibility for dopendetts; arwl that it is ny rcspcnscbilrty
to make appropriate arrxnQomenls lor the care o) my dependents should I be required to perform duty in an area wl'.niu dependeits are
not authorized.

1 i I have read and iindnrstanrt tho meaning o' all statements cortained In Parts I through IV of this fuirn and agree to all conditions set forth
therein, f certify tf«»[ «»ll answer* IB questions, statements and entries on tins lo-m are true, correct and complete, and tr-et tr-c Career
CounsekM has informed me that should I intentionally conceal any Information requlrnd above, I may later bo subject to disciplrnary
nrrtion or rtischorgr tipnn its discovery.

17 SIGNATURf OF APPLICANT 13. DATE 14. SIGNATURE AND TITLE OF WITNESS

DA FORM 3286. DfC 94

Figure 11-7 (PAGE 2). SampU of DA Form 3286 (Statement of Enlistment)—continued.
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REQUEST FOR REENLISTMENT OR EXTENSION IN THE REGULAR ARMY
For use ol this form, see AR 601-280, the proponent agency is ODCSPER

SECTION 1 SOLDIER'S REQUEST
1 T0 rOMMANDKR

HHC, 2ND BN, 58X11 (MECH) INF
APO AE 09276

3. REQUEST | BE AU1HORIZLD TO (Select one)

\~^\ a. REENUST IN THE ACTIVE COMPONENT.

[ | .b LXTEND MY ENLISIMfcNT FOR THE FOLLOWING REX

4. ACCRUED LEAVE OPTIONS {Select oncl

?. FROM -.,,„, ,, , _,, ~DE.

lll-ll-l 1 11
HHC, 2ND BN,58TH (MECH) INF
APO AE 09276

VSON:

I | a. I DESIRE TO CASH IN ' DAYS OF ACCRUED LLAVL

f~l b. 1 DO NOT DESIRE TO CASH IN ACCRUED LFAVE.

j | c. 1 AM EXTENDING MY PRESEW ENLISTMENT AND HAVE BEEN COUNSELED ON CASHING IN ACCRUFD LEAVE

5. DATE 6. SIGNATURE

SECTION U COMMANDER'S CERTIFICATION

7. COMMANDER'S Dt TERMINATION OF QUALIFICATION (Select one!

| | a SOLDIER K FULLY QUALIFIED FOR RtQUESTED ACTION

[~~1 b. SOLDIER IS NOT FULLY QUALIFIED AND REQUIRES WAIVER. (Select 8b or 8cfH befowl.

[~~| c SOLDIER IS FULLY QUALIFIED, BUT IS NOT RECOMMENDED FOR FURTHER SERVICE. (Select ScfZI betowf

8. COMMANDER'S Df TERMINATION/RECOMMENDATION FOR CONTINUED SERVICE WITHIN THE ARMY (Select one)

\ I a. APPROVED

j~~1 b. RECOMMEND APPROVAL. DA FORM 30/7 IS ATTACHED.

I 1 c. DISAPPROVED

| | in i DISAPPROVL THE SOLDIER'S REQUEST FOR WAIVER OF DISQUALIFICATION.

J "̂  (2) 1 HAVE INITIATED A BAR TO REENLISTMEMT UNDER THF PROVISIONS OF CHAPTER B. AR GDI-280.

9. TYPED NAME. RANK. AND BRANCH OF COMMANDER

JOHN E. WARREN, CPT, INF
10. SIGNATURE 11. DATE

DA FORM 3340-R. DEC 94 EDITION OF MAY as is OBSOLETE

Figure 11-8. Sample of DA Form 3340-R (Request lor Reenllttment or Extension In the Regular Army)

56 AR 601-280 • 29 September 1995

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil



REQUEST FOR REENLISTMENT OR EXTENSION IN THE REGULAR ARMY
For use ul iliis fmm, s«t AR 601 280, t'ie proponent agency is ODCSPLP

1. TO SECTION I - SOLDIER'S REQUEST

COMMAND!*
HHC, 2ND !itO8TH (MECH) INF
APO Af; 09276

? FROM
i SCT JACK I.F.E POPE

] 11 -1 1-1 1 i 1
H H C , 2ND H N , .r>HTH ( M K C I 1 ) I N I -
AI'O AE 09276

3. REQUEST I BE AUTHORIZED TO Writer onei

LJ »- RLLNLISl :N nil ACllVtCDI/PONlNI.

LjjJ b. EXTENT) MY FNIISIMENT FOR THE FOI I OWING REASON: _ ________ _____________________

4. ACCRUED LEAVE OPTIONS (Select one}

LJ a- I DESIRE TO CASH IN ____ ______ DAYS OF ACCRUED LEAVE.

I_J b. 1 DO NOT DESIRE TO CASH IN ACCRUED LEAVE.

I I c. I AM EXTENDING MY PRESENT ENLISTMENT AND HAVE BEEN COUNSELED ON CASHING IN ACCRUED LEAVI

G. SIGNAHIHL5. DATE

SECTION II - COMMANDER S CERTIFICATION

7. COMMANDER'S DETERMINATION OF QUALIFICATION fSefect onel

[ | a. SOLDIER IS FULLY QUALIFIED f OR REQUESTED ACTION.

[ ] b. SOLDIER IS NOT FULLY QUALIFIED AND RFQ'JIRES WAIVER. (Svleci 8b t,r 8c(t) bebw).

LJ c. SOLDIER IS FULLY QUALIFIED, BUT IS NOT RECOMMENDED (OH TURTHFR SERVICE (Select Bc(?> belowl

B. COMMANDER'S DETERMINATION/RECOMMENDATION FOF1 CONTINUED SLRVlCF W.THIN THl ARMY iSclrr.t one)

LJ a. APPROVED

LJ b, RECOMMEND APPROVAL DA FORM H077 IS Al I ACHED.

1 1 c. DISAPPROVED

LJ (tl I DISAPPROVE THE SOIDIER'S REQUEST FOR WAIVER OF DISQUALIFICATION.

I j (21 1 HAVE INITIATED A BAR TO RF.FNLISTMENT UNDER THE PROVISIONS Or Cl lAI'TFR 0. AH 601-2RO.

9. TYPLD NAML. HANK. AND BRANCH Or COMMANDER

JOHN E. WARREN- CPT. TNF
10. SIGNATURL 11. DATE

DA FORM 3340-R, DEC 94 EDITION OF MAY ss is OBSOLETE
Figure 11-9. Further Sample of DA Form 3340-R (Request, etc.
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BAR TO REENLISTMENT CERTIFICATE
For use of this lorm, sen AR 601 -200; the proponent agency is ODC5FER

2. THIflJ {Include ZIP Code)

1 DATE

95 MAR 17

3. TO {Include ZIP Code}

OCWtfMR
2M> UN, 58W (MUCH) INF
APOAE 09776

4. FROM llnciudK 7IP Code)

CCPftoNDFR
HHC, 2NU BN, 581H (ttJCli) INF
APOAK 09276

SECTION I - COMMANDER'S RECOMMENDATION
Under ihc provisions of Chapter 8, AR 6OI 280. I recommend the soWior nomad below be barred Item roenlistmont In tlw Unite*!
States Afmy for reasons indicated -n iiemisi 1 ^ tfiroufjh 74 as may t><.> applicable. Prior lo submission ot this recommendation, tli
soldier was counseled by tho undersigned about his undesirable traits which .ire :hc basis 'or this anilon. "Ihe soldier has been
counseled and advised of the adverse consequence* that may ensue from this or similar action.

~ "!?. RANKb. NAML (Last. r«/-sr. Middle)
POPE, Jack Lee

8. ETS

96 NOV 18

9. DEROS

95 OCT 17

(i. SSN

111-11-1111 SGT

10. TOTAL ACTIVE SERVICE COMPUTtD FROM BASD TO DATE
OF BAR INITIAT.QN

03 YEARS 02 MONTHS 19 DAYS

11. RFCORD OF COURT MARTIAL CONVICTIONS (Indicitic date adjudicated and approved, type, offansc. sentence!
NOW-:

12. RfcCORD OF NON-JUDICIAL PJNISHMENI {Article Jblflndictt* date, specific effense. sentrf>ec and article!

93 DBC 28, AMOL (2 days) forfeiture of $75.00 per month for one ncnth, Article 86.

13. RECORD OF NON-PAYMENT OF JUST DEBTS {Indicate dales of letters ol ind»btotinnss. counseling, and results)

94 H-B 17, Letter ol Indeptness frai Harik 1/ian Co. ($1,000.00). (bimselnd 94 FEB 18 by LT Lopez
aixj SPC Stoddacd. Soldier contacted loan conpany to arrange payinenL - verified by SSG Murray.

14. OTHER FACTUAL AND RELEVANT INDICATORS OF UNTRAlNABILiTY OH UNSUITABILITY
NO*:

15. TYPED NAME. RANK AND BRANCH OF COMMANDER

JQ« E. WARRHJ, CTT, IMP

16. SIGNATURE

DA FORM 4126-R, DEC 94 EDITION OF MAY 88 is OBSOLETE

Figure 11-10 (PAGE 1). Sample ot DA Form 4126-R (Bar to Reertllstment Certificate)

58 AR 601-280 • 29 September 1995

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil



——— ̂ 1̂
— ^SECTION H . SOLDIER'S REVIEW {Owe* and initial tis appropriate)_____

• I have liccn furbished 3 copy of my CommanoV'5 recomntvndathn (Sec 1) to bar me fro
'"enlistment

'*. I have been counsHad and «dvtsed of the base lor this actton.

.——I<Jo !__; Jo liyt J«siro 10 submit a slatement in my own behalf HI applicable, make statement •
use continuation sheet if required.!

\ | 4 Sea attarhftd[continuation statement tit Bopticabtcl
'j TYPED NAMF AND RAVK Or SOLDIER

.^lACK LEf . POPK.^. .
7. SIGNATURE

6. SSN
111-11-1111

8. DATE
95 MAR 30

SECTION 111 • BATALLION OR NEXT HIOHER COMMAND
1.10 (Include 7tP Codel 2. FROM {Include ZIP Code}

3. I haw reviewM Sections I and II and

| __ J d. Recoin-nu'K) tlw soldier be barred Irom reenlistment.

[ | b. The bar ccili'icotc is disapproved.

c ihe bar rcrtit cate is apprnvod. The unit cnrnmande' will officially counsel the soldiar in writing on the implication* of this
action arid the solder's right to appeal. Alter counseling, one copy will be provided to the soldier and the original will be

tn the servicing PSB for (rasting filing in the soldier's MPRJ.

I __ j

4. TVPFD NAME AND RANK OF COMMANDER

FRANK N. HAUT
6. SIGNATURt

b, SSN
333-33-3333

7. DATE
95 APR 02

SECTION IV • COUNSELING

1. The Bar to Rocnlistniertl initiated anainsi you was approved on 9 S A£.R Q 2________ •
You hflvc thr right to appeal the imposition ot the Bar to Regnlittmont. if yoj elect to appeal you must stibmit tn« nppcsl wfthin
7 days Irom today.

3 CherV and initifll the appropriate block lo indicate vo"f option:
I ' a i will appeal the Oar to Rnenlistmnnt. | _[ _ _ b. I will not appeal the Bar to Ruenlistment.

~TYP£D NAMf AND RANK OF SOLDIER

JA C C_ -
TYPtD NAMF AND RANK OF COMMANOFR
J O H N E . W A R R E N , C P T

5. SIGNATURE OF SOLDIER

8. SIGNATURE OF COMMANDER

6. DATE

9. DAIE

OA rOHM 4126-R. DEC 94

Figure 11-10 (PAGE 2). Sample of DA Form 4126-R (Bar to Rewillatment Certlficata)

Page 2 ol 2
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• •""̂ - —

STATEMENT OF ENTITLEMENT TO SELECTIVE REENLISTMENT BONUS

DATA REQUIRED BY THE PRIVACY ACT or i9?<
AUTHORI*FV* o

Section 308 of Till* 37, US Code, aa .mended by Public Law 93-277, Armed Forces Enlisted
Personnel Bonus Revision Act of 1974, 10 May 1974, Public Law 96-67, 29 Jun f 1977, and
Public Law 96-485, 20 October 1978.

OSE: To explain the condit:oni under which continued entitlement to unpiid installment* of the
bonus may be terminated and unearned portion of advanced bonus piymenU recouped.

UTINE USES: Information mny be referred to appropriate authorities It Individual becomes subject to
termination *nd/or recoupment of bonus.

DISCLOSURE: DUcioture of persons! information » voluntary. However, failure to furntah information
requested mty result in denial of reenlfetment In th* Army.

I ___ John Quirky Smith 123-45-6789
{Full namel <$Stii

understand that I am getting a selective reenlistment bonus in return for my (reenlUtment) te&timKR

W«lffieW«ffti in MOS 1 IB fnr „ pflrinri of 6 years
f montht) 1 vrartl

I agree to complete this period of service.

I have been advised and understand that if 1 do not complete the full period of service, or if 1 do
not remain technically qualified in MOS 1 IB .1 will not Bet anv more installments of the
bonus, and I will have to pay back as much of the bonus as I already received for the unexpired part
of the period of obligated service.

I understand that I will be considered NOT technically qualified in MOS 1 IB when I
am no longer classified in that MOS and my current and future assignment in that MOS is precluded
for any of the following reasons within my control:

o. I refuse to perform certain duties which I volunteered for in writing prior to my accepting
the bonus and which are required for effective performance in the MOS;

b Disciplinary action taken under UCMJ or civil court conviction disqualifies me for future
performance in the MOS;

c. My own misconduct causes injury, illness, or some other condition which interferes with
effective performance in the MOS;

d. Withdraw! of the minimum security clearance, loss of qualification under the Personnel
Reliability Program (PRP), or loss of any other mandatory qualification required for effective perform-
ance in the MOS.

SIGNATURE OF BONUS Bf C l P l f i N T ^ ^

JOHN QUINCY SMITH, SGT £*^<#**^>^C*^
SIGNATURE OF f lEENLlSTMENT OFFICE*

IMA N. MAJOR, MAJ, IN V^-6/ X?. >^^^J
0ATE" ———————————— TIME STATION

21 Julv 1995 1°°0 hours Fort Swampi, VA

)A 1 JUN 78 *t/03

Figure 11-12. Sample of DA Form 4788 (Statement of Entitlement to Selective Reenlistment Bonus)
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STATEMENT OF OPTION
For USD of this form, sflfl AR fiOl-?80; the proponent agency is ODCSPER

7WK FORM WILL BE USED FOR ALL Ol/AUTATIVF MANAGEMENT PROGRAM fQMPI NOT/FiCA TIONS FOR
THE ENLISTED QUAtlTA T1VE EARL Y SEPARATION PROGRAM. IT WILL ACCOMPANY MEMORANDUM OF
NO I If 1C A TION OF DA BAR TO REENLtS TMENT.

PRIVACY ACT STATEMENT
AUTHORrTY: Title 5. USC Scnion 301.
PRINCIPAL PURPOSE: To determine and select option allot selection (or DA bar to rcenlittmcnt
ROUTINE USCS: Information rs needed to ensure that soldier's option statement is properly identified with records.
DISCLOSURE:_______Disclosufti Is voluntary, however, failure to furnish information could adversely affect soldier,
RESPONSIBILITIES;
1. COMMANDER:

a, Present, this o pi ton statement to affected sulrjier. Fnsirro soldier understands options available- Roqurrc soldier to select an
appropriate option (Pan M within 5 days alter presentation.

b. Complete Commando's Certification. Part B.
c, Hffturr* srgnad option statement to CommarxJer, U.S. Army Enlisted Records and Evaluation Center (ERFCt, ATTN:

PCRE-RP-Q, Tort Benjamin Harrison, Indiana 46749-5301 wrthin 7 days, and forward one copy to thn soldier's servicing
PSB for tiling in the MPRJ.

2. SOLDIER:
a. Select appropriate soldier's option (Part At.
D. Rfiturn sfonrrt option statement to commandor *vfrhin 6 days after receipt. _____

PART A SOLDIER'S ACTION
I was notified ot my DA bar to icenlittment under The Qualitative Management Program (AR 6OJ-2BOI on

96 APR 10 I understand that the Fnlistad Qualitative Ferly Separation Program has been m effect
since February 1990. and under the provisions of this program, the following op lions am available. I liava carefully r«ad. have beon
counseled, and understand the options open to rne as »result of the imposition ol this DA bar to r»»nlrstmertt and th« tnbsted
Qual'tative Early Separation Program. ! under (land I am in a nonrxomotnWe status while this bar ram ems in effect. I have chosen
the following option as indicated by my initials below.

__________ 1. I wilt submit an appeal. I understand this appeal must be prepared so as lo arrive at EREC not later lhan liO
days after data ul ratification. Failure to submit tlris appeal within THIS timelrarre will result in seperatinn
UP AR 635-2OO, para 1V-8. within 90 days. J understand that I am not entitled to a local separation board.

_________ ? I will not submit an Appeal. I understand that I will he separated within 9O days of the date of this option
statement UP AR 635-700. para 16-8.

__ _________ 3. Urtdt-i the provision* of paragraph 16-5, AR 635-2OO, I request to be discharged. {Date of discharge must
be before normal ETS. but NL T 90 days from the date of signing this option statement.)
I request discharge on

______ ___ a, I request immediate retirement. (Soldiers who have over 2O yews of Active Federal Service fAFSt as of tho
date of the notification memorandum may request to retire Such retirement will be requested NL T 14 days
after signing THIS option statement and will be effective NL T SO days from the data of signing this option
stetemvnt.}

_________ &. '• have at leasl 17 years. 9 monihs Active Federa' Service (AFS) as ol ihe date of the USAEREC
memorandum.

a. i request lo extend for months to attain retirement eligibility. I will request
10 uxtend as a separate aciion, to attain 20 years APS, und will retire not later than ihe last day of the
month in vwlticfi I attain retirement eligibility.

I request to reti'n whan I nttnln 20 yews AFS I do not require an extension to attain retirement
eligibility i will retire not later than tho last day of ine month in which 1 attain retirement eligibility,

SOLDIER'S PHINTEO NAME AND SIGf^Af JRE

JACK LEE POPE

SSN

111-11-1111

DATE

PART B • COMMANDER'S CERTIFICATION
On I presented notification of the DA bar to reeniKtment and explained Ihe available options. I
counseled The soldier on his/her rights under AR 601-280. the provisions of the Enlisted Qualitative Barry Separation Program, and
AR 635 200.

COMMANDtR'S PRINTED NAME AND SIGNATURE

FRANK N. IIAUT LTC/1N

DATE

PREVIOUS EDITIONS ARE OBSOLETE.
USAEREC FORM 51 WILL NOT BE USFD.

DA FORM 4941 R, DEC 94

Rgure 11-13. Sample of DA Form 4941-R Statement of Option)

AR 601-280 • 29 September 1995
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DECLINATION OF CONTINUED SERVICE STATEMENT
Foi usc of ihrs form, sec AR 601-280; the proponent ardency Is ODCSP^R

JACK UE POPE
(Soldier's na

111-11-1111 SOT ___ • rHC 2/58 (M) INF __ -
(SSN) (Ronkl (Unit of assignment!

loving inquired n sorv cc remaining riQUircmenl under the provisions of Chanter 4. AR 601.2BO as a result at
re to ONE

and wliose ETS dj-.u is % M^R 20

hfl/she must hqvc H minimum Of

, has been advised that in oidec to comply with tho operations commitment,

___ __ months remaining to ETS as of __gg UfcC 3Q __________ _

— __5FCT)5N_* .COUNSELING BY MILITARY PERSONNEL DIVISION OR PSB ADVISOR
t« sul;:ier has t>f;eti advised as to tho options available lo acquire sufficient remaining service to satisfy the commilmRnt. bin

has refused lo takn necessary action to meet the length ol-swvice requirement. Tl»e sokliui will initial in the space provtded ne*t to
all carotii nflocts sitrnifyirKj understanding of that statomorit. Soldiei has bcon advised that refusal to take action to comply with the
opc-eticnal commitment win h3tffl the following career effects:

I uiidpfstanrHrtat I have 30 djys from the date of notification lo extend, fccntisi ot execute this statement.
rn a nonnronoiablc status.

Prohibited liom menlittmeni HI extension of enlistment.
Placement in a nonpiomotabta status.
Prohibited to epp y tor reentry into the Active Arrry tnc a period nf at ianst 93 days If separated B! normal El S, and at least
7 years it voluntarily separated bet ewe KTS under para 16-5, AR 635-?OD

Required lo rocoivo a grade determination from HQDA, rf approved for reentry into the Active Army-
Pruh'bimd from apylica'.icn. oluct on, or attendance for commission ng or warrant officer appointmoi't programs whrtr* on
tlte current period of active duty.

Prnciudpj from ct-nsicjeration by HOP A for cenlraluert selection for promotion and/or advanced srhoorjng. _____ __
I l:gib'e_:n revues: vnluniary ssparation under th- provisions of para 16 5. AR 636-200.
UIG solriinr is not eligible for separation pay.

la. TYPED NAME. RANK AND BRANCH 0? OFFICER OR
SfcNJOR NCO IE? ot above) ADVISOR

_ GEOKGE W. TtlCHPSON. SFC____________
It PI.ACF WHFRf SOLDl-R WAS ADVISED

1b. ADVISOR'S SIGNATURE

Id. DA'E la. IIVE

SECTION B • COUNSELING BY CAREER COUNSELOR
2 The undesigned Career CcLnsdor also counseled tho above named soldier concerning the various options available to satisfy the
scrvice-rcmainng icquiremcnt, and the effects of refusal to take action to meet the length-of-service requirement. The soldier again
retusod :D tokc action lo comply with tho operational commitment.

7a. TYt' l I) NAMf . rlANK AND OMGANiZAllON OF CAREER
COUNSI ion

GBOHCE L.. LEE., ..S& , JIC.
2c. PLACE WHERE SOLDIFR WAS ADVISED

2b. CAREER COUNSELOR'S SIGNATURE

2d. DATE 2e. TIME

SCCTION C • SOLDIER'S ACKNOWLEDGEMENT OF COUNSELING
3 I herrhy acknowledge that I havr> been counseled by the above officials concerning action required by me to satisfy a
tenn;t--of'*ervic<> requi'cment incident to en operational commitment, and regarding my refuse! to extend my enlistment or reonJist to
comp y with [he commitment I understand IT^ effects my refusal will have on my Army career and on my future decision I might
mitke concerning FW*nlistiwnt or enlistment aller separation.

3a. SOLDIER'SSIGNATURt I [3b. SOLDIER REFUSES TO SIGN ACKNOWLEDGEMENT
01 COUNSELING HFCFIVED.

?c TYPLO NAM!. HANK. AND BRANCH OF WITNESS
'WENDV s. rant. iu', FA________

3d. WITNESS' SIGNATURE

SECTION D • COMMANDER'S REVIEW
4 I have reviewed end discussed trw above statement with the soklior and have determined thai the soldior has been properly
counselt-J The solJ'er refused to lake action lo acquire sufficient service to coinpl^y^viih the^opftrai onal curnmitmnnt.

, , T r. u NAMl. RANK. AND BRANCH OF COMMANDER
JCHN F,. WARRifl, QT, INI' ^^

4b. COMMANDER'S SIGNATURE

DA FORM 4991-R. DEC 94 EDITION OF JUL 81 IS OBSOLETE

Figure 11-14. Sample of DA Form 4991-R (Declination of Continued Service Statement)
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RESERVE COMPONENTS CAREER COUNSELOR INTERVIEW RECORD
For uso of tliis Icxm, etw AR 601-280; the proponent agency is ODCSPEH

AUTHORITY: Tule 5, USC. Section 301.
PRINCIPAL PURPOSE: Explain obligation and participation requirements.
ROUTINE USES: Confirmation ot obligation and participation requirements as a basis for contracts and requests Inr persons

actions.
DISCLOSURE: Disclosure ol any information on this foim is voluntary; failure to answer aN questions may (esiili m rieni.-M

(it en'istrr«ni. or trnnsfcr :o a Rescive Componnnt unit.

SECTION A • TO BE COMPLETED BY SEPARATING SOLDIER
1 NAML . firjf,

2. SSN

U-( -
appropriate block lor each item)

8. Arc you a U.S. citizen?
9. _Do_yoii hove a military driver's liconso?
10. Dojfou have a normal color vision?_
11 's_y_o_ur jifjOL'sc on activu duty' __
12 Do you have » bar to Enlistment?__
13. Any Ailicle 15s?
V, Any AWOL or bad time?

16. Is this a regular ETS?
22. CURHbNT UNIT DESIGNATION

3. SEX
| -x "| MALE

|~~1 I'CMALE__

YES

X

NO

4. BIRTHDAY IYYMMUS, 5. HEIGHT C. WEIGH I

7. PUI.HLS

R/G IB. EDUCATION COMPIFTED

L71GED HS GRAD COL Of (iHEE

17. RACE

18. DATE OF LAST PHYSICAL

?0. HOME PHONE NO.
"7 fa 5£^> - ^ 2 1

23. ADDRESS AFTER SEPARATION am**, c/rv. um.

25. MAJOR COMMAND

_ ..__.
?6. PMOS 27. SMOS

31 NO. DEPENDENTS

i\

-i I V
28. RANK/GRADE

S<- r
29. YRS OF SERVICE

V V * S
32 DA1T OF Lib

•9 y £"' i- (
I 33. TERMiNAL LEAVE

3ba. SIGNATURE OF SOLDIER

19. DATE OF HIVSCMHN

0 > c . c > K' __
21. DJTY PHONE NO-

70,. PHONE NO. AFTER
SRPARATION

30. MARITAL STATUS

IV \

34 TVRE Of DISCHARGE
/-/(.' /^JI !•' f^ , )f I •

35b. DATE

7 c - ^-.- <' ^ :1

SECTION B - TO BE COMPLETED BY RC CAREER COUNSELOR
MATH SCI GT

/ - : / {? : m.
GM

3D. CHECK ONE
USAR

38 NUMBER OF YRS

41. UIC

'.̂ . POC
U- I S c R

EL

/ C S

i™

Cl MM

/ L S

. BONUS
NO

. CONTROL NO.

. ASGT DMOS

sc co FA or si AFO

/ L (r / ()~? / Z1 O ' t / / - ' '

37. GAINING UNIT

/3'i"/^y ,.-) 2 $^J , /, /: j-i
40. ADDHrSS/LOCATION <€#,. ti,*. w Cow

45 APPOINTMENT DATE 46. UNIT P'.IONE it-*.*

DLA13

d/. Mf-MAnKS

4fln. SIGNATURE OF RC CAREER COUNSELOR

i / v v / i . / - . yj.tA.
48b. DATE

DA FORM 5690-R. DEC 94 '^ EDITION OF AUG 90 IS OBSOLETE

Figure 11-17. Sample of DA Form 5690-R (Reierve Components Career Counselor Interview Record)
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t

—— — —— . ———— . —
REQUEST FOR RESERVE COMPONENT ASSIGNMENT ORDERS

______ _ ______ twustot th« )om>, we AH BOI -?80; Ihe fwiifMHWfu agency is ODCSPER

AUTHnnnv " ' - —— PRIVACY ACT STATEMENTAUTHOR!, r: ,,,,„ 5 ,JS(; g^^ ̂  - - -

Lonfirmaimn of oblirjaiion and pwticipotton rcquiromonts and request lo* BBSignTionts to • Reserve
Component unit.

Jisclosiit« t,' «ny information on this form is voluntary; however, failure to answer oil questions mny result
———————————— '0 donia! of enlistment or ttaeitfor to * Reserve Component.

————————— ———— SECTION I INFORMATION TO RE COMPLETED BV RC CAREER COUNSaOR

1. TYPC OH ENLISTMENT [̂ ] USAR [£] ARNG \ j ENLISTMENT INTO THE USAH WITH ASSIGNMENT INTO THE IRR

2 '• JOHN .RJUJlAtjp DilE_^lft RANK SGT . sswOOl-OJ -0001

upon comnlr-inn of -ny arj,vc SCIV L-c untess svone, aullwri/ed, have voluntarily accepted an atsignmeni to the following unit:

BTRY A 2BN 111 FA

PARA 001 LINL OOA uic W P 3 5 A O

JNIT ADDRESS \Stmet. dly. sw*. ZIP Code! *>00 DOVE ST , RICHMOND. VA 23222-^599

USAH VAC CTRL NO PMOS 12«2 SMOS ASOM1 MOS 1PR?

SECTION M GENERAL INFORMATION
3. OFROS 4. TERM LEAVE DATE 5. ETS 6. REMAINING MSO/TERM OF SVC

6 FEE 1994 01 YRS Ofi MO 17 HAY
7. A unit jprnsor t>as Cct-n assigned tn g'eet nrtt assist you in joining your new unit wh«n you arrive at your separation address.
Your sponsor ts:

a. NAME AND HANK h. ADDRESS C. PHONE NUMBER

SKC RISER "SAME AS ABOVE" f 701 1 S S S - 6 2 6 ?
SECTION 111 • SOLDIER'S STATEMENT OF UNDERSTANDING

B, J undorstainJ tlwt as a menJuw of an ARNG unit or USAfl Troop Program Unrt (JPUi, 1 will bo required to:
4* V Heport to my unit within 30 days of my ETS and attend the rwtl tchodulad assembry/drlll witli my assigned unit.
.' j.V Attonrf one period o' annual trairnny each yeai ot ^ot less than 14 day*, upiesii excusod by propot auilxjrity.

SECTION IV - ENUSTMENT DOCUMENTATION REQUEST
9. ReitJBSt uo-pics of Hie following documents from the DA 201 filn of the above named toWwr:

QD02I4 Lx]-SF88 [^]DA1811

Q!DA2A Q0*2'1 SI5'193

SECTION V - AUTHENTICATION
"to" INSTALLATION ' ̂  C/RFE*Cq l̂tt*SELOR'S SIGNATURE 1 2. DATE

P/ii-t Anvuhere, USA 22333 /WZtftttys* f s^'1'' "^ ^^ °
13 sOlDlfR-SSiGNATUBE U.>ftfME ADDRFSS^ 15. PHONF NUMBER

' - : f . : 1200 E. Main Street
' -r ' , / L-^C /A BJchroond. VA 28314 (703) 5 5 5 - 1 2 1 ?

'. fftANSinON POINT: MAIL DOCUMENTS TO ARMY AR£A Oft STATS AO, IAW CURRENT R£GUIAT1ONS.

DA FORM 5691-R. DEC 94 EDITION OF AUG as is OBSOLETE

Figure 11-18. SampU of DA Form 5691-R (ftoquMt for R«MA« Component AMfgnmant Ofd*r»)

>
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DOE/001-01-0001
ANNEX A

CERTIFICATE AND ACKNOWLEDGEMENT OF SERVICE REQUIREMENTS
AND METHODS OF FULFILLMENT FOR INDIVIDUALS ENLISTING OR TRANSFERRING INTO UNITS OF

THE ARMY NATIONAL GUARD UPON REFRAD/D1SCHARGE FROM ACTIVE ARMY SERVICE
fur use of this tcrrr. Gee AR 601-280; trie p'oponent agency is ODCSPER.

DATA REQUIRED BY THE PRIVACY ACT Of 1974
AUTHORITY: Title 1C. USC Snrtion 770. '0 USC 61 1. 10 USC 673a. Section 301 and 304, Title 32. USC at id Executive

Ordnr 9397. /? November 1943.

PRINCIPAL PURPOSE: To explain oulnwiion and participation ruquWoitionts and to ensure Owl your agreement to those conditions
is a rnaitiif of rttuord.

ROUTINE USES: Cor'imution of obligation and participation requ'rementi, occasionally as a basis lor nonparticipation action
if roijimornonts arc not mot.

DISCLOSURE: Disclosure of your SSN is voluntary, however, if not provided you will nol be enlisted or w*nsfe"«d.

SECTION I - APPLICABILITY

this certificate and acknowledgement of service re 0,1 lire men ts wilt be completed by all individuals enlisting or transferring into units
of ;he ARMY NATIONAL GUARD as applicable under AR 135-91.

SECTION N • INSTRUCTIONS

Fnr solrliws nnlisiinti in the Army Nntinnnl Guard: The Active Army/RC Carers Counselor, or the officer administering the Oath ot
Enlistmnni is responsible to mad and explain Tho sorv-cc requirements shown bolow. Following tin* reading, explanation, alfixng of
P'opor signatures, and tho administration of ihe Oath of Enlisfneni. a copy of the signed form will be stapled to each copy of the
signed enlistment i

SECTION III - EXPLANATION TO SOLDIER

IT connection willi membership m '.he Army National Guard, it is my duty and responsibility tc explan the service ond participation
requirements that are applicable. IF, during the course of the explanation, you have Any quest Ions, nr wont tunnei clarification,
advise me and 1 wrll explain all matters to your satisfaction and understanding before proceeding, following the administration ol Ihe
Goth of enlistment, il you are en'isting. you will be furnished an enlistment document (DO Form 4) which you will be required to
s rjn The original of ttvs documert and the enrsimcnt rlocument will be ir.sertftd Into your mllitn-y records. I will furnish you a copy
of this signed statement,

this certiticiitB is reduced by crgi.latinn when you hnv/fi voluntarily elected one of The following options: (Individual will initial next to

1. ENLISTMENT INTO THE ARMY NATIONAL GUARD OF THE UNITED STATES OF A PRIOR SERVICE MEMBER WHO
WAS RELEASED PRIOR TO COMPLETION OF AN INCURRED EIGHT-YEAR MILITARY SERVICE OBLIGATION (OBUGOHj.
I ncurred an 8-year miina-v service obligation upon entry into the active military service ond I hove not completed that
r.bligation; iherefo-e. Ihis enlistment into tho Army National Guard is at least for the nviiimum pe'ind of servir.f; remaining
of my statutory obligation. This enlistment requires lhat I commence training with an ARNG unil lmmed:ately and i will
report to sairl unit within 30 days of my release/discharge from active duty. I will be requited to maintain satisfactory
pnnicinmion in if1* Rfndy Reserve for th« «nii-e purled of service stipulated on the enlistment document to wttch ihii is
attacicd

?. ENLISTMENT INTO THE ARMY NATIONAL GUARD OF THE UNITED STATES OF A PRIOR SERVICE MEMBER WHO
WAS DISCHARGED HAVING NO REMAINING STATUTORY MUTARY SERVICE OBLIGATION IN ON-OBLIGOR) I am
i 'j'tontly nut a 'nuriiH'i ol any Rt-s.orve component, but I have had previous mi1itary service in the Armed Forces of the
United Stalub anc I h^ve no remaining statutory military service obligation, this enlistment requres that I commence
training with a unit immediately and I will report to eaid unit within 30 days o' discharge from active duly. I will be
inquired to maintain salislacluiy participation in tlte Aimy Nalbnal Guard for the entire period of service stipulated on the
i;'ilitiiniuril document 10 which this is attached.

SECTION IV - SATISFACTORY PARTICIPATION
I undcr.Mand that I must participate satisfactorily dining tho entire period of my enlistment or assignment to tlw Ready Rwserve in
acrorrl.ince wiTh :hr 'ijles and mg-jIntiOT; now In olfnn, or which may be hereafter placed into effect, by proper authorrty.
Saiij,fact:»y portic'iiattcn ki tlic Suloctcd RUSO'VB cuiifirr.ly is dufiirad a* follows:

1. Atlw connection of your active duty for training (if required} YOU win serva the remaining period of your enactment with your
assigned urrt unloss iho option yuu selec'ed CKOvidud foi transfur lo the ltdividual Ready Reserve ItRRI or Inactive National Guard
f/NGI dlt*-' a period ol time m your unil.

DA FORM 7249-R. DEC 94 EDITION OF NOV 92 IS OBSOLETE

Figure 11-19 (PAGE 1). Sample ot DA Form 7249-R (Annex A-CeHUIcaU and Acknowlftdgoment of Servlc« R«qulrament«)
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.___________,________ANNEX "A"____________._________________
authors ""*"'•<* to attend all scheduled unit training axMmblies far least 48 per yeer) unless you are e«cus*!rt by piopct

t"|V< V°U aCt'U8 9 Of "1ore u(l«xtAJsed absence* during any continuous 365-day period you may b« doclared an
o « actory participant A soldier who attends a scheduled urwt ueinmg assembly must be in the preicnbed un.Iorm. present a

"î  S° !f"¥ appnnrancc- 3f¥) perform his/her assigned duties in a satisfactory manner to receive credit for attendance In the cvsnt
that you do nol receive cretin for ittendanco for ar>y of the reasons I have explained, you will be charged with an unoxcusedabsence.

3. As a member ot a unit you win be required to satisfactorily complete one period of annual active duty for training of nnt less thnn
15 days DM year exclusive ot navel linn unless excused therefrom by P»opcf authority.

4. If. through reasons beyond your control, you lose your unit assignment and are assigned by proper autho'ity to the individual
Ready Reserve SIRR). you mey be requited to complete a period of not more than 30 days active duty lor training each ynnr.

5. If you change residence to a location too distant to permit continued participation with your unit, you will be authorized a period
of not mo-e than 90 days of excused absence from training. During this 90-day period, you must locate and jo-n another Reserve
component uni:.

6. You wrtl be responsible for keeping your commander advised of your current mailing address at which you will receive official
co'respondence

7. You will bo responsible for replying and complying with afl official order* and connapondancc which you may teceivo.

8. U you tail to participate satisfactorily for any of the reasons I have explained o* which may be placed into effect hereafter by
proper authority, you may be declared an unsatisfactory participant and may bt subject to reduction In grade and rpmovnl from tup
unit and transferred to the Individual Ready Reserve (tftff) <v Inactive National Guard ItffGJ.

9. During the entire period of this e-UiStment, while I am a member of the Ready Reserve, I may at any time be ordered to ective
duty involuntarily as o member of e unit, or as an individual it not assigned to « imrt, In the event of war or nationo! emergency
declared by the Congress or the President ot the United States; or In itto event of an emorgertcy doclared by the Govurnoi ot the
state, or under any other conditions authorized by law in effect at the time of my enlistment or which may be hweafler be enacted
Into law I understand that I must comply with said orders.

SECTION V • ADDITIONS OR CHANGES TO THIS CERTIFICATE
A check in this hlock indicate* that an addendum has been completed, signedpy the soldier, and attached ruwetn. This
aadoridun is tc be considered an Integral part of thin certificate and it may add. alter, or delete, certain portions of this
certificate. Only addendums that have bHon authunted by HQDA publications may be used tor this purpose.

SECTION VI - STATEMENT OF ACKNOWLEDGE MEN T AND UNDERSTANDING OF ENLISTMENT.
TRANSFER. OR UNIT ASSIGNMENT. OBLIGATIONS

I. th* undersigned, having voluntarily elected to become a member of a unit ol the Army National Guard acknowledge tnat e I the
conditions of such membership os outlined on this certificate were read and explained to mo by the officer, or Active Army/RC
Garner Counselor whose signature appears below. I have been advised of my responsibilities with respect to satisfactory
participation in :he Ready Reserve and I understand them.

TYPED NAME
D D K . JOHN1 R I C H A R D JRJ_

SIGNATURENATURE -.

}fL v '"

SOCIAL SECURITY NUMBER

001-01-0001
DATE SIGNED

93 DEC 9
SECTION Vll/ CERTIFICATION BY OFFICER OR CAREER COUNSELOR

I certify thnt I have read and exolainud all the conditions and stipulations concerning the specific program s«t forth above undor
which tho individual is. 01 will beco-ne. a member of an ARMY NATIONAL GUARD unit. Following this reading ond explanation, a
copy ot Ihis signed form was lurruchad the above named cohliar.

TYPED NAME

STRAIGHT VEKY.
RANK

__S_FC1
SIGNATURE

* > fcr .'——-—*
REMARKS III mote space

TITLE

CAREER COUNSELOR
DATE SIGNED

93 DEt 'J
if needed, continue vri separste sheet of plain bond paper 18 1/2 by 11-inchl tnd attach to this form.}

1. COMPONENT: ARNG

(Remarks continued on attached page)

DA FORM 7249-R. DEC 94
Payo 2 ot

Ftaur* 11-19 (PAGE 2). Sample of DA Form 7249-R (Annex A-Cwttflcate and Acknowledgment of Service Requirements)—continued.
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DOE/001-01-0001 ANNEX "A"

REMARKS (Continued from previous page)

1. (CONTINUED FROM PREVIOUS PAGE)
ASSIGNED TO: BTRY A 2 BN 111 FA UIC: WP35AO

500 DOVE ST
RICHMOND, VA 23222-4599

PHONE: (703) 555-6262
TERM OF SERVICE: 01 YRS 08 MO 17 DAYS

DATE OF LAST PHYSICAL: 10 Sep 1992 SOLDIER'S PROFILE: 1UL111

2. I cer t i fy ttfat~~I have been HIV tested on 10 Sep 1994 and the results
were negative/:

3. Affiliaticmrtfonus (is)T32S*3TC) authorized. Bonus Ctrl N o . : VA002A

4. I certify I have been counseled that "The effective date of my Army
National Guard of the United States enlistment is the day after my
release from Active Duty. My contract will be voided if I reenlist or
extend in the Act ive Army or if I become ineligible for enlistment under
current policy on or before my transition da te . "

(
re) ,Soldier's Signature) (date signed)

5. I certify I have been counseled concerning my eligibility for the
Student Loan Repayment Program. I understand I may be eligible to
reenlist to quaiiiŷ f o r this program upon arrival at my unit of
assignment . ' '

ATTACHMENT TO DA FORM 7249-R, DEC 94

Figure 11-19 (PAGE 3). Sample of DA Form 7248-R (Annex A-Certtflcete and Acknowledgement of Service Requirement.)—continued.
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"• — ~ ~_

ENLISTMENT/REENLISTMENT DOCUMENT
ARMED FORCES OF THE UNITED STATES

AUTHORITY.

PKJMOPAl PURPOSES'
——————— " '

DISCLOSURE:

Pnvacy Act Statement
t h t n 3? l'S< ?08: "USC 708and 1101. 10 USC '.33.P65.275. 504. 506. 510. 591,fi72(cJ. 678. B3*. 1007. 107 t
«•>.. V, 087-M68-"69. '•"Sth.oog* 1*80 1 553. 2 107. 2122. 3012. 5031. 8012.6033. 8*96. aoQ 941 1. 14 U<>C 351 and
*>«. »"d Ex«uiive Orde-9397.Nov4.rno*- '943 (SSN)

T d - o c n H
ro.lit **ll-1Ifren" Of reenlutrr-.erit in'o th* U.S. Armed Forces. Th-j infornaVon becomes « pa- o' tiip ub.ecfi

1 ' y personnel records which are ined to document promotion, realignment. training, medical support. an
P*r(onnelm«raqcnpnt attiorn. Th* purpow of joining the 5SN n for po»it.*e ident.f.cation

rrn betomeia part of tneS*i»iee'i Eninttd Master file and F.*<d Personnel H« All ute\»' tne 'nrm are
relevant S*ry,ce

Voluntary, however,
application

to fj-mth Mriorigl .dentifitanor infomation m*y r-.eqate the eil sl

A. ENLISTEE/REENUSTEE IDENTIFICATION DATA
1 1. NAMC (l«t. f im. Middle) ~" ————————— ~—

DOE. JOHN R ICHARD ju
3. HOfVII Of IttCORO (Srwf.Ciry.Stttt 7WC^ ——— ! —————————— !""
1200 E. MAIN STKRFT
RICHMOND, VJRG1NIA ?K'^14
S. OATl OF CNLISTMINTi

REINUSTMINT (yVMVDOJ

93 DEC 9

6. DAI€ OF BIRTH (YYMMDO)

7.'1 SliP 28

2. SOCIAL SECURITY NUMBER 1

001-01 -nnoi __________________
4. PLACE OF ENUSTMENT/REENUSTMENT (Mil. Initallation, City. S(»(eJ

Fort Anvwhppp VA 22060 5000
7. PREV MIL SVC UPON ENL /REENLIST

» Toial Aaiv* Mil tiryServce
YEARS

03

-QO •

MONTHS

11

oa
DAVS

28
?•*

B. AGREEMENTS

em 6fiU«mg/rcenlisting in the United States (Hit
________ _ __ ____________ this date for

A R M Y
03

______________ weeks beginning in pay grade E5
reenlistment are in Section C and Anneit(es) A. B AND I

__________________ years and
The additional details of my enlistment /

a FOR ENLISTMENT IN A DELAYED ENTRY / ENLISTMENT PROGRAM {DEP):
I understand that I will be ordered to active duty as a Reservist unless I report to the place shown in item 4

above by (//« daw (rrMMDOj) __________________ for enlistment in the Regular component of the United
States ((*it branch o/ tenitt) _ ____________________________ for not less than _______ years and
_______ weeks My enlistment in the DEP is in a nonpay status. I understand my period of time in the DEP is
NOT creditable for pay purposes upon entry into a pay status However, 1 also understand that this time is counted
toward fulfillment of my military service obligation or commitment. I must maintain my current qualifications and
keep my recruiter informed of any changes in my physical or dependency status, moral qualifications, and mailing
address.

b. Remarks: (ttno

(1) Regular Army Kwe.nl istment Option (AOOO) RCN: A000678

(2) NO B O N U f i !:i."rrn,E:ir:Ni
(3) NO W A I V E S

( A ) I Uccn l i f i lmenL .

c The agreements in this section and attached annex(es) are all the promises made to me by the Government.
ANYTHING ELSE ANYOWT'HX«K>M»SED ME IS NOT VALID AND WILL NOT BE HONORED.

DD Form 4/1, MAY 88 Prewou* e*t«x» may be uied '""

Flour* 11-20 (PAGE 1). Sample of DD Form* 4/1 and 4/2 (EnllBtm*nt/Re«n I Istment Document: Regular Army RMnllitment)
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NAME OF ENLiSm 'RFENUSTEE ((tn. Fim, Middle)

DOE. JOHN RICHARD JR_____

SOCIAL SECURITY NO. OF ENLISTEE / f tEENLlSTEE

001-01-0001__________

D. CERTIFICATION AND ACCEPTANCE

1 13a. My acceptance for enlistment is based on the information I have given in my application for enlistment If any
of that information is false or incorrect, this enlistment may be voided or terminated administratively by the
Government or I may be tried by a Federal, civilian, or military court and, f found guilty, may be punished.

I CERTIFY THAT I HAVE CAREFULLY READ THIS DOCUMENT. ANY QUESTIONS I HAD WERE EXPLAINED TO MY
SATISFACTION. I FULLY UNDERSTAND THAT ONLY THOSE AGREEMENTS IN SECTION B OF THIS DOCUMENT OR
RECORDED ON THE ATTACHED ANNEX(ES) WILL BE HONORED. ANY OTHER PROMIS€ST>fl GUARANTEES MADE TO
ME BY ANYONE ARE WRITTEN BELOW: (ttnor*. X 'NOW ' tnd in,t,al) ["y"] NONa^fc*^ {Irvj^ls ol pni,aeef reenlist ft)

b SIGNATURE OF ENLISTEE/REENUSTEE

14 SflSvKE REPRESENTATIVE CERTIFICATION

a On behalf of xhe United States tw« bunch of

•V- '

c. DA IE SIGNED (YYMMDD)

93 DEC 9

«rvi»l . ARMV

\ accept this applicant for enlistment. 1 have witnessed the signature in item I3b to this document, f certify that 1
have explained that only those agreements in Section B of this form and in the attached Annex(es) will be honored,
and any other promises made by any person are not effective and will not be honored.

3 NAME (Last, first. Miaait)

STRAIGHT VERY D
t. SIGNATURE ^... -• . r,

/t/tt-Ats/i&t , -« /̂n.i '

C "AY GKADE

E7
f. PATE SIGNED (YYMMDO)

93 DEC 9

d. UNIT 'COMMAND NAME

Hire USAC:
g UNIT /COMMAND ADDRESS (City. State. If* Code)

Forr Anywhere. VA 22060-5000

E. CONFIRMATION OF ENLISTMENT OR REENLISTMENT

15. IN THE ARMED FORCES EXCEPT THE NATIONAL GUARD (ARMY OR AIR):
I, JOHN RICHARD DOE JR , do solemn)
defend the Constitution of the United States against all enemies, foreign
allegiance to the same, and that I wrl obey the orders of the President
officers appointed over me, according to regulations and the Uniform Coc

16. IN THE NATIONAL GUARD (ARMY OR AIR):
I. , do sole
and defend the Constitution of the United States and the Stale of
all enemies, foreign and domestic; that! will
the orders of the President of the United State
and the orders of the officers appointed over m

17. IN THE NATIONAL GUARD (ARMY OR Al
I do hereby acknowledge to have voluntarily e
19 inthe
States (Hit bunch of lervi'cej

Nat onal Guard of the Un
days, under the conditions D

18a. SIGNATURE Or ENLrSTEE/REENLlSTEE • ,

» C'"^ V^s -kP. ̂  :'. '̂  <- *•< S \Ji- "("'

y swear (or affirm) that I will support and
and domestic; '.hat I will bear true faith and
of the united States and the orders of the
e of Military Justice. So help me God.

mniy swear (or affirm) that i will support
against

sear true faith and allegiance to the same; and that I will obey
sand the Governor of
». according to law and regulations. So help me God

R):
nlisted/reentisted this day of

National Guard and as a Reserve of the United

ted States for a period of
r escribed by law, unless so

V

with membership in the
vears. months.

oner discharged by proper authority.

b DATE SIGNED (YYMMDD)

93 DEC 9
19. ENLISTMENT, REENLISTMENT OFFICER CERTIFICATION
a. The above oath was administered, subscribed, and duty sworn to (or affirmed) before me this date.

b. NAME (l*rt. firn. MxfdJt)

SCHMOO. DONALD J
e Sifi\'ATu*E

l.̂ -̂ ;/JL -̂"

C PAY GRADE

03
f DATE SIGNED (VYMM00)

93 .DEC 9

d UNIT /COMMAND NAME

HHC USAG
q. UNIT/COMMAND ADDRESS (Gr*, Stjff. ZIPCod*)

FT ANYWHERE. VA 22060-5000 I
OD Form 4/2. MAY 88 Previous editions may be uied

Figure 11-20 (PAGE 2). Sample of DD Forms 4/1 and 4/2 {Enll&tmvnt/FtMnUatment Document: Regular Army Fteenllttment)—continued.
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ENLISTMENT/REENLISTMENT DOCUMENT
ARMED FORCES OF THE UNITED STATES

AUTHORITY:

PftlNOPAl PURPOSES

ROUTINE USES:

DISCLOSURE:

Privacy Act Statement
3
h
J™,32USC7°8:MUSC708*'x) JIQ1 10U$C 133. 265.275. HW. SOB. 510. 591. f>7>«). 678. Si;, 1007. 1071

ni087.ll68.11fi9. 1475 ihiooqUaSO. 1553. J107. 2122. JOI2. 5031. 8012.80J3.B196.and 94'. 1, U USC 351 and
bJZ. an<j t<ecutive Order 9397. Novemoe 1943 (SSN)

^0 record enlistment Or rci*nln;m«rtT into the U S Arrr:«J Fo'CiJ Thii irJrjrmaUO" b»>(ome* a DA~ n1. The u
r> personnel retordi which are uied to document promotion. r«tmgnmem. training. med'C»l n,-ppert. ana

pertonnel rrunagBment action*. The purpose of soliciting th* SSN if lor powt.ve ident.f.cat.on

This term becomesa part of th* Servrce'i tnhitcd M«ier File and Field Personnel File All uwi of the *orm are internal to
the relevant Service

0 jrttaiy. however. Failure to fwrrvih aertonal <dennfic*tion intormation rtiay negate the cnl-ttmeni/Ti'nln'.Tien'

A.ENUSTEE/REENUSTEE IDENTIFICATION DATA
1. NAME (List. Fitst. Middle) ————— "" ~^~ ———————

J20IL JOHN K I C H S P n ,R
J. HOME OF RECORD fSrreet, Gty SrjfP HP Code) ' ————————————

1200 E. Main Street
Richmond, Virginia 28314

5. DATE OF EMUSTMENT,
RIEHLISTMINT (VrrVMOOJ

93 DEC y

6 DATE OF BIHTM 'YYMMDDJ

73 SEP 28

2. SOCIAL SECURITY NUMBER I
001-01-0001

4. PLACE OF ENLISTMENT/KEENUSTMENT {Mil. Instatlttion, City. State)

Fort AnvvherR. VA ??Q(iO-cinnn
7. PREV MK. SVC UPON ENL /REENLIST

a. Total Active Military Se'v ce
YEARS MONTHS DA"S

——————

B. AGREEMENTS

8. I am enlisting in the United States put branch of tewe) ARMY RESERVE
this date for 06_____________

00 MO 00 DAYS weeks beginning in pay grade ES
reenlistment are in Section C and Annex(es)

____________________ years and
. The additional details of my enlistment/

a. FOR ENLISTMENT IN A DELAYED ENTRY / ENLISTMENT PROGRAM (DEP):
I understand that I will be ordered to active duty as a Reservist unless I report to the place shown m item 4

above by (7rnd*fefrr/MMDO)) _________________for enlistment in the Regular component of the United
_____ years andStates (hit O/ancA or* service) for not less than

________ weeks. My enlistment in the DEP is in a nonpay status. I understand my period of time in the DEP is
NOT creditable for pay purposes upon entry into a pay status However, I also understand that this time is counted
toward fulfillment of my military service obligation or commitment I must maintain my current qualifications and
keep my recruiter informed of any changes in my physical of dependency status, moral qualifications, and mailing
address.

b. Remarks: (Ifnont, to it*fe)

"RESERVE COMPONENT ENLISTMENT, per AR 601-280, Chapter 7

c The agreements in this section and attached anne>c(es) are all the promises made to me by the Government
ANYTHING ELSE ANYONi-HAS PROMISED ME IS NOT VALID AND WILL NOT BE HONORED.

^ J (Continued on revert* tide )

DD Form 4/1. MAY 88̂ -̂̂  frewuj edrtioni may t» werf "*" 'J*

n 11-21 (PAGE 1). Sample of DO Forms 4/1 and 4/2 (Enllttment/naenllBUnent Document: Reserve Component enlistment)
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AME OF thUSTEt' RErNLlSTEE (Last, Km. Middle)

DOE, JOHN RICHARD JR

SOCIAL SECURITY NO. OF ENLISTEE / REENLISTEE

001-01-0001________
D. CERTIFICATION AND ACCEPTANCE

13a. My acceptance for enlistment is based on the information I have given in my application for enlistment. If any
of that information is false or incorrect, this enlistment may be voided or terminated administratively by the
Government or i may be tried by a Federal, civilian, or military court and, if found guilty, may b« punished.

I CERTIFY THAT I HAVE CAREFULLY READ THIS DOCUMENT. ANY QUESTIONS I HAD WERE EXPLAINED TO MY
SATISFACTION. I FULLY UNDERSTAND THAT ONLY THOSE AGREEMENTS IN SECTION B OF THIS DOCUMENT OR
RECORDED ON THE ATTACHED ANNEX(ES) WILL BE HONORED. ANY OTHER P f tQWORGUARANTEES MADE TO
ME BY ANYONE ARE WRITTEN BELOW: (If nan*. X 'NOW tndiniotl.) (X

IGNArjRE OF ENLISTEE/REENUSJEE c DATE SIGNED IYYMMDD)

93 DEC 9
f. SERVICE REPRESENTATIVE CERTIFICATION "
Jr On b«halfoftheUnited States Oat branch of tirvice) ARMY RESERVE
I accept this applicant for enlistment. I have witnessed the signature in item 13b to this document. I certify that I
have explained that only those agreements in Section 8 of this form and in the attached Annex(es) will be honored,
and any other promises made by any person are not effective and will not be honored. ___________

c. PAY GRADE

E7
. NAME (Lao. first. MttJOlt)

STRAIGHT VERVD
a. UNIT/COMMAND NAME

HHC USAG
f. DATE SIGNED (YYMMDD)

93 DEC 9

g. UNIT/COMMAND ADDRESS (Qty. State. Z!f> Cod»)

Fort Anwhere. VA 22060-500
E. CONFIRMATION OF ENLISTMENT OR REENLISTMENT

15. IN THE ARMED FORCES EXCEPT THE NATIONAL GUARD (ARMY OR AIR):
I. JOHN RICHARD DOE JR _______________ , do solemnly swear (or affirm) that I will support and
defend the Constitution of the United States against all enemies, foreign and domestic; that 1 will bear true faith and
allegiance to the same; and that I will obey th* orders of the President of the United States and the orders of the
officers appointed over me, according to regulations and th* Uniform Code of Military Justice. So help me God.

16. IN THE NATIONAL GUARD (ARMY OR AIR):
.do solemnly swear (or affirm) that I will support

and defend the Constitution of the United States and the State of _____________________ against
all enemies, foreign and domestic; that I will bear true faith and allegiance to the same; and that I will obey
the orders of the President of the United States and the Governor of __________________________
and the orders of the officers appointed over me, according to law and regulations. So help me God

17. IN THE NATIONAL GUARD (ARMY OR AIR):
I dohereby acknowledge to have voluntarily enlisted /reenlisted this ______ day of ____________ ,
19 ________ inthe _ _ __ _______________ National Guard and as a Reserve of the United

with membership in the
months,

States (lilt titan* of urntej ___________________________________
National Guard of the United States for a period of years.

. dayj. under tht conditions prescribed by law, unless sooner discharged by proper authority

11«. SIGNATURE OF ENUSTEE/REENUSTEC

rC -̂"
ENLISTEE/REENUSTEC^IL

b. DATE SIGNED

93 DEC 9

c above oath was administered, mbtcribed. ancfQuly sworn to (or affirmed) before me this date.
b. NAME Kjrt.Rm.MKW,,

SCHMOQ.
PAY GRADE

01
d. UNIT/COMMAND NAME

HHC ITSAG
"(. DATE SIGNED (YYMMDO)

93 DEC 9

9. UNIT/COMMAND ADDRESS (Cfty. SfJtt.

FT ANYWHERE. VA 27.060-Snnn
DO Forî */2 MAY 88 ——————————————— prtviou* ««io«f may tit >Md,

Figure 11-21 (PAGE 2). Samptt of DD Forms 4/1 wd 4/2 (EnlWmentfftoenllitmwrt Documant: RMW« Component tnllrtment>-contln-
ued.
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RESERVE COMPONENT PMOS: 12B2 A PPN:4 95

ENLISTMENT/REENLISTMENT DOCUMENT
ARMED FORCES OF THE UNITED STATES

Privacy Act Statement
AUTHORITY:

5 USC 3331; 32 USC 708: « USC 708 ano 3101 10 USC 133. 265. 275. 504. 508. 510. 591. 672(0), 678. 837. 1007. 1071
through 1087,1168.1169. U75(hrougn iflSO. 1553. 2107.2122. 3012. 5031. 8012. 8033. W96. and 9*1 1; 14 USC 351 »nd
632; andExec-jtiveOroer9397,»govemoe- '943(SSN).

PRINCIPAL PURPOSES: Tc
n: or reeniiitment -r.ro the U.S. Armed Forces. Tha information becomes a part of the

ROUTINE USES:

DISCLOSURE:

- . . . .
military personnel records which tit uica to document promotion. r«ittignment. training. medical support, and other
personnel management actions. The purpose of joJkmng the SSN isfor powtive idtnfficauon

Thci form beccmej a parr of the Service's Enlisted Master File and Field Personnel F'*- All us«* of tfie form are internal to
:̂ e re'evan; Service.

Voluntary; however, failure to furmih personal identification information may n*gatt th» enliRment/rvtnlistmint
application.

A. ENLISTEE/REENUSTEE IDENTIFICATION DATA
1. NAME (Last. First. Middle)

DOE. JOHN R T C w a u n TR
3. HOME OF RECORD .Sf.-eer. Cry. State. ZiP Cooej

1200 E. ^Main Street
Richmond 'Virginia 28314

5. DATE OF ENLISTMENT/
REENLISTMENT fvyMMOD;

93 DEC 9

6. DATE OF BlflTH (YYMMDO)

73 SEP 28

2. SOOAL SECURITY NUMBER

001-01-0001
«. PLACI OF ENUSTMENT /REENUSTMENT

Fort Anvwherp. 74 22
7. PRfV MIL SVC UPON INL/RCENUST

a Total Active Military Service

(Mil. installation, Oty, StJteJ

IftO-'iono
YEARS

b. Total Inactive Military Service 1

MONTHS! DAYS

B. AGREEMENTS

I am enlisting/ree^Ttng-in the United States (list branchofservicei
this date for 03

ART-TV RFSFPVE

30 MO 00 DAYS weeks beginning in pay grade
____________________ years and
;. The additional details of my enlistment/

reenlislment are in Sec.ion C and Annex(es)

a. FOR ENUSTMENT IN A DELAYED ENTRY / ENLISTMENT PROGRAM (DEP):
I understand that: will be ordered to active duty as a Reservist unless 1 report to the place shown in item 4

above by (/ut£Mte(m«MDOjj __________________for enlistment in the Regular component of the United
States (list branch of jervxe) ____________________________ for not less than _______ years and
_______ weeks. My enlistment in the DEP is in a nonpay status. I understand my period of time in the DEP is
NOT creditable for pay purposes upon entry into a pay status However, 1 also understand that this time is counted
toward fulfillment of my military service obligation or commitment. I must maintain my current qualifications and
keep my recruiter informed of any changes in my physical or dependency status, moral qualifications, and'-mailing
address.

b. Remarks: (if none, so state.)

"RESERVE COMPONENT ENLISTMENT, per AR 601-280, Chapter 7

The agreements in this section and attached ann.x(es) are al! the promises made to me by the Government.
ELSE ANYQNS-*^ PROMISED ME IS NOT VAUD AND WILL NOT BE HONORED.
tue ' (Continuedonreven*prft.)

•

"———————T^~»«AV a« Prevrouj ettftforo may 6* used.DD Form 4/1 MAY oo *
(PAGE 1). Sample o( DD Forms 4/1 and 4^2 (Enllstmenl/Reenlistment Document: Reserve Component enlistment)
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. —— A ———————————— A ______
NAME OF ENLISTEE /RE=NUSTEc {Last, first. MiddJ*)

DOE. JOHN RICHARD JR

A A A A
SOCIAL SECURITY NO. OF ENLISTEE / REENLlS

001-01-0001

•£=

D. CERTIFICATION AND ACCEPTANCE

13a. My acceptance for enlistment is based on tne information I have given in my application for enlistment. If any
of that information is false or incorrect, this enlistment may be voided or terminated administratively by the
Government or I may be tried by a Federal, civilian, or military court and, if found guilty, may be punished.

I CERTIFY THAT I HAVE CAREFULLY READ THIS DOCUMENT. ANY QUESTIONS I HAD WERE EXPLAINED TO MY
B OF THIS DOCUMENT OR

RECORDED ON THE ATTACHED ANNEX(ES) WILL BE HONORED. ANY OTHER PROMfSESO* GUARANTEES MADE TO
ME BY ANYONE ARE WRITTEN BELOW: (If none. X 'NONE' »nd in.tial.) \^L \ NOME flP^Jf initials of enlittettmnline*)

o- SiGNATL'RE OF ENLISTEE /REsNLlSTEE - —— ~_(\ A __ v r ^^,« f-
c, DATE SIGNED (YYMMOOI

93 DEC 9
14A5IRVICE REPRESENTATIVE CERTIFICATION

a. On behalf of the United States ilia branch of service) ARMY RESERVE
1 accept this applicant for enlistment, 1 have witnessed the signature in item 13b to this document. I certify that I
have explained that only those agreements in Section 8 of this form and in the attached Annex(es) will be honored,
and any other promises made by any person are not effective and will not be honored.

b. NAME (Last, First, MtOOit)

STRAIGHT VERY D
e. SIGNATURE N /*

\7 -fi» — h^-Vot-<_i Uf^-sî cAA^

C PAY GRADE

E7
f. OATE SIGNE3 (YYMMDO)

93 DEC 9

fl. UNIT;COMMANO NAME

HHC USAG
g. UNiT/COMMAND ADDRESS (City. State. ZlPCxtt)

Fort Anvwhere. VA 22060-5000

E. CONFIRMATION OF ENLISTMENT OR REENLISTMENT

15. IN THE ARMED FORCES EXCEPT THE NATIONAL GUARD (ARMY OR AIR):
I. JOHN JfrlJTHARTJ DQE__JR _______________ , do solemnly swear (or affirm) that I will support and
defend the Constitution of the Dm tea States against all enemies, foreign and domestic; that I will bear true faith and
allegiance to the same; and that I will obey the orders of the President of the United States and the orders of the
officers appointed over me, according to regulations and the Uniform Code of Military Justice. So help me. God.

16. IN THE NATIONAL GUARD (ARMY OR AIR):
, do solemnly swear (or affirm) that I will support

and defend the Constitution of the United States and the State of ______________________ against
all enemies, foreign and domestic; that I will bear true faith and allegiance to the same; and that I wjil obey
the orders of the President of the United Statesand the Governor of ___________________________
and the orders of the officers appointed over me, according to law and regulations. So help me God

17. IN THE NATIONAL GUARD (ARMY OR AIR):
I do hereby acknowledge to have voluntarily enlisted/reenlisted this day of
19 in the
States (list brandt of service)

National Guard of the United States for a period of

National Guard and as a Reserve of the United
_____________ with membership in the

_____ months.years.
days, under the conditions prescribed bylaw, unless sooner discharged by proper authority.

18*. SIGNATURE OF ENLISTEE / REENLlSTE b. DATE SIGNED (YYMMDO)

93 DEC 9

Ittft'ENUSTMENT/REENLlSTMehT OFFICER CERTIFICATION
I a. The above oath was administered, subscribed, and duly sworn to (or affirmed) before me this date.
1 b. NAME (Last. First. Middle)

I SCHMOO. DONALD J
LL StGNATURE/l /\,i

\\^JUfMsv3b

C. PAY GRADE

03
f. DATE SIGNED (YYMMOD)

93 DEC 9

d. UNIT/COMMAND NAME

HHC USAG
g. UNIT/COMMAND ADDRESS (Cty. Stan. ZIP Cottf)

FT ANYWHERE, VA 220^0-5000
DD For toVtiora may be used.

Figure 11-22 (PAGE 2). Sample of DD Form* 4/1 and 4/2 (Enllstment/Reenllstnwnt Document: Reserve Component enlistment)—contin-
ued.
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RESERVE COMPONENT
————— -———-™———————— — ——-A-————___——— »

ENLISTMENT/REENLISTMENT DOCUMENT
ARMED FORCES OF THE UNITED STATES

Privacy Act Statement
AUTHORITY: SLKCTJII ,
———————— -h ft USC708: " USC 70S jncj 310' 10 USC '33. 265. 275. 504. SOfi. 510. 59'. 672(d). 678. 837. 1007, 1071

.rougn 1087. 1168. "69. '«75 ir.fouc." '480. '.S53 2107.2122. 3012. 5031. 8012. 8033. 8196. ano 94' 1; T4 USC 351 and
»". and Executive Order9397,Novemoe-1943 (SSN).

PRJNGPflL PURPOSES: To r«o,rf .„, „„ .
"—— m lit *n"«mer>' or recnhnment into ttie U.S Armed Force*. Thu information becomes a part ot the wbiea i

' ar> ptrtofinel records which are used to document promotion, realignment, training. mec:c«l luoeort. and other
pe.ionnei management aaioni. The pj.-poit of toiiciting the SSN it for oontive ident-ficaticn

————————.• Thu form becomes a pan of the Service i Enlnted Master File and Field Pefsonnel File All u»ei of the form are internal to
the relevant Service.

DISCIQSURE: vo.--n;ary; However, failure to furnuri perionai 'denufication information .-pay negate the
application.

A. ENLISTEE/REENUSTEE IDENTIFICATION DATA
I 1. NAME (Last. First. Middle) """" —— ~" — "~ ———— ~~ ————— "" ——

DOE. JOHN RICHARD JR
3. HOME OF RECORD (Street. Cry, 5t*re. Z/PCotfe)
1200 E. Main Street
Richmond Virsinia 28^1A

REENLISTMEMT (VrWMOOJ

93 DEC 9

6. DATE OF BIRTH (YYMMDO)

73 SEP 28

2. SOCIAL SECURITY NUMBER

001 01 0001
4. PtACE OF ENUSTMENT/REEHUSTMENT (Mil. InstaHavon. City. State)

Fort AnvwhPrP. VA 99QnQ-snnn
7. PREV MIL SVC UPON ENL /REENLIST | YEARS

a. Totai Active Military Service 1
b. Total inactive Military Service I

MONTHS! DAYS
1
I

B. AGREEMENTS

8. I am enlisting/ree
UNITED STATES

in the Uni

08 MO 17 DAYS

flirt branch of service) ARMY NATIONAL GUARD OF THE
this date for _ 01_______________________ years and

.weeks beginning in pay grade
reenlistment are in Section C and Annex(es) ______A

E5 . The additional details of my enlistment/

a. FOR ENUSTMENT IN A DELAYED ENTRY / ENUSTMENT PROGRAM {DEPJ:
1 understand that I will be ordered to active duty as a Reservist unless I report to the place shown in item 4

above by (listaatt(YYMMOO» _________________for enlistment in the Regular component of the United
States (tin or«nc*> of twee) ____________________________ for not less than _______ years and
_______ weeks. My enlistment in the DEP is in a nonpay status. I understand my period of time in the DEP is
NOT creditable for pay purposes upon entry into a pay status. However, I also understand that this time is counted
toward fulfillment of my military service obligation or commitment. I must maintain my current qualifications and
keep my recruiter informed of any changes in my physical or dependency status, moral qualifications, and'mailing
address.

b. Remarks: (ifnone. jptMte.J
"RESERVE COMPONENT KNLISTMENT, PER AR 601-280 , Chapter 7

r The aoreements in this section and attached annex(es) are all the promises made to me by the Government.
ANYTHING ELSE ANYOwTSs^ROMISED ME IS NOT VAUD AND WILL NOT BE HONORED.
M™' / OrfcJ} (Continued on revera* rtrt.)
(InitiaH > '

DD Form 4/1. MAY 88
,~.̂Rgura 11-23 (PAGE

DD Forma An and 4/2 (Enllstmentmewillmtmont Document: Army National Guard ol the United States•*• — .
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NAMEOFENUSTEE/REENUSTEc (Last. first. AfcddleJ

DOE, JOHN RICHARD JR

SOCIAL SECURITY NO. OF ENL.STet.'RtiNUSTEs

001-01-0001 _________
D. CERTIFICATION AND ACCEPTANCE

13a. My acceptance for enlistment is based on the information I have given in my application for enlistment. If any
of that information is false or incorrect, this enlistment may be voided or terminated administratively by the
Government or I may be tried by 3 Federal, civilian, or military court and, if found guilty, may be punished.

I CERTIFY THAT I HAVE CAREFULLY READ THIS DOCUMENT. ANY QUESTIONS I HAD WERE EXPLAINED TO MY
SATISFACTION. I FULLY UNDERSTAND THAT ONLY THOSE AGREEMENTS IN SECTION B OF THIS DOCUMENT OR
RECORDED ON THE ATTACHED ANNEX(ES) WILL BE HONORED. ANY OTHER PROMJStTCtR GUARANTEES MADE TO
ME BY ANYONE ARE WRITTEN BELOW: (Ifnont.X 'NOW and initial.) fX \ NOME ̂ ^-) (iMnls of tniiaetintnUttntl

b. SIGNATURE OF ENLJSTEE/REENUSTEE c. DATE SIGNED (YYMMOO)

93 DEC 9
1*>~«RVICE REPRESENTATIVE CERTIFICATION

a. On behalfofthe-Wwked-Staws (tot branch of service) ARMY NATIONAL GUARD OF THE UNITED STATES
I accept this applicant for enlistment. I have witnessed the signature in item 13b to this document. I
have explained that only those agreements in Section B of this form and in the attached Annex(es) wii
and any other promises made by any person are not effective and will not be honored.

b. NAME (Last, first, Middle)

STRAIGHT VERY, D
e. SIGNATURE /I/" . .

\4w,M^c^LJ;M

C. PAY GRADE

E7
(. DATE SIGNED (YYMMDO)

93 DEC 9

certify that I
be honored.

d. UNIT /COMMAND NAME

HKC USAG
g. UNIT/COMMAND ADDRESS (City. Statt. ZIP Code)

Fort Anvwhere. VA 22060-5000

E. CONFIRMATION OF ENUSTMENT OR REENLISTMENT

| 15. IN THE ARMED FORCES EXCEPT THE NATIONAL GUARD (ARMY OR AIR):
I. , do solemnly swear (or affirm) that I will support and
defend the Constitution of the United States against all enemies, foreign and domestic; that I will bear true faith and
allegiance to the same; and that I will obey the orders of the President of the United States and the orders of the
officers appointed over me, according to regulations and the Uniform Code of Military Justice. So help me God.

16. IN THE NATIONAL GUARD (ARMY OR AIR):
I. JOHN RICHARD DOE JR , do solemnly swear (or affirm) that ; will supoort
and defend the Constitution of the United Statesand the Stateof _yTH/:TWTA aoainst
all enemies, foreign and domestic; that I will bear true faith and allegiance to the same; and that 1 will obey
the orders of the President of the United States and the Governor ~of VIRGINIA
and the orders of the officers appointed over me, according to law and regulations. So help me God

17. IN THE NATIONAL GUARD (ARMY OR AIR):
1 dohereby acknowledge to have voluntarily enlisted /reenlisted this 9TH day of DECEMBER
19 93 inthe VIRGINIA
States (list branch of service) ARMY

National Guard and as a Reserve of tne United
with membership in the

ARMY National GuardoftheUnited States fora De-rod of 01 vears. OR months.
1 7 days, under the conditions D

18a. SIGNATURE OF ENUSTEEyREENUSTEE __ _^

rescribed by law, unless sooner discharged by proper authority.

b. DATE SIGNED OTMMODJ

? Vf ——— 93 DEC 9
19.vtafljSTMENT/REENUSTM£NT OFFICER CERT»icATION / /
a. The above oath was administered, subscribed, and duly sworn 'c (or affirmed) before me this date.

b. NAME (Un. first Middle)

SCHMOO. DONALD J
«. SIGNATURE </] * A'i)JJJL — -
DD Fornĵ fc. MAY 88

c. PAY GRADE d. UNIT /COMMAND NAME

03 HHC USAG
f. DATE SIGNED (YYMMOO) g. UNIT/COMMAND ADDRESS (Gty. State. ZIPCooe)

93 DEC 9 FT ANYWHERE. VA 22060-5000
Previous editions /njy ae uted.

Figure 11-23 (PAGE 2). Sample of DD Forms 4/1 and 4/2 (Enllstment/Reenltetment Document: Army National Guard of the United States-
cofitlniMd.
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I
Appendix A
References
Section I
Required Publications

AR 37-100
Account Code/Structure

AR 37-104-3
Military Pay and Allowance Procedures: Joint Uniform Military Pay
system Anny (Jumps Array) J J

AR 40-501
Standards of Medical Fitness

AR 135-7
Anny National Guard and Army Reserve Incentive Programs

AR 135-91
Service Obligations, Methods of Fulfillment. Participation
Requirements, and Enforcement Procedures

AR 135-200
Active Duty for Training. Annual Training, and Active Duty Special
Work of Individual Soldiers

AR 350-15
The Anny Physical Fitness Program

AR 600-8-19
Enlisted Promotions and Reductions

AR 600-8-104
Military Personnel Information Management/Records

AR 600-8-105
Military Orders

AR 600-9
The Army Weight Control Program

AR 600-50
Standards of Conduct for Department of the Army Personnel

AR 600-60
Physical Performance Evaluation System

AR 600-85
Alcohol and1 Drug Abuse Prevention and Control Program

AR 600-200
Enlisted Personnel Management System

AR 601-1
Assignment of Enlisted Personnel to the U.S. Army Recruiting
Command

AR 601-210
Regular Anny and Army Reserve Enlistment Program

AR 604-10
Military Personnel Security Program

AR 611-5 , - - .
Army Personnel Selection and Classification Testing

AR 611-201 J x.... . .. .
Enlisted Career Management Fields and M.htary OccupaUonal
Specialties

AR 614-6
Permanent Change of Station Policy

Alt 614-30
Oversea Service

AR 614-200
Selection of Enlisted Soldiers for Training and Assignment

AR 635-5
Separation Documents

AR 635-10
Processing Personnel for Separation

AR 635-40
Physical Evaluation for Retention, Retirement or Separation

AR 635-200
Enlisted Personnel

AR 670-1
Wear and Appearance of Army Uniforms and Insignia

AR 672-5-1
Military Awards

AR 680-29
Military Personnel—Organization, and Type of Transaction Codes

DA Pam 351-4
U.S. Army Formal Schools Catalog

DA Pam 601-5-9
RETAIN Users Manual

NGR 600-200
Enlisted Personnel Management

Section 11
Related Publications
A related publication is merely a source of additional information.
The user does not have to read il to understand this regulation.

AR 10-5
Department of the Army

AR 15-185
Army Board for Correction of Military Records

AR 55-28
Port Call Procedures for Passenger Movements

AR 55-46
Travel of Dependents and Accompanied Military and Civilian
Personnel to, from, or between Oversea Areas

AR 135-210
Order to Active Duty as Individuals During Peacetime

AR 140-1
Mission, Organization, and Training

AR 140-111
U.S. Army Reserve Reenlistment Program

AR 140-192
Military Intelligence. Signal Intelligence Electronic Warfare.and
Signal Units

AR 195-3
Military Police Detachments
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AR 310-50
Catalog of Abbreviations and Brevity Codes

AR 340-21
The Anny Privacy Program

AR 350-10
Management of' Army Individual Training Requirements and
Resources

AR 351—5
Army Officer Candidate Schools

AR 60XM
Remission or Cancellation of Indebtedness—Enlisted Members

AR 600-8-2
Suspension of Favorable Personnel Actions for Military Personnel
in National Security Cases and Other Investigations or Proceedings

AR 600-20
Command Policy and Procedures

AR 600-37
Unfavorable Information

AR 600-43
Conscientious Objection

AR 600-110
identification. Surveillance, and Administration of Personnel
Infected with Human Immunodeficiency Virus (HIV)

AR 604-210
Ann> Personnel Security Program

AR 612-2
Preparing Individual Replacements for Oversea Movement (POR)

AR 700-84
Issue and Sale of Personal Clothing

Section III
Prescribed Forms

DA Form 1315
Reenlistment Data Card. (Prescribed in paras 2-11/and 11-4.)
Status of DA Form 1315 (Prescribed in paras 11-36(1) and 11-5.)

DA Form 1315-2-R
Records of Inspections Conducted. (Prescribed in paras 11-36(2)
and 11-6.)

DA Form 1695
Oath of Extension of Enlistment. (Prescribed in paras
IJ-3<itaIic<f.)

DA Form 1696-R
Enlisiment/Reenlistmem Qualifying Application. (Prescribed in
paras l-8</(3) and 1J-13/

DA Form 3072-R
Waiver of Disqualification for Reenlistment/Promotion in the
Regular Army. (Prescribed in paras 1-8^(1)6 and 11-14.)

DA Form 3286
Statements for Enlistment (Part I through IV). (Prescribed in paras
Jl-llc and 11-15.)

DA Form 3340-R
Request for Regular Army Reenlistment or Extension. (Prescribed in
paras 1-84 and 11-16.)

DA Form 4126-R
Bar to Reenlistment Certificate. (Prescribed in paras 8-56 and
11-17.)

DA Form 4474
Request for Accelerated Payment of SRB-Hardship or
Compassionate. (Prescribed in para 5-11.)

DA Form 4591-R
Retention Data Worksheet. (Prescribed in paras 6-6/K2) and It-
18.)

DA Form 4789
Statement of Entitlement to Selective Reenlistment Bonus.
(Prescribed in para 11-19.)

DA Form 4941-R
Statement of Option. (Prescribed in paras 10-7n(2) and 11-20.)

DA Form 4991-R
Declination of Continued Service Statement. (Prescribed in paras
3-MI2) and 11-21.)

DA Form 5425-R
Applicant/Nominee Personal Financial Statement

DA Form 5612
Certificate of Appreciation for Spouses of Reenlistees. (Prescribed
in paras 11-11 and 11-22.)

DA Form 5668
HIV Screening Test Results

DA Form 5689
Oath of Reenlistmcnt. (Prescribed in paras l-cW(3)(r) and 11-23.)

DA Form 5690-R
Reserve Component Career Counselor Interview Record. (Prescribed
in paras 7-12a(2) and 11-31.)

DA Form 5691-R
Request for Reserve Component Assignment Orders (Prescribed in
paras 7-ld and 11-32.)

DA Form 7249-R
Certificate and Acknowledgement of Service Requirements and
Methods of Fulfillment for Individuals Enlisting or Transferring into
Troop Program Units of the Army National Guard/U.S. Army
Reserve Upon REFRAD/Discharge from the Active Army Service.
(Prescribed in para 11-33.)

DA Form 7347
Career Counslor Badge Certificate. (Prescribed in para 9-8b)

DD Form 4 series
Enlistment or Reenlistment Document—Armed Forces of the United
States. (Prescribed in paras l-8rf(3)(a) and 11-7.)

Section IV
Referenced Forms

DA Form 2A
Personnel Qualification Record. Part I

DA Form 2-1
Personnel Qualification Record. Part U
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DA Form 71
Oath of Office—Military Personnel

DA Form 209
Delay. Referral, or Follow-up Notice

DA Form 1058-R
Application for Active Duty for Training. Active Duty for Special
Work. Temporary Tour of Actn, Duty, and Annua! Trainm^ for
Solders of the Army National Guard and U.S. Army Reserve.

DA Form 1696-R
Enlistment/Reenlistmem Qualifying Application (Specially
Recruited Personnel)

DA Form 3813
SIDPERS Input and Control Data - Personnel/Organization Change

DA Form 4187
Personnel Action

DA Form 4688 Series
Certificate and Acknowledgement of Sen-ice Rrquiicments for
Individuals Enlisting or Reenlisting in the Individual Ready Reserve

DA Form 4856
General Counseling Form

DA Form 526I-3-R
Selected Reserve Incentive Program—Affiliation Bonus Addendum

DA Form 5425-R
Applicant/Nominee Personal Financial Statement

DA Form 5426-R
Commander's Evaluation

DA Form 5435-R
Saiement of Understanding -Selected Reserve Educational
Assistance Program

DA Form 5642-R
Statement of Understanding and Selected Reserve Service
Agreement

DD Form 214
Certificate of Release or Discharge from Active Duty

DD Form 256A
Honorable Discharge Certificate

DD Form 1610
Request and Authorization for TDY Travel of DOD Personnel

DD Form 1966 Series
Record of Military Processing Armed Forces ol the United Stales

SF Form 88
Report of Medical Examination

SF Form 93
Report of Medical History

USAEREC Form 10
Enlisted Evaluation Data Report (26 Maj 74)

USAEREC Form 10A
Enlisted Evaluation Data Report (1 Sep 81)

DA Form 5425-R , Ciat(.m,,nfApplicant/Nominee Personal F-.nanc.al Statement

DA Form 5668
HIV Screening Test Results

Appendix B
Selection and Relief Processing for Active Army and
AGR Career Counselors
B-1. General
The authority for classification and reclassification foi Active Army
Career Counselors is CG. PERSCOM. ATTN: TAPC-EPM-A. 2461
Elsenhower Ave.. Alexandria. VA 22331-0450.

B-2. Selection criteria
a. Criteria for selection of PMOS and SMOS applicants is identi-

cal. Because of the unique structure of CMF 79 (Career Counselor/
Recruiter), soldiers serving as Career Counselors must be qualified
and eligible to perform duties as Recruiters.

b. Criteria will be updated, additionally, to include current re-
quirements specified in AR 60I-I (Selection and Assignment of
Soldiers to U.S. Army Recruiting Command;. Unless specifically
addressed below, the following selection criteria are not waivable:

(1) Be a citizen of the United Slates.
(2) Be a high school diploma graduate or have had one year of

college.
(3) Possess a minimum CJT score of 1 I f ) , waivable to 100 with a

ST score of 100. by Commander, PERSCOM.
(4) Be at least 21 years old. but not more than 35 years old at

time of selection.
(5) Be a SGT(P) or SSG.
(6) Be a BNCOC graduate, if available in their PMOS.
(7) Have no more than 9 years' lime in service, if SGT(P), and

not more than 12 years' time in service if an SSG. SSGs must
additionally have nol more than 2 years* lime in grade.

(8) Be serving on a second or subsequent term of service.
(9) Be serving as a Reenlistment NCO at battalion or higher level

for a minimum of 6 months, and be recommended by a LTC or
higher commander and the MACOM Command Career Counselor.

(10) Have completed I year of service since rcclassification per
AR 600-200.

(1 I j Not currently assigned to US Military Enlistment Processing
Command (MEPCOM).

( I T ) Meet ihc height and weight standards of AR 600-9.
(13) Meet the minimum physical profile of 232221.
(14) Have nu history of lost or bad time on current enlistment or

in the past 3 years, whichever is longer {no waiver).
(15) Possess a valid civilian driver's license Individual musl have

no record of careless, reckless, or unsafe driving.
(16) Possess excellent military appearance and hearing, and have

no obvious distracting physical abnormalities or mannerisms.
(!7) If enrolled in the Married Army Couples Piogram (MACPj,

spouse must also meet qualifications of this regulation, concurrently
apply and be accepted as a Career Counselor.
\aie. Every cftort will be made lo assign these soldiers lo the same
geographic area/installation. This is nol. however, a guarantee.

( I S ) Have no history' of drug or alcohol dependency intervention
program of any type.

(19) Not be pregnant at time of selection or prior to attendance al
the Army Career Counselor Course.

(20) Have a favorable civilian and military- disciplinary record. A
military and civilian background check will be completed prior to
application approval. The background check may include, but is not
limited to: review of OMPF (to include restricted fiche), MPRJ,
NCO-ERs. previous Articles 15, reprimands, courts martial, in-
debtedness, traffic warrants, driving under the influence (DUI),
reckless driving.and so on. Those found with adverse civilian or
military information wil l be disapproved.

(21) Have no marital, emotional, or major medical problems (to
include immediate family members) that would hamper performance
as a Career Counselor. (livery effort will be made to assign sponsors
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enrolled in the Exceptional Family Member Program (EFMP) to a
military installation where definitive medical care is available. This
is not, however, a guarantee).

(22) Nol be a sole parent.
(23) Not have more than three dependent family members if a

SGT(P) or four if a SSG, spouses included.
(24) Be financially stable. In determining financial suitability,

consideration should include income versus expenditures, savings
and investment programs, and costs associated wilh separation from
military installations.

(25) If serving on a dependent restricted tour, waive homebase or
advanced assignment.

(26) If serving on an enlistment/reenlistment contract for which a
Selective Recnlistmenl Bonus (SRB) was paid, agree to voluntary
recoupment as required by this regulation.

(27) Prior completion of Mobile Reiention Training Team
(MRTT) Retention/Transition Program or Subcourse RR003.

B-3. Application processing procedures
a. Applications for award of primary Active Army Career Coun-

selor MOS will be forwarded through the chain of command to CG,
PERSCOM Commanders and Command Retention NCOs will dis-
approve applications on soldiers nol qualified, not recommended, or
with incomplete applications Commanders and Command Retention
NCOs will make sure that the requirements below arc met.

h. For DA Form 4187 ensure the following applies.
(1) That DA Form 4187 specifies training is for PMOS or SMOS.
(2) In the case of OCONUS soldiers, include CONUS assignment

preferences and waiver of Homebase/Advanced Assignment, if nec-
essary.

(3) If the soldier is enrolled in the Married Army Couples Pro-
gram (MACP). include spouse's name, rank, SSAN, and unit of
assignment; if OCONUS. include normal lour completion date.
Noie. MACP applications will be approved or disapproved concurrently by
CG, PERSCOM).

(4) If the soldier is enrolled in the Exceptional Family Member
Program (F.FMP), include relevant medical requirements.

c. Immediate and LTC Commander endorsements.
d. Recommendation of servicing and MACOM Command Career

Counselor.
e. DA Forms 2A and 2-1.
/ Full length. DA photo.
g. DA Form 5425-R (Applicant/Nominee Personal Financial

Statemenl) (see AR 601-1).
h. Copy of Subcourse RR003 or MRTT certificate of training (if

not posted to DA Form 2-1).
i. Waiver/Recoupment statement of Selective Reenlistmeni Bonus

(if required).
Note. Soldiers successfully serving as Army Recruiters or SQI 4 (Detailed
Recruiters) are qualified for duly as Career Counselors. Because of general
lack of installation support and geographic dispersion, their application will
consist of: DA Form 4187 (including the relevant information shown above).
DA full length or commercial photo in Class A uniform. DA Forms 2A and
2-1) sent through HQ. USAREC to CO, PHRSCOM.

B-4. Criteria for Immediate relief and reclasslflcatlon of
Career Counselors
Grounds for immediate relief and reclassification of a Career Coun-
selor include, but arc not limited to—

a. Receipl of a general officer memorandum of reprimand.
b. UCMJ action or conviction by a courts-martial.
c. Loss of driving privileges. ,
d. Conviction (military or civilian jurisdiction) of any drug or

alcohol related incident, including, but not limited to, driving under
the influence (DUI). driving while intoxicated (DWI), possession of
a controlled substance, and so on.

e. Conviction (military or civilian jurisdiction) of any offense that
indicates questionable moral character.
/ Violation of or negligent disregard of prescribed regulatory

guidance or professional ethics, in order to obtain a reenlislment.

extension, or agreement to enlist/transfer into the RC, any unquali-
fied soldier.

g. Failure to advise commanders, or lo supervise, train, and direci
subordinate retention personnel, on the Army Retention Program
duties, responsibilities, procedures, and compliance with regulatory
guidance, resulting in the unit's inability to accomplish the retention
mission.

h. Failure to maintain personal retention eligibility.
i. Failure lo maintain standards of AR 600-9.
/ Failure of two consecutive APFT.
k. Barred from reenlislment.
/. Denied further service by DA Qualitative Review Board (see

chap 9). (Aciion will not be initiated under this specific provision
until the appeal process has been completed).

in. Signing of a Declination of Continued Service Siaiemenl (see
chap 3).

n. Demonstration of a pattern of ineffective counseling techniques
which result in erroneous, defective, unfulfilled, or fraudulent recn-
listmcnts. extensions, or agreements to enlist/transfer inio ihe RC.
This includes soldiers who desire cashing in accrued leave who are
reenlisted ouiside of ihc 3-monih window, or erroneous payment or
nonpayment of a prospeciive SRB recipient.

B-5. Processing procedures for relief and reclaaslflcatlon
of Career Counselors

a Relief procedures. Commanders, command sergeants majors,
and command Career Counselors will continually evaluate the qual-
ity of their retention force. Career Counselors who are determined to
be unfit, unqualified, unable or unwilling to successfully accomplish
their functions and tasks, and who can not fulfill their responsibili-
ties as program administrators and expert advisors, will be relieved
and reclassified out of CMF 79- After a determination is made, the
commander will—

(1) Counsel the soldier regarding his intention to utilize a General
Counseling Siaiemenl.

(2) Initiate suspension of favorable personnel actions per AR
600-8-2.

(3) Remove the soldier from all Army Reiention Program duties,
functions, and responsibilities.

(4) Terminate Special Duty Assignment Pay (SDAP) (see AR
600-200).

(5) Initiale Relief-for-Causc NCO-F.R (see AR 623-205).
(6) Notify the servicing command Career Counselor of the actions

taken and coordinate temporary retention support.
(7) Initiate DA Form 4187. requesting involuntary reclassification

(sec AR 600-200). through chain of command (include Ihe servic-
ing command Career Counselor for comment) to CG, PERSCOM.

b. Rtclassificatton. When, in the commander's opinion, it is no
longer in the best interests of the Army, Army Retention Program,
for the soldier lo remain a Career Counselor, the commander will
initiate involuntary reclassification per AR 600-200. Rclief-for-
cause is not required, except as prescribed in paragraph B-4 above,
for all involuntary reclassification actions. However, all soldiers
relicvcd-for-cause will be reclasstfted. Commanders are reminded
reclassification is not necessarily an adverse refleciion upon Ihe
soldier, bui a loot lo enhance program effectiveness and force readi-
ness.

B-6. Selection, training, and relief of soldiers desiring full-
time RC (AGR) Career Counselor duties
The authority for classificalion/rcclassification for Reserve Compo-
nent Career Counselors is National Guard Bureau for ARNG per-
sonnel and USAR Full Time Support Management Center for
USAR personnel.

B-7. Selection criteria
To qualify for selection as a RC Career Counselor, the soldier must
be qualified for an AGR tour per AR 135-8. The soldier must also
possess a PMOS. SMOS. or AMOS in CMF 79 and meet the
following criteria:
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b. Be able lo serve at least 5

waiv-

mandatory removal (no waiver)
c. Meet ihe heigh, and weight siandards of AR 60-09 (no

")•
d. Have a -minimum physical profile of 23222} (no waiver)
,. Have no ost time during current enlistment or in past 3 years

whichever is longer (no waiver). y

f. Must have no record of careless, reckless, or unsafe driving and
possess a valid civilian driver's license (no waiver)

R. Possess excellent military appearance and bearing, have no
obvious distracting physical abnormalities or mannerisms (no waiv-
er).

h. Nol he currently nor, in the past 12 months, have been enrolled
m a drug or alcohol dependency intervention program of any type
(no waiver). "̂

i. Not be pregnant at time of selection or prior to attendance at
the RC Career Counselor Course (no waiver).
/ Have no conviciion by military courts-martial (no waier).
k. Be a citizen of the Unned Slates (no waiver).
/. Have a minimum of 3 years' experience (waivable to 2 years)

in Recruiting or Retention (CMF 79).
m Have no record of recruiting improprieties or misconduct.
n Have no marital, emotional, or major medical problems thai

would hamper performance on RC Career Counselor duly (no waiv-
er) Soldiers enrolled in the EFMP may serve as RC Career Counse-
lors. Although every effort will be made to attach them to a military
installation where definitive medical care for their family member is
available, the needs of the Army will be the primary consideration
for permanent changes of station.

o Not be a sole parent, unless the proper Dependent Care Pro-
gram is in effect (no waiver).

f>. Soldiers who are academic failures from the Transition NCO or
Career Counselor Course cannot re-apply for admission into the RC
Career Counselor Program (no waiver).

q Personnel who are former Recruiters fARNGUS/USAR) may
apply for duty in the Reserve Components Career Counselors pro-
vided they meet the criteria and provided their records are not
permanently annotated under NCR 600-200 or AR 601-1 for relief
from recruiting duty. Final approval authority for these requests is
CG. PERSCOM.

B-8. Application procedures
Applicat ion procedures for entry as Career Counselors for
ARNGUS and USAR personnel are listed below.

a. ARNGUS applications will be processed through Chief, Na-
tional Guard Bureau. ATTN: NGB-ARP-T. I l l S. George Mason
Drive. Arlington. VA 22204. to CG. PERSCOM, ATTN: TAPC-
EPR-T. 2461 Eiscnhuwer Ave.. Alexandria, VA 22331-0451.

b. USAR applications will be processed through Commander,
ARPERCEN. ATTN ARPC-ART. 9700 Page Blvd., St. Louis. MO
63132- 5200. to CG. PERSCOM, ATTN: TAPC-ERP-T, 2461
Eisenhower Ave.. Alexandria. VA 2233 1-045 1. In addition to the
requirements of paragraph 6-9. AR 601-1. ihe following documen-
tation will be provided with the application:

(1) Copy of DA Form 2-1.
(2) Copy of DA Form 2A.
(3) Current photo.
(4) Completed DA Form 5425-R.
(5) Completed DA Form 5426-R (Commander s | Evaluation) DA

Forms 5425-R and 5426-R are prescribed by AR 601-1.

minimum training requirements for continuation

PMOS qualified for the RC Career
Coun on wiU auend the appropriate MOS producing
school within 180 days of assignment into the program.

b. All candidates must successfully complete the RC Career
Counselor course within 180 days of assignment into the program.

B-10. Criteria for Immediate relief from RC Career
Counselor duties

a. It is imperative thai soldiers serving as RC Career Counselors
maintain Ihe highest standards of ethics and personal and profes-
sional conduct. Failure to do so would reflect unfavorably upon ihe
soldier, the unil, and ihe Army. Therefore, commanders will relieve
UP AR 623-205, withdraw SDAP per AR 600-200. and reclassify
per AR 600-200 RC Career Counselors who—

b. Fail to maintain standards of personal and professional conduct
as stated below.

(1) Receiving a General Officer memorandum of reprimand.
(2) Receiving UCMJ/Article 15 aciion or a courts-martial convic-

tion.
(3) Having check cashing privileges revoked
(4) Receiving a civil court conviction for any offense that indi-

cates questionable moral character.
c. Willfully or negligently failing to comply with regulations or

directives in order to obtain an enlistment or transfer agreement.
d. Failing to maintain retention eligibility (height/weight. APFT,

and so on).
t. Failing to advise commanders on Army Retention Program

responsibilities and procedures which could result in a unit's failure
to accomplish it's assigned Reserve Component enlistment/transfer
mission.

/ Failing to advise the commander of the consequences of proces-
sing any unqualified soldier into the Reserve Component.

g. Displaying a pattern of ineffective counseling techniques which
could result in erroneous, defective, unfulfilled, or fraudulent enlist-
ments or transfers into a Reserve Component. This includes soldiers
who are erroneously awarded a bonus of any kind.

h. Failing two consecutive APFT.
i. Having a Bar to Reenlistmeni imposed.
j. Failing to successfully complete or are released for cause from

an NCO-ES course.
k. Failing to successfully complete or arc released for cause from

their MOS producing school, if applicable, or from the Reserve
Component Career Counselor Course.

B-11. Processing procedures for relief and reassignment
of Reserve Component Career Counselors

a. Relief procedures. Commanders, command sergeants majors,
and command Career Counselors will continually evaluate ihc qual-
iiy of their RC Career Counselor force. RC Career Counselors deter
ned to be unfit, unqualified, unable or unwilling lo successfully
accomplish the missions, functions, tasks, and fulf i l l their responsi-
bilities as program administrators and expert advisors, will be re-
lieved and reassigned by the appropriate component If it is believed
that relief action is warranted the commander will—

(1) Determine if appropriate action is necessary under AR 15-6.
(2) Formally counsel the soldier, in writing, regarding his or her

imentions.
(3) Initiate suspension of favorable personnel actions per AR

600-8-2.
(4) Remove the soldier from all Army Retention Program duties,

functions, and responsibilities.
(5) Terminate Special Duty Assignment Pay (SDAP) per para 5-

10. AR 600-200.
(6) Initiate Relief-for-Cause NCO-ER per AR 623-205.
(7) Notify the servicing command Career Counselor of Ihc actions

and intentions and coordinate temporary RC counseling support.
(8) Initiate DA Form 4187 requesting reassignment through the

chain of command to CG PERSCOM, ATTN: TAPC-EPR-T, 2461
Elsenhower Avenue Alexandria. VA 22331-0451. Include ihe serv-
icing command Career Counselor's comment and any supporting
documentation, including findings and recommendations of any for-
mal or informal investigations conducted.

b. Reclassification. When, in the commander's opinion, it is no
longer in the best interests of the Army. Army Retention Program,
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and/or the soldier for him to remain a Career Counselor, the com-
mander will initiate involuntary reclassification. Relief-for-cause is
not tcquired. except as prescribed in paragraph B-5 above, for all
involuntary rcclassification actions. However, all soldiers relieved-
for-cause will be reclassificd. Commanders are reminded that reclas-
sification is not necessarily an adverse reflection upon the soldier,
hut a tool to enhance program effectiveness and force readiness.
Requests for reclassification on RC Career Counselors will be for-
warded through the chain of command to CG, PERSCOM ATTN:
TAPC-EPR-T 2461 Eisenhowei Ave Alexandria. VA 22331-0451.

Appendix C
Retention Interviews and Counseling

C-1. General
(i Interviews and counseling sessions provide expanded opportu-

nities for commanders, leaders, and soldiers to enhance communica-
tion'; within the ranks. Reiention interviews and regularly scheduled
counseling sessions enhance communication and understanding by
removing barriers, and ihey improve morale. Retention counseling is
designed to complement, rather than replace, existing chain of com-
mand personal and performance counseling programs. Retention
counseling actually begins the day a soldier becomes part of the
command, continues throughout the soldier's assignment, and ends
only aficr the: soldier's departure. Though the mandatory interviews
primarily focus on the final year of the soldier's obligated service,
relent ion counseling is an ongoing program.

/j. Career Counselors wi l l supplement existing local training pro-
grams, ensuring lexers arc trained in the effective and proper use of
personal, performance, and career counseling.

r Prior preparation is essential for a satisfactory interview. A
review of the soldier's Personnel Qualification Record (DA Forms
2A and 2-11. together with local training records, provide the coun-
selor insight into the soldier's eligibility, career development, com-
petilivcncss with peers, and jwtential for further service.

d. Counselors should review prior interviews (recorded on the DA
Form 1315) to follow-up on previous points. Commanders will
review anil uej\alidate the reenlistmeni status portion of the DA
Form 1315 on each interview.

C-2. Retention Interviews
a. Reenlistmcni interviews are required 10 be conducted on all

soldiers in the grade of SSG and below. As an exception, interviews
on soldiers with nonwaivable disqualifications (see chap 3) are not
required.

h. Career Counselors will advise and assist all leaders and com-
manders in identifying, implementing Bars to Reenlislmeni. and
eliminating soldiers not deserving further service in the Army.

r They will ensure that the maximum information is available
regarding the soldier's military and civilian education and profes-
sional development.

d. Particular attention will be given to a soldier's individual quali-
fications and potential for promotion and further service. When a
soldier does not meet required or desired standards, he or she will
be encouraged lo lake part in educational development programs to
become qualified before his or her current lerm of service expires.

C-3. Reserve Component affiliation/enlistment Interviews
a. The company Reenlistmcnt NCO will coordinate through the

Aclive Army Career Counselor, to schedule all soldiers, not intend-
ing to reenlist in ihe Active Army, for an RC interview not later
than 90 days prior to ETS or beginning of terminal leave.

b. The company Reenlistment NCO will ensure a copy of the DA
Form 1315 is either hand carried by the soldier or forwarded to the
RC Career Counselor prior to the interview. Xerox or electronically
reproduced copies will suffice. If the soldier processed for reenlist-
meni. include a copy of the Retention worksheet.

c. Soldiers will be interviewed individually by ihe servicing Ca-
reer Counselor. Each Career Counselor will ensure that an appoint-
ment system is established for scheduling soldiers for their required
interviews and lhat all separating, eligible soldiers are interviewed
during the prescribed Umeframe.

C-4. Delegation of authority to conduct retention
Interviews
Unless otherwise specifically staled below, retention inierviews will
not be further delegated.

a. Company Commander interviews.
(1) Commanders of large units where ihe majority of troops are

not under the direct control of the commander (for example, divi-
sion AG companies or HQ garrison companies), may desire to
delegate his/her authority to conduct retention inierviews.

(2) Commanders may delegate this authority to the responsible
section chief or staff officer (commissioned or warrant) for the
soldier concerned.

(3) Delegation of this authority will be in writing and may nol be
further delegated.

(4) Commanders retain responsibility to ensure counseling re-
quirements are completed and documented per this regulation.

b. RC Career Counselor. In units nol assigned or supported by a
RC Career Counselor, the soldier assigned duties as prescribed in
para 2-2f will accomplish all interviews and other regulatory re-
quirements.

c. Battalion Career Counselor. In units nol assigned a Battalion
Career Counselor, the full-lime Battalion Reenlisiment NCO will
accomplish all interviews and other regulatory requirements (see
para 9-4).

C-5. Minimum Interview requirements
The interviews listed in table C-1 are the minimum required. Field
commanders may authorize or require additional interviews as de-
sired. Interviews will be conducted informally and under conditions
that serve to create an atmosphere conducive to rccnlisunent. Inter-
views will be conducted during the soldier's normal duty hours.

Table C-1
Minimum Interview requirements ____ ______

Time of Interview: 60-90 days after assignment to unit (all soldiers).
Type of Interview: Job performance,Inform the soldier exactly where
ho/she stands. Soldiers will be told of their good points, areas for
improvement, chances of promotion, and any other areas as determined
by the commander. If the soldier has not measured up to standards, he
or she should be Informed of what Is expected. If Job performance or
conduct warrants bar action, men inform the soldier and take action to
bar him or her from future service (see chap 8).
Reenlistment status: The reenlistment status portion of the DA Form
1315 will be completed. Ineligible soldiers will be informed of their status
and specifically advised what action is necessary to become eligible.
Soldiers, recommended for reenlistment, regardless of eligibility status,
will continue to receive all Interviews. Soldiers not recommended for
further service will be Informed that a Bar to Reenlistment has been or Is
being Initiated.
Interviewer: Company Commander.

Time ot Interview: 11 to 12 months prior to ETS (all soldiers).
Type of Interview: Career guidance Interview.
If a sokJIer is undecided about reonlistment, this is the time to help him/
her analyze their abilities, opportunities, ffmltaaons. and personal
problems. All problems should be resolved at this time. Discuss the
status of the soldier's MOS. the promotion cutoff score for hfs or her
MOS, and opportunities for promotion. Soldiers in overatrength PMOS
should be encouraged to consider the advantages of retraining at the
reenlistment point This discussion should include advantages of the
BEAR program. Interested soldiers will be referred to the Battalion or
servicing Career Counselor. Commanders should also advise soldiers to
investigate civilian opportunities available through the Army Career and
Alumni Program (ACAP) to compare available alternatives.
Interviewer: Company Commander.

Time of Interview: 9 to 10 months before ETS (an soldters).
Type of Interview; Reenlistment benefits and options.
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Table C-1
Minimum Interview requifemenU-Cnntin..̂

meet qualifications for reenl.strr,
adon is warranted to initiate ̂
Interviewer: Active Army Career Counselor

Time of Interview: 4 months before ETS (aR soldier̂
Type of Interview: Reenlistment follow-up
Any unresolved issues and problems must be addressed. The goal fs a
firm rjenllstmjBnl commitment. Review all options. incentives and
?•!?;?££? £? >MrVe Cornponent P™8«™. If appropriate, referIhe soldier to the unit commander. First Sergeant, or Command
Sergeant Major for follow-up counseling. Should a firm commitment be
obtained. inflate DA Form 3340-R and immediately coordinate with the
commander and RC Career Counselor rf applicable RC Counselor will
be provided the completed DA Form 4591-R (processing worksheet)
Interviewer: Active Army Career Counselor.

Time of Interview: 90 days prior to ETS or beginning of terminal loave.
Type of Interview: Reserve Component benefits and options.
The primary purpose ts to encourage eligible soldiers, through
presentation of individually tailored benefits and options, to transition into
an ARNG unit or USAR TPU. For those soldiers qualified for RC service
under the provisions of this regulation who have completed their MSO
and for whom unit membership is not possible or practical, enlistment
into the Individual Ready Reserve (IRR) will be encouraged.
Commanders may waive this interview if the soWier is currently
processing for reenlistment in the Active Army or Reserve Component
Affiliation.
Interviewer: RC Career Counselor.

Appendix D
Administration of the Oath of Reenlistment,
Extension of Enlistment, and enlistment into the
Reserve Components
D-1. Administration of the oath constitutes the enlistment
or reenlistment of a soldier
The administration of the oath of extension is nol required to exe-
cute the exiension. but is at the discretion of the extending soldier.
The planning for ceremonies for soldiers desiring adminislraiion of
the oalh of exiension. will follow the guidance for planning enlist-
ment/reenlislment ceremonies.

D-2. Pre-ceremonlal planning considerations
Prior planning for enlistment/rccnlistmeni ceremonies is important
to ensure ihe ceremony is conducted professionally and in a manner
meaningful to the soldier.

a. Determine ihc date of enlistmeniAecnlistmem.
b. Coordinate all aspects of the ceremony with the chain of

command.
c. A commissioned officer or a commissioned warrant officer of

ihe Armed Forces of ihe United States, will administer the oath (see
para 1-8) The officer must currently be on either active, reserve
(aciive and inaclive). or ret.red reserve status. If the soldier has a
preference among administering officers, ensure he or she is availa-
ble, and appropriate schedules arc reserved; obtain necessary infor-
mation for documents: and make appropriate coordination.
Determine if admmisterinp officer requires background mformation
or "biography card" on the soldier for the ceremony.

d. If the soldier is married, obtain ihe necessary information to
complete DA Form 5612. If the spouse wiH be m attendance, in-
clude presentation of DA Font. 5612 m the planning

e. Suitable arrangements will be made to ensure the oalh «
administered in an appropriate setting. Ensure the locauon ,s of

suitable size to accommodate the anticipated number of guests. If
outdoors, consider alternate locations in the event of inclement
weather

/ The ceremony is an official act and should be conducted accor-
dingly. In some cases, soldiers and commands desire the ceremony
to be conducted in connection with activities such as parachuting,
climbing utility poles, and other similar acts. These activities are not
in keeping with the solemnity associated with the oath of enlistment/
reenlistment and will not be part of the ceremony.

g. The ceremony should be conducted in proper military uniform.
Exceplums to this provision are authorized when—

(1) The soldier is a military intelligence agent. Criminal Investi-
gation Command (C1D) agent, or other soldier whose normal duty
uniform is civilian attire

(2) The administering officer is a retired or inactive RC officer
who prefers to wear civilian attire.

(3) The administering officer is an Active Anny warrant officer
or enlisted soldier who holds a commission in the Reserve Compo-
nents of the US Armed Forces.
Note. These officers may wear Ihcir commissioned uniform to adnumslcr the
oath only if the locauon of the ceremony is nol within Department of
Defense area's of control or agencies. In this situation, the reenlislnirnt may
be conducted at an off silc. such as the soldier's off post residence or other
non-DOD activity, installation, or area.

(4) Other cases when the wearing of the military uniform is
clearly nol proper to the occasion 01 the persons involved

h. Coordinate appropriate photographic support.
(. Determine if reception or refreshments will follow.
j. Ensure a flag of the United States of America, when available,

is prominently displayed in the immediate vicinity of ihe adminisicr-
ing officer and soldier.

k. Oath of enlistment/reenlistment. Verify with soldier to deterr
mine if he or she prefers to "swear" or "affirm." The phrase, "so
help me God" may be deleted for soldiers electing to "affirm." For
soldiers electing to "affirm," prepare a 3- by 5-tnch card, editing ihe
oalh, for use by the administering officer. Do not prepare or use DA
Form 5689 in connection with the reenlislment of soldiers desiring
to "affirm."

/. If the soldier receives passes, or other incentives, coordinate
with the chain of command 10 have the necessary documentation
prepared, as required.

D-3. Immediately prior to the conduct of ceremonies
a. Review the ceremony agenda with the administering officer

and soldier (see D-3 below).
b. Obtain the required signatures and the use of the forms below.
(1) DA Form 5689 if applicable.
(2) DA Form 5612 if applicable.
(3) DA Form 256A is presented to the soldier only after ihe oalh

has been administered, if applicable.
Note. If certificate presentation folders arc used, remove protective docun>enl
coverings lo prevent flash reflections on the pictures.

c. The administering officer counsels the soldier on the provisions
of Articles 83 and 137. UCMJ (see app I).

D-4. Conduct of the ceremony
A typical enlistmenl/reenlistment ceremony consists of—

a. Entrance/Positioning of the official party (ensure the photogra-
pher is ready).

b. Opening remarks by administering officer.
c. Introduction of the soldier, family members, and special guests.
d. The administering officer should ask or ensure attendees rise

and military personnel stand al the position of attention during
administration of the oath The administering officer should instruct
the soldier to "raise your right hand and repeat after me " If the
soldier "affirms," the officer may administer the cdiled oath oil a 3
X 5 card, he or she may read the oath from DA Form 5689.

c. Photographs and presentation of Oath of Enlistment and Hon-
orable Discharge Certificaies.

/. Photographs and presentation of Certificate of Appreciation for
Spouse of Rcenlistee.
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g. Remarks by soldier.
h. Closing remarks by administering officer.
i. Guests and attendees congratulate the soldier.

D-5. Post-ceremonial duties
a. The administering officer counsels the soldier on Articles 85

and 86. UCMJ (sec -app J).
b Reviews the DD Form 4 and all related documents and annexes

with ihc soldier and administering officer, obtaining necessary sig-
natures and dates where required (see chap t l . Section HI).

c. Provides the soldier copies of the reenlistment packet (see chap
11).

d. Reports the reenlistment as prescribed by chapter 11 and local
retention reporting procedures.

e. Undertakes follow-up with the soldier, ensuring any incentives
which apply have been presented to the soldier and that all neces-
sary military personnel and pay records reflect the transaction.

D-5. Conduct of the extension ceremony
The verbal administration of the oath of exiension is not required.
However, an officer (see paras 1-8 and D-lc above) will personally
witness the soldier's signature, and endorse the DA Form 1695 as
such. Soldiers may, at their discretion, request administration of the
oalh of extension.

Appendix E
Reenlistment Options
Option names options are shown below in reenlistment options E-l
through E-5.

Table E-1
Regular Army ReenHstment Option E-1______________
Line: 1
Item: Name of option
Comment: Regular Army Reenlistment Option

Line: 2
Item: Description of option
Comment: Assignment to training or duty to the needs of the Army

Line: 3
Hem: Reenlistmeni period
Comment: Qualified soldiers may reenlist for 2, 3, 4, 5, or 6 years.
regardless of grade or amount of service completed. __

Line: 4
Item: Prerequisites
Comment: Meet basic eligibility criteria and reenlist in the timeframe
prescribed in chapter 3 with or without watver(s) ot disqualHication{s).

Line: 5
Item: Option Information
Comment: This option carries no guarantee of assignment, training, or
stabilization. Soldiers will be assigned and utilized according to the
needs of the Army. Soldiers, except those reenttsting to meet service
remaining requirements, may be assigned to their present duty
assignment or to any vacancy for which qualified. A subsequent
extension is required if the term does not meet the service remaining
requirements. __ __ __

Line: 6
Hem: Option processing procedures
Comment: Normal processing procedures prescribed by this regulation.
If applicable, assignment Instructions will be requested in accordance
wfth AR 614-200._____________________________

Una: 7
Hem: Special processing for overseas commands
Comment: None __________________________

Line: B
Item: Statements required for reenlistmeni
Comment: DA Form 3286, Parts J through IV. tor aB soldiers._____

Table E-2
Current Station Stabilization Reenllstment Option E-2______

Line: 1
hem: Name of option
Comment: Current Station Stabilization Reenfistment Option

Urn: 2
Item: Description of option
Comment: Guarantees a 12-month period of stabilization for a 3- year
reenlistment. A 4. 5, or 6-year reenfetment guarantees 24 months'
stabilization at the station to which assigned, except BS provided in line 5
below. ______________

Line: 3
Item: Reenlistment period
Comment: Initial term and mid career soldiers, who are SSG or below
may reenlist for 3. 4. 5. or 6 years.1__________ _______

Line: 4
ttem: Prerequisites
Comment: Meet basic eligibility criteria and reenlist in the time frame
prescribed In chapter 3 with or without waiver(s) ot disqualification (s).

Une:5
Hem: Option Information
Comment:
a. A guaranteed 12-month stabilization commences from the date of
original ETS for CONUS based soldiers.
b. If the soldier is placed on temporary duty away from the stabilized
station (during the stabilization period), tor a period In excess of 30
consecutive days, the period of stabilization will be increased by the
number of days the soldier was away from the stabilized station, unless
the stabilization is waived by the soldier.
c. K HQDA determines that, to meet the operational needs of the Army,
the unit to which the soldier is assigned must be deployed, relocated,
transferred, or reassigned from the parent organization, the soldier will
deploy with the unit and no grounds for broken reenlistmcnt commitment
will exist.
d. If the guaranteed station re inactivated and transfer of the soldier Is
necessary before completion of the 12-month stabilization period, the
soldier will be given the choice of assignment to any other station in the
major command to which assigned if a vacancy in grade and PMOS
exists. If no vacancy exists, reassignment will be according to the needs
of the Army.
e. If the guaranteed station is redesignated, relocated, transferred, or
deployed, the soldier will remain assigned to the station and will be
moved as part of the station.

Une:6
Item: Option processing procedures
Comment: Normal processing procedures prescribed by this regulation.

Une:7
Item: Special processing for overseas commands
Comment:
a. Processing requirements in overseas commands are the same as
those within CONUS except as prescribed below.
b. Authority to approve reenlistment for this option, when all or any
portion of the guaranteed tour exceeds the normal overseas tour, is the
prerogative of the major overseas commander per AR 614-30.
c. If the soldier's DEROS will occur before completion of the
stabilization period, the overseas tour will be extended for a sufficient
period to allow completion of the full 12-month guarantee period.
Stabilization will commence from DEROS. OCONUS soldiers must
reenlist for a minimum of 3 years.

Una: 8
Item: Statements required for reenlistment
Comment: DA Form 3286. Parts I through IV. for all soldiers.
Notes
1 CONUS bassd soldiers must re«enltet for a minimum of 4 years.
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Table E-3
Army Training Reenlistment Option E-3
Line: 1 ~
Item: Name of option
Comment: Army Training Rcenl.stment Option
Line: 2
Hem: Description of option
Comment: Guarantees to qualified soldiers
a. Attendance at an MOS-producing Armyb- t±rnp£±9 for SOWlors <~- aapplicable RETAIN message for award of SQI -p.

Line: 3 " ~
Item: Reenlistment period
Comment-Qualified soldiers may reenlist for 3, 4. 5. or 6 or years in the
rank of SSG or below with 1 5 or less years Of active Federal service on
date of reenhstment A subsequent extension is required if the
reenl.stment term does not meet or exceed tl» service remaining
requirement for the specific school/training as required by DA Pam
s>31^*t.

of rhnirp

n°

Line: 4
Ilem: Prerequisites
Comment:
a. Must meet eligibility criteria and reenlist in the limelrame prescribed
in chapter 3 with or without watver(s) of disqualification(s).
b. Possess a physical profile equal to or higher than (all factors) the

physical profile for the desired MOS per AR 611-201.
c. Meet all prerequisites in the RETAIN Qualification Guide, AR
61 1-201. and DA Pam 351-4 for attendance at tho service school.
{Qualifications may be verrlied from official school transcripts or by a
statement, signed by the solaier. certifying that they possess the specific
required school courses. Information on required qualifications provided
by RETAIN will take precedence over AR 61 1-201 or DA Pam 351-4.
d. In a pay grade that does not exceed the authorized pay grade for the
requested three- character MOS per AR 61 1-201
e. Possess required security clearances before departing the losing
installation. If the required security clearance is not awarded, the soldier
will not depart the losing installation. Notify CG, PERSCOM. ATTN:
TAPC-EPR-R. immediately and they will issue further instructions.
Failure to qualify foi required clearances is cause for cancellation of the
option, even il discovered alter the soldier's loenlistmertt. (in cases
where the selected training requires a higher security clearance than the
soldier holds, caution must be used when requesting a class start date to
ensure sufficient time to secure the required clearance prior to the
soldier's departure from Ihe losing installation
I. Meet any other special requirement for the school course selected.
g. Soldiers requesting airborne training must also meet requirements

of AR 614-200, chapter 6. and currently possess, or request training In.
an airborne- shortage MOS.
h. Soldiers who possess an overage-MQS and desire airborne

training, may request retraining in one ol the MOS's listed in tho
appropnate RETAIN message. Soldiers desiring retraining into a MOS
that is an airborne-shortage MOS but is overstrength worldwide, must
complete a statement acknowledging the requirement to remain on jump
status al least 24 months after completion of airborne training or be
redassified and reassigned according to the needs of the Army.
i Soldiers requesting retraining in conjunction with assignment to an
airborne unit must successfully complete airborne uaming before
attending the MOS produa^gschool course. _____________

Line: 5
Item: Option Information
Comment: Soldier must understand—
a. The requested course purpose, scope and orerequsrtes as
outlined inDA Pam 351-4. and a review of the MOS descnption in AR

b |7 relieved from the school course for academic deficiency,
ns, or failure to retain the required security clearance

after reen.istment and before
sart i rgthe course wMichreenlis.e<f. he or she wid be reassigned

rSC fTpdMo'shreeuSg. whfch w* redeslgnate their
PMOS^hen upVn successful compMon o. training, he or she will lose

Table E-3
Army Training Reenlistment Option E-3—Continued
their entitlement to the Selective Reenlistment Bonus (SRB) unless
participating In the Bonus Extension and Retraining program (BEAR),
e. If a change in the soldier's rank or PMOS occurs before movement

to the course, confirmation of attendance must be made. If the soldier Is
no longer eligible for course attendance or assignment because of
change in rank or PMOS. the soldier will be assigned according to the
needs of the Army.
f. If the course for which he or she reenlisted is discontinued before, or
during attendance, or if he or she is later medically disqualified for the
course, he or she will be given a chance to select another course for
which he or she is qualified and for which quotas are available,
g. Reenlistment will be accomplished and all required personnel
records updated betore the soldier departs the installation where he or
she reenlisted. Transrrtft personnel records according to AR 640-10.
h. Soldiers reenlisting for airborne training will also understand—
(1) AR 614-200, chapter 6.
(2) Airborne training will be in a TDY en route status.
(3) Failure to complete airborne training will result in reassignment

according to the needs of the Army.
(4) When airborne training is successfully completed, he or she will
receive SQI "P." The soldier will be assigned in accordance wtth the
needs of the Army. Those'soldiers reenlisting for retraining must also
complete the MOS course before assignment to an airborne unit.
i, A subsequent extension is required H the reenlistment term does not

meet the service remaining requirements. __ ___

Line: 6
Item: Option processing procedures
Comment:
a. Requests for MOS producing school will be made by RETAIN or by

telephone to PERSCOM. Retention Management Division.
b. Report all personnel information per applicable RETAIN and
PERSCOM messages.
c. Applications for airborne training must be submitted according to AR
614-200. chapter 6.________________________

Line:?
Hem: Special processing for overseas commands
Comment: See paragraph 4-5.

Line: 8
Item: Statements required for recnllstmont
Comment: DA Form 3286. Parts I through IV, for all applicants.
Reenlistees will be assigned to the student detachment of the
appropriate service school as follows:
a. If the school course is 20 weeks or more in duration, the soldier will
be assigned to the school in a PCS status
b. If the school course is less than 20 weeks duration the soldier will be

assigned according to instructions from CG, PERSCOM. The personnel
records custodian will obtain ultimate unit assignment from the soldier's
new career management branch. PERSCOM, before Issuance of
movement orders.

Table E-4
Overteas Assignment Reenttatment Option E-4 ___

Line: 1
Item: Name of option
Comment: Overseas Assignment Reenlistment Option________

Line: 2
Hem: Description of option
Comment:
a. Guarantees assignment to one ot the following overseas areas of
choice:
(1) Korea.
(2) Pacific aiea. tong tour.
(3) Pacific area, short tour.
(4) Alaska.
(5) Caribbean area.
(6) Europe.
(7) Hawaii.
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Table E-4
Overheat AMlflnment Reanllrtment Option E-4—Continued
b. Assignment guarantee is 24 months or 12 months from date of

arrival of dependents In long-lour areas, whichever occurs later.
Una: 3
Item: Reenlistment period
Comment: Initial or mid career soldiers, who are SSG or below may
reenlist for 3. 4, 5, or 6 years.

Urn: 4
Hem: Prerequisites
Comment:
e. Meet basic eligibility criteria and reenlist in the timeframe prescribed
In chapter 3 with or without walver(s) of disqualification )̂.
b. Qualify as a volunteer tor overseas service according to AR 614-30

Lint: 5
Hem: Option Information
Comment:
a. Option guarantees initial assignment only. No guarantee can be
made that the entire enlistment period or any specific portion, (other than
line 2 above), will be served in the chosen assignment,
b. If the soldier's grade or PMOS change before movement, the soldier
may be ineligible for the assignment and assigned according to the
needs of the Army.
c. Soldiers are not guaranteed assignment to any specific unit within
the area of choice. Any promises made orally or In writing to the contrary
are considered void.
d. If afl units in the guaranteed long-lour area to which the reenlistee
could be assigned are inactivated before tho soldier completes 12
months in that area, he or she will be given his or her choice of
reassignment if a vacancy in his or her grade and PMOS exists. If this is
not posstole, reassignment will be made according to the needs of the
Army.
e. If the unit to which the soldier is assigned is relocated, transferred,

or deployed outside the guaranteed area, the soldier will remain a part of
the unit and will move with the unit.
f. Subsequent extension is required if the reenlistment term does not
meet the service remaining requirement.____ __

Une: 6
rt*m: Option processing procedures
Comment:
a. Processing required for overseas movement. The unit to which the
soldier is assigned at the time of reenlistment is responsible for the
following:
(1) Preparation of sotdier for overseas movement (POR)

qualifications.
(2) Informing soldiers with dependents of the provisions of AR 55-46.
(3) Processing soldiers who are not eligible for, or who do not desire

concurrent travel of dependents.
(a) Port call Instructions will be requested according to AR 55-28.
(b) Upon completion of POR processing and receipt of port call

Instructions, the soldier will be reassigned from the current unit to the
appropriate US Army Overseas Replacement Detachment.
(4) Processing soldiers who are eligible for, and desire concurrent

travel of dependents as follows:
(a) Request for concurrent travel of dependents {unless precluded or
suspended by separate DA directives) will be transmitted to the
overseas commander according to AR 55-46.
(b) If concurrent travel te approved, the soldier will be reassigned from

his or her current unit with a pinpoint assignment to their next unit.
(c) If concurrent travel is not approved, the soldier will be processed

according to (3) above.
b. If a change in the soldier's grade or PMOS occurs prior to

reenlistment for an authorized assignment, the soldier will be reported to
RMB tor confirmation of assignment.
c. After accompttehment o* reenlistment, all personnel records wiB be
updated before the soJider departs the installation where he or she
reenlisted. Personnel records will be transmitted according to AR
640-8-104.
d. The soWier wfll be advised that he rnay not Indicate reenlistmeni to

any specific unit on any reenlistment document.____________

Une: 7
Hem: Special processing for overseas commands

Table E-4
Overseas Assignment Reenlistment Option E-4—Continued
Comment: Same as CONUS except as provided in paragraph 4-5.

Une: 6
Item: Statements required for reenlistment
Comment: DA Form 3286. Parts I through IV. for all soldiers.

Table E-5
CONUS Slatlon-ot-ChoIce Reenlistment Option E-5________

Une: 1
Hem: Name of Option
Comment: CONUS Slalion-of-Choice Roenlislment Option______

Une: 2
Item: Description of Option
Comment: This option guarantees assignment for at least 12 months at
the CONUS station of choice for a 3-year reenlistment. A 4-, 5-, or 6-year
reenlistment guarantees 24 months at the CONUS station of choice
except as provided in line 5 below. This option is open to both CONUS
and OCONUS based soldiers_________ ____________

Une: 3
Item: Reenlistmeni period
Comment: Initial or mid career soldiers, who are SSG or below, may
reonlist for 3, 4. 5. or 6 years. _____________

Une: 4
Item: Prerequisites
Comment:
a. Meet basic eligibility criteria prescribed in chapter 3 with or without

warver(s) of disqualificatlon(s).
b. A requirement for the soldier's PMOS must exist at the CONUS
station ol choice for which applying.
c Have no assignment limitations that would preclude assignment to

the station of choice.

Line: 5
Item: Option Information
Comment:
a. The period of stabilization will commence upon arrival at the new

duty station If the soldier is subsequently placed on TDY in excess of 30
consecutive days, the period of stabilization will be extended by that
number of days in excess of the consecutive 30-day period unless
stabilization is waived by the soldier concerned,
b. If HODA determines thai, to meet the operational needs of the

Army, the unit must be deployed, relocated, transferred, or reassigned
from the installation of choice, the reenlistee will deploy with the unit.
There will be no grounds for a broken reenlistment commitment,
c. If tho soldier's grade or PMOS change before reassignment, the
soldier may be ineligible for the assignment for which reenlisting and
may be assigned according to the needs of the Army.
d If the guaranteed station of choice is inactivated and transfer of the
soldier is necessary before completion of the 12- month stabilization, the
soldier will be given his or her choice of assignment to any other station
in the major command to which assigned if a vacancy in grade and
PMOS exists. If this is not possible, reassignment will be according to the
needs of the Army.
e If the guaranteed station is redesignated, relocated, transferred, or
deployed, the soldier will remain assigned to the station and will be
moved as part of tho station.
f. No promises can be made that assignment will be to a specific unit
within the station. Any promises, either oral or in writing, Indicating a
specific unit, will be considered void.
g. The station Includes the installation, and any other location in dose

proximity, for which the installation has requisitioning authority <that Is,
Fort Eustis and Fort Story, Fort Stewart and Hunter Army Airfield). Even
though these cases are not considered unfulfilled, every effort should be
taken to assign the soldier to the actual contracted location,
h. If the soldier's grade or PMOS change before reassignment, the

soldier may be reassigned according to current qualifications and the
needs of the Army.

Une: 6
Mem: Option processing procedures
Comment: «
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Table E-S
CONUS StaUOn^hc^_R l̂lstmenl option E-S-Contlnued
a. H a change in the soldier's mart*, nr DM™-————c~,~~————
HHinlistment. the soldier will be rSStS to , °'l
assignment. ep0r1ed for c°nfir™"on or change of

!TliSTn! 'S accomPHsn«l. Personnel records will be
°

Une: 7 ———————
Item: Special processing tor overseas commands
Comment: AH soldiers serving overseas must complete the normal
overseas tour faetore departing the overseas command.
Line: 8
Hem: Statements required for reenlistment
Comment: DA Form 3286. Parts 1 through IV. for all soldiers.

Table E-6 ——————————————
Reenllitment Option E-*—Reserved tor future use (Intentionally
left blank)

Une: 1
Item: Name of option
Comment: N/A

Una: 2
Hem: Description of option
Comment: N/A____

Line: 3
Item: Reenlistment period
Comment: N/A

Line: 4
Item: Prerequisites
Comment; N/A

Una: 5
Hem: Option Information
Comment: N/A

Una: 6
Ham: Option processing procedures
Comment: N/A _ _ _

Une: 7
ttam: Special processing for overseas commands
Comment: N/A_________________

Una: 8
Hem: Statements required tor reenlistment
Comment: N/A __

Table E-7
Military Intelligence Special Training Element Option (MISTE)

Una: 1
Ham: Name Of Option
Comment: Military Intelligence Special Training Element
Option(MISTE) _____ ____ _____ ________ ___ ——

Line: 2
Ham: Description of Option «^« in
Comment: The MISTE Program was developed to offer sokters in
selected Military intelligence MOS with selected language skills the
option to TPU member̂ p in the event there are no posjonsi viable

units located within a reasonable commuting distance fronv thek

wim toe " ve unit in order to be assured of earning 50
amis wnn a rocai i««w nmLa|Traininq will beat he direction ol theretirement points per yeai Annual i ra ning w» ™ attached to
Military Intelligence unit of assignment. MISTE soldiers are attached to

Table E-7
Military Intelligence Special Training Element Option
(MISTE)—Continued __________________
the Military Intelligence Augmentation Detachment for administration
and training coordination.
Line: 3
Hem: Eligibility and Processing Procedures
Comment: EHgiblfity and processing procedures for soldiers applying for
this option will be in accordance wtth AR 135-382.

Table E-8
Drill Sergeant Program Option E-S

Une: 1
Hem: Name of option
Comment: USAR^ Drill Sergeant Option___________ _____

Una: 2
Item: Description of optton
Comment: The need exists on a continuing basis for assignment of
qualified prior service Drill Sergeants, and soldiers interested in
becoming qualified drill sergeants, into USAR TPU. This option provides
1or ihe assignment ol soldiers as drill sergeants Into the USAR TPU by
Career Counselors.
Une: 3
Item: Eligibility
Comment: Qualifications and eligibility tor this option will be tn
accordance with the provisions of chapter 8. AR 614-200. _____
Line: 4
Hem: Processing
Comment: Soldiers interested in thfs option will be processed In
accordance with this regulation. For those soldiers not qualified as drffl
sergeants, concurrent use of the Prior Service Training Optton Is
encouraged. When use of the PST Optton Is not possible o* practical,
coordination with the USAR TPU on the soldiers' training options Is
mandatory prior to assignment.

Table E-9
Army College Fund Plu« (2*2+4) Program Option E-fl_______

Une: 1
Item: Name of Option
Comment: Arrnŷ CoHegê und Plus (2+2+4) Program Option____
Line: 2
Item: Description of option
Comment: Thfe option provides for payment of the Army College Fund
In addition to the G.I. Bill for soldiers whose original enlistment Into the
Army specifies the Army College Fund Plus (2+2+4) Program as an
enlistment option. Soldiers enlisted underthis option are required to
enlist In the Army for 2 years plus training time. Join a USAR TPU or
ARNGUS unit for 2 years, and serve the balance of their MSO In the
Individual Ready Reserve. The option, is linked to specific non-combat
MOS which arc subject to change quarterly. Although soldiers have up to
1 year beyond their ETS to affiliate wtth a USAR TPU or ARNGUS unrt.
maximum effort will be exercised by the RC Career Counselor to place
these soldiers during the transfer/enlistment process.
Line: 3
Item: Eligibility
Comment: The only reliable means of identification ol soWiers enlisted
Into the U.S. Army under this option te by way of a records screen.
Eligible recipients are identified by an Annex to the enlistment DD Form
4^_ ____________________________________

Une: 4
Item: Processing procedures
Comment: Recipients of this option are processed under the provisions
ol this regulation. 11 an ARNGUS unit 01 USAR TPU assignment te not
available, the RC Career Counselor will contact the Reserve Component
Transition Management Office at FORSCOM for assistance. For those
soldiers who decline an ARNGUS unit or USAR TPU assignment
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Table E-9
Army College Fund Plus (2+2+4) Program Option
E-9—Continued
through a Career Counselor, a record will be buttt Into RETAIN. The
record will be accessed and shipped in the same manner as an IRR
contract and "Y" will be entered In the ACF field of the ARBILD. Shipment
ol this record on RETAIN will cause a referral to be generated on Ihe
soldier to facilitate future processing on the soldier by USAREC
personnel_____ ___ __ .

Line: 5
Item: Additional information
Comment: Payment of the Affiliation Bonus to ACF Plus (2+2+4)
recipients is authorized A otherwise qualified and the soldier agrees to
affiliate with a USAR or ARNGUS unit for the remainder of his MSO.

Table E-10
Reserve Officers' Training Corps/Simultaneou* Membership
ProgramJSMP) _______________________

Une:1
Item: Name of Option
Comment: Reserve Officers' Training Corps/Slmuftaneous Membership
ProgramJSMP) ________________________

Une: 2
Item: Description of Option
Comment: This program is designed to place potential ROTC cadets
into ARNGUS units and USAR TPU. It provides for the utilization ol the
applicant as a cadet In preparation for his acceptance of a Reserve
Commission upon completion of his 4-year degree in the college of
enrollment.

Une: 3
Item: Eligibility
Comment: Eligibility lor this program is established In chapter 10, AR
601-210, chapter 10.

Table E-10
Reserve Officers' Training Corps/Simultaneous Membership
Program (SMP)—Continued____________________
Une: 4
Item: Processing Procedures
Comment: Upon determination of eligibility the following guidance
applies to the components as Indicated.
a. ARNGUS. If processing for ARNGUS unit affiliation under

this program, acceptance as a SMP member is required by the
appropriate state.
b. USAR. If processing for USAR TPU affiliation under this

program, telephonic coordination with the desired TPU is required
after locating a "09R" position on RETAIN. After approval by the unit
commander or a designated representative, the position can be secured
and accessed on RETAIN. __ ____

Une: 5
Item: Additional Information
Comment: Soldiers assigned to ARNGUS units and USAR TPU under
this program are not authorized payment of an Affiliation Bonus or a Prior
Service Bonus.

Appendix F
Addresses and points of contact
Points of contact for ARNGUS assignments arc listed in table F-I
below. Addresses for disiribuiion of enlistment packets for Stale
Adjutants General are listed in table F-2.

fTable F-1
Ustlng of polnta of contact for ARNGUS assignments
State Phone number Address

AL

AK

AR

AZ

CA

CO

CT

(205)271-7297/98
DSN 383-7297/99/92/94

(907) 278-2688
DSN 317-626-1245

(501) 771-5144
DSN 731-5144/39

(602) 267-2702/2800
DSN B53-2702/2703

(916) 973-3590
DSN 466-3590/91/92/93

(303) 777-8669 EXT 115
DSN 877-9400/1833 EXT 115

(203) 548-3234/35
DSN 636-7893

RECRUITING AND RETENTION OFFICE
P.O. BOX 3711
MONTGOMERY. AL 36109-0711

RECRUITING AND RETENTION OFFICE
330 4TH STREET. SUITE A
ANCHORAGE, AK 95501-2609

STATE MILITARY DEPARTMENT
ATTN: TAG-A2-RR
CAMP ROBINSON
N. LITTLE ROCK. AR 72118

RECRUITING AND RETENTION OFFICE
5636 E. MCDOWELL RD.
PHOENIX, AZ 85008-3495

TAG, CALIFORNIA
ATTN: CAMP-RR/ISR
2829 WALL AV.
SACRAMENTO, CA 95821-4405

DEPTARTMENT OF MILITARY AFFAIRS
ATTN:RRO
300 LOGAN STREET
DENVER, CO 80203-4072

OFFICE OF TAG, CTARNG
ATTN: R & R OFFICE
NATIONAL GUARD ARMORY
360 BROAD ST
HARTFORD, CT 06105-3795
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Table F-1
Listing of points ot contact
•————————•—————
Stat« Phone number

1202) 433^5142/47
DSN 288-5142/43

assignments-Continued
Address

DE

Ft

GA

GU

HI

IA

ID

IL

IN

KS

KY

LA

MA

(302) 324-2092
DSN-455-2092

(904) 824-8461
DSN 860-7644

(404) 624-6606
DSN 694-6606

0/S OPERATOR
671-477-5955

(808) 737-5255

(515)276-9292/93
DSN 946-2292/93

(208) 389-6059
DSN 941-6059

(217) 785-3750
DSN 555-3750/35B2

(317) 247-3240/3112
DSN 724-2240/2112

(913)266-1169/1070
DSN 720-8169/8070

(502) 564-8520/8515
DSN 366-3520/3515

(504) 278-6319
DSN 485-8319

(617) 728-3302/03
DSN 955-3302/03

RECRUITING OFFICE
DCARNG
2001 EAST CAPITOL ST.
WASHINGTON. DC 20003-1719

DEARNG
ATTN: DE-ARP-R
FIRST REGIMENT RD
WILMINGTON. DE 19808-2191

THE AG. FLARNG EXT 644
ATTN: RRM
P.O. BOX 1008
ST AUGUSTINE. FL 32085-1008

RECRUfTING AND RETENTION OFFICE
GA ARNG / 6558
P.O. BOX 17965
ATLANTA. GA 30316-0965

RECRUITING AND RETENTION OFFICE
622 EAST HARMON INDUST. PK. RD
BLDG 31. FT JUAN MUNA
TAMUNING. GUAM 96911-4421

TAG. HI ARNG/1522
ATTN: HIARPO-R
3949 DIAMOND HEAD ROAD
HONOLULU. HI 96816-4495

RECRUITING AND RETENTION OFFICE
CAMP DODGE
7700 N.W. BEAVER DRIVE
JOHNSTON, IA 50131-1902

THE AG. IDARNG
ATTN: IDPR-ES-ISR
P.O. BOX 45
BOISE. ID 83707-0045

RECRUITING AND RETENTION OFFICE
IL ARNG MILITARY ACAD
BLDG 208
1301 MCARTHUR BLVD
SPRINGFIELD. IL 62702-2399

MILITARY DEPT OF INDIANA
ATTN: MDI-ARP-RR (OPNS)
P.O. BOX 41326
INDIANAPOLIS. IN 46241-0326

THE AG, KSARNG
MILITARY DIV. RRO
P.O. BOX C-300
TOPEKA, KS 66601-0300

THE AG. KY ARNG
ATTN: KG-DOP-RR
BOONE NATIONAL GUARD CENTER
FRANKFORT, KY 40601-6168

THE AG, LAARNG
ATTN: LANG-DPA-R (ISR)
P.O. BOX 127
ARABI, LA 70032-0127

MA ARNG RECRUITING
ROOM 120, BOX 18
495 SUMMER ST, BARNES BLDG
BOSTON. MA 02210-2109
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Table F-1
Listing of points ot contact tor ARNGUS assignments—Continued
State Phone numbar Address

MD

ME

Ml

MN

MO

MS

MT

NC

ND

NE

NH

NJ

NM

NV

NY

(301) 575-6158
DSN 277-6158

(207) 626-4523/4507
DSN 476-4523/4507

(517) 483-5637/35/80
DSN 623-0637/38/39

(612) 296-4029
DSN 825-4029

(314) 751-9652
DSN 555-9652

(601)949-6273/6365
DSN 637-6273/6365

(406) 444-6931
DSN 857-3031

(919)733-3770
DSN 562-9185/9249

(701)224-5130/5291
DSN 344-513075291

(402)473-1163/64
DSN 720-1163/64

(603)225-1283/84
DSN 684-9283/84

(609) 530-5170

(505) 473-2537
DSN 867-9537/47

(702) 887-7260
DSN 830-5260

(518) 786-4686/4623
DSN 589-4686/4623

THE AG. MDARNG
ATTN: MD-STARC-ARPR/OEC
29TH DIVISION ST.
BALTIMORE, MD 21201-2109

MILITARY BUREAU HQ, MEARNG
ATTN: MEARNG-DPA-RR
CAMP KEYS
AUGUSTA, ME 04333-0033

STATE HQ. Ml ARNG
ATTN: RRM
2500 S. WASHINGTON AV
LANSING, Ml 48913

THE AG. MN ARNG
NATIONAL GUARD ARMORY
211 N. MCCARRON BLVD
ROSEVILLE, MN 55113-6998

THE AG. MO ARNG
ATTN: RRM OFFICE
1717 INDUSTRIAL DR
JEFFERSON CITY, MO 65109-1468

RECRUITING AND RETENTION OFFICE
2497 NORTH WEST ST. BLDG C
JACKSON. MS 39216-1027

MT ARNG
RECRUITING AND RETENTION
P.O. BOX 4789
HELENA, MT 59604-4789

RECRUITING AND RETENTION
NC ARNG. 4105 REEDY CREEK RD
RALEIGH, NC 27607-6410

THE AG. ND ARNG
ATTN: AGND-DPER-EP
P.O. BOX 5511
BISMARK, ND 58502-5511

NE ARNG
RECRUITING AND RETENTION OFFICE
1600N. IOTH ST
LINCOLN, NE 68506-1006

THE AG, NH ARNG
ATTN: NHAG-P-RRM
STATE MILITARY RESERVATION
CONCORD. NH 03301-5353

CENTRAL MARKETING OFFICE
3131 PRINCETON PIKE, BLDG 5D
LAWRENCEVILLE, NJ 08648

THE AG. NM ARNG
ATTN. NMAG-PA-RR
P.O. BOX 4277
SANTA FE, NM 87502-4277 -

RECRUITING AND RETENTION
NVARNG
2525 S. CARSON ST
CARSON CITY, NV 89701-5502

HQ,NYARNG
ATTN: MNPA-RR
330A OLD NISKAYUNA RD
LATHAM, NY 12110-2225

92 AR 601-280 • 29 September 1995

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil



C69661.63 • 083-109 dV

0009-OEW6 VM 'VWOOV1
AVddnw dwvo 'ce oaia

3OlddO NOLLN313H ONV 9Nlliny03d
9NdVVM '9V 3H1

'd3iS3HOioo
dWvo 'i ocna

NOLLN313U QNV DNIilflHOSd

osu-03800iAsn
xiouo is 'aaisNvtisibHO

os it xoa 'O'd
NOI1N313U QNV 9NIJjnd03U

ZIE3-6L2E2 VA 'QNOHHOId
XS NHMNVdd '3 L09

ONbWA 'OV 3H1

in 'd3dVdQ
9iil XOfl O d

3-VdQ-OVin :NilV
NOI1N313U QNV ONIiind03d

813SXO8 Od
yd-xiov :NJ_LV

ONdVXl 'OV 3HJ.

Nl '311IAHSVN
xoa 'O'd

9818-20Z/S OS 'AJJO QldVd
IS NIVW 1S3M £283

NOIlN313d QNV ONIHndDSb
as

- 10263 OS '
•Qd QdVnO TVNOI1VN I

BOIddO NO(iN3i3d ONV 9NliindO3U

Id '30N3OIAOdd
J.33UJ.S NIVW HidON ISOt

SQNVWWOO asiNnow do
dd 'Nvnr NVS
98ZE XO8 O d

ONUVdd '9V 3H1

300S-COOZI Vd '311IANNV
dV3 NMOINVIONI Id

ifr-O-S 9019 'Odd 'NJJ.V
SdlVddV AUVIHIW dO !N3WldVd3Q

663E-eO£Z6 bO 'W31VS
3N 133dlS KUJ OL£3

ld3Q AdVlHIW NO93UO dO 31V1S

MO 'AJJO VWOHVHXO
3N 310UIO AdVlHIrt IOSE

9NdV MO '9V 3H1

HO 'snawmoo
ad aniAiNvuo 'M 9393

NSO
(902)

NSQ

(608)

(W8)

NSQ
6l9S-S9f

g Nsa
96/660C-3S2 (919)

(S09)

NSQ
(£08)

8ZEE-ZS9 NSO

(608)

1668-8E2 NSO
1668-S98UU)

286£-G9€ NSO
£ (EOS)

W3E-9S6 NSO

NSQ

VAA

IA

IA

VA

in

XI

Nl

as

OS

Id

dd

Vd

HO

MO

HO

panunuoo—aiuaujuB(sso snnNMw m. ,.,»,———————^——=——— • WIONUV w» oeiuoo jo t(U|od jo Ou^sn
t-d eiq«i

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil



Table F-1
Listing of points of contact tor ARNGUS assignments—Continued
Stale Phone number Add rest

W1

WV

(608) 241-6341
DSN 273-9341

(304) 341-6435/36
DSN 366-6435/36

THE AG. WIARNG
DEPT OF MILTARY AFFAIRS
ATTN: WIAR-RRM
3002 WRIGHT ST.
P.O. BOX 8111
MADISON, Wl 53704-2593

THE AG. WVARNG
ATTN: WVAR-PA-E
1701 COONSKIN DR
CHARLESTON. WV 25311-1085

Table F-2
Listing of State Adjutants General address** for distribution of
enlistment packets

TaWe F-2
Uating of State Adjutants General addresses for distribution of
enlistment packets—Continued

State Address

AL PO BOX 3711
MONTGOMERY AL 36109-0711

AK 3601 C ST
SUITE 620
ANCHORAGE AK 95503-5989

AR ATTN TAG-AZ-RR
CAMP ROBINSON N
LITTLE ROCK AR 72118-2200

AZ 5636 E MCDOWELL RD
PHOENIX AZ 85008-3495

CA 2829 WALL AV
SACRAMENTO CA 95821-4405

CO 300 LOGAN ST
DENVER CO 80203-4072

CT 360 BROAD ST
HARTFORD CT 06105-3795

DC 2001 EAST CAPITOL ST
WASHINGTON DC 20003-1719

DE FIRST REGIMENT RO
WILMINGTON DE 19808-2191

FL STATE ARSENAL
ST AUGUSTINE FL 32084-1008

GA DEPT OF DEF
MIL DIV
PO BOX 17965 '*
ATLANTA GA 30316-0965

GU 622 EAST HARMON INDUST PK RD
FORT JUAN MUNA
TAMUNING GUAM 96911-4211

HI 3949 DIAMOND HEAD RD
HONOLULU HI 96816-4495

IA CAMP DODGE
7700 NW BEAVER DRIVE
JOHNSTON IA 50131-1902

ID PO BOX 45
BOISE ID 83707-0045

IL 1301 MCARTHURBLVD
SPRINGFIELD IL 62702-2399

State Address

IN MILITARY DEPT OF INDIANA
PO BOX 41326
INDIANAPOLIS IN 46241-0326

KS PO BOX C-300
TOPEKA KS 66601 0300

KY BOONE NATIONAL GUARD CENTER
FRANKFORT KY 40601-6168

LA HQ BLDG
JACKSON BARRACKS
NEW ORLEANS LA 70146

MA 25 HAVERHILL ST
CAMP CURTIS GUILD
READING MA 01867-1999

MD MILITARY DEPT
5TH REGIMENT ARMORY
BALTIMORE MD 21201-2288

ME CAMP KEYS
AUGUSTA ME 04333-0033

Ml 2500 S WASHINGTON AV
LANSING Ml 48913

MN VETERANS SERVICE BLDG
STPAUL MN 55155-2098

MO 1717 INDUSTRIAL DR
JEFFERSON CITY MO 65109-1468

MS PO BOX 5027
JACKSON MS 39216-1027

MT PO BOX 4789
HELENA MT 59604-4789

NC 4105-REEDY CREEK RD
RALEIGH NC 27607-6410

ND FRAIN BARRACKS
PO BOX 5511
BISMARK ND 58502-5511

NE 1300 MILITARY RD
LINCOLN NE 68508-1090

NH STATE MILITARY RESERVATION
1 AIRPORT RD
CONCORD NH 03301-5353
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Table F-2 " ———— " ———— —— - ————
Uatlng of State Adjutants Gen»»i .H-
anllstnUnt packata-Cominued """"' '°r dlltt

Of At A ArlfVatflfi " ~^ ——— ~"™ — ~~ —— - ——— -•MHltf nUWSS

NJ EGGERT CROSSING RD
CN340
TRENTON NJ 08625-0340

NM PO BOX 4277
SANTA FE NM 87502-4277

NV 2525 S CARSON ST
CARSON CITY NV 89701-5502

NY 330 OLD NISKAYUNA RD
LATHAM NY 121 10-2224

OH 2825 W GRANTVILLE RD
COLUMBUS OH 43235-2712

OK 3501 MILITARY CIRCLE NE
OKLAHOMA CITY OK 731 1 1 -4398

OR 2150 FAIRGROUNDS RD NE
SALEM OR 97303-3299

PA DEPARTMENT OF MILITARY AFFAIRS
ANNVILLE PA

PR PO BOX 3786
SAN JUAN PR 00904-3786

Rl 1051 NORTH MAIN ST
PROVIDENCE Rl 02904-5717

SC 1 NATIONAL GUARD RD
COLUMBIA SC 29201-31 17

SD 2823 WEST MAIN ST
RAPID CITY SD 57702-81 66

TN HOUSTON BARRACKS
PO BOX 41502
NASHVILLE TN 37204-1501

Table O-1 '
Th* Composition and Ordering ol Enlistment/Transfer
Documents or kxms

DA Form 5691-R
DA Form 5690-R
DD Form 4 series
DA Form 7249-R
DA Form 5435-R
DA Form 5261 -3-R (addendum to DA Form 3540-R)
DA Form 5261 -4-R (addendum to DA Form 3540-R)
DA Form 5642-R
DA Form 5261 -5-R
Separation Order. Endorsement/Amendment orders

DA Forms 2A and 2-1
SFo 88 & 93. & tape test (if applicable)
HIV results
RETAIN paperwork
Sponsorship tetter
DD Form 214 _^ — - ——— — —— -

Table F-2
rlbutlon of Listing of State Adjutants General addresses for distribution of

enlistment packets—Continued
Slate Address

TX PO BOX 521 8
AUSTIN TX 78763-521 8

UT PO BOX 1776
12953MINUTEMEN DR
DRAPER UT 84020-1776

VA 501 E FRANKLIN ST
RICHMOND VA 23219-2317

VI FAB
ALEXANDER HAMILTON AIRPORT

- -• • - ST CROIX US Vt 00820-1 1 50

VT ' - ' BLDG 1 •
CAMP JOHNSON
WINOOSKI VT 05404-1697

WA CAMP MURRAY
TACOMA WA 98430-5000

Wl PO BOX 81 11
MADISON Wl 53708-8111

WV 1701 COONSKINOR
CHARLESTON WV 25311-1085

Appendix G
Composition and distribution of
packets

G-1. Composition and distribution of

enlistment/transfer

ARNGUS enlistment
packets
The following documents will be assembled in the order indicated
and distributed in the following manner.

Packets
MPRJ Soldier Office

copy Wes

original copy copy
NA NA original
origlnal/lst copy 2nd copy 3rd copy
original/copy copy copy
orig'maVcopy copy copy
original/copy copy copy
original/copy copy copy
original/copy copy copy
original/copy copy copy
2 copies copy copy
NA NA copy

copy copy copy
copy original copy
NA NA original

NA NA ^y
copy original copy

Gaining
unrt

copy

NA

copy
copy
copy
copy
copy
copy
copy
copy
copy
copy
copy
NA

NA

copy
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G-2. Composition and ordering of USAR transfer packets
The following documents will be assembled in the order indicated
and distributed in the following manner.

Table G-2
Composition and Distribution of USAR Tranafar Packets
Documents or forms

DA Form 5691-R
DA Form 5690-R

DA Form 3540

DA Form 5435-R

DA Form 5261 -3-R (addendum to DA Form 3340)
DA Form 5261-5-R (addendum to DA Form 3340)

DA Form 5642-R
Separation order, Endorsement/Amendment orders
DA Forms 2A and 2-1
SF 88. SF 93. and tape test (K applicable)
HIV results
RETAIN paperwork
Sponsorship letter
DD Form 214

MPRJ

original
NA
original
original
original/copy
original/copy
original/copy
2 copies
NA
copy
copy
copy
NA
copy

Soldier
copy

copy
NA

copy
copy
copy
copy
copy
copy

. NA
copy
original
copy
NA
original

Office
files

copy
original
copy
copy
copy
copy
copy
copy
copy
copy
copy
original
copy
copy

G-3. Composition and distribution of USAR enlistment
packets
The following documents will be assembled in the order
and distributed in the following manner.
Table G-3
Composition and Ordering of USAR Enlistment Packet*
Documents or forms

DA Form 5691-R

DA Form 5690-R

DD Form 4 series
DA Form 3540

DA Form 5435-R

DA Form 5261-4-R

DA Form 5261-5-R

DA Form 5642-R

Separation order. Endorsement/ Amendment orders
DA Forms 2A and 2-1
SF 88. SF 93. and tape test (If applicable)
HIV results

RETAIN paperwork
Sponsorship letter
DD Form 214

indicated

MPRJ

original
NA
original/1 st copy
original
original/copy
original/copy
original/copy
original/copy
2 copies
NA
copy
copy
copy
NA
copy

Soldier
copy

copy

NA

2nd copy
copy
copy
copy
copy
copy
copy
NA
copy
original
copy
NA
original

Offtea
fU*6

copy
original
3rd copy
copy
copy
copy
copy
copy
copy
copy
copy
copy
original
copy
copy

G-4. Composition and distribution of IRR enlistment
packets
The following documents will be assembled in Ihe order indicated
and distributed in the following manner.
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table G-4 "" ——— - ————— ——

Documents or forms ———— ———— ————

DA Form 5691-R — —— —————— ——
DA Form S690-R
DD Form 4 series
DA Form 4688 series

Separation wder. Endorsement/ Amendment orders
DA Forms 2A and 2-1

SF 88. SF 93. and tape test (if applicable)
MIV results
RETAIN paperwork
DD Form 214

—————— ——— ..
MPRJ

—— — ———— ————
original
NA
original/1 st copy
original/copy
2 copies
NA
copy
copy
copy
copy ____ ̂  ______

Soldier
copy

copy

NA

2nd copy
copy

. copy
NAMf'V

copy
original
copy

Office
files

copy

original
3rd copy
copy
copy
_ _ _ „

copy
copy
original

G-5. Composition and distribution of officer and
officer packets
The following documents will be assembled in the order
and distributed in the following manner

warrant

indicated

Tabla G-5 —————————————————————————————————————————
Composition and Ordering of Officer and Warrant Officer Packets
Documents or forms

DA Form 5691-R
DA Form 5690-R
DA Form 71

REFRAD, Endorsement/ Amendment Orders
DA Forms 2A and 2-1
SF 88. SF 93. and tape test (It applicable)
HIV results
RETAIN paperwork
DD Form 214

MPRJ

original
NA
copy
2 copies
NA
copy
copy
NA
copy

Soldier copy

copy
NA

original
copy
NA
copy
original
NA
original

Office flies

copy
original
copy
copy
copy
copy
copy
copy
copy

Appendix H
Army Retention Program Operations During Periods
of Increased Readiness or Mobilization
H-1. Missions, accomplishments, recognition, and
Incentive programs

a. The Secretary of the Army (SA) may suspend or cease Army
Retention Program operations during periods of increased readiness
or mobilization, as required.

b. Changes to program missions, duties, responsibilities, and
HQDA recognition programs will be announced as required by the
Office of the Deputy Chief of Staff for Personnel—DAPE-MPE-D.

H-2. Policy for contingency plans
a. MACOM. corps, divisions, and installation commanders will

develop, implement, evaluate, and maintain contingency plans to
continue Anny Retention Program missions, tasks, and functions.

b. Plans will provide the highest priority, including maximum
access lo all available Active Army and RC Career Counselor per-
sonnel resources, support, and program assistance, to the forward
Theater Commander, in support of all forces, units, and soldien
within the theater of operations.

c. Modern doctrine and lessons learned from previous contingen-
cies, require a flexible force structure capable of accompushmg
Anny Retention Program miss-ons. while operatmg m a multiple
command task force or detached unit env.ronmenl. ^menI*T-
resulting from unit, section, and individual soldier•attachment^de-
tachment, or reassignment, severely hampers traditional un sim-
lured retention program effectiveness. Accordmgly. plans w>ll focus

on supporting all soldiers and units, regardless of organizational
affiliation.

H-3. Deployment of career counselors
a. During periods of mobilization, soldiers performing duties as

Reenlislmeni NCOs may possess a skill (PMOS or SMOS) critical
to their unit's success. Upon receipt of official notification or alert
for deployment, a Ballalion Reenlistment NCO may. consistent with
the commander's desires, be returned to normal PMOS duties.
When this occurs, battalion level commanders will notify the bri-
gade level commander of the need for battalion retention support.

b. Career counselors arc not Table of Organization and Equip-
ment (TOE) assets. As such, they will nut deploy with ilieir uni t to a
forward theater of operations. Consideration must be given to ensur-
ing thai both the deploying and non-deploying soldiers are fully
supported.

Appendix I
Counseling requirements of the Uniform Code of
Military Justice (UCMJ)
Appendix I includes extracts from Articles 83. 85. 86, and 137 of
the Uniform Code of Military Justice Prior to the administration of
the oaths of reenlistment. extension, or transition, the administering
officer will explain and ensure that the soldier fully understands the
following text of Article 83 (Fraudulent enlistment, appointment, or
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separatum), UCMJ.

Any person who—-
( 1 ) Procures his or her own enlistment or appointment in

the armed forces by knowingly false representation or deliber-
ate concealment as to his(her) qualifications for that enlistment
or appointment ;md receives pay or allowances thereunder.

(2) Procures bis or her own separation from the armed
forces by knowingly false representation or deliberate conceal-
ment as to his or her eligibility for that separation, shall be
punished as a court-martial may direct.

Any member of the armed forces who docs the following.
(1) Without authority goes or remains absent from his or

her unit, organization, or place of duty with intent to remain
away therefrom permanently.

(2) Quits his or her unit, organization, or place of duty
with intent to avoid hazardous duty or to shirk important serv-
ice.

(3) Without being regularly separated from one of the
armed forces enlists or accepts an appointment in the same or
another one of the armed forces without fully disclosing ihe
fact that he(she) has not been regularly separated, or enters any
foreign armed service except when authorized by the United
Stales; is guilty of desertion.

Any member of the armed forces who. without authority does
the following.

(1) Fails to go to his(her) appointed place of duty at the
time prescribed.

(2) Goes from that place.
(3) Absents himself (herself) or remains absent from his or

her unit, organization, or place of duty at which he or she is
required to be al the time prescribed; shall be punished as a
court-martial mav direci.
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Glossary UD FB1
Section I Criminal Investigation Division Federal Bureau of Investigation
Abbreviations CMF FORSCOM
H carwr management field Forces Command

^Active Army COG (;CM

ABCMR uwvemcnce of the Government general court martial

Army Board for Correction of Military Re- COHORT GCMCA
tortls Cohesion, Operational Readiness, and Train- General Court-Martial Convening Authority

ing
•*c GED
Active Component CONUS general education development

continental United States
ADAPCP HQDA
Alcohol and Drug Abuse Prevention nnd '̂  Headquarters, Department of the Army
Control Department of the Army

IADT
\DT DCSPER initial active duty for training
active dutv lor irainme Deputy Chief of Staff for Personnel

IROC
A£A DEROS Installation Refrad Officer Counselor
assignment, eligibili ty, and availability daie difiibte for Klum from °verseas

 KA

DLAB Installation Support Agreement
- ... Defense Lanpuage Aptitude BatteryActive Guard Reserve ' INSCOM

DMPM U.S. Army Intelligence and Security Cam-
Director of Military Personnel Management mand

Army Physical Fatness Test
DOD ISR

ARNG Department of Defense -Individual Soldier's Report
Army National Guard

DODPM MOS
ARNGUS Department of Defense Military Pay and Al- military occupational specialty
Army National Guard of the United Stales lowanccs Entitlements Manual

MPRJ
ASVAB DROS Military Personnel Records Jacket. U.S.
Armed Services Vocational Apiiiude Untiery tlate icturned from overseas Army

AUS EAD MSO
Army of the United States e»lfy <"i active duty military service obligation

AVVOL ECN MUSARC
absent w'th I v extension control number Major U.S. Army Reserve Command

BASD EDAS NAC
, ' . Enlisted Distribution and Assignment system National Agency Checkbasic active service date

EIS NCO
Eligibi l i ty Inquiry Section (part of Retention noncommissioned officer

Bonus Exiension and Retraining Management Division. PERSCOM)
NGB

BT ENTNAC National Guard Bureau
basic training Entrance National Agency Check

CAP EFTS new manning system
Centralized Assignment Procedure Existed Prior to Service

NFS
CAR ERUP non-prior service
Chief. Anny Reserve Immediate Reenlistment Prohibition code

Office of the Chief. Army Reserve
«mral control facility expiration term of service ODCSOPS
„ EW Office of the Deputy Chief of Staff for Oper-
commandcr electronic warfare ations and Plans

rr FAO
^ Finance and Accounting Office official military personnel file

commanding general
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OSUT
one station unit training

PCS
permanent change of station

PEB
Physical Evaluation Board

PEBD
pay entry base date

PERSCOM
Personnel Command

PMOS
primary military occupational specialty

POJ
programs of instruction

FOR
preparation of replacements for oversea
movement

PSC
Personnel Service center/company

PSSP
Personnel Security Screening Program

PST
Prior Service Training

FT
physical training

PW
prisoner of war

QMP
Qualitative Management Program

RA
Regular Army

RC
Reserve components

RCN
Reenlistraent Control Number

REFRAD
release from active duty

REQUEST
Recruit Quota System

RPI
Reenlislment Publicity Item

RRB
regular reenlistment bonus

RVS
Reserve Vacancy System

SA
Secretary of the Army

SAV
Staff Assistance Visit

SBI
special background investigation

SCI
sensitive compartmentcd information

SCMA
Summary Court Martial Authority

SDAP
Special Duty Assignment Pay

SDT
soldier development test

SERB
Selective Early Retirement Board

SIB
SIDPERS Interface Branch

SIDPERS
Standard Installation/Division Personnel Sys-
tem

SIMOS
Space Imbalance MOS (see MOS)

SPCMA
Special Court-Martial Authority

SQI
skill qualification identifier

SQT
skill qualification test

SRB
Selective Reenlistment Bonus

SRIP
Selected Reserve Incentive Program

SRR
Service Remaining Requirement

SSN
social security number

STARS
Software for Tota] Army Retention Stations

STP
Separation Transfer Point

TPU
troop program unit

TP/TA
transition point/transition activity

TRADOC
U.S. Army Training and Doctrine Command

TS
TOP SECRET

UCMJ
Uniform Code of Military Justice

USAEREC
U.S. Army Enlisted Records and Evaluation
Center

USAISC
U.S. Army Information Systems Command

USAR
U.S. Army Reserve

USARB
U.S. Army Retraining Brigade

USAREC
U.S. Army Recruiting Command

USARECSTA
U.S. Army Reception Station

USMEPCOM
U.S. Military Entrance Processing Command

WASH
Washington

Section II
Terms

Army
The Regular Army, Army of ihe United
States, the Army National Guard of the
United States, and the United States Army
Reserve.

Active Army
The Active Army consists of: (1) Regular
Anny soldiers on active duty; (2.i the Army
Nat iona l Guard of the U n i t e d Slates
(ARNGUS) and the U.S. Army Reserve
(USAR) soldiers on active duty; (3) Army
National Guard soldiers in the service of the
United States pursuant to a call, and (4) all
persons appointed, enlisted, or inducted into
the Army without component. Excluded are
ARNGUS and USAR soldiers serving on: (1)
active duty for training; (2) Active Guard Re-
serve status (AGR), (3) active duty for spe-
cial work; (4) temporary tours of active duty
for 180 days or less; and (5) active duly
pursuant lo the call of the President (10 U.S
C. 12304).

Career Counselor
Regular Army (RA) Career Counselor
(formerly Retention NCO) Reserve Compo-
nent (RC) Career Counselor (formerly Tran-
sition NCO).

The term "Career Counselor" describes
ihe Commander's principal asset responsible
for advising soldiers on their careers and the
various options offered by an Army Career,
whether in the Regular Army or the Reserve
Componen t s . RA Career Counse lors
routinely counsel soldiers on procedures and
eligibility for reenlislment in the Regular Ar-
my. However, the RA Career Counselor is
also responsible for counseling on opportuni-
ties available with the US Army Reserve and
Army National Guard, and works in tandem

t
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wilh U\e RC Career Counselor in processing
soldiers who separate from the Regular Army
and elect enlistment or affiliation with the
Reserve components. RC Career Counselors
consummate RC contracts, and perform net-

lessary coordinations with RC commands as
" necessary »o facilitate a soldier's affiliation

with the Reserve Components, in addition u>
the counseling associated with their normal
duties. Both RA and RC counselors hold the
primary career counselor MOS AR 611-201
fully describes various duty positions within
ihe career counseling MOS.

Careerist
a. A soldier who has more lhan 36 months

of acvwe Federal service. This definition is
used only within HQDA and the Department
of Defense (DOD) for statistical purposes A
careerist should nol be confused with a
"second or subsequent termer" as used in as-
signment of reenlislment objectives.

b A category of reenlistmcnt objective
composed of soldiers on ihcit second or sub-
sequent enlistment who will have more lhan
10 years of active Federal service at ETS or
un their separation ilaVe.
.Wife Rcenlistmem objectives are assigned ba-a-d
on datf of I-TS. However, aulonuicd rccnliMment

awarded based on dale of reenlistmeni.

First enlistment (also initial enlistment)
A Miluniary erunMmerrt in ihc Regular Army
(RA> as an cnlisu-d member for ihc first lime
hy a soldier with no prior RA service or with
prior service only in other branches of ihe
Armed Forces.

Cause (with regard lo NCOES removal)
Elimination for cause includes conduct, disci-
plinary or academic deficiency, failure, or a
combination theicof. Whether to initiate a
Ba: 10 RcenlKlmcw ot involuntary separation
proceedings is a matter of a commander's
judgment, exercised on a case-by-casc basis.
A bar is a nrotaiionary or rehabilative meas-
ure. intended to put a soldier on notice that
he or she does not meet Mandards, but is
being given a chance 10 correct the defi-
ciency or shortcoming If ihc soldier corrects
the problem, the bar is removed. Initiation of
separation proceedings means lhal. in ihe
commander's judgment, the soldier wil l
never mcei standards and that early separa-
tion is in the best interest tit the sen-ice.

First termer
A icnh used only within HQDA and DOD
for statistical purposes lo indicate a soldier
with 36 months or less of active Federal mili-
tary service. This term is not ihe same and
should nol he interchanged with the term
"initial termer."

Immediate reenlistment
A voluntary second or subsequent enrollment
in the RA as an enlisted soldier immediately
upon separation from active military service
in the Army- Tins term represents a concur-
rent action in which the separation document

is not given 10 a soldier until ihe soldier has
teenlisied in ihe RA.

Initial termer
A soldier serving on an initial lerm of active
Federal miliiary service, or a soldier who has
previously served less man 180 cumulative
days on active duty as a member of the
Armed Forces.

In-service personnel
Soldiers currently sen-ing on active duly in
the Army.

Major commanders
As used in this regulation, the term "major
commander" includes the following.

«. Commanding General, U.S. Anny Mill-
tan- District of Washington.

h. Commanding General, U.S. Army Mate-
riel Command.

c. Commanding General, U.S. Array Intel-
ligence and Security Command.

d. Commanding General, U.S. Army Infor-
mation Systems Command.

f. Commander. Military Traffic Manage-
ment Command.

/. Commandcr-in-Chicf, V.S Army Europe
and Seventh Army.

^. Oversea major Army commanders.
h. Heads of Department of the Army agen-

cies.
i. Commanding General, U.S. Army Crimi-

nal Investigation Command.
j. Commanding General, U.S. Army Medi-

cal Command (Provisional).
k. Commanding General. U.S. Army Train-

ing and Doctrine Command.
/ Commanding General, U.S. Army Forces

Command.
m. Commanders. U.S. Army intelligence

agencies.
n. Commanding General, U.S. Army

Recruiting Command.
o. Commanding General. U.S. Army Pacif-

ic.
p. Commanding General. Eighth U.S. Ar-

my.
q. Commanding General. U.S. Army Ele-

ment, Allied Command, Europe.
r. Superintendent, U.S. Military Academy.

Mid-Career
A category of reenlistment objective assigned
by HQDA lo ihe major commands listed in
the paragraph above. A "mid-career" is a sol-
dier on a second or subsequent period of ac-
live Federal miliiary service who will have
10 or less years of active Federal military
sen-ice on his or her separation date or at
ETS.

Persons, applicants, personnel, soldier
These terms, unless used in such a way as to
apply lo only one sex in general usage, are
used in this regulation to mean both men and
women.

Prior service personnel
In-service personnel with service before their
current period of active duty.

Rtenllstec
The soldier reenlisiing. Generally used in the
same context as "applicant "

Reenlistment eligibility codes
These are codes which are assigned to sol-
diers who do nol immediately reenUsi al Ihe
last duty station lo which assigned. The pur-
pose of ihese codes is to inform the RC Ca-
reer Counselor and the U.S. Army recruiler
of tbe soldier's eligibility to reenter the serv-
ice. They are also referred to as "reentry
codes." A listing of ihese codes is found in
AR 601-210.

Reenttstment NCO
A soldier assigned reenlistment duties on a
full or part-time basis who does nol possess a
PMOS within CMF 79.

Reenlistments
AH volunlary enrollments after ihe initial en-
listment/induction.

Second or subsequent termer
A soldier who has reenlisted one or more
limes and is. therefore, on his second or sub-
sequenv lerm of aclive Federal military serv-
ice. Soldiers who have prior service in
another branch of the Armed Forces enter the
Army as a "second or subsequcivl termer."

Unsuitable soldiers
Soldiers who may exhibit Iheir unsuitabiUly
through interests or habits that are detrimen-
tal lo ihe maimenance of good order and dis-
cipline and who may have records of minor
misconduct requiring repetitive corrective or
disciplinary action.

Untrainable soldiers
Soldiers who are found lacking in abilities
and aptiiudes lo the extern lhat ihey requite
frequent or continued special instruction or
supervision.

Section HI
Special Abbreviations and Terms
This section contains no enlries.
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Index
This index is organized alphabetically by
topic and by subtopic within a topic. Topics
and subiopics are identified by paragraph
number.
Alcohol and drug abuse prevention and

control, 3-9
Article 84, UCMJ, 3-4
Bar criteria, 8-4

guidelines, 8-3
procedures, 8-5
review procedures. 8-5i

Bar to reenllstment, 8-1
Bonus extension and retraining applies*

tlon. 6-6
assignment policies, 6-8
eligibility. 6-5
program, 6-1
program MOS. 6-4
release and removal. 6-11
Seletive Reenlistment Bonous award level,

6-13
Broken service selective reenlistment bo-

nus, 5-4
Career Counselor assignment, 9-3

Badge. 9-8
rating schemes (NCOER), 9-6
reclassification and relief. 9-7
selection and training, 9-2
staffing requirements, 9-4
uiiii/ation. 9-5

Career Counselor of the Year, 9-9
Civil offenses, 3-10
Commander's evaluation, 3-7
Communication with HQDA, 1-9
CSM Retention Program, 3-15
DA Retention Award, 1-5
Declination of continued service, 4-11

disposition. 4-13
exceptions. 4-11

Enlistment Bonus and Selective Reenlist-
ment Bonus programs, 5-1

ENL/REENLB Indie lead line, 5-9d
Enlistment bonuses, 5-3

t r a n s f e r process ing in to Reserve
Component. 7-1

Enllstment/Reenlislment
document. DD Form 4 series. 11-7
document errors. 11-10

Extensions, 4-7
cancellation. 4-10
exceptions. 4-9
periods, 4-8
reasons, 4-9
under QMP. 10-11

Fair share, 1-4
Former Career Counselors, 9-2g
Forms, RecordMnd Reports, 11-1
Goals and mission, 1-4
HIV, 4-2
Immediate Reenlistmeni, determination of

qualifications, 3-3
Incentive programs, 1-5
MEB, 10-8d
Monthly reenlistment roster, 11-37

Moral and Administrative Disqualifica-
tions, 3-9

Officers, 3-13
Peace Corps, 4-2
PEB, 10-8d
PERSCOM processing procedures, 4-5
Preseparatton briefing, 7-2
PRP, 4-1
Qualitative Management Program (QMP)

Appeals, 10-8
Appeals Board procedures. 10--10
notification procedures. 10-6
objectives. 10-2
presentation, 10-7
selection guidance criteria, 10-4

Qualifications for Discharge, 3-6
Qualifications for reenlistment, 3-8
Qualitative screening, 10-3
Regular Army enlistment grades and MOS

for ARM; US or USAR soldiers, 3-14
Reenlistment

Data card, 11-4
Data card file, 11-3
Grades and Periods, 3-12
NCO. 9-5g
Option restrictions, 4-2
Options, 4-1
Qualification steps, 3-5

Reenlistment and enlistment processing of
officers and warrant officers, 3-13

Report of reenlistments and extensions,
11-36

Reserve Component accession credit, 7-11
Career Counselor assignment. 9-5c
eligibility, 7-4a
enlistment and transfer periods. 7-7
interviews. 7-3
processing for Commissioned and Warrant

Officers. 7-12
quality control. 7-13

Responsibilities Active Army Counselor,
2-2f
Chief. Army Reserve. 2-2b
Chief. National Guard Bureau, 2-2b
Commandant. Recruiting and Retention

School. 2-2b
Company Commander. 2-21i
Company Reenlistmcnt NCO, 2-2i
DCSPER. 2-2a
DMPM. 2-2b
MACOM Commanders, 2-2c
PERSCOM, 2-2b
Reserve Component Career Counselor.

2-2g
Retention Officer, 2-2e
Subordinate Anny Commanders. 2-2d

Retention actions authority, 1-8
counseling, 11-4
program purpose. 1-1

RRB effective date, 5-16
SA Career Counselor of the Year, 1-5
Secretarial authority and statutory entitle-

ment, 1-6
Separation after QMP, 10-14
SIMOS eligibility for BEAR, 6-5
Special enlistment and transfer options

and programs, 7-5

Selective reenlistment bonus airborne qual-
ified soldiers. 5-6

AOS. 5-7b
bonus, 5 5
computation, 5-7
qualifications. 5-6
restrictions. 5-6i
special conditions, 5-6h

Selective Reserve Incentive Program, 7-6
Service Remaining Requirement, 4-6
Stabilization after QMP, 10-13
Stabilized Assignments, 4-3 * ;
Term of reenlistment changes, 11-9
Unfulfilled or erroneous reenlistment com-

mitments, 11-35
Utilization of bonus recipients, 5-12

Waivers, 3-10
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STATUS OF DA FORM 1315
For use ot this form, see AR 601-280; the proponent agency i« ODCSPER

ASSIGNED STRENGTH (SSG and below)

CARDS IN FILE

CARDS WITH COMMANDER

CARDS WITH BATTALION REENLISTMENT NCO

CARDS WITH CAREER COUNSELOR

CARDS WITH RC CARER COUNSELOR

IN-PROCESSING (Assignment less than 15 days)

OUT-PROCESSING (PCS and 3040 days from ETSJ

AUTHORIZED ABSENCE OVER 30 DAYS (Card with soWer)

OTHER (Explain}

TOTAL CARDS ACCOUNTED FOR

DATE

DA FORM 1315-1-R. DEC 94 EDITION OF AUG 88 IS OBSOLETE

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil



104 AR 601-280 • 29 September 1995 • R-Forms

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil



RECORD OF INSPECTIONS CONDUCTED

DATE FINDINGS INSPECTED BY
PROGRAM MONITORED BY COR

DATE ]

__________

CDR INITIALS

OA FORM 1315-2-R, AUG 86
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1. TO

REQUEST FOR REENLISTMENT OR EXTENSION IN THE REGULAR ARMY
For use of this form, see AR 601-280; the proponent agency is ODCSPER

SECTION I - SOLDIER'S REQUEST
2. FROM

3. REQUEST 1 BE AUTHORIZED TO (Select one!

F~l »• REENLIST IN THE ACTIVE COMPONENT.

|_J b. EXTEND MY ENLISTMENT FOR THE FOLLOWING REASON: _________________________________

4. ACCRUED LEAVE OPTIONS (Select one}

I I *• ' DESIRE TO CASH IN ___________ DAYS OF ACCRUED LEAVE.

I I b. I DO NOT DESfRE TO CASH \N ACCRUED LEAVE.

I 1 c. I AM EXTENDING MY PRESENT ENUSTMENT AND HAVE BEEN COUNSELED ON CASHING IN ACCRUED LEAVE.

5. DATE 6. SIGNATURE

SECTION U - COMMANDER'S CERTIFICATION

7. COMMANDER'S DETERMINATION OF QUALIFICATION (Select one)

| | a. SOLDIER IS FULLY QUALIFIED FOR REQUESTED ACTION.

| | b. SOLDIER IS NOT FULLY QUALIFIED AND REQUIRES WAIVER. (Select 8b or 8c(1) below),

| | c. SOLDIER IS FULLY QUALIFIED, BUT IS NOT RECOMMENDED FOR FURTHER SERVICE. (Sefect 8c(2i below}

8. COMMANDER'S DETERMINATION/RECOMMENDATION FOR CONTINUED SERVICE WITHIN THE ARMY (Select one}

| | a. APPROVED

| | b. RECOMMEND APPROVAL. DA FORM 3072 IS ATTACHED.

| | c, DISAPPROVED

[——I (1) | DISAPPROVE THE SOLDIER'S REQUEST FOR WAIVER OF DISQUALIFICATION.

I——I |2» I HAVE INJTIATED A BAR TO REENLISTMENT UNDER THE PROVISIONS OF CHAPTER 8, AR 601-280.

9. TYPED NAME. RANK, AND BRANCH OF COMMANDER

10. SIGNATURE
11. DATE

DA FORM 3340-R, DEC 94 EDITION OF MAY 88 IS OBSOLETE

SimS
Pencil

SimS
Pencil

SimS
Pencil



110 AR 601 -280 * 29 September 1995 * R-Forms

SimS
Pencil

SimS
Pencil



BAR TO REENLISTMENT CERTIFICATE
601-280; The proponent agency is ODCSPER

1. DATE

4. FROM (include ZIP Code)

SECTION I - COMMANDER'S RECOMMENDATION
Under the provis.ons of Chapter 8, AR 601-260, I recommend The soldier named below be barred from reenlistment in the United
States Army for reasons indicated in \lemfsj 11 through 14 as may be applicable. Prior TO submission of Ihis recommendation. The
soldier was counseled by The undersigned about his undesirable traits which are The basis for this action. The soldier has been
counseled and advised of The adverse consetjuences That may ensue from this or similar action.

5. NAME (Last, first. Middle} 6. SSN i 7. RANK

8. ETS 9. DEROS 10. TOTAL ACTIVE SERVICE COMPUTED FROM BASD TO DATE
OF BAR INITIATION

YEARS MONTHS DAYS

11. RECORD OF COURT MARTIAL CONVICTIONS (Indicate date adjudicated and approved, type, offense, sentence)

12. RECORD OF NON-JUDICIAL PUNISHMENT (Article 1 Syndicate date, specific offense, sentence and article)

13 RECORD OF NON-PAYMENT OF JUST DEBTS (Indicate dates of letters of indebtedness, counseling, and results)

14 OTHER FACTUAL AND RELEVANT INDICATORS OF UNTRAINABILITY OR UNSUITABILIT

15. TYPED NAME, RANK AND BRANCH OF COMMANDER 16. SIGNATURE

DA FORM 4126-R, DEC 94 EDITION OF MAY 88 IS OBSOLETE
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REQUEST FOR ACCELERATED PAYMENT OF SRB - HARDSHIP OR COMPASSIONATE
ot tha form. »e« Afl 601-2BO; the proponent agency a MILPERCEN

AUTHORITY:
DATA REQUIRED BY THE PRIVACY ACT

3?' US COC*' " amano*d °y PU°|IC '•* 93-277. Armed Forces Ennsieo Personnel Bonus Ac: of 1974.

PRINOPAL PURPOSE To obtam data on urvx* member̂  finanoal condition
ROUTINE USES:

DISCLOSURE;

*>cu'T18n' '« W« otrsorwe) manager to determine propnety ot accelerated payment of S«lecnve
Bonus (SRB) to enlisted applicant!

r f « ' lajlur* w P'ov'do any or all o) tne reouested information may result :n :he aersonal manager not
wmoem information on wfucn to base an approval of tne enlisted memcers request.

SECTION A - (To be completed by roquestor)
1. NAME (last, first Ml) 2. SSN 3. GRADE 4. MCS 5. DATE

6. DATE AND LENGTH OF REENUSTMENT 7. NUMBER OF DEPENDENTS 8. UNIT AUTOVON NC.

9. HAVE YOU SUBMFTTEO ANY PREVIOUS REQUESTS FOR ACCELERATED SHB YES NO

IF SO. WHAT ACTION WAS TAKEN ON YOUR REQUEST? D APPROVED G DISAPPROVED ~ RETURNED WITHOUT ACTION

10. INDIVIDUAL/FAMILY INCOME
(Pef Col S. L£S)

t
B. BASIC PAY

b. QUARTERS ALLOWANCE

C RATJONS/VHA

AMOUNT

b

11. COLLECTIONS (Fief Col 8. LES)

a
a. FEDERAL INCOME TAX
b. PICA
c. SOLOISTS HOME/SGU

AMOUNT

b

A PRO PAY id. AER/CFC CONTRIBUTIONS
e. SPOUSE'S MONTHLY 'NCOME

TOTAL
12. ALLOTMENTS. ADVANCE , PURPOSE

PAYfj; 4 EXPENDITURES/*,! 1
* . t>

e. INSURANCE (COL 7. UES) j

TOTAL
BALANCE

REMAINING
c

a. RENT/HOME PAYMENT 1 I

MONTHLY
PAYMENT

a
DATE

INCURRED
a

DATE TO LIQUIDATE

/

C. AUTO UPKEEP/rUEL

d. AUTO INSURANCE

e. OTHER INSURANCE

t. UTILITIES (including pnonel
g.

n.

L

1.
k.

TOTAL

———————— '

i

13.
REQUEST IMMFDIATF PAYMFNT OF .. _.

(SIGNATURE)

ACCELERATED INSTALLMENTS^ OF MY REMAINING SRB/VRB. A TOTAL OF $

PURPOSE;

TO BE USED FOR THE FOLLOWING

SECTION B - (To be completed by servicing FAO)

14.
SSN

A REVIEW OF —————————————————-—————————
RECORD REVEALS THE FOLLOWING INFORMATION: GROSS SaB/ENTiTLEMENT.

AMOUNT PAtO EM S —————————————————— BALANCE DUE EM S ————

TYPED NAME/SIGNATURE

PERSONAL FINANCE

SHB/DeSIGNATOR

DATE
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PRIVACY ACT STATEMENT

STATEMENT OF OPTION
For use ot this form, see AR 601-280; the proponent agency is OOCSPER

Ou IT! rax
oFn^IL^RLYSEPARATION
OF DA BAR TO REENUSTMENT,

/T w/u xccoMfw/vy MEMORANDUM OF

AUTHORITY:
PRINCIPAL PURPOSE:
ROUTINE USES:
DISCLOSURE:

To determine and select option after selection for DA bar to reenlistment.
Information is needed to ensure that soldier's option statement is properly identified with records.
Disclosure is voluntary, however, failure to furnish information could adversely affect soldier.

RESPONSIBILITIES: ————————————————
1. COMMANDER:

a. Present this option statement to affected soidier. Ensure soldier understands options available. Require soldier to select.
appropriate option (Pan Al within 5 days after presentation.

b. Complete Commander's Certification, Part B.

c. Return signed option statement to Commander, U.S. Army Enlisted Records and Evaluation Center (EREC). ATTN:
PCRE-RP-Q. Fort Benjamin Harrison, Indiana 46249-5301 within 7 days, and forward one copy to the soldier's servicing
PSB for filing in the MPRJ.

2. SOLDIER:

a. Select appropriate soldier's option (Part A).
b. Return signed optionstatement to commander within 5 days after receipt.______________________________

PART A - SOLDIER'S ACTION
1 was notified of my DA bar to reenlislment under the Qualitative Management Program (AR 601-2801 on
________________________ - I understand that the Enlisted Qualitative Early Separation Program has been in effect

since February 1990, and under the provisions ot this program, the following options are available. I have carefully read, have been
counseled, and understand the options open to me as a result of the imposition of this DA bar to reenlistment and the Enlisted
Qualitative Early Separation Program, I understand I am in a nonpromotabkJ status while this bar remains in effect. I have chosen
the, following optton as indicated by my initials below.

____________ 1. I will submit an appeal. I understand this appeal must be prepared so as to arrive at EREC not later than 60
days after date ot notification. Failure to submit this appeal within THIS timeframe will result in separation
UP AR 635-200, para 1 6-8, within 90 days. I understand that t am not entitled to a local separation board.

___ 2. I will not submit an appeal. 1 understand that I will be separated within 90 days of the date of this option
statement UP AR 635-200, para 1 6-8.

_______ 3. Under the provisions of paragraph 16-5, AR 635-200, I request to be discharged. (Date of discharge must
be before normal ETS. but NLT 90 days from the date of signing this option statement.)

I request discharge on ___________________________________ .
4. I request immediate retirement. (Soldiers who have over 20 years of Active Federal Service (AFS) as of the

~ ~ ~ d a t e of the notification memorandum may request Jo retire. Such retirement will be requested NLT 14 days
after signing THIS option statement and will be effective NL T 90 days from the date of signing this option
statement.)

5. I have at least 1 7 years. 9 months Active Federal Service (AFSf as of the date of the USAEREC
memorandum.

a. I request to extend for ______________ months to attain retirement eligibility. I will request
~" to extend as a separate action, to attain 20 years AFS, and will retire not later than the last day of ttie

month in which I attain retirement eligibility.

b. I request to retire when I attain 20 years AFS. I do not require an extension to attain retirement
——————"————— eligibility- I will retire not later than the last day of the month in which I attain retirement eligibility.

SOLDIER'S

On

PRINTED NAME AND SIGNATURE

PAR"
1 presented

SSN DATE

B - COMMANDER'S CERTIFICATION
notification of the DA bar to reenlistment and explained the available options. 1

counseled ttie soldier on his/her rights under AR 601-280, the provisions of the Enlisted Qualitafcve Early Saparation Program, and

AR 635-200.
COMMANDER'S PRINTED NAME AND SIGNATURE RANK/BRANCH DATE

DA FORM 4941-R, DEC 94 PREVIOUS EDITIONS ARE OBSOLETE.
USAEREC FORM 51 WILL NOT BE USED.
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DECLINATION OF CONTINUED SERVICE STATEMENT
For use of this form, see AR 601-280; the proponent agency is ODCSPER

(Soldier's name} fSSW (Rank). , , i ****••/ if tot in r HJltt

having incurred a secv.ce-rema^n.ng requirement under the provisions of Chapter 4, AR 601-280 as a result of
{Unit of assignment)

and whose ETS date is

he/the must have a minimum of

has been advised that in order to comply with the operational commitment.

__ months remaining to ETS as of

SECTION A • COUNSELING BY MILITARY PERSONNEL DIVISION OR PSB ADVISOR
1. The soldier has been advised as to the options available to acquire sufficient remaining service to satisfy the commitment, but
has refused to take necessary action to meet the length-of-service requirement. The soldier will initial in the space provided next to
all career effects signifying understanding of that statement. Soldier has been advised that refusal to take action to comply with the
operational commitment will have the following career effects:

I understand that I have 30 days from the date of notification tojxtend, reenlist or execute this statement.
Placement in a nonpromotable status.
Prohibited from reenlistment or extension of enlistment.
Removal from promotion standing list (if applicable}.
Prohibited to apply for reent/y into the Active Army for a period of at least 93 days if separated at normal ETS. and at least
2 years if voluntarily separated before ETS under para 16-5, AR 635-200.

Required to receive a grade determination from HQDA. if approved for reentry into the Active Army.
Prohibited from application, election, or attendance tor commissioning or warrant officer appointment programs whiie on
the current period of active duty.

Precluded from consideration by HQDA for centralized selection for promotion and/or advanced schooling.
Eligible to request voluntary separation under the provisions ot para 16-5, AR 635-200^
The soldier is not eligible for separation pay.

la. TYPED NAME. RANK AND BRANCH OF OFFICER OR
SENIOR NCO (£7 or above) ADVISOR

Ib. ADVISOR'S SIGNATURE

1c. PLACE WHERE SOLDIER WAS ADVISED Id. DATE I le. TIME
i

SECTION B - COUNSELING BY CAREER COUNSELOR
2. The undersigned Career Counselor also counseled the above named soldier concerning the various options available to satisfy the
service-remainng requirement, and the effects of refusal to take action to meet the length-of-service requirement. The soldier again
refused to take action to comply with the operational commitment.

2a. TYPED NAME, RANK AND ORGANIZATION OF CAREER
COUNSELOR

2b. CAREER COUNSELOR'S SIGNATURE

2c. PLACE WHERE SOLDIER WAS ADVISED 2d. DATE 2e. TIME

SECTION C - SOLDIER'S ACKNOWLEDGEMENT OF COUNSELING
3 I hereby acknowledge that I have been counseled by the above officials concerning action required by me to satisfy a
lenoth-of-service requirement incident to an operational commitment, and regarding my refusal to extend my enlistment or reenlist to
comply with the commitment. I understand the effects my refusal will have on my Army career and on any future decis.on 1 might
make concerning reenlistment or enlistment after separation. ______ _____

3a. SOLDIER'S SIGNATURE 3b. SOLDIER REFUSES TO SIGN ACKNOWLEDGEMENT
OF COUNSELING RECEIVED.

3c. TYPED NAME, RANK, AND BRANCH OF WITNESS 3d. WITNES SIGNATURE

SECTION D • COMMANDER'S REVIEW9C\f I iun u • uunnfn"" *"-*'" ••»••—•-______________.__________________

4 I h*v« reviewed and discussed the above statement with the soldier and have determined that the soldier has bun properly
n« tod The soldier refused to take action to acquire sufficient service to comply with the operational commitment.______

AT™ FED NAME. RANK. AND BRANCH OF COMMANDER | 4b. COMMANDER'S S.GNATURE
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RESERVE COMPONENTS CAREER COUNSELOR INTERVIEW RECORD
For use of this form, see AR 601-260; the proponent agency is ODCSPER

AUTHORITY: Title 5, USC. Section 301 "——————————————————————————————————————————————————

PRINCIPAL PURPOSE: Explain obligation and participation requirements-

ROUTINE USES: Confirmation of obligation and participation requirements as a basis for contracts and requests for personnel
actions.

DISCLOSURE; Disclosure of any information on this form is voluntary; failure to answer all questions may result in denial
__________ of enlistment, or transfer to a Reserve Component unit.

SECTION A • TO BE COMPLETED BY SEPARATING SOLDIER
. NAME it«r. tiesr. m<aaiei!Jr. 3. SEX

2. SSN

4. BIRTHDAY IYYMMODJ

FEMALE

5. HEIGHT 6. WEIGHT

7. PULHES

TEM (Check appropriate block for each nemi
8. Are you a U.S. citizen?
9. Dp you have a military driver's license?

VES NO R/G 16. EDUCATION COMPLETED
GED j | HS GHADn COL DEGREE

10. Do you have a normal color vision
11- ls_vour spouse on active duty?

17. RACE

12 . D o VQu have a bar to enlistment?
13. Any Article 15s?

IB. DATE OF LAST PHYSICAL 19. DATE OF HIV SCREEN

14. Any AWOL or bad time7

L Isjhjs a regular ETS'
20. HOME PHONE NO. 21. DUTY PHONE NO.

22. CURRENT UNIT DESIGNATION ! 23. ADDRESS AFTER SEPARATION r$t™t. dry. swt.
ZIS> Cofff)

24. PHONE NO. AFTER
SEPARATION

25. MAJOR COMMAND

26. PMOS i 27. SMOS 2E. RANK/GRADE 29. YRS OF SERVICE

31. NO. DEPENDENTS 1 32. DATE OF ETS 33. TERMINAL LEAVE IYYMMODI

35a. SIGNATURE OF SOLDIER

30. MARITAL STATUS

34. TYPE OF DISCHARGE

35b. DATE

SECTION B - TO BE COMPLETED BY RC CAREER COUNSELOR

MATH SCI GT I GM ! EL I CL 1 MM SC CO FA OF ST AFQT DLAB

36. CHECK ONE (__ (__
QARNG ,_, USAR ZJ IRR

37, GAINING UNIT

38. NUMBER Of YRS ^ BONUS
I I YES NO

41. UIC

43. POC

42. CONTROL NO.

44. ASGTDMOS

40. ADDRESS/LOCATION (Oiy, «i*».

45. APPOINTMENT DATE 46. UNIT PHONE

47. REMARKS

48b. DATE

DA FORM 5690-R. DEC
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1 —— ——— ———— —
REQUEST FOR RESERVE CON

For use ot this form, see AR 601-2

——————— - ———————— . ______ _______ PRIVACY A
AUTHORITY: Title 5, USC, Se^n~3^ —————— *
PRINCIPAL PURPOSE: Exp.ain obligation and participation requ
ROUTINE USES: Confirmation of obligation and panicipa

Component unit.

DISCLOSURE: Disclosure of any information on this fo
. , , . . . , . in denial of enlistment or transfer to a R

1PONENT ASSIGNMENT ORDERS
80; the proponent agency is OOCSPER

CT STATEMENT

Jrements.
tion requirements and request for assignments to a Reserve

rm is voluntary; however, failure to answer all questions may result

———————————————— — SECTION 1 - INFORMATION TO BE COMPLETED BY RC CAREER COUNSELOR

1 . TYPE OF ENLISTMENT Q USAR Q ARNG Q

2. I.

upon completion of my active service, unless sooner authorized.

ENLISTMENT INTO THE USAR WITH ASSIGNMENT INTO THE IRR

RANK SSN

have voluntarily accepted an assignment to the following unit:

PARA LINE UIC

UNIT ADDRESS (Street, City, State, ZIP CodeJ

USAR VAC CTRL NO PMOS SMOS ASGMT MOS

SECTION II - GENERAL INFORMATION
3. DEROS 4. TERM LEAVE DATE 5. ETS 6. REMAINING MSO^ERM OF SVC

7. A unit sponsor has been assigned to greet and assist you in joining your new unit when you arrive at your separation address.
Your sponsof is:
a. NAME AND RANK b. ADDRESS c. PHONE NUMBER

SECTION 111 - SOLDIER'S STATEMENT OF UNDERSTANDING

8. 1 understand that as a member of an ARNG unit or USAR Troop Program Unit (TPUt, I wiU be required to:
5. Report to my unit within 30 days of my ETS and attend the next scheduled assembly/drill with my assigned unit,
b. Attend one period of annual training each year of not less than 14 days, unless excused by proper authority.

SECTION IV - ENUSTMEN'

9. Request copies of the following documents from the DA 201

QDD 214 QSF88

DDA2A DDA2-1

DOCUMENTATION REQUEST
file of the above named soldier:

| | DA 1 81 1

| |SF93

- ——— - —— • ——————————— ' SECTION V - AUTHENTICATION

10. INSTALLATION ————— 11' CAREER COUNSELOR'S SIGNATURE 12. DATE

— —— . ———— — — - — - — — —————— '
13. SOLDIER'S SIGNATURE l4' HOM1

_^ —————————— . ————— — ————— '
TRANSITION POINT: MAIL DOCUMENTS TO ARM

DA FORM 5691-R, DEC 94 ED.T.ONOFAU

.ADDRESS 16. PHONE NUMBER

VAREA OR STATE AQ, IAW CURRENT REGULATIONS.

G 88 IS OBSOLETE
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.„_. ANNEX A
ARID MPTHnnc nJc ,?t!f.AN° ACKNOW«-EDGEMENT OF SERVICE REQUIREMENTS

TH^APM^ «*^UMENT F°R INDIV»DUALS ENLISTING OR TRANSFERRING INTO UNITS OF
THE ARMY NATIONAL GUARD UPON REFRAD DISCHARGE FROM ACTIVE ARMY SERVICE

For use of this form, see AR 601-280; the proponent agency is ODCSPER.

AUTHORITY:
Title 10, USC Section 270, 10 USC 511, 10 USC 673a, Section 301 and 304, Title 32, USC and Executive
Order 9397, 22 November 1943.

PRINCIPAL PURPOSE: To explain obligation and participation requirements and to ensure that your agreement to these conditions
is a matter of record.

ROUTINE USES: Confirmation of obligation and participation requirements, occasionally as a basis for nonparticipation action
if requirements are not met.

DISCLOSURE: Disclosure of your SSN is voluntary, however, if not provided you will not be enlisted or transferred,

SECTION I • APPLICABILITY

This certificate and acknowledgement of service requirements will be completed by all individuals enlisting or transferring into units
of the ARMY NATIONAL GUARD as applicable under AR 135-91.

SECTION Jl - INSTRUCTIONS

For soldiers enlisting in the Army National Guard: The Active Army/RC Career Counselor, or the officer administering the Oath of
Enlistment is responsible to read and explain the service requirements shown below. Following the reading, explanation, affixing of
proper signatures, and the administration of the Oath of Enlistment, a copy of the signed form will be stapled to each copy ot the
signed enlistment agreement.

SECTION III - EXPLANATION TO SOLDIER

In connection with membership in the Army National Guard, it is my duty and responsibility to explain the service and participation
requirements that are applicable. If, during the course of the explanation, you have any questions, or want further clarification,
advise ma and I will explain all manors to your satisfaction and understanding before proceeding. Following the administration of the
Oath of Enlistment, if you are enlisting, you will be furnished an enlistment document (DD Form 41 which you will be required to
sign. The original of this document and the enlistment document will be inserted into your military records. I will furnish you a copy
of thii signed statement.

This certificate is required by regulation when you have voluntarily elected one of the following options: (Individual will initial next to
the checked transaction.}

1 ENLISTMENT INTO THE ARMY NATIONAL GUARD OF THE UNITED STATES OF A PRIOR SERVICE MEMBER WHO
I""] WAS RELEASED PRIOR TO COMPLETION OF AN INCURRED EIQHT-YEAR MILITARY SERVICE OBLIGATION (OBLIGOR).
'——' I incurred an 8-year military service obligation upon entry into the active military serv.ce and I have not completed that

oblioation- therefore, this enlistment into the Army National Guard is at least for the minimum period of service remaining
of mv stawtory obligation. This enlistment requires that I commence training with an ARNG unit immed.ately and I will
reoort to said unit within 30 days of my release/discharge from active duty. I will be required to maintain satisfactory
participation in the Ready Reserve for the entire period of service stipulated on the enlistment document to whrch this is

attached.
•> PN, .STMENT INTO THE ARMY NATIONAL GUARD OF THE UNITED STATES OF A PRIOR SERVICE MEMBER WHO

PI WA^^CHARGED HAVING NO REMAINING STATUTORY M.L.TARY SERVICE OBUGATION (NON-OBLIGOR). I am
L-' -not a member of any Reserve component, but I have had previous military serv.ce in the Armed Forces of the

StMi and I have no remaining statutory military service obligat.on. This enlistment requTes that I commence
States ana Sflid unit witnin 30 days of discharge from act.ve duty. I will be
nî ^S^^ l̂n the Army National Guard for the entue penod of service stipulated on the

enlistment document to which this is attached.

SECTION IV • SATISFACTORY PARTICIPATION

und.rst.nd

, ,., artive dutv forAfter completion ̂ ^

after e period of time in your unit

the entire period of my enlistment or assignment to the Ready Reserve in
««* ™V b. hereafter p.acsd i*o effect, by proper authonty.

-the Seeted Reserve currently is defined as fo.lows:

(if required! you will serve the remaining period ot your enlistment with your
(0r transfer to the Individual Ready Reserve (IRR) or Inactive Nat.onal Guard
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aSSemb'ieS '" "«< 48 **r
2. You wUI be required
authority. If you accrue 9
unsatisfactory participant A soldier
neat soldierly
that you do not
absence.

_ _ _
•« «cused by proper

,» ?"infl 3flV continuous ****** P°riod YOU may be declared an
Urtt ̂ ^ 'SSembly must b8 in *• *"icrib-" uniform-

«» H in 3 •«i»'«*«Y manner to receive credit for attendance. In the event
attendance for any ot the reasons I have explained, you will be charged with an unexcused

15 dm D^veTr15 days per year

'

, to «««'«toriiv <=™P'«° one period of annual active duty for training of not toss than
of travel time unless excused therefrom by proper authority.

b"VOnd VOUf COnlf°J' V°U 'OSB vour umt assignment and are assigned by proper authority to the Individual
. you may be required to complete a period of not more than 30 days active duty for training each year.

5 If you change residence to a location too distant to permit continued participation with your unit, you will be authorized a period
of not more than 90 days of excused absence from training. During this 90-day period, you must locate and join another Reserve
component unit.

6. You will be responsible for keeping your commander advised of your current mailing address at which you will receive official
correspondence.

7. You will be responsible for replying and complying with all official orders and correspondence which you may receive.

8. If you fail to participate satisfactorily for any of the reasons I have explained or which may be placed into effect hereafter by
proper authority, you may be declared an unsatisfactory participant and may be subject to reduction in grade and removal from the
unit and transferred to the Individual Ready Reserve f/flfll or Inactive National Guard (ING}.

9. During the entire period of this enlistment, while I am a member of the Ready Reserve, I may at any time be ordered to active
duty involuntarily as a member of a unit, or as an individual if not assigned to a unit, in the event of war or national emergency
declared by the Congress or the President of the United States; or m the event of an emergency declared by the Governor of the
state, or under any other conditions authorized by law in effect at the time of my enlistment or which may be hereafter be enacted
into law. I understand that I must comply with said orders,

SECTION V - ADDITIONS OR CHANGES TO THIS CERTIFICATE
A check in this block indicates that an addendum has been completed, signed by the soldigr. and attached hereto. This

I I addendum is to be considered an integral part of this certificate and it may add, alter, or delete, certain portions of this
—— certificate. Only aodendums lhat have been authorized by HQDA publications may be used for this purpose.

SECTION VI - STATEMENT OF ACKNOWLEDGEMENT AND UNDERSTANDING OF ENUSTMENT.
TRANSFER, OR UNIT ASSIGNMENT, OBLIGATIONS

1, the undersigned, having voluntarily elected to become a member of a unit of the Army National Guard acknowledge that all the
conditions of such membership as outlined on this certificate were read and explained to me by the officer, or Active Army/RC
Career Counselor whose signature appears below. I have been advised of my responsibilities w!th respect to satisfactory
participation in the Ready Reserve and 1 understand them.

TYPED NAME SOCIAL. SECURITY NUMBER

SIGNATURE DATE SIGNED

SECTION VII - CERTIFICATION BY OFFICER OR CAREER COUNSELOR

I nnifv that I have read and explained all the conditions and stipulations concerning the specific program set forth above under
*, "dividual is. or will become, a member of an ARMY NATIONAL GUARD unit. Following this reeding and explanation, a

if this signed form was furnished the above named soldier.

REMARKS tlf more space is 'needed, continue on separate sheet of plain bond paper (8 1/2 by 11-inchl and attach to this form.)

DA FORM 7249-R, DEC 94
Page 2 of 2
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